Lago Vista

Independent School District

Notice of Regular Meeting
The Board of Trustees
LVISD

A meeting of the Board of Trustees of Lago Vista ISD will be held on June 15, 2015, at 6:00pm in the
Board Room in Viking Hall, 8039 Bar-K Ranch Road, Lago Vista, Texas 78645.

The subjects to be discussed or considered or upon which any formal action may be taken are as listed
below. Items do not have to be taken in the order shown on this meeting notice.

Pledge of Allegiance/Call to Order
Welcome visitors/Student Recognition/Public participation
Construction Update
TASB Policy Update 102 affecting local policies (see attached list)
Local Policy Revisions (see attached list)
Salary Schedule
Approval of Innovative Courses
STAAR Scores
Consent Agenda
a. Minutes of Previous Meetings:
Regular Mtg May 18, 2015
Special Mtgs June 4 & June 8, 2015
b. Monthly Financial Report
c. Budget Amendment
10. Superintendent Report
a. Out of District Transfer Report
b. NexGen Teacher Appraisal System Introduction
c. Trustee Election Calendar
d. TASB SLI
11. Closed Session: Assignment and employment Closed Session pursuant to Government Code
section 551.074.
12. Personnel: Assignment and employment
13. Personnel: Contract Authority for June, July and August Employment
14. Adjourn

©COENOO AWM=

If, during the course of the meeting, discussion of any item on the agenda should be held in a closed meeting, the Board will conduct a
closed meeting in accordance with the Texas Open Meetings Act, Government Code, Chapter 551, Subchapters D and E. Before any
closed meeting is convened, the presiding officer will publicly identify the section or sections of the Act authorizing the closed meeting.
All final votes, actions, or decisions will be taken in open meeting.

Darren Webb Date
Superintendent

LAGO VISTA INDEPENDENT SCHOOL DISTRICT
www.lagovistaisd.net
Excellence in ALL we do



(LOCAL) Policy Action List

LAGO VISTA ISD(227912) - Update / LDU 102

CDA(LOCAL): OTHER REVENUES - INVESTMENTS

DBB(LOCAL): EMPLOYMENT REQUIREMENTS AND RESTRICTIONS - MEDICAL
EXAMINATIONS AND COMMUNICABLE DISEASES

DEA(LOCAL): COMPENSATION AND BENEFITS - COMPENSATION PLAN
DEAA(LOCAL): COMPENSATION PLAN - INCENTIVES AND STIPENDS
DEAB(LOCAL): COMPENSATION PLAN - WAGE AND HOUR LAWS
DEE(LOCAL): COMPENSATION AND BENEFITS - EXPENSE REIMBURSEMENT
DFFA(LOCAL): REDUCTION IN FORCE - FINANCIAL EXIGENCY

DHE(LOCAL): EMPLOYEE STANDARDS OF CONDUCT - SEARCHES AND
ALCOHOL/DRUG TESTING

FNC(LOCAL): STUDENT RIGHTS AND RESPONSIBILITIES - STUDENT CONDUCT

FO(LOCAL): STUDENT DISCIPLINE
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(LOCAL) Policy Change Considerations

"First Read"
BQA(LOCAL)

» Revised to allow superintendent to select the chair of DEIC.
EIF(LOCAL)

* Revised to allow the District to award state elective credit for reading.
EIE(LOCAL)

* Revised to allow for skills-referenced grading in grades Kindergarten-1.
» Adds either Science or Social Studies to the promotion criteria in grades 2-8.

FDA(LOCAL)

* Clarifications to transfer policy.

* Allows district to set a deadline for applications annually.

« Clarifies that transportation for transfers is not the responsibility of the District.
« Clarifies process and rationale for revocation of transfers.

FM(LOCAL)

» Adds limits for extracurricular absences.
* Allows the superintendent or designee to approve exceptions.



Vantage Points
A Board Member’s Guide to Update 102

Please note: Vantage Points is an executive summary, prepared specifically
for board members, of the TASB Localized Update. The topic-by-topic outline
and the thumbnail descriptions focus attention on key issues to assist local
officials in understanding changes found in the policies. The description of
policy changes in Vantage Points is highly summarized and should not
substitute for careful attention to the more detailed, district-specific Ex-
@ Policy planatory Notes and the policies within the localized update packet.

Service




This information is provided for educational purposes only to facilitate a gen-
eral understanding of the law or other regulatory matter. This information is
neither an exhaustive treatment on the subject nor is this intended to substi-
tute for the advice of an attorney or other professional adviser. Consult with
your attorney or professional adviser to apply these principles to specific fact
situations.

We welcome your comments or suggestions for improving Vantage Points.
Please write to us at TASB Policy Service, P.O. Box 400, Austin, TX 78767-
0400, e-mail us at policy.service@tasb.org, or call us at 800-580-7529 or
512-467-0222.

For further information about Policy Service, check out our website at
http://policy.tasb.org.

© 2015 Texas Association of School Boards, Inc. All rights reserved.
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Accountability

Bonds and
Investments

Update 102 addresses several recent changes in state and federal law, in-
cluding amendments to the Texas Administrative Code on special education
services, community and student engagement, and community-based fine
arts programs. The update also encompasses a review of the legal and local
policies addressing bonds and investments, as well as a reorganization of the
DEA series of policies addressing compensation to focus the series on the
primary component—the board-adopted compensation plan.

At AIB(LEGAL), regarding district and campus performance reporting, new
Commissioner rules provide guidance on the process for evaluating student
and community engagement and for performance and compliance reporting.
The rules clarify that a district must post the results of the performance and
compliance evaluation on its website and require a local committee to deter-
mine the criteria to be used for the district’s evaluation. Also added at
AIB(LEGAL) is information related to the required dissemination of a federal
report card. Review the policy and TEA's website at
http://tea.texas.qov/About TEA/Laws and Rules/NCLB and ESEA/NCLB-
ESEA_ Resources/Federal Report_Card/ for more information.

TASB Policy Service engaged an outside law firm with expertise in the area
of investments and bond issues to ensure that the policy manual continues to
address all relevant legal material. Changes at CCA(LEGAL), addressing
bond issues, include a reference to the 50 cent debt test, additional details
about bond elections, and references to existing state and federal law relating
to the issuance of bonds. At CDA(LEGAL), addressing investments, changes
include clarification regarding required quarterly reports and the board’s abil-
ity to specify if any of the statutorily authorized investments are not suitable
for the district.

CDA(LOCAL) POLICY CONSIDERATIONS

Based on the review by the outside law firm, several recommendations are
being made regarding this policy on authorized investments. New provisions
are recommended to address quality and capability of investment manage-
ment and to highlight the statutory requirements for the board to annually
review and audit the district’s investments. Recommended revisions to exist-
ing text are to clarify the primary goals of a district’s investment program, to
more closely mirror terms used in statute, and to conform to industry best
practices.



http://tea.texas.gov/About_TEA/Laws_and_Rules/NCLB_and_ESEA/NCLB-ESEA_Resources/Federal_Report_Card/
http://tea.texas.gov/About_TEA/Laws_and_Rules/NCLB_and_ESEA/NCLB-ESEA_Resources/Federal_Report_Card/

Personnel Issues

Compensation

The D section table of contents has been modified due to the reorganization
of the series of legal and local policies dealing with employee compensation.
Policy code DEA has been renamed Compensation Plan, with subtitled poli-
cies on Incentives and Stipends at DEAA and Wage and Hour Laws at DEAB.
The legally referenced policy at DEA now houses various salary and com-
pensation provisions previously at DEAB(LEGAL), while text formerly at
DEA(LEGAL) regarding wage and hour laws has been moved to the newly
retitted DEAB(LEGAL). No changes were made to the text at DEAA(LEGAL)
regarding incentives and stipends, with the exception of the updated title to
reflect the reorganization of the DEA series.

DEA, DEAA, AND DEAB (LOCAL) POLICY CONSIDERATIONS

Several revisions are recommended at DEA(LOCAL) and DEAA(LOCAL), in
addition to a new recommended policy at DEAB(LOCAL), to coincide with
the reorganization and renaming of these policy codes.

DEA(LOCAL) places more emphasis on the district’'s compensation plan and
focuses on the board’s and the administration’s roles regarding compensa-
tion. Recommended changes clarify that the board reviews and approves the
annual compensation plan and outline the superintendent’s role in imple-
menting and establishing procedures to administer the plan. Additional revi-
sions include clarifying language regarding when a contract employee’s pay
can be increased after performance on the contract has begun.

For districts that address annualized pay of salaried employees at
DEA(LOCAL), recommended revisions simplify that text; detailed provisions
regarding how salaried employees will be paid when they are not employed
for a full 12-month period are recommended for deletion, as these provisions
are no longer required by IRS rules. For districts that do not currently ad-
dress annualized pay, text is recommended to reflect the common practice of
paying salaried employees over 12 months regardless of the number of
months that employees are expected to work.

To avoid an improper use of public funds, new text at DEA(LOCAL) is rec-
ommended—for districts that do not currently address the issue—to explain
that if the board chooses to pay employees during an emergency closure,
the board must authorize the action by resolution or other board action that
reflects the public purpose served by the expenditure. A sample resolution
from TASB is structured to authorize payments during future closings once
the board has adopted the resolution. See the Explanatory Notes for more
information regarding your district’s specific policy.

In addition to a change in title, recommended revisions at DEAA(LOCAL)
concern the interrelationship between incentives and stipends and the dis-




Employee Leave

Expense
Reimbursement

trict’'s compensation plan. Due to lack of funding, provisions on master
teacher stipends are recommended for deletion.

Recommended for inclusion in the manual is a new policy at DEAB(LOCAL),
regarding wage and hour laws. Much of the text included in this recom-
mended policy was moved and revised from provisions formerly at
DEA(LOCAL). The policy revisions clarify payment provisions for nonexempt
salaried employees who work less than a 40-hour workweek and the accrual
and use of compensatory time earned by honexempt employees.

DFFA(LOCAL) POLICY CONSIDERATIONS

As a result of the reorganization of material in the DEA series, we have ad-
justed two cross-references in this policy addressing reduction in force due
to financial exigency.

DBB(LOCAL) POLICY CONSIDERATIONS

Because state law requires a district’s policy to allow an employee to present
testimony or other information to the board when the board places an em-
ployee on involuntary temporary disability leave, changes are recommended
for this local policy to explicitly state that employees are to follow the com-
plaint process in DGBA in these circumstances. If the district expands eligi-
bility for temporary disability to employees not eligible by law, the district
should review DEC(LOCAL) to ensure that the text addressing eligible em-
ployees is accurate.

DEE(LEGAL), addressing expense reimbursement, has been revised to re-
move outdated references to the Administrative Code reflecting the class-
room supply reimbursement program. The statutory provision from the Edu-
cation Code, however, remains.

DEE(LOCAL) POLICY CONSIDERATIONS

For districts that specifically referenced a per diem practice of expense reim-
bursement for meals associated with overnight travel not related to a grant,
this local policy is included in the update to offer TASB-recommended lan-




Searches and
Alcohol/Drug
Testing

guage for the board’s consideration. The update does not include recom-
mendations for this policy if the district’s policy currently requires receipts for
all expenses, including meals.

Existing provisions from the federal Department of Transportation (DOT) rules
have been added for clarification at DHE(LEGAL), addressing employee
searches and drug and alcohol testing. For employees subject to DOT test-
ing, the added text explains that the district has the option of permitting an
employee to return to work after a failed drug or alcohol test if the employee
follows the protocols required by the rules. The district’s decision should be
reflected at DHE(LOCAL).

DHE(LOCAL) POLICY CONSIDERATIONS

Several revisions are being recommended for this local policy on searches
and drug and alcohol testing of employees.

For districts with employees who are subject to DOT testing, the recom-
mended revisions to this policy focus on the distinction between the federal
DOT testing program and district-imposed consequences, as required by
DOT guidance. In addition to reordering existing provisions and deleting oth-
ers that are no longer relevant for local policy, we have added an affirmative
statement regarding whether or not the district allows for return-to-duty test-
ing after a failed drug or alcohol test. This statement is based on the existing
language a district has in its local policy.

For districts that considered a drug violation to be any level of alcohol con-

centration, revisions are recommended since a concentration below 0.02 is
considered a negative result by DOT rules and, further, many breath testing
devices used for DOT testing do not measure concentrations below 0.02.

If your district has employees subject to DOT testing but your current
DHE(LOCAL) does not have any language regarding DOT testing, the dis-
trict should contact its TASB policy consultant for assistance.

Unrelated to the DOT testing provisions, we recommend the addition of a
statement near the beginning of the policy that reasonable suspicion search-
es that reveal a violation of the district’s standards of conduct may result in
disciplinary action as outlined at DH(LOCAL).




Student Issues

Students
Receiving
Special
Education
Services

Graduation

Discipline

Revisions to the EHBA series of policies, addressing special education, were
prompted by revised State Board of Education (SBOE) and Commissioner
rules, both effective January 1, 2015. The changes include revised descrip-
tions by the SBOE on instructional arrangements at EHBA(LEGAL); stream-
lining identification, evaluation, and eligibility for special education services at
EHBAA(LEGAL); admission, review, and dismissal (ARD) committee respon-
sibilities at EHBAB(LEGAL); transition planning requirements at
EHBAD(LEGAL); and notice requirements and dispute resolution options at
EHBAE(LEGAL).

At EIF(LEGAL), provisions regarding graduation have been revised based on
recently effective Commissioner rules related to student eligibility for commu-
nity-based fine arts programs. In addition, significantly revised in this policy
are the graduation options for students with disabilities receiving special edu-
cation services. The Commissioner rules prompting these changes, effective
January 1, 2015, clarify graduation options under the foundation program for
students receiving special education services. Of note is that the rules specify
that to earn an endorsement under the foundation program, a student who
receives special education services must not have received any modified cur-
riculum in the endorsement area and must pass all relevant state assess-
ments. The rules related to graduation for students receiving special educa-
tion services prior to the 201415 school year did not change substantively.

EJ(LEGAL), addressing the academic guidance program, has been revised to
reflect the current statutory requirements for counselors to provide infor-
mation on postsecondary opportunities to students each year of high school.

Revised Commissioner rules prompted changes at FOF(LEGAL) to require
that disciplinary actions for students with disabilities be determined in accord-
ance with certain federal and state laws and to clarify how the use of con-
finement, seclusion, and time-out provisions from the Education Code apply
to peace officers.

FNC AND FO (LOCAL) POLICY CONSIDERATIONS

Related to the changes at FOF(LEGAL) mentioned above, an important revi-
sion regarding the use of physical restraint is recommended at FO(LOCAL),
addressing student discipline. A new recommended sentence clarifies that a
district employee may restrain a student who receives special education ser-
vices only in accordance with the specific laws that apply to these students.
Other recommended changes reorganize the material to group the general
provisions regarding the Student Code of Conduct and extracurricular stand-
ards of behavior at the beginning of the policy and to emphasize that disci-




pline must be applied in a nondiscriminatory manner. If the district uses cor-
poral punishment as a disciplinary management technigue and the guide-
lines associated with this use are reflected in policy, the district is encour-
aged to review these guidelines to confirm that the policy still reflects district
practice.

FNC(LOCAL), addressing student conduct, is recommended for deletion at
this update. The material in this local policy is either already addressed in
more detail at other codes, or, as in the case of provisions related to rules of
conduct, is recommended for relocation to FO(LOCAL).

More For further information on these and other policy changes, refer to the policy-
by-policy Explanatory Notes—customized for each district’s policies—and the

Information C . o .
policies themselves, found in your district’s localized update packet.



Lago Vista ISD
227912

PLANNING AND DECISION-MAKING PROCESS BQA

DISTRICT-LEVEL

DISTRICT-LEVEL
COMMITTEE

CHAIRPERSON

v

(LOCAL)

In compliance with Education Code 11.251, the District-level com-
mittee shall advise the Board or its designee in establishing and
reviewing the District’s educational goals, objectives, and major
Districtwide classroom instructional programs identified by the
Board or its designee. The committee shall serve exclusively in an
advisory role.

The Superintendent shall be the Board’s designee and shall name
the chairperson of the committee. The Superintendent shall meet

COMMUNICATIONS

COMPOSITION

PROFESSIONAL
STAFF

with the committee periodically. Lago Vista Independ..., 4/7/2015 4:26 PM

Deleted: As the only certified professional
employee at the District level who serves

The chairperson of the committee shall set its agenda and shall

schedule at least two meetings per year; additional meetings may on the committee, the Superintendent
be held at the call of the chairperson. shall be the Board’s designee, serve as

the District-level representative, and be
The Superintendent or designee shall ensure that the District-level chairperson of the committee. -

committee obtains broad-based community, parent, and staff input
and provides information to those persons on a systematic basis.
Methods of communication may include, but are not limited to,
posting the minutes of the committee meetings on the District’s
Web site.

The committee shall be composed of members who shall represent
campus-based professional staff, District-level professional staff,
parents, businesses, and the community. At least two-thirds of the
District and campus professional staff representatives shall be
classroom teachers. The remaining employee representatives
shall be professional nonteaching District- and campus-level staff.
For purposes of this policy, District-level professional staff shall be
defined as professionals who have responsibilities at more than
one campus, including, but not limited to, central office staff.

Classroom teacher representatives shall be nominated and elected
by classroom teachers assigned to each campus and shall com-
prise at least two-thirds of the total professional staff representation
on the committee.

At least one campus-level nonteaching professional representative
shall be nominated and elected by the campus-level nonteaching
professional staff.

PARENTS The committee shall include at least two parents of students cur-
rently enrolled in the District, selected in accordance with adminis-
trative procedures. The Superintendent shall, through various
channels, inform all parents of District students about the commit-
tee’s duties and composition and shall solicit volunteers. [See
BQA(LEGAL)]

DATE ISSUED: 12/21/2010 10f2
LDU 2010.03

BQA(LOCAL)-X



Lago Vista ISD
227912

PLANNING AND DECISION-MAKING PROCESS BQA

DISTRICT-LEVEL

COMMUNITY
MEMBERS

BUSINESS
REPRESENTATIVES

ELECTIONS

TERMS

VACANCY

OTHER ADVISORY
GROUPS

(LOCAL)

The committee shall include at least two community members se-
lected by a process that provides for adequate representation of
the community’s diversity, in accordance with administrative proce-
dures. The Superintendent shall use several methods of commu-
nication to ensure that community residents are informed of the
committee and are provided the opportunity to participate and shall
solicit volunteers. Community representatives must reside in the
District.

The committee shall include at least two business representatives
selected by a process that provides for adequate representation of
the community’s diversity, in accordance with administrative proce-
dures. The Superintendent shall use several methods of commu-
nication to ensure that area businesses are informed of the com-
mittee and are provided the opportunity to participate and shall
solicit volunteers. Business representatives need not reside in nor
operate businesses in the District.

An employee’s affiliation or lack of affiliation with any organization
or association shall not be a factor in either the nomination or elec-
tion of the employee to the committee. [See DGA]

The consent of each nominee shall be obtained before the per-
son’s name may appear on the ballot. Election of the committee
shall be held in the fall of each school year at a time determined by
the Board or its designee. Nominations and elections shall be
conducted in accordance with this policy and administrative regula-
tions.

Representatives shall serve staggered two-year terms and shall
not be limited as to the number of consecutive terms they may
serve on the committee.

If a vacancy occurs among the representatives, nominations shall
be solicited and an election held or selection made for the unex-
pired term in the same manner as for the annual election.

The existence of the District-level committee shall not affect the
authority of the Board or its designee to appoint or establish other
advisory groups or task forces to assist it in matters pertaining to
District instruction.

DATE ISSUED: 12/21/2010 ADOPTED: 20f2

LDU 2010.03
BQA(LOCAL)-X



Lago Vista ISD

227912

ACADEMIC ACHIEVEMENT EIF
GRADUATION (LOCAL)
COURSE To graduate, a student must complete the courses required by the

REQUIREMENTS

TRANSFER STUDENTS

GRADUATION
PROGRAMS
INSTITUTED
PRIORTO
2014-15

MINIMUM
PROGRAM

RECOMMENDED
PROGRAM

ADVANCED /
DISTINGUISHED
ACHIEVEMENT
PROGRAM

READING

District in addition to those mandated by the state.

A student who enrolls in the District and is classified as a senior
may be permitted to graduate with fewer than the number of credits
required by the District, as determined by the campus principal.
However, the student must have at least the number of credits re-
quired by the state for graduation.

Students enrolled in high school prior to the 2014-15 school year
may graduate under state programs other than the foundation pro-
gram, including the Minimum Program, the Recommended Pro-
gram, and the Advanced/Distinguished Achievement Program. The
courses required for each of these programs shall be listed in ap-
propriate publications. The District credit requirements under these
programs are listed below.

The District requires completion of 6 credits in addition to the num-
ber required by the state for graduation under the Minimum Pro-
gram.

The District requires completion of 2 credits in addition to the num-
ber required by the state for graduation under the Recommended
Program.

The District requires completion of 2 credits in addition to the num-
ber required by the state for graduation under the Advanced/ Dis-
tinguished Achievement Program.

The District shall offer up to 3 credits of reading for state gradua-

CREDITS

WITHOUT AN
ENDORSEMENT

DATE ISSUED: 9/2/2014
LDU 2014.02
EIF(LOCAL)-X

tion credit. The Superintendent or designee shall be responsible
for establishing procedures to assess individual student needs and
evaluate student progress and shall monitor instructional activities
to ensure that student needs are met. Students shall be identified
as eligible to earn reading credit based on:

1. Recommendation by a teacher or counselor.

2. Scores on assessment instruments and/or achievement

tests.

The courses that satisfy District requirements under the foundation
program, including courses for the distinguished level of achieve-
ment and courses for endorsements offered by the District, shall be
listed in appropriate District publications.

The District requires completion of 6 credits in addition to the num-
ber required by the state for graduation under the foundation pro-

10f2

Lago Vista Independ..., 4/7/2015 4:11 PM

Deleted: NO

Lago Vista Independ..., 4/7/2015 4:11 PM

Deleted: The District shall not offer state

graduation credit for reading. -




Lago Vista ISD

227912
ACADEMIC ACHIEVEMENT EIF
GRADUATION (LOCAL)
gram without an endorsement. Graduation under the foundation
program without an endorsement shall be permitted only as author-
ized under state law and rules.
WITH AN The District requires completion of 2 credits in addition to the num-
ENDORSEMENT ber required by the state for graduation under the foundation pro-

DISTINGUISHED
LEVEL OF
ACHIEVEMENT

NO FINE ARTS
SUBSTITUTIONS

PHYSICAL EDUCATION
SUBSTITUTIONS

ACTIVITIES AND
COURSES

PRIVATE OR
COMMERCIAL
PROGRAMS

DATE ISSUED: 9/2/2014
LDU 2014.02
EIF(LOCAL)-X

gram with an endorsement.

The District requires completion of 2 credits in addition to the num-
ber required by the state for graduation under the foundation pro-
gram with the distinguished level of achievement.

The District shall not award state graduation credit in fine arts for
participation in a community-based fine arts program.

To the extent permitted by state rules applicable to the student’s
graduation program, the District shall award state graduation credit
in physical education for participation in approved activities and
elective courses.

The District shall award state graduation credit in physical educa-
tion for appropriate private or commercially sponsored physical ac-
tivity programs conducted either on or off campus, upon approval
by the Commissioner of Education. [See also EHAC]

ADOPTED: 20f2



Lago Vista ISD

227912
ACADEMIC ACHIEVEMENT EIE
RETENTION AND PROMOTION (LOCAL)
CURRICULUM Promotion and course credit shall be based on mastery of the
MASTERY curriculum. Expectations and standards for promotion shall be
established for each grade level, content area, and course and
shall be coordinated with compensatory, intensive, and/or
accelerated services. [See EHBC] The District shall comply with
applicable state and federal requirements when determining
methods for students with disabilities [see FB] or students who are
English language learners [see EHBE and EKBA] to demonstrate
mastery of the curriculum.
STUDENTS Any modified promotion standards for a student receiving special
RECEIVING education services shall be determined by the student’s admission,
SPECIAL review, and dismissal (ARD) committee and documented in the
EDUCATION student’s individualized education program (IEP). [See EHBA se-
SERVICES ries and EKB]
STANDARDS FOR In addition to the factors in law that must be considered for promo-
MASTERY tion, mastery shall be determined as follows:
1. Course assignments and unit evaluation shall be used to de-
termine student grades in a subject. An average of 70 or
higher shall be considered a passing grade.
| 2. Mastery of the skills necessary for success at the next level
shall be validated by assessments that may either be incorpo-
rated into unit or final exams or may be administered sepa-
rately. Mastery of at least 70 percent of the objectives shall
be required.
KINDERGARTEN- In kindergarten—grade 1, promotion to the next grade level shall be
GRADE 1 based on demonstrated proficiency in the language arts and math-
ematics essential knowledge and skills, as outlined on grade-level,
skills-referenced reports cards. In addition, the District shall re-
quire satisfactory performance in all other subject areas.
GRADES 2-8 In grades 2;-8, promotion to the next grade level shall be based on «
an overall average of 70 on a scale of 100 based on course-level,
grade-level standards (essential knowledge and skills) for all sub- |
ject areas and a grade of 70 or above in three of the following are- Lago Vista Independ..., 4/7/2015 3:29 PM
as: language arts, mathematics, science, and social studies., Formatted: Space After: 12 pt,
Position:Vertical: In line, Relative to:
GRADES 9-12 Grade-level advancement for students in grades 9—12 shall be Paragraph
earned by course credits. [See El] Lago Vista Independ..., 4/7/2015 3:30 PM
ACCELERATED If a student fails to demonstrate proficiency on a state-mandated Lago Vista Independ..., 4/7/2015 3:29 PM
INSTRUCTION assessment, the student shall be provided accelerated instruction
in accordance with state law. Additionally, students in grades 5 and Lago Vista Independ..., 4/7/2015 3:32 PM
8 shall be subject to all provisions of GRADE ADVANCEMENT Deleted: in language arts and mathemat-
TESTING, below. ics.
DATE ISSUED: 9/20/2012 10f3
UPDATE 95

EIE(LOCAL)-X



Lago Vista ISD

227912
ACADEMIC ACHIEVEMENT EIE
RETENTION AND PROMOTION (LOCAL)
GRADE Except when a student will be assessed in reading or mathematics
ADVANCEMENT above his or her enrolled grade level, students in grades 5 and 8
TESTING must meet the passing standard on the applicable state-mandated
assessments in reading and mathematics to be promoted to the
next grade level, in addition to the District’s local standards for
mastery and promotion.
DEFINITION OF For purposes of this policy and decisions related to grade ad-
‘PARENT’ vancement requirements, a student’s “parent” shall be defined to
include either of the student’s parents or guardians; a person des-
ignated by the parent, by means of a power of attorney or an au-
thorization agreement as provided in Chapter 34 of the Family
Code, to have responsibility for the student in all school-related
matters [see FD]; a surrogate parent acting on behalf of a student
with a disability; a person designated by the parent or guardian to
serve on the grade placement committee (GPC) for all purposes;
or in the event that a parent, guardian, or designee cannot be lo-
cated, a person designated by the Superintendent or designee to
act on behalf of the student. [See EIE(LEGAL)]
ALTERNATE The Superintendent or designee shall select from the state-
ASSESSMENT approved list, if available, for each applicable subject an alternate
INSTRUMENT

STANDARDS FOR
PROMOTION UPON
APPEAL

assessment instrument that may be used for the third testing op-
portunity. Each student's GPC shall decide whether he or she shall
be given the statewide assessment instrument or the applicable
alternate instrument for the third testing opportunity. The commit-
tee’s decision shall be based on a review of the student’s perfor-
mance in the previous testing opportunities, local assessments,
and any other circumstances it deems appropriate.

If a parent initiates an appeal of his or her child’s retention following
the student’s failure to demonstrate proficiency after the third test-
ing opportunity, the GPC shall review all facts and circumstances in
accordance with law.

The student shall not be promoted unless:

1. All members of the GPC agree that the student is likely to per-
form on grade level if given additional accelerated instruction
during the following school year in accordance with the edu-
cational plan developed by the GPC; and

2. The student has completed required accelerated instruction in
the subject area for which the student failed to demonstrate
proficiency.

Whether the GPC decides to promote or to retain a student in this
manner, the committee shall determine an accelerated instruction
plan for the student for the following school year, providing for in-

DATE ISSUED: 9/20/2012 20f3

UPDATE 95
EIE(LOCAL)-X



Lago Vista ISD

227912
ACADEMIC ACHIEVEMENT EIE
RETENTION AND PROMOTION (LOCAL)
terim reports to the student’s parent and opportunities for the par-
ent to consult with the teacher or principal as needed. The princi-
pal or designee shall monitor the student’s progress during the fol-
lowing school year to ensure that he or she is progressing in
accordance with the plan.
TRANSFER When a student transfers into the District having failed to demon-
STUDENTS strate proficiency on applicable assessment instruments after two

ASSIGNMENT OF
RETAINED STUDENTS

REDUCING STUDENT

testing opportunities, a GPC shall convene for that student. The
GPC shall review any available records of decisions regarding test-
ing and accelerated instruction from the previous district and de-
termine an accelerated instruction plan for the student.

If a parent initiates an appeal for promotion when a student trans-
fers into the District having failed to demonstrate proficiency after
three testing opportunities, the GPC shall review any available rec-
ords of decisions regarding testing, accelerated instruction, reten-
tion, or promotion from the previous district and issue a decision in
accordance with the District’s standards for promotion.

A student not promoted to the next grade level shall remain at the
same campus or shall be assigned to a similar campus setting.

The District shall establish procedures designed to reduce retain-

RETENTION ing students at a grade level, with the ultimate goal being elimina-
tion of the practice of retaining students. [See EHBC]

DATE ISSUED: 9/20/2012 ADOPTED: 30of3
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Lago Vista ISD

227912

ADMISSIONS FDA

INTERDISTRICT TRANSFERS (LOCAL)

AUTHORITY The Superintendent is authorized to accept or reject any transfer
requests, provided that such action is without regard to race, reli-
gion, color, sex, disability, national origin, or ancestral language.
A resident student who becomes a nonresident during the course
of a semester shall be permitted to continue in attendance for the
remainder of the semester.

AVAILABILITY The Superintendent or designee may grant a student’s transfer

based on availability. Availability is defined as the ability to accom-
modate additional students without adversely effecting staffing,
class size, instructional delivery, facility space, the overall budget,
and the best interests of the District.

A nonresident student who is over the age of five years and not
over the age of 18 years and wishes to transfer into the District

NONRESIDENT

STUDENTS shall file an application for transfer with the Superintendent or de-
signee.
TRANSFER A nonresident student wishing to transfer into the District shall file
REQUESTS an application for transfer each school year with the Superinten-
dent or designee by the application deadline established annually
by the District. Transfers shall be granted for one regular school
year at a time.
FACTORS In approving transfers, the Superintendent or designee shall con-
sider availability of space and jnstructional staff, Attendance and
disciplinary history shall be considered for transfer approval. Lago Vista Independ..., 4/7/2015 5:15 PM
. | Deleted: and
TRANSFER A transfer student shall be notified in the written transfer agreement : Lago Vista Independ..., 4/7/2015 5.14 PM
AGREEMENTS that he or she must follow all rules and regulations of the District. Deleted: and the student’s disciplinary
Violation of the terms of the agreement may result in a transfer re- history and attendance records
quest not being approved the following year.
TUITION If the District charges tuition, the amount shall be set by the Board,
within statutory limits.
WAIVERS The Board may waive tuition for a student based on financial hard-
ship upon written application by the student, parent, or guardian.
[See FP]
NONPAYMENT The District may initiate withdrawal of students whose tuition pay-
ments are delinquent.
TRANSPORTATION The District shall accept no responsibility for transportation of stu-
dents transferring in to the District.
DATE ISSUED: 8/6/2014 10of2
UPDATE 100
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Lago Vista ISD
227912

ADMISSIONS

INTERDISTRICT TRANSFERS

REVOCATION OF
TRANSFERS

APPEALS

DATE ISSUED: 8/6/2014
UPDATE 100
FDA(LOCAL)-A

FDA
(LOCAL)

The Superintendent or designee shall have the authority to revoke
transfers under the provisions of this policy; a formal hearing shall

not be required.

The Superintendent or designee may revoke a transfer if:

1.

The student or parent does not comply with District or cam-
pus policies, rules, or regulations, including but not limited
to the Student Code of Conduct;

The student or parent has falsified information;
The student’s attendance drops below 90 percent;

Class size exceeds state guidelines;

Facilities become overcrowded;

The education of District students is negatively impacted; or

The student has failed to maintain satisfactory academic
progress, as determined by the District.

Written notification of any transfer revocation shall be sent to the
parents or legal guardians of the student whose transfer is being

revoked and the school district of residence.

Any appeals shall be made in accordance with FNG(LOCAL) and
GF(LOCAL), as appropriate.

ADOPTED: 20f2



Lago Vista ISD
227912

STUDENT ACTIVITIES FM
(LOCAL)

EXTRACURRICULAR The District shall make no distinction between absences for UIL

ACTIVITY ABSENCES activities and absences for other extracurricular activities approved
by the Board. A student shall be allowed in a school year a maxi-
mum of ten extracurricular absences not related to post-district
competition, a maximum of five absences for post-district competi-
tion prior to state, and a maximum of two absences for state com-
petition. Extracurricular absences in excess of these limits must be
approved by the Superintendent or designee.,

Lago Vista Independ..., 4/7/2015 4:36 PM

USE OF DISTRICT School-sponsored student groups may use District facilities with Deleted: The District shall not limit ab-

FACILITIES prior approval of the appropriate administrator. Other student sences for approved extracurricular activi-
groups may use District facilities in accordance with policy FNAB. ies.

DATE ISSUED: 12/21/2010 ADOPTED: 1 0of 1
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2015-2016 LVISD Teacher Salary Schedule

step raise
STEP 2015-2016 amount

0 $ 40,300.00

1 $ 40,730.00 S 730.00
2 $41,430.00 S 1,000.00
3 $42,130.00 S 1,000.00
4 $ 42,830.00 S 1,000.00
5 $ 43,530.00 S 1,000.00
6 $ 44,230.00 S 1,000.00
7 $44,930.00 S 1,000.00
8 $ 45,630.00 S 1,000.00
9 $ 46,330.00 S 1,000.00
10 $ 47,030.00 S 1,000.00
11 $47,730.00 S 1,000.00
12 $ 48,430.00 S 1,000.00
13 $49,130.00 S 1,000.00
14 $ 49,830.00 S 1,000.00
15 $50,530.00 S 1,000.00
16 $51,230.00 S 1,000.00
17 $51,930.00 S 1,000.00
18 $52,630.00 S 1,000.00
19 $ 53,330.00 S 1,000.00
20 $ 54,030.00 S 1,000.00
21 $ 54,630.00 S 900.00
22 $ 55,330.00 S 900.00
23 $ 55,580.00 S 450.00
24 $ 55,830.00 S 450.00
25 $ 56,080.00 S 450.00
26 $ 56,330.00 S 450.00
27 $ 56,580.00 S 450.00
28 $ 56,830.00 S 450.00
29 $ 57,080.00 S 450.00
30 $57,330.00 S 450.00

Grandfather any employee with a salary over Step 30




Minutes of Special Meeting
The Board of Trustees
Lago Vista ISD

A special meeting of the Board of Trustees of Lago Vista ISD was held on Thursday, June 4, 2015, at 12:00 PM in
the boardroom of Viking Hall, 5185 Bar-K Ranch Rd, Lago Vista, Texas 78645.

Members Present:
Tom Rugel
Stacy Eleuterius

Scott Berentsen
Sharon Abbott

Also Present:
Darren Webb, Superintendent

1. Pledge of Allegiance/Call to Order
Stacy Eleuterius called the meeting to order at 12:00pm and lead those in attendance in the pledges to
the American and Texas flags.

2. Closed Session: Assignment and employment Closed Session pursuant to Government Code section
551.074.

The Board went in to closed session @ 12:02pm
Reconvened in open session @ 1:04pm

3. Personnel: Assignment and Employment

Mr. Webb recommended probationary contracts as presented to board
Laura Vincent moved to accept the contract recommendations as presented
Tom Rugel seconded

Motion carried 4-0.

4. Adjourn
There being no more business the meeting adjourned at 1:05pm

Board President



Minutes of Special Meeting
The Board of Trustees
Lago Vista ISD

A special meeting of the Board of Trustees of Lago Vista ISD was held on Monday, June 8, 2015, at 6:00 PM in
the boardroom of Viking Hall, 5185 Bar-K Ranch Rd, Lago Vista, Texas 78645.

Members Present:
Tom Rugel

Stacy Eleuterius
Laura Vincent
Jerrell Roque

David Scott
Scott Berentsen
Sharon Abbott

Also Present:
Darren Webb, Superintendent
Terry Smith, Director Reg. Xl

1. Invocation and Call to Order
Stacy Eleuterius called the meeting to order @ 6:20pm.

2. Board Training: A representative from Region Xl will conduct board training
Region XIlIl Executive Director, Terry Smith, completed “Team Building for
Superintendents and Board of Directors,” 3 hours of training (PDAS: VI)

3. Adjourn
Training concluded at 9:03pm

Board President



Minutes of Regular Meeting
The Board of Trustees
Lago Vista ISD

A regular meeting of the Board of Trustees of Lago Vista ISD was held on May 18, 2015, at 6:00 PM in the
boardroom of Viking Hall, 5185 Bar-K Ranch Rd, Lago Vista, Texas 78645.

Members Present:

Tom Rugel Sharon Abbott
Stacy Eleuterius Scott Berentsen
Laura Vincent Jerrell Roque

Members Absent:
David Scott

Also Present:
Darren Webb, Superintendent Henri Gearing, Asst. Superintendent

1. Pledge of Allegiance/Call to Order

Stacy Eleuterius called the meeting to order at 6:00pm and lead those in attendance in the pledges to

the American and Texas flags.

2. Welcome visitors/Student Recognition/Public participation
The following community members signed up to speak:

Mr. Bryce Welch — band trip, safety issues, other (notes & photos presented to board in board binder)

Alex Ortiz (former band student) — band success

Mr. Webb recognized several outstanding students and student groups as listed below.
State Qualifier Band students: Hazel Snyder, Andrew Callen, Kenny Green

State Qualifier Track Students: Dallas Bradberry, Daegen Fowler

State Qualifier Special Olympic Track Students: Katie Malone, Kara Mayer, Shalena Osbourn, Victor Polk
State Qualifying Golf Team: Brandon Johnson, Chase Whitelaw, Derek Haines, Jacob Hernandez, Jake

Markham, and Coach Bryan Rogers
State Qualifier Tennis Doubles: Monica Lash & Brenna Hassin
State Champion Tennis Girls Doubles: Kelsey Mumford & Emily Wheeler

3. Superintendent’s Recognition of Retiring Staff Members
Mr. Webb introduced Elementary Principal Michelle Jackson who recognized Suzie Gallagher

(elementary counselor) and Mrs. Suzanne Chandler (Special Education teacher), wishing both well in
their retirement and thanking for the many years of service. Mr. Webb presented each with a small LV
clock. Mrs. Jackson noted that Belinda Boyce (3rd Gr) is also retiring but couldn’t make the mtg. and will

be recognized at a campus event.

4. TASB Staffing Report
Richard Lane of TASB presented findings from a recent staff audit to the board.

5. Construction Update
6. SHAC Update

Findings were presented to the board from SHAC annual update, “Areas of Concern” relating to student

health & wellness, initiatives that have or will be implemented (report in board binder).
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7. Food Service Contract for SY 2015-2016
Food service contract was renewed with Aramark. Prices increased $0.05 for all paid student lunches at
each of the campuses (lunch only).
Jerrell Roque moved to accept contract recommendation
Tom Rugel seconded
Motion passed 6-0

8. Senate Bill 149
Mr. Webb briefed board on new rules pertaining to seniors that have failed no more than 2
End-of-Course Tests to get them to graduate (LV had no such students in 2015)

9. Interlocal Agreement for Public Health Emergency
Annual agreement the district signs with City of Austin regarding emergency preparedness
Laura Vincent moved to approve
Sharon Abbott seconds
Motion carries 6-0

10. Principals Report — each campus principal touched on items below
a. Enrollment
b. Attendance
c. Report
11. Superintendent’s Report
a. Savings Schedule U/L Refunding Bonds, Series 2015

b. End-of-Year Events

c. Graduation

d. Facilities

e. Superintendent Goals
f. Other Items

12. Consent Agenda
a. Minutes of Previous Meetings
Regular Mtgs: May 18, 2015
Special Mtg: June 4, 2015 and June 8, 2015
b. Monthly Financial Report
Laura Vincent moved to approve consent agenda items as presented
Scott Berentsen seconds
Motion carries 6-0

13. Closed Session: Assignment and employment Closed Session pursuant to Government Code section
551.074.
The Board went in to closed session @7:51pm
Reconvened in open session @ 8:26pm
Personnel: Assignment and Employment
Mr. Webb recommended offering a probationary contract as presented to board.
Laura Vincent moved to accept the contract recommendations as presented
Sharon Abbott seconded
Motion carried 6-0

14. Adjourn
There being no more business the meeting adjourned at 8:28pm

Board President



Bond 2014-2015

14-15 Sept Oct Nov Dec Jan Feb Mar April May June July Aug

Lonestar Construction 2012 S 1,272,174.02 | $ 1,272,336.39 |$ 1,152,474.68 |$ 1,097,608.86 | S  1,082,733.30 473,050.67 423,101.35 | $ 31.65 -

SSB Construction 2012 S 145,090.37 | $ 80,607.27 | $ 52,945.50 | $ 43,569.19 | $ 38,809.18 37,883.54 36,985.83 | $ 35,401.02 64,005.45

Wells Fargo CDs

Wels Fargo Bonds

Wells Fargo Money Market

Total S 1,417,26439 |$ 1,352,94366 | S 1,205420.18 | $ 1,141,178.05 | $  1,121,542.48 510,934.21 460,087.18 | $ 35,432.67 64,005.45

Difference month to month $ (64,320.73)| $  (147,523.48)| $ (64,242.13)| $ (19,635.57) (610,608.27) (50,847.03)| $  (424,654.51) 28,572.78

INTEREST EARNED

L onestarConstruction 2012 S 151.42 | $ 145.20 | $ 138.29 | $ 134.18 | $ 124.44 64.37 50.68 | $ 31.65

SSB Construction 2012 S 493 |$ 4.04 | $ 327 |S 259 | $ 1.70 4.08 1.97 | $ 5.84 1.89

Wells Fargo CDs

Wels Fargo Bonds

Wells Fargo Money Market

Total S 156.35 | $ 149.24 | $ 141.56 | $ 136.77 | $ 126.14 68.45 52.65 | $ 37.49 1.89

Cumulative Total - interest S 305.59 | $ 447.15 | $ 583.92 | $ 710.06 778.51 831.16 | S 868.65 870.54

Bond 2013-2014

13-14 Sept Oct Nov Dec Jan Feb Mar April May June July Aug

Lonestar Construction 2012 S 316,620.09 | $ 316,661.12 | $ 316,700.67 | $ 316,743.28 | $ 216,777.55 216,798.23 66,806.76 | S 66,814.49 66,822.65 66,830.84 1,566,856.09 | $ 166,477.02

SSB Construction 2012 S 213,878.69 | $ 248,846.47 | S 275,614.22 | $ 315,075.30 | $ 385,514.00 253,819.40 121,737.50 | $  1,591,459.71 1,433,575.10 970,157.86 220,736.19 |$  1,000,000.00

Wells Fargo CDs S 480,000.00 | $ 480,000.00 | $ 480,000.00 | $ - S 3,348,757.89

Wels Fargo Bonds $ 3,230,000.00 |$ 3,237,474.85 |$ 1,780,000.00 | $ 500,000.00 | $ 500,000.00 500,000.00 500,000.00 S 489,870.92

Wells Fargo Money Market S 3,924,265.17 | $ 2,433,768.60 | $ 2,385963.51 |$ 2,850,586.70 | S  2,350,665.07 1,925,732.16 1,305,812.22

Total S 8,164,763.95 | S 6,716,751.04 | S 5,238,278.40 | S 3,982,405.28 | $  3,452,956.62 2,896,349.79 1,994,356.48 | S  1,658,274.20 1,500,397.75 1,036,988.70 1,787,592.28 | $  5,005,105.83
S 3,217,513.55

Difference month to month $ (1,160,141.62)| $ (1,448,012.91)| $ (1,478,472.64)| $ (1,255,873.12)| $  (529,448.66) (556,606.83) (901,993.31)| $  (336,082.28) (157,876.45) (463,409.05) 750,603.58

INTEREST EARNED

L onestarConstruction 2012 S 40.59 | S 41.03 | S 39.55 | $ 4259 | $ 34.29 20.68 853 |$ 7.73 8.16 8.19 2525 | $ 453.80

SSB Construction 2012 S 11.03 | $ 22,11 |$ 2131 |$ 19.96 | $ 15.64 14.11 892 |$ 10.52 61.73 53.23 28.88 | $ 199.95

Wells Fargo CDs S 5,110.00

Wels Fargo Bonds S 9,503.43 | $ 2,102.50 | $ 4,523.61 S 9,375.00

Wells Fargo Money Market S 139.89 S 9241 | $ 99.58 | $ 78.37 67.09 80.02 | $ 70.92 S -

Total S 5,301.51 | $ 9,566.57 | $ 2,255.77 | $ 4,685.74 | S 128.30 101.88 97.47 | $ 9,464.17 69.89 61.42 54.13

Cumulative Total - interest $ 14,868.08 | $ 17,123.85 | $ 21,809.59 | $ 21,937.89 22,039.77 22,137.24 | $ 31,601.41 31,671.30 31,732.72 31,786.85




BANK STATEMENTS/INVESTMENTS

14-15 Sept Oct Nov Dec Jan Feb Mar April May June July Aug
General $ 225,253.99 | $ 135,284.07 | $ 147,868.99 | $ 90,207.04 | $ 140,994.29 | $ 80,756.88 | $ 265,572.37 | $ 74,647.61 | $ 211,459.76
CD's SSB $ 1,000,000.00 | $ 1,000,000.00 | $ 1,000,000.00 | $ 1,000,000.00 | $ 1,000,000.00 |$ 1,000,000.00 | $ 1,000,000.00 | $ 1,000,000.00 |$ 1,000,000.00
Lonestar M & O S 3,479,532.39 |$ 3,398,995.60 | $ 3,072,648.48 | S 7,537,068.70 | $ 10,863,160.01 |$ 11,326,052.05 | $ 10,696,333.59 | $ 8,796,013.98 | $  7,410,003.94
Lonestar I&S $ 496,931.55 | $  1,272,336.39 | $ 726,565.09 | $ 2,172,806.87 | $ 3,297,400.21 | $ 3,085,361.45 | $ 3,136,351.68 | $ 3,177,216.67 | $  3,215,559.60
TOTAL $ 5201,717.93 |$ 5,806,616.06 | $ 4,947,082.56 | $ 10,800,082.61 | $ 15,301,554.51 | $ 15,492,170.38 | $ 15,098,257.64 | $ 13,047,878.26 | $ 11,837,023.30
Difference $ 604,898.13 | $ (859,533.50)| $  5,853,000.05 | $ 4,501,471.90 | $ 190,615.87 | $ (393,912.74)| $  (2,050,379.38)| $  (1,210,854.96)
INTEREST EARNED
General $ 9.10 | $ 852 |S 5.89 | $ 6.86 | S 729 |$ 5.14 | $ 5.40 | $ 7.60 | $ 5.29
CD'Ss SSB S 752.06
Lonestar M & O S 359.01 | $ 37185 | $ 376.92 | $ 49350 | $ 1,065.26 | $ 1,173.45 | $ 1,296.89 | $ 1,133.48 | $ 1,033.25
Lonestar 1&S S 56.83 | $ 145.20 | $ 7173 | $ 136.52 | $ 314.86 | $ 327.06 | $ 362.88 | $ 372.47 | $ 407.32
TOTAL INTEREST S 42494 | $ 525.57 | $ 45454 | $ 1,388.94 | $ 1,387.41 | $ 1,505.65 | $ 1,665.17 | $ 1,513.55 | $ 1,445.86
Cumulative $ 950.51 | $ 1,405.05 | $ 2,793.99 | $ 4,181.40 | $ 5,687.05 | $ 7,352.22 | $ 8,865.77 | $ 10,311.63
13-14 Sept Oct Nov Dec Jan Feb Mar April May June July Aug
General S 328,443.77 | $ 100,017.62 | $ 47,642.21 | $ 73,367.59 | $ 67,642.40 | $ 61,824.94 | $ 100,071.72 | $ 86,737.99 | $ 102,478.59 | $ 105,236.94 | $ 79,863.19 | $ 166,477.02
CD's SSB $ 1,000,000.00 |$ 1,000,000.00 |$ 1,000,000.00 |$ 1,000,000.00 | $ 1,000,000.00 |$ 1,000,000.00 | $ 1,000,000.00 | $ 1,000,000.00 | $ 1,000,000.00 |$ 1,000,000.00 | $ 1,000,000.00 | $ 1,000,000.00
Lonestar M & O $  3,729,934.48 | $ 5,160,281.73 | $  4,923,915.00 | $ 8,141,021.91 | $ 12,203,702.22 | $ 12,484,718.14 | $ 11,200,472.38 | $ 9,890,059.17 | $ 8,542,621.15 |$  7,084,991.30 | $ 4,476,451.43 | S  3,348,757.89
Lonestar 1&S $ 582,972.99 | $ 636,010.77 | $ 825,865.28 | $  1,905,404.10 | $ 3,229,042.07 |$ 2,978,021.70 | $ 3,025,192.59 | $ 3,073,543.74 | $ 3,112,114.19 | $ 3,129,851.52 | $  3,152,750.49 | $ 489,870.92
TOTAL $ 564135124 |$ 6,896,310.12 | $ 6,797,422.49 | $ 11,119,793.60 | $ 16,500,386.69 | S 16,524,564.78 | $ 15,325,736.69 | $ 14,050,340.90 | $ 12,757,213.93 | $ 11,320,079.76 | $ 8,709,065.11 | $  5,005,105.83
Difference $  1,254,958.88 | $ (98,887.63)| $  4,322,371.11 |$  5,380,593.09 | $ 24,178.09 | $ (1,198,828.09)| $ (1,275,395.79)| $ (1,293,126.97)| $ (1,437,134.17)| $ (2,611,014.65)| $ (3,703,959.28)
INTEREST EARNED
General S 4430 | $ 10.46 | S 6.05 | $ 6.49 | $ 4.14 | $ 6.09 | S 522 |$ 541 |$ 532 |$ 6.50 | $ 6.39 | $ 6.77
CD'Ss SSB S 1,253.42 $ 747.95
Lonestar M & O S 367.16 | $ 639.22 | $ 639.97 | $ 780.70 | $ 1,287.51 | $ 1,239.49 | $ 1,317.33 | $ 1,224.11 | $ 1,120.54 | $ 964.62 | $ 779.47 | $ 453.80
Lonestar 1&S $ 74.04 | $ 76.69 | $ 9261 |$ 158.34 | $ 32298 | S 30841 | S 33541 | $ 353.26 | $ 378.14 | $ 382.59 | $ 379.42 | $ 199.95
TOTAL INTEREST S 485.50 | $ 72637 | S 738.63 | $ 2,198.95 | $ 1,614.63 | $ 1,553.99 | $ 1,657.96 | $ 1,582.78 | $ 1,504.00 | $ 2,101.66 | $ 1,165.28 | $ 660.52
Cumulative S 1,211.87 | $ 1,950.50 | $ 4,149.45 | $ 5,764.08 | $ 7,318.07 | $ 8,976.03 | $ 10,558.81 | $ 12,062.81 | $ 14,164.47 | $ 15,329.75 | $ 15,990.27




May-15

66.67% 14-15
Current Year
REVENUES BUDGET ACTUAL BALANCE BUDGET
57xx LOCAL TAX REVENUES S 12,386,500 | | $ 12,827,488 | | $ (440,988) 103.56%
58XX STATE PROG. REVENUES S 2,744,991 | | $ 1,996,464 | | $ 748,527 72.73%
TOTAL REVENUE| | $ 15,131,491 | | $ 14,823,951 | | $ 307,540 97.97%
EXPENDITURES BUDGET ACTUAL BALANCE BUDGET
11 INSTRUCTION S 6,397,127.00 | | $ 4,629,349 | | $ 1,767,778 72.37%
12 LIBRARY S 158,655 | | $ 109,325 | | $ 49,330 68.91%
13 STAFF DEVELOPMENT S 20,000 | | $ 16,506 | | $ 3,494 82.53%
21 INST. ADMINISTRATION S 278,752 | | $ 203,400 || $ 75,352 72.97%
23 SCHOOL ADMINISTRATION $ 785,395 | | $ 546,686 | | $ 238,709 69.61%
31 GUID AND COUNSELING S 338,876 | | $ 251,422 || $ 87,454 74.19%
33 HEALTH SERVICES S 66,955 | | $ 47,477 || $ 19,478 70.91%
34 PUPIL TRANSP - REGULAR S 388,500 | | $ 335,892 || $ 52,608 86.46%
36 CO-CURRICULAR ACT S 566,074 | | $ 436,289 | | $ 129,785 77.07%
41 GEN ADMINISTRATION S 589,683 | | $ 380,928 | | $ 208,755 64.60%
51 PLANT MAINT & OPERATION S 1,358,939 | | $ 965,109 | | $ 393,830 71.02%
52 SECURITY S 5,250 | | $ 3,119 || $ 2,131 59.40%
53 DATA PROCESSING S 259,811 | | $ 166,235 | | $ 93,576 63.98%
61 COMMUNITY SERVICE S 8,700 | | $ 4,202 ||$ 4,498 48.30%
71 DEBT SERVICE S 155,000 | | $ 154,002 || $ 998 99.36%
81 CAPITAL PROJECTS S 45,145 | | $ 36,175.00 | | $ 8,970 80.13%
91 STUDENT ATTENDANCE CR S 3,618,629 | | $ 2,069,496.00 | | $ 1,549,133 57.19%
99 TRAVIS COUNTY APP S 90,000.00 | | $ 66,425 | | $ 23,575 73.81%
0 Transfer Out S 250,000.00 | | $ 250,000.00 | | $ - 100.00%
TOTAL EXPENDITURES | | $ 15,381,491 | | $ 10,672,035 | | $ 4,709,456 69.38%
May-14
75.00% 13-14
Prior Year
REVENUES BUDGET ACTUAL BALANCE BUDGET
57xx LOCAL TAX REVENUES S 13,032,496 | | $ 12,191,171 | | $ 841,325 93.54%
58XX STATE PROG. REVENUES S 2,688,896 | | $ 2,288,956 | | $ 399,940 85.13%
TOTAL REVENUE| | $ 15,721,392 | | $ 14,480,127 | | $ 1,241,265 92.10%
EXPENDITURES BUDGET ACTUAL BALANCE BUDGET
11 INSTRUCTION $ 6,517,413 | | $ 4,587,326 | | $ 1,930,087 70.39%
12 LIBRARY S 188,841 | | $ 143,127 || $ 45,714 75.79%
13 STAFF DEVELOPMENT S 47,875 | | $ 25,689 | | $ 22,186 53.66%
21 INST. ADMINISTRATION S 228,785 | | $ 131,351 || $ 97,434 57.41%
23 SCHOOL ADMINISTRATION $ 782,500 | | $ 593,066 | | $ 189,434 75.79%
31 GUID AND COUNSELING S 392,356 | | $ 261,281 || $ 131,075 66.59%
33 HEALTH SERVICES S 65,993 | | $ 44,927 || $ 21,066 68.08%
34 PUPIL TRANSP - REGULAR S 351,150 | | $ 336,586 | | $ 14,564 95.85%
36 CO-CURRICULAR ACT $ 600,033 | | $ 462,630 | | $ 137,403 77.10%
41 GEN ADMINISTRATION S 596,243 | | $ 439,819 | | $ 156,424 73.77%
51 PLANT MAINT & OPERATION S 1,087,872 | | $ 801,281 || $ 286,591 73.66%
52 SECURITY S 10,250 | | $ 2,340 || $ 7,910 22.83%
53 DATA PROCESSING $ 220,512 | | $ 177,781 || $ 42,731 80.62%
61 COMMUNITY SERVICE S 9,481 | | $ 4,315 || $ 5,166 45.51%
71 DEBT SERVICE S 155,000 | | $ 154,002 || $ 998 99.36%
81 CONSTRUCTION S 40,000 | | $ 26,967 | | $ 13,033 67.42%
91 STUDENT ATTENDANCE CR $ 4,337,088 | | $ 2,496,056 | | $ 1,841,032 57.55%
99 TRAVIS COUNTY APP S 90,000 | | $ 80,507 | | $ 9,493 89.45%
0 Transfer Out S- S- $-
TOTAL EXPENDITURES | | $ 15,721,392 | | $ 10,769,052 | | $ 4,952,340 68.50%




For the Month of May 2015

I&S Ratio 0.787878788
M&O Ratio 0.212121212
Date(s) Amount Collected M&O Actual % 1&S Actual %
5/1/15 S 4,605.00 | S 3,628.28 78.79% | S 976.72 21.21%
5/4/15 S 13,517.28 | § 10,650.26 78.79%| S 2,867.02 21.21%
5/5/15 S 3,851.18 | S 3,034.34 78.79% | S 816.84 21.21%
5/6/15 S 502.43 | S 395.86 78.79%| S 106.57 21.21%
5/7/15 S 26,172.41 | S 20,621.24 78.79% | S 5,551.17 21.21%
5/8/15 S 11,036.11 | § 8,695.35 78.79%| S 2,340.76 21.21%
5/13/15 S 1,843.67 | S 1,452.63 78.79% | S 391.04 21.21%
5/14/15 S 2,399.18 | S 1,890.31 78.79%| S 508.87 21.21%
5/15/15 S 2,751.40 | S 2,167.83 78.79% | S 583.57 21.21%
5/18/15 S 1,755.87 | S 1,383.45 78.79%| S 372.42 21.21%
5/19/15 S 5,610.32 | S 4,420.37 78.79% | S 1,189.95 21.21%
5/20/15 S 3,338.55 | § 2,630.44 78.79%| S 708.11 21.21%
5/21/15 S 1,436.56 | S 1,131.87 78.79% | S 304.69 21.21%
5/21/15 S 7,032.49 | § 5,540.90 78.79%| S 1,491.59 21.21%
5/22/15 S 3,895.85 | S 3,069.54 78.79% | S 826.31 21.21%
5/26/15 S 3,353.52 | § 2,642.24 78.79%| S 711.28 21.21%
5/27/15 S 1,802.95 | S 1,420.54 78.79% | S 382.41 21.21%
5/28/15 S 73,686.02 | S 58,057.22 78.79%| S  15,628.80 21.21%
5/29/15 S 10,266.32 | S 8,088.83 78.79% | S 2,177.49 21.21%

S 178,857.11 | $ 140,921.50 78.79%| S 37,935.61 21.21%

5711 5712 5719
Current Year Prior Year Pen & Int Totals

1&S S 32,055.53 | S 1,492.08 | S 4,388.00 | S 37,935.61
M&O S 119,078.46 | $ 5,542.70 | $ 16,300.34 | S 140,921.50
Totals S 151,133.99 | S 7,034.78 | S 20,688.34 | S 178,857.11
Total M&0O | S 124,621.16
Total I&S S 33,547.61
(less P&l)
Yearly M&0O | § 11,922,453.86
Yearly I&S S 3,209,484.02

(less P&l)




Date Run: 06-08-2015 10:37 AM
Cnty Dist: 227-912

Fund 199/5 GENERAL FUND

5000 - RECEIPTS

5700 - REVENUE-LOCAL & INTERMED
5710 - LOCAL REAL-PROPERTY TAXES
5730 - TUITION & FEES FROM PATRONS
5740 - INTEREST, RENT, MISC REVENUE
5750 - REVENUE

5760 - OTHER REV FM LOCAL SOURCE
Total REVENUE-LOCAL & INTERMED
5800 - STATE PROGRAM REVENUES
5810 - PER CAPITA-FOUNDATION REV
5820 - STATE PROGRAM REVENUES
5830 - TRS ON-BEHALF

Total STATE PROGRAM REVENUES

Total Revenue Local-State-Federal

Board Report

Program: FIN3050

Comparison of Revenue to Budget Page: 1 of 12
Lago Vista ISD File ID: C
As of May
Estimated Revenue Revenue
Revenue Realized Realized Revenue Percent
(Budget) Current To Date Balance Realized
12,335,300.00 -140,921.50 -12,746,917.39 -411,617.39 103.34%
2,000.00 .00 .00 2,000.00 .00%
23,100.00 -1,526.52 -53,078.31 -29,978.31 229.78%
26,000.00 .00 -27,491.85 -1,491.85 105.74%
100.00 .00 .00 100.00 .00%
12,386,500.00 -142,448.02 -12,827,487.55 -440,987.55 103.56%
2,291,532.00 -38,620.00 -1,701,574.00 589,958.00 74.25%
.00 .00 -1,947.35 -1,947.35 .00%
453,459.00 -37,285.85 -292,942.56 160,516.44 64.60%
2,744,991.00 -75,905.85 -1,996,463.91 748,527.09 72.73%
15,131,491.00 -218,353.87 -14,823,951.46 307,539.54 97.97%



Date Run: 06-08-2015 10:37 AM
Cnty Dist: 227-912

Fund 199/5 GENERAL FUND

6000
11

6100
6200
6300
6400
6600
Total
12

6100
6200
6300
6400
Total
13

6100
6200
6300
6400
Total
21

6100
6200
6300
6400
Total
23

6100
6200
6300
6400
Total
31

6100
6200
6300
6400
Total
33

6100
6300
6400
Total
34

6200
6300
6400
Total

EXPENDITURES
INSTRUCTION

PAYROLL COSTS

PURCHASE & CONTRACTED SVS
SUPPLIES AND MATERIALS
OTHER OPERATING EXPENSES
CPTL OUTLY LAND BLDG & EQUIP

Function11 INSTRUCTION

LIBRARY

PAYROLL COSTS

PURCHASE & CONTRACTED SVS
SUPPLIES AND MATERIALS
OTHER OPERATING EXPENSES

Function12 LIBRARY

CURRICULUM

PAYROLL COSTS

PURCHASE & CONTRACTED SVS
SUPPLIES AND MATERIALS
OTHER OPERATING EXPENSES

Function13 CURRICULUM

INSTRUCTIONAL ADMINISTRATION
PAYROLL COSTS

PURCHASE & CONTRACTED SVS
SUPPLIES AND MATERIALS
OTHER OPERATING EXPENSES

Function21 INSTRUCTIONAL

CAMPUS ADMINISTRATION
PAYROLL COSTS

PURCHASE & CONTRACTED SVS
SUPPLIES AND MATERIALS
OTHER OPERATING EXPENSES

Function23 CAMPUS ADMINISTRATION

GUIDANCE AND COUNSELING SVS
PAYROLL COSTS

PURCHASE & CONTRACTED SVS
SUPPLIES AND MATERIALS
OTHER OPERATING EXPENSES

Function31 GUIDANCE AND

HEALTH SERVICES

PAYROLL COSTS

SUPPLIES AND MATERIALS
OTHER OPERATING EXPENSES

Function33 HEALTH SERVICES

PUPIL TRANSPORTATION-REGULAR
PURCHASE & CONTRACTED SVS
SUPPLIES AND MATERIALS

OTHER OPERATING EXPENSES

Function34 PUPIL TRANSPORTATION-

Board Report
Comparison of Expenditures and Encumbrances to Budget

Program: FIN3050
Page: 2 of 12

Lago Vista ISD File ID: C
As of May
Encumbrance Expenditure Current Percent

Budget YTD YTD Expenditure Balance Expended
-6,098,827.00 .00 4,389,098.11 546,188.73 -1,709,728.89 71.97%
-122,975.00 .00 125,543.03 21,584.98 2,568.03 102.09%
-153,455.00 24,894.53 105,055.18 5,848.52 -23,505.29 68.46%
-19,725.00 313.60 9,652.98 1,742.16 -9,758.42 48.94%
-2,145.00 2,145.00 .00 .00 .00 -.00%
-6,397,127.00 27,353.13 4,629,349.30 575,364.39 -1,740,424.57 72.37%
-129,360.00 .00 92,294.83 10,613.16 -37,065.17 71.35%
-5,600.00 .00 2,805.14 .00 -2,794.86 50.09%
-22,450.00 2,338.39 13,969.93 4,381.40 -6,141.68 62.23%
-1,245.00 .00 255.00 .00 -990.00 20.48%
-158,655.00 2,338.39 109,324.90 14,994.56 -46,991.71 68.91%
.00 .00 .00 .00 .00 .00%
-5,000.00 .00 4,118.00 .00 -882.00 82.36%
-2,750.00 45.00 491.97 .00 -2,213.03 17.89%
-12,250.00 784.00 11,895.73 909.42 429.73 97.11%
-20,000.00 829.00 16,505.70 909.42 -2,665.30 82.53%
-268,402.00 .00 197,922.62 22,121.60 -70,479.38 73.74%
-3,000.00 25.72 400.00 400.00 -2,574.28 13.33%
-3,000.00 424.85 2,287.35 89.95 -287.80 76.24%
-4,350.00 295.00 2,790.03 .00 -1,264.97 64.14%
-278,752.00 745.57 203,400.00 22,611.55 -74,606.43 72.97%
-771,620.00 .00 540,560.94 59,851.65 -231,059.06 70.06%
-375.00 .00 .00 .00 -375.00 -.00%
-5,000.00 70.12 4,033.29 .00 -896.59 80.67%
-8,400.00 1,242.00 2,091.37 -390.11 -5,066.63 24.90%
-785,395.00 1,312.12 546,685.60 59,461.54 -237,397.28 69.61%
-322,376.00 .00 236,868.62 44,321.11 -85,507.38 73.48%
-1,500.00 .00 408.84 .00 -1,091.16 27.26%
-8,625.00 369.00 9,466.66 .00 1,210.66 109.76%
-6,375.00 541.42 4,678.12 1,184.41 -1,155.46 73.38%
-338,876.00 910.42 251,422.24 45,505.52 -86,543.34 74.19%
-63,005.00 .00 43,758.52 5,095.48 -19,246.48 69.45%
-3,700.00 .00 3,648.48 .00 -51.52 98.61%
-250.00 .00 70.00 .00 -180.00 28.00%
-66,955.00 .00 47,477.00 5,095.48 -19,478.00 70.91%
-310,000.00 .00 294,702.00 41,398.35 -15,298.00 95.07%
-78,000.00 1,552.88 41,189.51 6,659.02 -35,257.61 52.81%
-500.00 .00 .00 .00 -500.00 -.00%
-388,500.00 1,552.88 335,891.51 48,057.37 -51,055.61 86.46%



Date Run: 06-08-2015 10:37 AM
Cnty Dist: 227-912

Fund 199/5 GENERAL FUND

6000
36

6100
6200
6300
6400
Total
41

6100
6200
6300
6400
Total
51

6100
6200
6300
6400
6600
Total
52

6200
6300
Total
53

6100
6200
6300
6400
Total
61

6100
6300
Total
71

6500
Total
81

6600
Total
91

6200
Total
99

6200
Total
8000

- EXPENDITURES

- CO-CURRICULAR ACTIVITIES

- PAYROLL COSTS

- PURCHASE & CONTRACTED SVS

- SUPPLIES AND MATERIALS

- OTHER OPERATING EXPENSES
Function36 CO-CURRICULAR ACTIVITIES
- GENERAL ADMINISTRATION

- PAYROLL COSTS

- PURCHASE & CONTRACTED SVS

- SUPPLIES AND MATERIALS

- OTHER OPERATING EXPENSES
Function4l GENERAL ADMINISTRATION
- PLANT MAINTENANCE & OPERATION
- PAYROLL COSTS

- PURCHASE & CONTRACTED SVS

- SUPPLIES AND MATERIALS

- OTHER OPERATING EXPENSES

- CPTL OUTLY LAND BLDG & EQUIP
Function51 PLANT MAINTENANCE &
- SECURITY

- PURCHASE & CONTRACTED SVS

- SUPPLIES AND MATERIALS
Function52 SECURITY

- DATA PROCESSING

- PAYROLL COSTS

- PURCHASE & CONTRACTED SVS

- SUPPLIES AND MATERIALS

- OTHER OPERATING EXPENSES
Function53 DATA PROCESSING

- COMMUNITY SERVICES

- PAYROLL COSTS

- SUPPLIES AND MATERIALS
Function61 COMMUNITY SERVICES
- DEBT SERVICES

- DEBT SERVICE

Function71 DEBT SERVICES

- CAPITAL PROJECTS

- CPTL OUTLY LAND BLDG & EQUIP
Function81 CAPITAL PROJECTS

- CHAPTER 41 PAYMENT

- PURCHASE & CONTRACTED SVS
Function91 CHAPTER 41 PAYMENT
- PAYMENT TO OTHER GOVERN ENT
- PURCHASE & CONTRACTED SVS
Function99 PAYMENT TO OTHER

- OTHER USES

Board Report
Comparison of Expenditures and Encumbrances to Budget

Program: FIN3050
Page: 3 of 12

Lago Vista ISD File ID: C
As of May
Encumbrance Expenditure Current Percent

Budget YTD YTD Expenditure Balance Expended
-246,664.00 .00 182,332.33 23,614.19 -64,331.67 73.92%
-55,900.00 5,292.00 51,001.44 3,022.70 393.44 91.24%
-113,100.00 2,008.05 96,804.05 2,735.09 -14,287.90 85.59%
-150,410.00 9,490.28 106,150.89 8,546.36 -34,768.83 70.57%
-566,074.00 16,790.33 436,288.71 37,918.34 -112,994.96 77.07%
-410,583.00 .00 267,224.02 35,388.79 -143,358.98 65.08%
-132,450.00 7,500.00 90,918.50 6,578.38 -34,031.50 68.64%
-7,750.00 302.36 4,352.70 450.62 -3,094.94 56.16%
-38,900.00 384.00 18,432.64 1,886.60 -20,083.36 47.38%
-589,683.00 8,186.36 380,927.86 44,304.39 -200,568.78 64.60%
-166,839.00 .00 123,509.59 13,768.90 -43,329.41 74.03%
-1,046,250.00 37,164.30 730,408.81 78,241.94 -278,676.89 69.81%
-70,000.00 1,658.77 37,179.30 2,106.72 -31,161.93 53.11%
-70,350.00 .00 74,011.00 4,612.00 3,661.00  105.20%
-5,500.00 .00 .00 .00 -5,500.00 -.00%
-1,358,939.00 38,823.07 965,108.70 98,729.56 -355,007.23 71.02%
-4,500.00 105.00 2,700.00 .00 -1,695.00 60.00%
-750.00 200.00 418.58 .00 -131.42 55.81%
-5,250.00 305.00 3,118.58 .00 -1,826.42 59.40%
-209,811.00 .00 127,452.44 10,916.61 -82,358.56 60.75%
-36,000.00 3,000.00 29,459.10 204.00 -3,540.90 81.83%
-12,000.00 207.00 9,029.90 1,532.85 -2,763.10 75.25%
-2,000.00 .00 293.14 .00 -1,706.86 14.66%
-259,811.00 3,207.00 166,234.58 12,653.46 -90,369.42 63.98%
-8,500.00 .00 4,112.48 550.77 -4,387.52 48.38%
-200.00 110.00 90.00 50.00 .00 45.00%
-8,700.00 110.00 4,202.48 600.77 -4,387.52 48.30%
-155,000.00 .00 154,002.18 .00 -997.82 99.36%
-155,000.00 .00 154,002.18 .00 -997.82 99.36%
-45,145.00 .00 36,175.00 8,500.00 -8,970.00 80.13%
-45,145.00 .00 36,175.00 8,500.00 -8,970.00 80.13%
-3,618,629.00 .00 2,069,496.00 517,374.00 -1,549,133.00 57.19%
-3,618,629.00 .00 2,069,496.00 517,374.00 -1,549,133.00 57.19%
-90,000.00 .00 66,425.20 .00 -23,574.80 73.81%
-90,000.00 .00 66,425.20 .00 -23,574.80 73.81%



Date Run: 06-08-2015 10:37 AM Board Report Program: FIN3050

Cnty Dist: 227-912 Comparison of Expenditures and Encumbrances to Budget Page: 4 of 12
Lago Vista ISD File ID: C
Fund 199 /5 GENERAL FUND As of May
Encumbrance Expenditure Current Percent
Budget YTD YTD Expenditure Balance Expended

8000 - OTHER USES

00 - DISTRICT WIDE

8900 - OTHER USES-TRANSFERS OUT -250,000.00 .00 250,000.00 .00 .00  100.00%
Total Function00 DISTRICT WIDE -250,000.00 .00 250,000.00 .00 .00  100.00%
Total Expenditures -15,381,491.00 102,463.27 10,672,035.54 1,492,080.35 -4,606,992.19 69.38%



Date Run: 06-08-2015 10:37 AM
Cnty Dist: 227-912

Fund 240/5 SCHOOL BRKFST & LUNCH PROGRAM

5000
5700
5740
5750
Total
5800
5820
Total
5900
5920
Total

- RECEIPTS

- REVENUE-LOCAL & INTERMED

- INTEREST, RENT, MISC REVENUE
- REVENUE

REVENUE-LOCAL & INTERMED

- STATE PROGRAM REVENUES

- STATE PROGRAM REVENUES
STATE PROGRAM REVENUES

- FEDERAL PROGRAM REVENUES
- OBJECT DESCR FOR 5920
FEDERAL PROGRAM REVENUES

Total Revenue Local-State-Federal

Board Report

Comparison of Revenue to Budget

Program: FIN3050
Page: 5 of 12

Lago Vista ISD File ID: C
As of May
Estimated Revenue Revenue

Revenue Realized Realized Revenue Percent

(Budget) Current To Date Balance Realized
.00 .00 -25,486.00 -25,486.00 .00%
285,536.00 -24,009.88 -245,342.97 40,193.03 85.92%
285,536.00 -24,009.88 -270,828.97 14,707.03 94.85%
3,000.00 .00 -2,503.00 497.00 83.43%
3,000.00 .00 -2,503.00 497.00 83.43%
256,525.00 -25,859.18 -182,619.20 73,905.80 71.19%
256,525.00 -25,859.18 -182,619.20 73,905.80 71.19%
545,061.00 -49,869.06 -455,951.17 89,109.83 83.65%



Date Run: 06-08-2015 10:37 AM
Cnty Dist: 227-912

Fund 240/5 SCHOOL BRKFST & LUNCH PROGRAM

Board Report

Comparison of Expenditures and Encumbrances to Budget

Program: FIN3050
Page: 6 of 12

6000 - EXPENDITURES

35 - FOOD SERVICES

6100 - PAYROLL COSTS

6200 - PURCHASE & CONTRACTED SVS
6300 - SUPPLIES AND MATERIALS
Total Function35 FOOD SERVICES

Total Expenditures

Lago Vista ISD File ID: C
As of May
Encumbrance Expenditure Current Percent
Budget YTD YTD Expenditure Balance Expended

.00 .00 .00 .00 .00 .00%
-485,877.00 .00 416,546.15 50,911.30 -69,330.85 85.73%
-59,184.00 .00 3,561.36 310.00 -55,622.64 6.02%
-545,061.00 .00 420,107.51 51,221.30 -124,953.49 77.08%
-545,061.00 .00 420,107.51 51,221.30 -124,953.49 77.08%



Date Run: 06-08-2015 10:37 AM
Cnty Dist: 227-912

Fund 599/5 DEBT SERVICE FUND

5000 - RECEIPTS

5700 - REVENUE-LOCAL & INTERMED
5710 - LOCAL REAL-PROPERTY TAXES
5740 - INTEREST, RENT, MISC REVENUE
Total REVENUE-LOCAL & INTERMED

Total Revenue Local-State-Federal

Board Report
Comparison of Revenue to Budget

Program: FIN3050
Page: 7 of 12

Lago Vista ISD File ID: C
As of May
Estimated Revenue Revenue
Revenue Realized Realized Revenue Percent
(Budget) Current To Date Balance Realized
3,381,284.00 -37,935.61 -3,431,280.78 -49,996.78 101.48%
3,000.00 -407.32 -2,107.73 892.27 70.26%
3,384,284.00 -38,342.93 -3,433,388.51 -49,104.51 101.45%
3,384,284.00 -38,342.93 -3,433,388.51 -49,104.51 101.45%



Date Run: 06-08-2015 10:37 AM Board Report Program: FIN3050

Cnty Dist: 227-912 Comparison of Expenditures and Encumbrances to Budget Page: 8 of 12
Lago Vista ISD File ID: C
Fund 599 /5 DEBT SERVICE FUND As of May
Encumbrance Expenditure Current Percent
Budget YTD YTD Expenditure Balance Expended

6000 - EXPENDITURES

71 - DEBT SERVICES

6500 - DEBT SERVICE -3,425,294.00 .00 703,295.14 .00 -2,721,998.86 20.53%
Total Function71 DEBT SERVICES -3,425,294.00 .00 703,295.14 .00 -2,721,998.86 20.53%
Total Expenditures -3,425,294.00 .00 703,295.14 .00 -2,721,998.86 20.53%



Date Run: 06-08-2015 10:37 AM
Cnty Dist: 227-912

Fund 698 /5 CONSTRUCTION 2012

5000 - RECEIPTS

5700 - REVENUE-LOCAL & INTERMED

5740 - INTEREST, RENT, MISC REVENUE
Total REVENUE-LOCAL & INTERMED

7000 - OTHER RESOURCES-NON-OPERATING
7900 - OTHER RESOURCES/TRANSFER IN
7910 - OTHER RESOURCES

Total OTHER RESOURCES/TRANSFER IN

Total Revenue Local-State-Federal

Board Report
Comparison of Revenue to Budget

Program: FIN3050

Page: 9 of 12

Lago Vista ISD File ID: C
As of May
Estimated Revenue Revenue
Revenue Realized Realized Revenue Percent
(Budget) Current To Date Balance Realized
500.00 -1.89 -870.54 -370.54 174.11%
500.00 -1.89 -870.54 -370.54 174.11%
250,000.00 .00 -250,000.00 .00 100.00%
250,000.00 .00 -250,000.00 .00 100.00%
250,500.00 -1.89 -250,870.54 -370.54 100.15%



Date Run: 06-08-2015 10:37 AM
Cnty Dist: 227-912

Fund 698 /5 CONSTRUCTION 2012

6000 - EXPENDITURES

81 - CAPITAL PROJECTS

6600 - CPTL OUTLY LAND BLDG & EQUIP
Total Function81 CAPITAL PROJECTS

Total Expenditures

Board Report
Comparison of Expenditures and Encumbrances to Budget

Program: FIN3050
Page: 10 of 12

Lago Vista ISD File ID: C
As of May
Encumbrance Expenditure Current Percent
Budget YTD YTD Expenditure Balance Expended
-1,610,000.00 77.02 1,648,558.04 19,961.11 38,635.06  102.39%
-1,610,000.00 77.02 1,648,558.04 19,961.11 38,635.06  102.39%
-1,610,000.00 77.02 1,648,558.04 19,961.11 38,635.06  102.39%



Date Run: 06-08-2015 10:37 AM
Cnty Dist: 227-912

Fund 711/5 LITTLE VIKINGS DAYCARE

5000 - RECEIPTS

5700 - REVENUE-LOCAL & INTERMED
5730 - TUITION & FEES FROM PATRONS
Total REVENUE-LOCAL & INTERMED

Total Revenue Local-State-Federal

Board Report
Comparison of Revenue to Budget

Program: FIN3050
Page: 11 of 12

Lago Vista ISD File ID: C
As of May
Estimated Revenue Revenue
Revenue Realized Realized Revenue Percent
(Budget) Current To Date Balance Realized
125,000.00 -11,629.99 -104,857.41 20,142.59 83.89%
125,000.00 -11,629.99 -104,857.41 20,142.59 83.89%
125,000.00 -11,629.99 -104,857.41 20,142.59 83.89%



Date Run: 06-08-2015 10:37 AM
Cnty Dist: 227-912

Fund 711/5 LITTLE VIKINGS DAYCARE

6000 - EXPENDITURES

61 - COMMUNITY SERVICES

6100 - PAYROLL COSTS

6300 - SUPPLIES AND MATERIALS

6400 - OTHER OPERATING EXPENSES
Total Function61 COMMUNITY SERVICES
Total Expenditures

Board Report

Comparison of Expenditures and Encumbrances to Budget

Program: FIN3050
Page: 12 of 12

Lago Vista ISD File ID: C
As of May
Encumbrance Expenditure Current Percent
Budget YTD YTD Expenditure Balance Expended
-113,550.00 .00 85,997.56 11,237.13 -27,552.44 75.74%
-2,500.00 .00 1,241.43 .00 -1,258.57 49.66%
-8,950.00 122.02 2,423.24 186.12 -6,404.74 27.08%
-125,000.00 122.02 89,662.23 11,423.25 -35,215.75 71.73%
-125,000.00 122.02 89,662.23 11,423.25 -35,215.75 71.73%



Lago Vista ISD

Budget Amendments

2014-2015

AMENDMENT #2 Bond Refinance

Fund 599 New

Account Code Description Budget Amendment Balance

599-00-8949-00-000-500-000 Transfer Out other uses 8,126,618.75 8,126,618.75

599-71-6599-00-99-599-000 Other Debt Service Fees 128,300.60 - 128,300.60
Total 8,254,919.35

599-00-7911-00-000-500-000 Insuance of Bonds 7,300,000.00 - 7,300,000.00

599-00-7916-00-000-500-000 Premium on Issuance of bonds 954,919.35 954,919.35
Total 8,254,919.35

Explanation

To record the issuance of the Series 2015 Refunding Bonds




November 3, 2015 -- Uniform Election Date
The more detailed [link will go here when available] is available on
the Elections homepage and on the Conducting Your Elections pages.

Authority conducting elections

Deadline to post notice of candidate
filing deadline

First Day to File for Place on General
Election Ballot"

Last Day to Order General Election or
Election on Measure

Last Day to File for Place on General
Election Ballot

First Day to Apply for Ballot by Mail

Last Day to Register to Vote
First Day of Early Voting

Last Day to Apply for Ballot by Mail
(Received, not Postmarked)

Last Day of Early Voting

Last day to Receive Ballot by Mail

County Elections Officer/Local
political subdivisions

Thursday, June 25, 2015

Saturday, July 25, 2015 for local political

subdivisions that do not have a first day
to file for their candidates

Saturday, July 25, 2015

Monday, August 24, 2015

Monday, August 24, 2015 at 5:00 P.M.

Friday, September 4, 2015 (does not
apply to FPCA)

Monday, October 5, 2015
Monday, October 19, 2015

Friday, October 23, 2015 (regular
ABBM)

Tuesday, October 27, 2015 (FPCA)
Friday, October 30, 2015

Tuesday, November 3, 2015 (election
day) at 7:00 p.m. (unless overseas
deadline applies)
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NexGen Teacher Appraisal Model Proposal

History

In 2013-2014, Lago Vista ISD conducted 160 instructional walkthroughs district-wide. During that
school year, leadership worked with teachers to create a locally-developed walkthrough form that
better matched the district’s instructional priorities as defined in the NexGen Learning model. In
2014-2015, Lago Vista ISD began using the new district-created instructional walkthrough form and
has conducted over 500 walkthroughs.

Professional Development and Appraisal System (PDAS) has been the Commissioner of Education’s
recommended appraisal system since 1997. Next year, 2015-2016, is the last year of PDAS, which
will be replaced by the T-TESS (Texas Teacher Evaluation & Support System). T-TESS will rollout
statewide in 2016-2017. The new system requires that school districts base 20 percent of teacher
evaluations on “student growth” data that includes standardized test scores. This is not required by
statute. There has been frustration among administrators and teachers that the teacher evaluation
system, PDAS, is a completely separate system that measures different aspects of teacher
performance then the NexGen Walkthrough Form.

Rationale

The current statewide teacher appraisal system is changing in one year. Lago Vista ISD wants an
evaluation system that reflects our learning model to help us better gauge teacher proficiency in key
areas. This will allow us to better support teachers through an aligned walkthrough and evaluation
system.

Alternatives to the Commissioner's Recommended Appraisal System
Alternatives to the Commissioner's Recommended Appraisal System are allowed at the
recommendation of the DEIC. Appraisal process shall include

(A) atleast one appraisal each year;

(B) aconference between the teacher and the appraiser that is diagnostic and prescriptive with
regard to remediation needed in overall performance by category; and

(C) criteria based on observable, job-related behavior, including:

(i) teachers' implementation of discipline management procedures; and

(i) performance of the teachers' students.

Components of the NexGen Teacher Appraisal System
The NexGen Teacher Appraisal System includes:

1. At least one formal classroom observation

2. A written summary of the formal observation within 10 working days and a post-observation
conference conducted at the request of the teacher or appraiser;

3. Completion of the Professional Goals Summary within 15 days of the first day of instruction;

4. Completion of a Quarterly Self-Assessment Form by the teacher no later than the last day of

the 1st, 2nd, and 3rd 9 weeks.
5. Quarterly Feedback Form within 10 working days of the last day of the 1st and 3rd 9 weeks.
Upon teacher or administrator request, conferences will be held to discuss the feedback.





6. Completion of the Professional Goals Summary Evaluation no less than 5 working days prior
to the summative conference.

7. An annual written summative appraisal report; and

8. An annual summative conference.

Performance Domains

1 Student-Directed Learning Activities;

2 Teacher Instructional Practices;

3. Higher Order Thinking;

4. Engaged Learning;

5 Technology Integration;

6 Learning Environment;

7 Behavior Interventions & Supports; and

8 Professional Practices & Responsibilities.

Performance Rating Scale
Exceeding Expectations
Meeting Expectations

Below Expectations
Unsatisfactory

Additional Provisions
Teachers shall receive an annual orientation to the LVISD NexGen Teacher Appraisal System before
being appraised under the system.
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TEC §150.1009. Alternatives to the Commissioner's Recommended Appraisal System

(a) District option. Beginning with the 1997-1998 school year, a school district not wanting to use the
commissioner's recommended Professional Development and Appraisal System must develop its
own teacher-appraisal system supported by locally adopted policy and procedures and by the
processes outlined in Texas Education Code (TEC), §21.352.
1) The school district-level planning and decision-making committee shall:
a. develop an appraisal process;
b. develop evaluation criteria, including discipline management and performance of the
teachers' students; and
c. consult with the campus planning and decision-making committee on each campus in
the school district.

2) The appraisal process shall include:
(A) at least one appraisal each year;
(B) a conference between the teacher and the appraiser that is diagnostic and prescriptive
with regard to remediation needed in overall performance by category; and
(C)criteria based on observable, job-related behavior, including:
(i) teachers' implementation of discipline management procedures; and
(i) performance of the teachers' students.

3) The school district-level planning and decision-making committee shall submit the appraisal
process and criteria to the superintendent, who shall submit the appraisal process and criteria
to the school district board of trustees with a recommendation to accept or reject. The school
district board of trustees may accept or reject an appraisal process and performance criteria,
with comments, but may not modify the process or criteria.





LVISD NexGen Teacher Appraisal System
General Provisions

I. Annual Appraisals
The LVISD NexGen Teacher Appraisal System shall provide for an annual appraisal of each
teacher’s performance.

A. Appraisal Period

Appraisals of teaching may take place at any time during the regular school year, pursuant to the
annual appraisal calendar adopted by the LVISD Board of Trustees. Appraisals shall not be
conducted during the first three weeks nor the last three weeks of the school year.

B. Appraisers

Appraisals shall be conducted by an approved appraiser. Appraisers must work for LVISD in an
administrative capacity, which includes campus principals, assistant principals, and district-level
administrators. The LVISD Board of Trustees shall approve all appraisers. Appraisers shall receive
appropriate training before conducting formal observations of teaching under the LVISD NexGen
Appraisal System.

C. Data Sources
The annual teacher appraisal shall include:

1. At least one formal classroom observation of a minimum of 30 minutes. Observations may be
broken up into smaller increments, with written approval from the teacher. Additional
walkthrough observation are conducted at the discretion of the appraiser;

2. A written summary of the formal observation, which shall be given to the teacher within 10
working days after the completion of the observation, with a post-observation conference
conducted at the request of the teacher or appraiser;

3. Completion of the Professional Goals Summary within 15 days of the first day of instruction;

4. Completion of the Professional Goals Summary Evaluation no less than 5 working days prior
to the summative conference, the teacher shall complete the evaluation portion of the
Professional Goals Summary;

5. Cumulative data of written documentation collected regarding job-related teacher performance,

in addition to formal classroom observations;
An annual written summative appraisal report; and
An annual summative conference.

No





Il. Methods of Appraisal

A. Frequency of Appraisal
All teachers shall be appraised annually.

B. Walkthrough Observations

Administrators and appraisers may conduct walkthrough observations at any time during the
instructional calendar. Walkthrough observations are used in the summative evaluation at the
discretion of the appraiser. In order to be used in the summative evaluation process, walkthrough
documentation must be shared with the teacher within 10 working days.

C. Formal Classroom Observation

Teachers must have one formal classroom observation per year. A single 30-minute observation
shall constitute the required observation. Observations shall be unscheduled. Appraisers shall
provide a written summary of the formal observation within 10 working days. Pre- or post-conference
meetings may be requested by the teacher or appraiser.

D. Quarterly Self-Assessment Form — Teachers will complete a Quarterly Self-Assessment Form
by the last day of the 1%, 2", and 3™ 9 weeks.

E. Quarterly Feedback Form — At the end of the 15 and 3™ 9 weeks, appraisers will use the
information from the quarterly self-assessment, along with observations and walkthroughs, to
complete the Quarterly Feedback Form. Appraisers shall provide the Quarterly Feedback Form
within 10 working days of the last day of the 9 weeks. Upon teacher or administrator request,
conferences will be held to discuss the feedback.

F. Cumulative Data of Written Documentation

The appraiser is responsible for documentation of the cumulative data used in the summative
appraisal. Any documentation that will influence the teacher's summative annual appraisal report
must be shared in writing with the teacher within ten working days of the certified appraiser's
knowledge of the occurrence. The principal shall also be notified in writing when the appraiser is not
the teacher's principal. Any documentation collected after the summative conference but before the
end of the contract term during one school year may be considered as part of the appraisal of a
teacher. If the documentation affects the teacher's evaluation in any domain, another summative
report shall be developed and another summative conference shall be held to inform the teacher of
the change(s).

G. Summative Appraisal Process

All teachers receive a summative appraisal each year. A written summative annual appraisal report
shall be shared with the teacher no later than five working days before the summative conference and
no later than 15 working days before the last day of instruction for students. The written summative
annual appraisal report shall be placed in the teacher's personnel file.





lll. Performance Domains & Rating

A. Performance Domains

Each teacher shall be appraised on the following domains:
Student-Directed Learning Activities;

Teacher Instructional Practices;

Higher Order Thinking;

Engaged Learning;

Technology Integration;

Learning Environment;

Behavior Interventions & Supports; and
Professional Practices & Responsibilities.

NGO~ LON =

B. Observation Domains

All walkthrough and formal classroom observations shall be based on observable, job-related criteria.
During walkthrough and formal observations, the teacher’s performance will be evaluated in the
following domains: student-directed learning activities, teacher instructional practices, higher order
thinking, engaged learning, technology integration, learning environment, and behavior interventions
& supports.

C. Summative Appraisal Domains

Summative appraisals shall include an evaluation of performance in the following domains:
Student-Directed Learning Activities;

Teacher Instructional Practices;

Higher Order Thinking;

Engaged Learning;

Technology Integration;

Learning Environment;

Behavior Interventions & Supports; and

Professional Practices & Responsibilities.

NGO~ LN =

Each domain shall be scored independently. The evaluation of each of the domains shall consider all
data generated in the appraisal process. The data for the appraisal of each domain shall be gathered
from walkthroughs, observations, the Professional Goals Form, Quarterly Self-Assessment Forms,
Quarterly Feedback Forms, and other documented sources.

D. Rating Scale

Each teacher shall be evaluated in each domain using the following categories:
Exceeding Expectations;

Meeting Expectations;

Below Expectations; and

Unsatisfactory.

hwN =





IV. Appraisal Procedures

A. Professional Goals

No later than 15 working days after the first day of instruction, the teacher shall complete a
Professional Goals Summary. This document shall be completed each year. The teacher shall write
up to three personal goals for the school year. These goals may relate to campus or district
initiatives, or they may state a desired improvement based on the teacher’s own assessment of
his/her instructional needs.

The teacher shall document ongoing professional growth activities completed since his/her last
appraisal. The teacher shall record any activity that contributes to growth as an instructor, e.g.,
workshops, lectures, conferences, and seminars attended; books read; participating in discussion
groups; articles published; trips taken for instructional purposes; etc.

At least 5 days prior to the scheduled summative conference, the teacher shall submit a self-
evaluation his/her success at reaching the professional goals, as well as how the professional growth
efforts of the year have positively impacted learning by his/her students. This Professional Goals
Summary Evaluation Form will be completed and submitted to the appraiser at least 5 days prior to
the summative conference.

B. Pre-observation Conferences
Pre-observation conferences may be scheduled at the request of either the teacher or the supervisor.

C. Conducting the Appraisal

During a formal observation the appraiser shall use the Classroom Observation Form. Behaviors that
are observed during the observation period(s) are indicated by checking the performance indicator. If
a performance indicator is not checked, the appraiser shall state on the form why that indicator was
not credited. A copy of the Classroom Observation Form shall be provided to the teacher within 10
working days of the formal observation. Both teacher and supervisor shall sign the Classroom
Observation Form. A copy of the form will be stored in the teacher’s personnel file.

D. Post-observation Conferences
Post-observation conferences may be scheduled at the request of either the teacher or the
supervisor.

E. Rebuttals

If the teacher does not agree with the evaluation found on the Walkthrough Form or Summative
Appraisal, the teacher may file a written rebuttal with the appraiser within 10 working days of receipt
of the walkthrough documentation. The appraiser shall attach a copy of the rebuttal to the form
before filing the report in the teacher’s personnel file.

F. Second Observation & Summative Evaluation by an Alternate Appraiser

If the teacher does not agree with the evaluation found on the Classroom Observation Report, the
teacher may request a second observation by an alternate appraiser. This request must be made in
writing to the appraiser within 10 working days of receipt of the written summary. The superintendent
of schools or his/her designee shall assign an alternate appraiser to conduct a second observation
and the summative evaluation. A second observation shall be 30 minutes in length and shall be
unscheduled. The second appraiser shall provide a copy of the Classroom Observation Report to the
teacher within 10 working days of the date of the second observation. A post-observation conference
with the teacher and second appraiser may be conducted at the request of the teacher or appraiser.
The Classroom Observation Report from the second observation shall be attached to the original
report, and both shall be filed in the teacher’s personnel file. In cases where the appraiser is not an





administrator on the teacher's campus, either the principal, assistant principal, or another supervisory
staff member designated as an administrator on the campus must participate in the summative
appraisal conference.

G. Professional Growth Plans
A teacher whose performance meets one of the following circumstances will be placed on a
Professional Growth Plan:

1. ateacher who is evaluated as unsatisfactory in one or more domains; or

2. ateacher who is evaluated as below expectations in two or more domains.

When a teacher is placed on a Professional Growth Plan, the appraiser and the campus principal or
designee shall develop an intervention plan that includes the following:

1. domain(s) that designate a teacher as a teacher in need of assistance;

2. directives or recommendations for professional improvement activities;

3. evidence that is used to determine successful completion of professional improvement

activities;

4. directives for changes in teacher behavior;

5. evidence that is used to determine if teacher behavior has changed; and

6. specific time line for successful completion.

In cases when the teacher's appraiser is not the teacher's principal, the principal shall be involved in
the development and evaluation of the growth plan.

A teacher who has not met all requirements of the growth plan by the time specified may be
considered for separation from the assignment, campus, and/or district.

The professional growth plan shall include options for professional development activities designed to
enhance teacher proficiency. At least one option shall not place significant financial burden on either
the teacher or the school district.

A growth plan may be developed at any time at the discretion of the certified appraiser when the
certified appraiser has documentation that would potentially produce an evaluation rating of "below
expectations" or "unsatisfactory".

H. Grievance Procedures
The district has adopted written procedures for a teacher to present grievances and receive written
comments in response to the written annual report. See policy FNG(LOCAL).

l. Filing the Professional Goals Summary Evaluation

At least 5 working days prior to the summative conference, the teacher shall complete the evaluation
portion of the Professional Goals Summary, giving the teacher’s own assessment of the impact of the
staff development activities listed in section two upon the teacher’s teaching and upon learning of
her/his students. The teacher shall submit the completed form to his/her appraiser.

J. Summative Conferences

The appraiser shall schedule and conduct a summative conference with the teacher no later than 15
working days before the last day of instruction. Strengths of the teacher’s performance may be
discussed, as well as areas for potential growth. In cases where the appraiser is not an administrator
on the teacher's campus, either the principal, assistant principal, or another supervisory staff member
designated as an administrator on the campus must participate in the summative appraisal
conference. Both teacher and appraiser shall sign the Summative Conference Report. A copy of the
report will be filed in the teacher’s personnel file.





V. Appraisal Forms
A. The NexGen Teacher Appraisal System Training Manual shall be distributed to new teachers each
school year. The Teacher Acknowledgement should be signed and submitted no later than 15 days
after the first day of instruction.

B. The Professional Goals Summary Form shall be used for relating teacher appraisal to the
performance of students, for reporting the teacher’s personal goals and professional growth, and for
documenting professional improvement efforts completed during the school year. The form should be
submitted at least 5 working days prior to the summative conference.

C. The Walkthrough Form is used during 5-10 minute unscheduled observations in a teacher’s
classroom. The Walkthrough observation shall include an evaluation of specific performance criteria
indicators in the following domains: student-directed learning activities, teacher instructional practices,
higher order thinking, engaged learning, technology integration level, and behavior interventions &
supports.

D. The Quarterly Self-Assessment Form shall be completed by teachers to report the teacher’s self-
assessment of performance in performance in the following domains: student-directed learning
activities, teacher instructional practices, higher order thinking, engaged learning, technology
integration level, and behavior interventions & supports. Additional areas of campus emphasis may
be included at the appraiser’s discretion. Teachers will complete a Quarterly Self-Assessment Form
by the last day of the 1!, 2", and 3™ 9 weeks.

E. The Quarterly Feedback Form shall be completed by the appraiser to provide timely feedback to
the teacher regarding performance in the following domains: student-directed learning activities,
teacher instructional practices, higher order thinking, engaged learning, technology integration level,
and behavior interventions & supports. Additional areas of campus emphasis may be included at the
appraiser’s discretion. At the end of the 15 and 3™ 9 weeks, appraisers will use the information from
the Quarterly Self-Assessment Form, along with observations and walkthroughs, to complete the
Quarterly Feedback Form. Appraisers shall provide the Quarterly Feedback Form within 10 working
days of the last day of the 9 weeks. Upon teacher or administrator request, conferences will be held
to discuss the feedback.

F. The Classroom Observation Form shall be used for formal observations conducted under the
LVISD NexGen Teacher Appraisal System. Appraisals shall include an evaluation specific
performance criteria indicators in the following domains: student-directed learning activities, teacher
instructional practices, higher order thinking, engaged learning, technology integration level, and
behavior interventions & supports.

G. The Professional Goals Summary Evaluation Form is a teacher self-evaluation his/her success at
reaching the professional goals, as well as how the professional growth efforts of the year have
positively impacted learning by his/her students. This Professional Goals Summary Evaluation Form
will be completed and submitted to the appraiser at least 5 days prior to the summative conference.

H. The Summative Appraisal Form is completed annually for all teachers. The summative appraisal
shall include an evaluation specific performance criteria indicators in the following domains: student-
directed learning activities, teacher instructional practices, higher order thinking, engaged learning,
technology integration level, behavior interventions & supports, and professional practices and
responsibilities.





|. The Professional Growth Plan is an outgrowth of the NexGen Summative Appraisal form.
Appraisers will determine the need for the Professional Growth Plan and complete the form
accordingly. Directives for teacher improvement will be addressed using this form.

VI. Additional Provisions
A. Appraisers using the LVISD NexGen Teacher Appraisal System shall receive training in the
system before using the system to appraise teaching.

B. Teachers shall receive an annual orientation to the LVISD NexGen Teacher Appraisal System
before being appraised under the system.

C. The LVISD NexGen Teacher Appraisal System shall become part of the annual training provided
to teachers new to the Lago Vista Independent School District.

D. The LVISD NexGen Teacher Appraisal System shall be reviewed periodically by a committee of
the District Educational Improvement Council. Recommendations for changes to the system shall be
presented to the entire DEIC before being submitted to the Superintendent of Schools.





Lago Vista ISD NexGen Teacher
Appraisal System

Training Acknowledgement

l, , acknowledge that | have been trained on
the local system for the appraisal of teaching in Lago Vista ISD, and have been furnished a training
manual (electronic and/or paper version).

Teacher’s Signature Date
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Lago Vista ISD NexGen Teacher
Appraisal System

Authorization to Conduct Observation in Smaller
Time Increments

l, , authorize my appraiser to split my 30
minute observation period into smaller time increments.

Teacher’s Signature Date






Lago Vista ISD NexGen Teacher
Appraisal System

Professional Goals Summary Form

Teacher Campus Assignment
Date of Submission Appraiser
PROFESSIONAL GOALS

Step 1: Choose 1-3 district and/or campus areas of emphasis
Step 2: Write a personal measurable goal
Step 3: Develop three concrete steps or activities that will assist you in meeting your goal

Emphasis Area 1:
Goal:

Activities:

1.

2.

3.

Emphasis Area 2:
Goal:

Activities:

1.

2.

3.

Emphasis Area 3:
Goal:

Activities:

1.

2.

3.





Lago Vista ISD Walkthrough Form

Instructor Location:
O Power Zone O Lecture Position O Instructor Work Area O Not in Room

Student-Directed Learning Activities:

L1 Small Group Purposeful Talk: Students are observed engaged in dialogue, discourse, and
discussions relative to learning and/or the instructional activity.

O Critical Writing: Assessment through the use of critical writing activities specific to the
learning objective.

I Performance Assessment: Assessment through the use of teacher observation of student
performance through activities specifically tied to the learning objective (i.e., students are
“doing” the standard).

Teacher Instructional Practices:
O Framing the Lesson: The teacher has the learning objective posted in student friendly
language and has a closing question or product with every lesson.
O Providing Recognition: The teacher is observed acknowledging student academic
success and/or recognizing specific student accomplishments.
L1 Reinforcing Effort: The teacher is observed providing students positive feedback and
encouragement for the effort they are putting forth.

L1 Direct teach/lecture/presentation
[0 Teacher-led discussion/Q&A

Higher Order Thinking:

I Knowledge: Student demonstrates knowledge through memorization and recall of
previously learned information.

1 Comprehension: Student demonstrates knowledge through the understanding of
information and materials.

O Application: Student demonstrates knowledge through the use of prior information in a new
or concrete situation, to solve single or best answer problems.

O Analysis: Student demonstrates knowledge through the ability to take things apart, to
classify and separate ideas and concepts, and/or finding evidence to support
generalizations.

O Synthesis: Student demonstrates knowledge through creatively or divergently applying
prior knowledge and skills to produce a new or original way of presenting information.

L1 Evaluation: Student demonstrates knowledge through the creation of his or her own
arguments and the justifications of his or her own opinions about topics.

LI No observable student work in progress.






Engaged Learning:

O Extremely engaged: Students collaborate to define the task, the process, and/or the
solution; collaboration extends beyond the classroom.

O Highly engaged: Students collaborate to define the task, the process, and/or the solution

O Adequately engaged: Students given options to solve a teacher-directed problem with
possible collaboration.

O Moderately engaged: Students solve a teacher-directed problem.

O Slightly engaged: Students report what they have learned only with possible collaboration.

O Minimally engaged: Students report what they have learned only.

O No observable student engagement.

Technology Integration Level:

I Substitution: Computer technology is used to perform the same task as was done before
the use of computers (i.e., use Google Earth instead of an atlas to locate a place).
Augmentation: Computer technology offers an effective tool to perform common tasks
(i.e., use Google Earth rulers to measure the distance between two places).
Modification: Computer technology allows for significant task redesign (i.e., use Google
Earth layers, such as panoramic and 360 cities, to research locations).

Redefinition: Computer technology allows for new tasks that were previously
inconceivable (i.e., create a narrated Google Earth guided tour and share this online).
No observable technology integration.

o O O O

Behavior Interventions & Supports:
[ Expectations for behavior and discipline procedures are posted.
L1 Uses positive language to reinforce desired behavior.
O Appropriately redirects disruptive or inappropriate behavior effectively.
O Circulates the room and interacts with students equitably.
O Routines/procedures are evident through maximized time on task.
O Class behavior meets standard.






Quarterly Self-Assessment Form

This information, along with administrator observations and walkthroughs, will be use to complete your Quarterly Feedback Form. Please double click on the
box and click on the ‘checked’ button if you wish to check a box. Upon teacher or administrator request, conferences will be held to discuss this feedback.
You can submit this form electronically or in hard copy.

Teacher Assignment
Appraiser Campus

Section A: Performance Domains

Domain 1: Student-Directed Learning Activities (Please check one box):

1 Exceeding Expectations — Learning activities are almost entirely student-directed. Every fifteen
minutes or less, | interject higher order thinking questions into the lesson and allows students to
collaborate with classmates to reach the answer (Small Group Purposeful Talk). Learning activities
are aligned to instructional goals and are designed to engage students in high-level cognitive activity.
These are appropriately differentiated for individual learners. | incorporate critical writing into lessons
on a daily basis through writing prompts that require students to think at the application level or above
on Bloom’s. Instructional outcomes are assessed by the use of performance assessments, with clear
criteria for assessing student work. My approach to using performance assessment is well designed
and includes student use, as well as teacher use, of the assessment information.

L1 Meeting Expectations — Learning activities are frequently student-directed. During lectures and
teacher-centered activities, | pose higher order thinking questions that allow students to talk about
their learning (Small Group Purposeful Talk). Most of the learning activities are aligned with the
instructional outcomes and represent significant cognitive challenge, with some differentiation for
different groups of students. | regularly poses pre-planned critical writing prompts that ask students
to think at the application level or higher of Bloom’s Taxonomy. Instructional outcomes are often
assessed by the use of performance assessments. Assessment criteria and standards are clear. |
have a well-developed strategy for using performance assessments.

L1 Below Expectations — Learning activities are mostly teacher-directed. Lectures are rarely, if ever,
interrupted with opportunities for students to talk/problem solve with their peers about the learning
(Small Group Purposeful Talk). Some of the learning activities and materials are aligned with the
instructional outcomes and represent moderate cognitive challenge, but with little or no differentiation
for students. Lessons rarely include opportunities for students to write critically about what they have
learned in class. Instructional outcomes are occasionally assessed by the use of performance
assessments. Assessment criteria and standards have been developed, but they are not always
clear. My approach to using performance assessment is rudimentary.

0 Unsatisfactory — Learning activities are almost entirely teacher-directed. Lectures do not include
opportunities for students to talk/problem solve with their peers about the learning (Small Group
Purposeful Talk). Learning activities are poorly aligned with the instructional outcomes and are not
designed to engage students in active intellectual activity. Lessons do not include opportunities for
students to write critically about what they have learned in class. Instructional outcomes are rarely, if
ever, assessed by the use of performance assessment. Assessments lack criteria by which student
performance will be assessed. | have no plan to incorporate performance assessments.





Domain 2: Teacher Instructional Practices (Please check one box):

1 Exceeding Expectations — Lesson frames are clearly posted on the board in “We will” and “I will”
format. These lesson frames are referred to frequently throughout the lesson so that students are
clear on what they will be learning and how they will show you what they learned. Positive language
is used frequently during instruction. | frequently ensure that student effort is positively reinforced and
achievement is recognized. Classroom interactions with and among students are highly respectful,
reflecting genuine warmth, caring, and sensitivity to students as individuals. The net result is an
environment where all students feel valued and are comfortable taking intellectual risks.

L1 Meeting Expectations — Lesson frames are clearly posted on the board so that students know
both what they are learning and how they will show they have learned it. Positive language is
consistently used during instruction. | regularly ensure that student effort is positively reinforced and
achievement is recognized. Teacher-student interactions are friendly and demonstrate general caring
and respect. Such interactions are appropriate to the ages, cultures, and developmental levels of the
students. The net result of the interactions is polite, respectful, and business-like, though students
may be somewhat cautious about taking intellectual risks.

L1 Below Expectations — Lesson objectives and products are either not posted daily or are
incomplete. Positive language is rarely used during instruction. Teacher occasionally ensures that
student effort is positively reinforced and achievement is recognized. Patterns of classroom
interactions, with and among students, are generally appropriate but may reflect occasional
inconsistencies, favoritism, and disregard for students’ ages, cultures, and developmental levels. The
net result of the interactions is neutral, conveying neither warmth nor conflict, discouraging many
students to take intellectual risks.

L1 Unsatisfactory - Lesson objectives and products are not posted daily. | do not use positive
language during instruction. | rarely ensure that student effort is positively reinforced and
achievement is recognized. Patterns of classroom interactions, with and among students, are mostly
negative, inappropriate, or insensitive to students’ ages, cultural backgrounds, and developmental
levels. The net result of the interactions is negative and discourages students to take intellectual
risks.





Domain 3: Higher Order Thinking (Please check one box):

1 Exceeding Expectations — My lessons frequently include pre-planned higher order questions. |
use a variety or series of questions or prompts to challenge students cognitively, advance high level
thinking and discourse, and promote metacognition. Students formulate many questions, initiate
topics, challenge one another’s thinking, and make unsolicited contributions. Students themselves
ensure that all voices are heard in the discussion. Students frequently collaborate with others to work
on projects and work assignments that require high levels of critical thinking (application level and
above) on a daily basis. Teacher-centered lecture is broken up into smaller chunks with opportunities
for students to apply the learning through collaborative engagement. Class activities allow for
students to identify the real world need of the learning and are posed from a problem-based, real-life
perspective.

L1 Meeting Expectations — My lessons regularly include pre-planned higher order questions. While |
may use some low-level questions, | pose questions designed to promote student thinking and
understanding. | create a genuine discussion among students, providing adequate time for students
to respond and stepping aside when doing so is appropriate. The teacher challenges students to
justify their thinking and successfully engages most students in the discussion, employing a range of
strategies to ensure that most students are heard. Students have several opportunities daily to think
at the application level or above on Bloom’s. These opportunities are frequently posed in a manner
that allows students to work collaboratively. Students are able identify the real-world connections/life
relevance to the learning.

L1 Below Expectations — My lessons seldom include pre-planned higher order questions. The
teacher’s questions lead students through a single path of inquiry, with answers seemingly
determined in advance. Alternatively, the teacher attempts to ask some questions designed to
engage students in thinking, but only a few students are involved. | attempt to engage students in the
discussion, to encourage them to respond to one another, and to explain their thinking, with uneven
results. The majority of student learning is at the understanding and knowledge levels of Bloom’s.
Instructional strategies are primarily teacher-centered with few opportunities for students to apply
their learning or work collaboratively with their peers. Students are rarely able to articulate the real
world significance of the learning.

LI Unsatisfactory - Lessons do not include pre-planned higher order questions. My questions are of
low cognitive challenge, with single correct responses, and are asked in rapid succession. Interaction
with students is predominantly recitation style, and | mediate all questions and answers; | accept all
contributions without asking students to explain their reasoning. Only a few students participate in
the discussion. Student learning is mostly at the knowledge level of Bloom'’s or lessons do not
include observable student work. Instructional activities are teacher-centered and do not include
opportunities for students to apply their learning or work collaboratively with their peers. Students are
unable to articulate real world significant of the learning.





Domain 4: Engaged Learning (Please check one box):

O Exceeding Expectations - Students collaborate to define the task, the process, and/or the
solution. Collaboration extends beyond the classroom. Virtually all students are intellectually
engaged in challenging content through well-designed learning tasks and activities that require
complex thinking by students. | provide suitable scaffolding and challenge students to explain their
thinking. Students initiate inquiry and contribute to the exploration of important content; students may
serve as resources for one another. My lessons have a clearly defined structure, and the pacing
provides students the time needed not only to intellectually engage with and reflect upon their
learning but also to consolidate their understanding.

L1 Meeting Expectations - Students are given options to solve a teacher-directed problem with
possible collaboration. The learning tasks and activities are fully aligned with the instructional
outcomes and are designed to challenge student thinking, inviting students to make their thinking
visible. This technique results in active intellectual engagement by most students with important and
challenging content and with teacher scaffolding to support that engagement. The groupings of
students are suitable to the activities. My lessons have a clearly defined structure, and the pacing is
appropriate, providing most students the time needed to be intellectually engaged.

L1 Below Expectations — Students report what they have learned only with possible collaboration.
The learning tasks and activities are partially aligned with the instructional outcomes but require only
minimal thinking by students and little opportunity for them to explain their thinking, allowing most
students to be passive or merely compliant. The groupings of students are moderately suitable to the
activities. My lessons have a recognizable structure; however, the pacing of the lesson may not
provide students the time needed to be intellectually engaged or may be so slow that many students
have a considerable amount of “downtime.”

LI Unsatisfactory - The learning tasks/activities, materials, and resources are poorly aligned with the
instructional outcomes, or require only rote responses, with only one approach possible. My lessons
have no clearly defined structure, or the pace of my lessons is too slow or rushed.

Domain 5: Technology Integration Level (Please check one box):

[ Exceeding Expectations - Learning activities are “remix”’ed and designed in ways that would not
be possible to accomplish without technology. Focus is on the creating, evaluating, and analyzing
process and products. | create learning activities with technology that enable students to learn
independently, to be creative, and to think critically about issues relevant to their own lives. My
students and | collaboratively create qualitative indicators of technology use. | ask students to use
technology to complete assignments, investigate new means of using technology to meet class
requirements, and to share those uses with the teacher and class.

L1 Meeting Expectations - Technology allows new product(s) to be created, as well as improves
efficiency, with a focus on creating, evaluating, and analyzing products. | create learning activities
with technology that enable students to learn independently, to be creative, and to think critically. |
clearly list qualitative indicators of technology use and share these indicators with the student when
the assignment is given. | ask students to use technology to complete assignments that ask for
problem solving and creativity on a regular basis.

L1 Below Expectations - Technology acts as a direct tool substitute. | create learning activities with
technology that focus on lower-order thinking skills. | address technology use in summative
assessments. | ask students to use technology to complete some assignments.

L1 Unsatisfactory — Appropriate learning tasks, assignments, and assessments either do not include
student use of technology or include inappropriate uses of technology.





Domain 6: Behavior Interventions & Supports

Expectations for behavior and discipline procedures are posted.

Uses positive language to reinforce desired behavior.

Appropriately redirects disruptive or inappropriate behavior effectively.
Circulates the room and interacts with students equitably.
Routines/procedures are evident through maximized time on task.
Class behavior meets standard.
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[ Exceeding Expectations — | meet district standards 100% of the time.

L1 Meeting Expectations — | meet district standards with only a few exceptions.
L1 Below Expectations — | frequently fail to meet district standards.

0 Unsatisfactory — | consistently fail to meet district standards.

Section B: Support of School-wide Expectations [CONTENT MAY VARY BY CAMPUS]

Instructor Location (Please check one box):

L1 Meeting Expectations — | am consistently up from my desk/teacher workstation. | position myself
close to the action so that student progress be monitored and learning can be effectively facilitated.
Even when there are teacher-centered instructional strategies (like lecturing), | work to position
myself so that students can be monitored to ensure they are on task and involved in the learning.

[ Below Expectations — | am consistently sitting at my desk while students work independently. |
lecture from one part of the classroom, occasionally to rarely monitoring students as they sit and
listen.

Canvas Implementation (Please check one box):

1 Exceeding Expectations — Course description, grading guidelines, scope and sequence, and
assignment shells posted. Assessments and assignments sent to and retrieved from students using
Canvas.

L1 Meeting Expectations - Course description, grading guidelines, scope and sequence, and
assignment shells posted.

[ Below Expectations — Anything component missing from the meets expectations description.

3. School-wide Expectations (Check if you are meeting expectations):

LI In hallways during passing period L1 Bell to Bell Instruction O Writing Up Tardies

0] Special Ed documentation O Enforcement of Dress Code [ Attendance at Meetings
LI Posting Daily Attendance L1 Attendance and Punctuality at Duty Assignments






Teacher

Appraiser

Assignment

Quarterly Feedback Form

Section A: Performance Domains

Domain 1: Student-Directed Learning Activities:

Critical Attributes

v Student-Directed Learning Activities

v" Small Group Purposeful Talk

v High-Level Activities Aligned to
Instructional Goals

1 Exceeding Expectations
O Meeting Expectations

1 Below Expectations

LI Unsatisfactory

Comments or Suggestions:

Domain 2: Teacher Instructional Practices:

Critical Attributes
v' Lesson Frame
v Providing Recognition

1 Exceeding Expectations
O Meeting Expectations

1 Below Expectations

LI Unsatisfactory

Comments or Suggestions:

Domain 3: Higher Order Thinking:
Critical Attributes
v" Pre-Planned Higher Order Questions
v Application level of Bloom’s or Above
v Focus on the Reasoning Exhibited by
Students in Discussion

1 Exceeding Expectations
O Meeting Expectations

1 Below Expectations

LI Unsatisfactory

Comments or Suggestions:

v' Differentiation
v" Critical Writing
v" Performance Assessments

v Reinforcing Effort

v High levels of Student Participation in
Discussion

v' Student Collaboration

v Real World Connections to the Learning





Domain 4: Engaged Learning:
Critical Attributes
v' Student Collaboration and Inquiry
v Student Enthusiasm, Interest, Thinking,
& Problem Solving
v Learning Tasks Requiring High-Level
Student Thinking

1 Exceeding Expectations
O Meeting Expectations

1 Below Expectations

LI Unsatisfactory

Comments or Suggestions:

Domain 5: Technology Integration Level:
Critical Attributes
v" Technology Use to Enrich Student
Learning
v Independent Investigations Using
Technology

1 Exceeding Expectations
O Meeting Expectations

1 Below Expectations

LI Unsatisfactory

Comments or Suggestions:

Domain 6: Behavior Interventions & Supports

v Expectations for behavior and discipline
procedures are posted.

v Uses positive language to reinforce
desired behavior.

v Appropriately redirects disruptive or
inappropriate behavior effectively.

1 Exceeding Expectations
O Meeting Expectations

1 Below Expectations

LI Unsatisfactory

Comments or Suggestions:

v Students Highly Motivated to Work on
All Tasks

v Students are Persistent with
Challenging Tasks

v Suitable Pacing of Lessons

v" Technology Facilitated Critical Thinking,
Problem Solving, & Creativity
v Redefinition of Learning Activities

v Circulates the room and interacts with
students equitably.

v" Routines/procedures are evident
through maximized time on task.

v' Class behavior meets standard.





Section B: Support of School-wide Expectations [CONTENT MAY VARY BY CAMPUS]

Instructor Location (Please check one box):
1 Exceeding Expectations

O Meeting Expectations

1 Below Expectations

LI Unsatisfactory

Comments or Suggestions:

Canvas Implementation:

1 Exceeding Expectations
O Meeting Expectations

1 Below Expectations

LI Unsatisfactory

Comments or Suggestions:

School-wide Expectations:
1 Exceeding Expectations
L1 Meeting Expectations

1 Below Expectations

LI Unsatisfactory

Comments or Suggestions:





Lago Vista ISD NexGen Teacher
Appraisal System

Classroom Observation Form

Teacher Campus Assignment
Date of Observation Time of Observation
Appraiser

To the Appraiser:

1. After the required observation(s) are complete, if the specified behavior is observed, please mark the box by the indicator. If the behavior is not
observed, place no mark by the indicator. The appraiser shall write an explanation of why the indicator is not credited in the space provided.

2. Use the space provided to write additional comments or suggestions for the teacher. Comments may also be written on the back of this form.

Upon completion of the appraisal document:
Review this appraisal document with the teacher at the evaluation conference. Both the teacher and the appraiser shall sign the appraisal document.
The teacher and the appraiser shall each receive a copy of the signed document. The original document shall be placed in the teacher’s personnel file.

Student-Directed Learning Activities:

L1 Small Group Purposeful Talk: Students are observed engaged in dialogue, discourse, and
discussions relative to learning and/or the instructional activity.

O Critical Writing: Assessment through the use of critical writing activities specific to the
learning objective.

I Performance Assessment: Assessment through the use of teacher observation of student
performance through activities specifically tied to the learning objective (i.e., students are
“doing” the standard).

Comments or Suggestions:

Teacher Instructional Practices:

O Framing the Lesson: The teacher has the learning objective posted in student friendly
language and has a closing question or product with every lesson.

O Providing Recognition: The teacher is observed acknowledging student academic
success and/or recognizing specific student accomplishments.

L1 Reinforcing Effort: The teacher is observed providing students positive feedback and
encouragement for the effort they are putting forth.

L1 Direct teach/lecture/presentation

O Teacher-led discussion/Q&A

Comments or Suggestions:





Higher Order Thinking:
I Knowledge: Student demonstrates knowledge through memorization and recall of
previously learned information.
1 Comprehension: Student demonstrates knowledge through the understanding of
information and materials.
O Application: Student demonstrates knowledge through the use of prior information in a new
or concrete situation, to solve single or best answer problems.

O Analysis: Student demonstrates knowledge through the ability to take things apart, to
classify and separate ideas and concepts, and/or finding evidence to support
generalizations.

0 Synthesis: Student demonstrates knowledge through creatively or divergently applying
prior knowledge and skills to produce a new or original way of presenting information.

L1 Evaluation: Student demonstrates knowledge through the creation of his or her own
arguments and the justifications of his or her own opinions about topics.

LI No observable student work in progress.

Comments or Suggestions:

Engaged Learning:
O Extremely engaged: Students collaborate to define the task, the process, and/or the

solution; collaboration extends beyond the classroom.
O Highly engaged: Students collaborate to define the task, the process, and/or the solution
O Adequately engaged: Students given options to solve a teacher-directed problem with
possible collaboration.
O Moderately engaged: Students solve a teacher-directed problem.
O Slightly engaged: Students report what they have learned only with possible collaboration.
O Minimally engaged: Students report what they have learned only.
O No observable student engagement.

Comments or Suggestions:

Technology Integration Level:

I Substitution: Computer technology is used to perform the same task as was done before
the use of computers (i.e., use Google Earth instead of an atlas to locate a place).

O Augmentation: Computer technology offers an effective tool to perform common tasks
(i.e., use Google Earth rulers to measure the distance between two places).

I Modification: Computer technology allows for significant task redesign (i.e., use Google
Earth layers, such as panoramic and 360 cities, to research locations).

O Redefinition: Computer technology allows for new tasks that were previously
inconceivable (i.e., create a narrated Google Earth guided tour and share this online).

O No observable technology integration.

Comments or Suggestions:





Behavior Interventions & Supports:
[ Expectations for behavior and discipline procedures are posted.
L1 Uses positive language to reinforce desired behavior.
O Appropriately redirects disruptive or inappropriate behavior effectively.
O Circulates the room and interacts with students equitably.
O Routines/procedures are evident through maximized time on task.
O Class behavior meets standard.

Comments or Suggestions:

Summary Comments:

To the Teacher:

1.  After receiving this document from your appraiser, review it carefully. Ensure that you understand each mark on the appraisal instrument. A post-
conference meeting may be requested by the teacher or appraiser.

2. Sign the document at the indicated place below.

3. If you believe this appraisal is not accurate, you may request a second observation by an alternate appraiser . This request must be made in
writing to the appraiser within 10 working days of receipt of the written summary. If you believe this appraisal is not accurate but you do not wish to
request a second observation and appraisal, you may write a rebuttal to the evaluation and present it to your appraiser within ten days of the
evaluation conference. The appraiser shall ensure that the rebuttal is attached to the original appraisal document filed in the Personnel Office.

| acknowledge that | have read this observation, and | understand that my signature does not
necessarily mean that | agree with the evaluation or with the specific suggestions for improvement.

Teacher’s Signature/Date Appraiser’s Signature/Date





Lago Vista ISD NexGen Teacher Appraisal
System

Professional Goals Summary Evaluation Form

Teacher Campus Assignment
Date of Submission Appraiser
PROFESSIONAL GOALS

Step 1: Choose 1-3 district and/or campus areas of emphasis
Step 2: Write a personal measurable goal
Step 3: Develop three concrete steps or activities that will assist you in meeting your goal

Emphasis Area 1:
Goal:

Activities:

1.

2.

3.

Progress on Goal and Verification of Completion of Activities:

Emphasis Area 2:
Goal:

Activities:

1.

2.

3.

Progress on Goal and Verification of Completion of Activities:

Emphasis Area 3:
Goal:

Activities:

1.

2.

3.

Progress on Goal and Verification of Completion of Activities:





Lago Vista ISD NexGen Teacher
Appraisal System

Summative Appraisal Form

Teacher Assignment

Appraiser Campus

Domain 1: Student-Directed Learning Activities
Critical Attributes:

v' Student-Directed Learning Activities v' Differentiation
v" Small Group Purposeful Talk v" Critical Writing
v High-Level Activities Aligned to v Performance Assessments

Instructional Goals

1 Exceeding Expectations — Learning activities are almost entirely student-directed. Every fifteen
minutes or less, teacher interjects higher order thinking questions into the lesson and allows students to
collaborate with classmates to reach the answer (Small Group Purposeful Talk). Learning activities are
aligned to instructional goals and are designed to engage students in high-level cognitive activity. These
are appropriately differentiated for individual learners. Teacher incorporates critical writing into lessons on
a daily basis through writing prompts that require students to think at the application level or above on
Bloom’s. Instructional outcomes are assessed by the use of performance assessments, with clear criteria
for assessing student work. The approach to using performance assessment is well designed and
includes student use, as well as teacher use, of the assessment information.

L1 Meeting Expectations — Learning activities are frequently student-directed. During lectures and
teacher-centered activities, teacher poses higher order thinking questions that allow students to talk about
their learning (Small Group Purposeful Talk). Most of the learning activities are aligned with the
instructional outcomes and represent significant cognitive challenge, with some differentiation for different
groups of students. Teacher regularly poses a pre-planned critical writing prompt that asks students to
think at the application level or higher of Bloom’s Taxonomy. Instructional outcomes are often assessed
by the use of performance assessments. Assessment criteria and standards are clear. The teacher has
a well-developed strategy for using performance assessments.

L1 Below Expectations — Learning activities are mostly teacher-directed. Lectures are rarely, if ever,
interrupted with opportunities for students to talk/problem solve with their peers about the learning (Small
Group Purposeful Talk). Some of the learning activities and materials are aligned with the instructional
outcomes and represent moderate cognitive challenge, but with little or no differentiation for students.
Lessons rarely include opportunities for students to write critically about what they have learned in class.
Instructional outcomes are occasionally assessed by the use of performance assessments. Assessment
criteria and standards have been developed, but they are not always clear. The teacher’s approach to
using performance assessment is rudimentary.

LI Unsatisfactory — Learning activities are almost entirely teacher-directed. Lectures do not include
opportunities for students to talk/problem solve with their peers about the learning (Small Group
Purposeful Talk). Learning activities are poorly aligned with the instructional outcomes and are not
designed to engage students in active intellectual activity. Lessons do not include opportunities for
students to write critically about what they have learned in class. Instructional outcomes are rarely, if
ever, assessed by the use of performance assessment. Assessments lack criteria by which student
performance will be assessed. The teacher has no plan to incorporate performance assessments.





Domain 2: Teacher Instructional Practices
Critical Attributes

v' Lesson Frame

v Providing Recognition

v Reinforcing Effort

L1 Exceeds Expectations — Lesson frames are clearly posted on the board in “We will” and “I will”
format. These lesson frames are referred to frequently throughout the lesson so that students are
clear on what they will be learning and how they will show you what they learned. Positive language
is used frequently during instruction. Teacher frequently ensures that student effort is positively
reinforced and achievement is recognized. Classroom interactions between the teacher and students
and among students are highly respectful, reflecting genuine warmth, caring, and sensitivity to
students as individuals. The net result is an environment where all students feel valued and are
comfortable taking intellectual risks.

L1 Meeting Expectations — Lesson frames are clearly posted on the board so that students know
both what they are learning and how they will show they have learned it. Positive language is
consistently used during instruction. Teacher regularly ensures that student effort is positively
reinforced and achievement is recognized. Teacher-student interactions are friendly and
demonstrate general caring and respect. Such interactions are appropriate to the ages, cultures, and
developmental levels of the students. The net result of the interactions is polite, respectful, and
business-like, though students may be somewhat cautious about taking intellectual risks.

L1 Below Expectations — Lesson objectives and products are either not posted daily or are
incomplete. Positive language is rarely used during instruction. Teacher occasionally ensures that
student effort is positively reinforced and achievement is recognized. Patterns of classroom
interactions, both between teacher and students and among students, are generally appropriate but
may reflect occasional inconsistencies, favoritism, and disregard for students’ ages, cultures, and
developmental levels. The net result of the interactions is neutral, conveying neither warmth nor
conflict, discouraging many students to take intellectual risks.

0 Unsatisfactory - Lesson objectives and products are not posted daily. Positive language is not
used during instruction. Teacher rarely ensures that student effort is positively reinforced and
achievement is recognized. Patterns of classroom interactions, both between teacher and students
and among students, are mostly negative, inappropriate, or insensitive to students’ ages, cultural
backgrounds, and developmental levels. The net result of the interactions is negative and
discourages students to take intellectual risks.





Domain 3: Higher Order Thinking

Critical Attributes

Pre-Planned Higher Order Questions

Application level of Bloom’s or Above

Focus on the Reasoning Exhibited by Students in Discussion
High levels of Student Participation in Discussion

Student Collaboration

Real World Connections to the Learning

ANANE NN

L1 Exceeds Expectations — Lessons frequently include pre-planned higher order questions. The
teacher uses a variety or series of questions or prompts to challenge students cognitively, advance
high level thinking and discourse, and promote metacognition. Students formulate many questions,
initiate topics, challenge one another’s thinking, and make unsolicited contributions. Students
themselves ensure that all voices are heard in the discussion. Students frequently collaborate with
others to work on projects and work assignments that require high levels of critical thinking
(application level and above) on a daily basis. Teacher-centered lecture is broken up into smaller
chunks with opportunities for students to apply the learning through collaborative engagement. Class
activities allow for students to identify the real world need of the learning and are posed from a
problem-based, real-life perspective.

L1 Meeting Expectations — Lessons regularly include pre-planned higher order questions. While the
teacher may use some low-level questions, the teacher poses questions designed to promote student
thinking and understanding. The teacher creates a genuine discussion among students, providing
adequate time for students to respond and stepping aside when doing so is appropriate. The teacher
challenges students to justify their thinking and successfully engages most students in the discussion,
employing a range of strategies to ensure that most students are heard. Students have several
opportunities daily to think at the application level or above on Bloom’s. These opportunities are
frequently posed in a manner that allows students to work collaboratively. Students are able identify
the real-world connections/life relevance to the learning.

L1 Below Expectations — Lessons seldom include pre-planned higher order questions. The
teacher’s questions lead students through a single path of inquiry, with answers seemingly
determined in advance. Alternatively, the teacher attempts to ask some questions designed to
engage students in thinking, but only a few students are involved. The teacher attempts to engage
students in the discussion, to encourage them to respond to one another, and to explain their
thinking, with uneven results. The majority of student learning is at the understanding and knowledge
levels of Bloom’s. Instructional strategies are primarily teacher-centered with few opportunities for
students to apply their learning or work collaboratively with their peers. Students are rarely able to
articulate the real world significance of the learning.

LI Unsatisfactory - Lessons do not include pre-planned higher order questions. The teacher’s
questions are of low cognitive challenge, with single correct responses, and are asked in rapid
succession. Interaction between the teacher and students is predominantly recitation style, with the
teacher mediating all questions and answers; the teacher accepts all contributions without asking
students to explain their reasoning. Only a few students participate in the discussion. Student
learning is mostly at the knowledge level of Bloom’s or lessons do not include observable student
work. Instructional activities are teacher-centered and do not include opportunities for students to
apply their learning or work collaboratively with their peers. Students are unable to articulate real
world significant of the learning.





Domain 4: Engaged Learning

Critical Attributes

Student Collaboration and Inquiry

Student Enthusiasm, Interest, Thinking, & Problem Solving
Learning Tasks Requiring High-Level Student Thinking
Students Highly Motivated to Work on All Tasks

Students are Persistent with Challenging Tasks

Suitable Pacing of Lessons

ANANE NN

1 Exceeds Expectations - Students collaborate to define the task, the process, and/or the solution.
Collaboration extends beyond the classroom. Virtually all students are intellectually engaged in
challenging content through well-designed learning tasks and activities that require complex thinking
by students. The teacher provides suitable scaffolding and challenges students to explain their
thinking. There is evidence of some student initiation of inquiry and student contributions to the
exploration of important content; students may serve as resources for one another. The lesson has a
clearly defined structure, and the pacing of the lesson provides students the time needed not only to
intellectually engage with and reflect upon their learning but also to consolidate their understanding.

L1 Meets Expectations - Students are given options to solve a teacher-directed problem with
possible collaboration. The learning tasks and activities are fully aligned with the instructional
outcomes and are designed to challenge student thinking, inviting students to make their thinking
visible. This technique results in active intellectual engagement by most students with important and
challenging content and with teacher scaffolding to support that engagement. The groupings of
students are suitable to the activities. The lesson has a clearly defined structure, and the pacing of
the lesson is appropriate, providing most students the time needed to be intellectually engaged.

L1 Below Expectations — Students report what they have learned only with possible collaboration.
The learning tasks and activities are partially aligned with the instructional outcomes but require only
minimal thinking by students and little opportunity for them to explain their thinking, allowing most
students to be passive or merely compliant. The groupings of students are moderately suitable to the
activities. The lesson has a recognizable structure; however, the pacing of the lesson may not
provide students the time needed to be intellectually engaged or may be so slow that many students
have a considerable amount of “downtime.”

LI Unsatisfactory - The learning tasks/activities, materials, and resources are poorly aligned with the
instructional outcomes, or require only rote responses, with only one approach possible. The lesson
has no clearly defined structure, or the pace of the lesson is too slow or rushed.





Domain 5: Technology Integration
Critical Attributes
v" Technology Use to Enrich Student Learning
v Independent Investigations Using Technology
v Technology Facilitated Critical Thinking, Problem Solving, & Creativity
v Redefinition of Learning Activities

[ Exceeds Expectations - Learning activities are “remix”ed and designed in ways that would not be
possible to accomplish without technology. Focus is on the creating, evaluating, and analyzing
process and products. The teacher creates learning activities with technology that enable students to
learn independently, to be creative, and to think critically about issues relevant to their own lives. The
teacher and students collaboratively create qualitative indicators of technology use. The teacher asks
students to use technology to complete assignments, investigate new means of using technology to
meet class requirements, and to share those uses with the teacher and class.

L1 Meets Expectations - Technology allows new product(s) to be created, as well as improves
efficiency. Focus is on creating, evaluating, and analyzing products. The teacher creates learning
activities with technology that enable students to learn independently, to be creative, and to think
critically. The teacher clearly lists qualitative indicators of technology use and shares these indicators
with the student when the assignment is given. The teacher asks students to use technology to
complete assignments that ask for problem solving and creativity on a regular basis.

L1 Below Expectations - Technology acts as a direct tool substitute. The teacher creates learning
activities with technology that focus on lower-order thinking skills. The teacher addresses technology
use in summative assessments. The teacher asks students to use technology to complete some
assignments.

L1 Unsatisfactory — Appropriate learning tasks, assignments, and assessments either do not include
student use of technology or include inappropriate uses of technology.

Domain 6: Behavior Interventions & Supports

Critical Attributes

Expectations for behavior and discipline procedures are posted.

Uses positive language to reinforce desired behavior.

Appropriately redirects disruptive or inappropriate behavior effectively.
Circulates the room and interacts with students equitably.
Routines/procedures are evident through maximized time on task.
Class behavior meets standard.
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L1 Exceeds Expectations — Teacher meets district standards 100% of the time.

[ Meets Expectations — Teacher meets district standards with only a few exceptions.
L1 Below Expectations — Teacher frequently fails to meet district standards.

O Unsatisfactory — Teacher consistently fails to meet district standards.





Domain 7: Professional Practices & Responsibilities

7.1 - Professional Development (last 12 months excluding required staff development)

1 Exceeds Expectations - The teacher seeks out opportunities for professional development and
makes a systematic effort to conduct action research. The teacher solicits feedback on practice from
both supervisors and colleagues. The teacher initiates important activities to contribute to the
profession.

1 Meets Expectations - The teacher seeks out opportunities for professional development to
enhance content knowledge and pedagogical skill. The teacher actively engages with colleagues and
supervisors in professional conversation about practice, including feedback about practice. The
teacher participates actively in assisting other educators and looks for ways to contribute to the
profession.

1 Below Expectations - The teacher participates to a limited extent in professional activities when
they are convenient. The teacher engages in a limited way with colleagues and supervisors in
professional conversation about practice, including some feedback on teaching performance. The
teacher finds limited ways to assist other teachers and contribute to the profession.

LI Unsatisfactory - The teacher engages in no professional development activities to enhance
knowledge or skill. The teacher resists feedback on teaching performance from either supervisors or
more experienced colleagues. The teacher makes no effort to share knowledge with others or to
assume professional responsibilities.

7.2 - Communicating with Families

L1 Exceeds Expectations - The teacher communicates frequently with families in a culturally
sensitive manner, with students contributing to the communication. The teacher responds to family
concerns with professionalism and sensitivity. The teacher’s efforts to engage families in the
instructional program are frequent and successful.

[J Meets Expectations - The teacher provides frequent and appropriate information to families about
the instructional program and conveys information about individual student progress in a sensitive
manner. The teacher makes some attempts to engage families in the instructional program.

1 Below Expectations - The teacher makes sporadic attempts to communicate with families about
the instructional program and about the progress of individual students but does not attempt to
engage families in the instructional program. Moreover, the communication that does take place may
not be sensitive to those families.

LI Unsatisfactory - The teacher provides little information about the instructional program to families;
the teacher’'s communication about students’ progress is minimal. The teacher does not respond, or
responds insensitively, to parental concerns.





7.3 - Participating in the Professional Community

1 Exceeds Expectations - The teacher’s relationships with colleagues are characterized by mutual
support and cooperation, with the teacher taking initiative in assuming leadership among the faculty.
The teacher takes a leadership role in promoting a culture of professional inquiry. The teacher
volunteers to participate in school events and district projects, making a substantial contribution and
assuming a leadership role in at least one aspect of school or district life.

L1 Meets Expectations - The teacher’s relationships with colleagues are characterized by mutual
support and cooperation; the teacher actively participates in a culture of professional inquiry. The
teacher volunteers to participate in school events and in school and district projects, making a
substantial contribution.

L1 Below Expectations - The teacher maintains cordial relationships with colleagues to fulfill duties
that the school or district requires. The teacher participates in the school’s culture of professional
inquiry when invited to do so. The teacher participates in school events and school and district
projects when specifically asked.

O Unsatisfactory - The teacher’s relationships with colleagues are negative or self-serving. The
teacher avoids participation in a professional culture of inquiry, resisting opportunities to become
involved. The teacher avoids becoming involved in school events or school and district projects.

7.4 — Use of Data for Improvement of Student Performance
L1 Exceeds Expectations — The teacher’s instruction is planned and differentiated based on student
data.

L1 Meets Expectations — The teacher ensures that data is used to track student progress and make
instructional decisions.

L1 Below Expectations - Data is occasionally used to track student progress. Data is not
consistently used to inform instructional decisions or to provide differentiation.

L1 Unsatisfactory — There is no evidence of the teacher using data to track student progress

7.5 — Maintaining Accurate Records

1 Exceeds Expectations — The teacher’s system for maintaining information on student completion
of assignments, student progress in learning, and non-instructional records is fully effective. The
teacher works with peers to provide information regarding student progress in special programs. The
teacher works with colleagues and/or supervisors to develop ways to effectively maintain and/or
communicate information.

L1 Meets Expectations — The teacher’s system for maintaining information on student completion of
assignments, student progress in learning, and non-instructional records is fully effective.

L1 Below Expectations - The teacher’s system for maintaining information on student completion of
assignments and student progress in learning is rudimentary and only partially effective.

The teacher’s records are not well-maintained and, unless given frequent oversight by the supervisor,
are prone to errors or are not updated in a timely fashion.

LI Unsatisfactory — The teacher’s system for maintaining information on student completion of
assignments and student progress in learning is nonexistent or in disarray. The teacher’s records are
in not well-maintained, the result being errors and confusion.





7.6 — Campus Procedures and Requirements

L1 Exceeds Expectations — The teacher meets directives and guidelines. Procedures are completed
in a timely manner without prompting. The teacher is consistently on time for arrival, duty and/or
required meetings.

L1 Meets Expectations — The teacher follows directives and guidelines and rarely needs reminders
regarding procedures. The teacher is on time for arrival, duty and/or required meetings with only a
few exceptions.

L1 Below Expectations — The teacher intermittently follows directives and guidelines and needs
reminders regarding procedures. The teacher is intermittently late for arrival, duty and/or required
meetings.

L1 Unsatisfactory — The teacher does not follow directives or guidelines and requires frequent
reminders regarding procedures. The teacher is frequently late for arrival, duty and/or required
meetings.

7.7 — Professional Appearance
] Exceeds Expectations — Teacher meets district and campus standards for professional dress
100% of the time.

1 Meets Expectations — Teacher meets district and campus standards for professional dress with
only a few exceptions.

L1 Below Expectations — Teacher frequently fails to meet district and/or campus standards for
professional dress.

0 Unsatisfactory - Teacher consistently fails to meet district and/or campus standards for
professional dress.

Comments:

Check if appropriate: O Professional Growth Plan Attached

To the Appraiser:
All teachers receive a summative appraisal each year. A written summative annual appraisal report shall be shared with the teacher no later than five

working days before the summative conference and no later than 15 working days before the last day of instruction for students. The written summative
annual appraisal report shall be placed in the teacher's personnel file.

To the Teacher:

If the teacher does not agree with the evaluation found on the Summative Appraisal, the teacher may file a written rebuttal with the appraiser within 10
working days of receipt of the documentation. The appraiser shall attach a copy of the rebuttal to the form before filing the report in the teacher’s
personnel file.

| acknowledge that | have read this appraisal, and | understand that my signature does not
necessarily mean that | agree with the evaluation or with the specific suggestions for improvement.

Teacher’s Signature/Date Appraiser’s Signature/Date





Lago Vista ISD NexGen Teacher
Appraisal System

Professional Growth Plan

TO:
FROM:
DATE:

RE: Performance on Lago Vista ISD NexGen Appraisal Criteria

The following have been noted as areas of strength for you:

| would like to bring your attention to these areas in need of improvement:

GROWTH PLAN DETAILS (attach additional pages if necessary)

Expectations and Guidelines Deadlines

abrwbh =

To the Teacher:

This will be entered into your personnel file. Please sign to verify you have been notified of this documentation. Your signature acknowledges receipt of
the information and does not acknowledge that you necessarily agree. You have ten (10) working days to respond in writing if you disagree with the
contents of this document.

| acknowledge that | have read this professional growth plan, and | understand that my signature
does not necessarily mean that | agree with the evaluation or with the specific suggestions for
improvement.

Teacher’s Signature/Date Appraiser’s Signature/Date





TITLE VI, CIVIL RIGHTS ACTS OF 1964; TITLE IX, PL92-318, EDUCATIONAL AMENDMENT OF
1972; SECTION 504, UNITED STATES REHABILITATION ACT OF 1973; EDUCATION FOR ALL
HANDICAPPED CHILDREN ACT, PL 94-143; AMERICANS WITH DISABILITIES ACT OF 1992.

Lago Vista Independent School District complies with all federal and state laws and regulations by
assuring that no person shall be excluded from consideration for recruitment, selection, appointment,
training, promotion, retention, or any other personnel actions, or be denied any benefits or
participation in any programs or activities which it operates on the grounds of race, religion, color,
national origin, sex, disability, age, or veteran status (except where age, sex, or disability constitute a
bona fide occupational qualification necessary to proper and efficient administration of the district).

Persons wishing to file a complaint or grievance under the provisions of these laws or regulations
may contact:

Darren Webb
Superintendent
Lago Vista ISD

8039 Bar-K Ranch Road
Lago Vista, TX 78645






Update 102 contains (LOCAL) policies that require board action before we can
incorporate Update 102 into your district’s Policy On Line manual.

Please notify Loretta Jeschke of your policy adoption by faxing this form to
512-467-3618, or by e-mailing your notification to pol-support@tasb.org, or
by completing the form electronically through Policy On Line Administrator
Tools (https://www.tasb.org/apps/PolicyAdmin) using your myTASB login and
clicking the “Notify TASB of Policy Adoption” link.

227912 Lago Vista ISD

Your Name:

Your E-mail:

We will send a confirmation e-mail when your update is placed online.
Previous Updates

CJ 1 confirm that all updates prior to Update 102 have been adopted. (Visit
https://www.tasb.org/apps/policyUpdates/index.aspx to see updates
pending adoption. Your Local Manual Updates will remain available
through myTASB until your district notifies us of adoption.)

Update 102 Adoption Date:

Status (please check one):
[0 Adopted as presented by TASB—place online immediately

[1  Adopted with further changes, described below*

* |f you have changes to the listed policies that you have not already sent to your policy
consultant, please attach the policies to this form or e-mail them to your consultant to
ensure they are processed as a Local District Update. Your policy consultant, Kristin
McGuire, may contact you about these policies, if necessary.

If you have any questions, please contact Loretta Jeschke by phone at 800-580-7529.

Update
102
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TASB Policy Service Fax: 512-467-3618
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Policy
Service

Localized Policy Manual Please remember: Log in to myTASB.tasb.org and open
Policy Service Resource Library: Local Manual Updates to

uPdate 1 oz download a PDF of this update packet, annotated copies
of the (LOCAL) policies, editable (LOCAL) text, and more.

Lago Vista ISD

Update 102 addresses several recent changes in state and federal law; such as amendments to
the Texas Administrative Code on special education services, community and student engage-
ment, and community-based fine arts programs; and revised federal rules on the definition of
spouse under the Family and Medical Leave Act. As part of Update 102, TASB Policy Service
engaged an outside law firm with expertise in bond issues and investments to conduct a period-
ic review of the legal and local policies addressing bonds and investments. Another significant
change at Update 102 includes a reorganization of the DE series of policies addressing com-
pensation to focus the series on the primary component—the board-adopted compensation
plan.

Please bear in mind that the (LEGAL) policies reflect the ever-changing legal context for gov-
ernance and management of the district. They should NOT be adopted but, rather, should in-
form local decision making. The (LOCAL) policy recommendations in this update will need
close attention by both the administration and the board to ensure that they reflect the practices
of the district and the intentions of the board. Board action is needed to adopt, revise, or repeal
(LOCAL) policy.

In addition to the updated policies, your Localized Update 102 packet contains:

m  INSTRUCTIONS . . . providing specific, policy-by-policy directions on how this update, if
accepted as prepared, should be incorporated into your Localized Policy Manual.

m  EXPLANATORY NOTES . . . summarizing changes to the policies in each code. Please
note that, where appropriate, the Explanatory Notes ask you to verify that a particular
policy reflects your current practice and to advise us of changes needed so that our
records and your manual accurately track the district’s practice.

Vantage Points—A Board Member's Guide to Update 102 may be found in the separately
wrapped package accompanying this packet. Vantage Points offers a highly summarized over-
view of the update and is intended to provide local officials a first glance at the scope of the up-
date—as a prelude to studying the detailed Explanatory Notes and policy text within the packet.
Please distribute the enclosed copies of Vantage Points to your board members at the
earliest possible opportunity, preferably with their review copies of this update.

Update 102 policies are so identified in the lower left-hand corner of each policy page. If you
have any questions concerning this update, please call your policy consultant, Kristin McGuire,
at 800-580-7529 or 512-467-0222.





Service

Regarding board action on Update 102 . ..

Board action on Localized Update 102 must occur within a properly posted, open meeting
of the board and may be addressed on the agenda posting as “Policy Update 102, affect-
ing (LOCAL) policies (see attached list of codes).” Policy On Line districts have access to
a list of the (LOCAL) policies included in the update through the Local Manual Updates ap-
plication in myTASB. Other districts may generate a list of the (LOCAL) policy codes add-
ed, revised, or deleted (and the titles/subtitles of those policies) using the Instruction Sheet
as a guide and attach that list to the posting. BoardBook compilers should use “Policy Up-
date 102, affecting (LOCAL) policies” as the agenda item and, as agenda sub-items, the
code and name of each of the (LOCAL) policies affected by the update.

A suggested motion for board action on Localized Update 102 is as follows:

“I move that the board add, revise, or delete (LOCAL) policies as recommended by
TASB Policy Service and according to the Instruction Sheet for TASB Localized Policy
Manual Update 102 [with the following changes:]”

The board’s action on Localized Update 102 must be reflected in board minutes. The In-
struction Sheet—annotated to reflect any changes made by the board—and the Explanato-
ry Notes for the update should be filed with the minutes where they make up the authorita-
tive record of your board’s actions. Include a copy of new, replaced, or rescinded
(LOCAL) policies.

In constructing the separate historical record of the manual, the emphasis is on tracking
the history of individual policies. For guidance on maintaining this record, please refer to
the Administrator’s Guide to Policy Management available in the myTASB Policy Service
Resource Library at http://www.tasb.org/services/policy/mytasb/admin_guide/index.aspx.

Regarding manual maintenance and administrative regulations . . .

Notify your policy consultant of any changes made by the board so that Policy Ser-
vice records—forming the basis for subsequent updating recommendations—
exactly mirror your manual.

The update should be incorporated into each of the district’s Localized Policy Manuals as
soon as practicable. You will need to notify us of the board’s action on Update 102 so that
your district’'s Localized Policy Manual as it appears on TASB’s web server can be updat-
ed. Policy On Line staff may be reached by phone (800-580-7529 or 512-467-0222), by
fax (512-467-3618, using the Update 102 Adoption Notification Form enclosed), by e-mail
(pol-support@tasb.org), or through the Policy On Line Administrator Tools
(https://www.tasb.org/apps/PolicyAdmin).

Administrative procedures and documents—including formal (REGULATIONS), hand-
books, and guides—that may be affected by Update 102 policy changes should be in-
spected and revised by the district as needed.

PLEASE NOTE: This information is provided for educational purposes only to facilitate a gen-
eral understanding of the law or other regulatory matter. This information is neither an exhaus-
tive treatment on the subject nor is this intended to substitute for the advice of an attorney or
other professional advisor. Consult with your attorney or professional advisor to apply these
principles to specific fact situations.

Entire localized update packet © 2015 Texas Association of School Boards, Inc. All rights re-
served.



http://www.tasb.org/services/policy/mytasb/admin_guide/index.aspx

mailto:pol-support@tasb.org

https://www.tasb.org/apps/PolicyAdmin



Instruction Sheet
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District Lago Vista ISD

Code Action To Be Taken Note

A25 (INDEX) Replace cross-index Revised cross-index
AIB (LEGAL) Replace policy Revised policy

BBG (LEGAL) Replace policy Revised policy

CCA (LEGAL) Replace policy Revised policy

CDA (LEGAL) Replace policy Revised policy

CDA (LOCAL) Replace policy Revised policy

D (LEGAL) Replace table of contents Revised table of contents
DBB (LOCAL) Replace policy Revised policy

DEA (LEGAL) Replace policy Revised policy

DEA (LOCAL) Replace policy Revised policy
DEAA (LEGAL) Replace policy Revised policy
DEAA (LOCAL) Replace policy Revised policy
DEAB (LEGAL) Replace policy Revised policy
DEAB (LOCAL) ADD policy See explanatory note
DEE (LEGAL) Replace policy Revised policy

DEE (LOCAL) Replace policy Revised policy
DFFA (LOCAL) Replace policy Revised policy

DHE (LEGAL) Replace policy Revised policy

DHE (LOCAL) Replace policy Revised policy
EHBA (LEGAL) Replace policy Revised policy
EHBAA (LEGAL) Replace policy Revised policy
EHBAB (LEGAL) Replace policy Revised policy
EHBAD (LEGAL) Replace policy Revised policy
EHBAE (LEGAL) Replace policy Revised policy
EHBC (LEGAL) Replace policy Revised policy

EIF (LEGAL) Replace policy Revised policy

EJ (LEGAL) Replace policy Revised policy

EL (LEGAL) Replace policy Revised policy

FEA  (LEGAL) Replace policy Revised policy

FEB  (LEGAL) Replace policy Revised policy

FNC (LOCAL) DELETE policy See explanatory note
FO (LOCAL) Replace policy Revised policy
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FOF (LEGAL) Replace policy Revised policy
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District: Lago Vista ISD
A25 (INDEX) CROSS-INDEX

The cross-index, shared by all localized policy manuals in districts throughout Texas, the TASB Policy
Reference Manual, and the TASB Regulations Resource Manual, has been updated to reflect new termi-
nology and topic relationships established by changes in law or regulation that have arisen since this
document was last updated in 2013.

Please bear in mind that the cross-index is “generic” and presents a structure that serves all these manu-
als; your policy manual may not address some of the topics shown and may not include some of the poli-
cies indicated. This cross-index is also a key element used in searching Policy On Line.

AIB (LEGAL) ACCOUNTABILITY
PERFORMANCE REPORTING

New commissioner rules, effective June 25, 2014, provide guidance on the process for evaluating com-
munity and student engagement and the LOCAL PERFORMANCE AND COMPLIANCE REPORTING.
The rules specify that this evaluation requirement does not apply to budgeted, DAEP, or JJAEP campus-
es or to facilities operated by the Texas Juvenile Justice Department. The rules also clarify that a district:

e Must post the results of the performance and compliance evaluation on its website;

e May assign a rating of Not Applicable for a community and student engagement program or perfor-
mance category if the district determines that the program or category is not applicable to the district
or campus but may not assign a rating of Not Applicable for the overall performance rating for a cam-
pus or the district or for the compliance indicator;

e Must require the local committee to determine the criteria for the overall performance rating for each
campus and the district; and

e Must require the local committee to determine the criteria for the reporting and policy compliance
evaluation.

We have added provisions from the No Child Left Behind Act that were previously postponed through
state waivers. These provisions require districts receiving Title | funding to prepare and disseminate an
annual FEDERAL REPORT CARD. The report card must include data about campuses and the district
and must be disseminated to parents.

BBG (LEGAL) BOARD MEMBERS
COMPENSATION AND EXPENSES

A Note has been added to this legally referenced policy to reference TEA guidance on board member ex-
pense reimbursement and income tax issues in the Financial Accountability System Resource Guide.

CCA (LEGAL) LOCAL REVENUE SOURCES
BOND ISSUES

TASB Policy Service engaged an outside law firm with expertise in the area of bond issues to provide le-
gal review of this legally referenced policy to ensure that the policy addresses all relevant legal material.
As a result of that review, we have reordered several provisions within the policy, adjusted provisions to

better reflect statutory language, and made a number of other revisions, including:





Explanatory Notes
TASB Localized Policy Manual Update 102

e Clarifying at BONDS AND BOND TAXES, on page 1, that bonds may be issued only if approved in a
bond election;

e Adding detail regarding the ELECTION ORDER and NOTICE OF ELECTION,;

e Referencing the 50 CENT TEST FOR NEW DEBT, for which the district must demonstrate compli-
ance to the attorney general before issuing bonds;

e At GUARANTEE OF BONDS BY THE PERMANENT SCHOOL FUND, adding the procedures to re-
apply if the district does not receive approval for the guarantee;

e Adding existing Administrative Code provisions that prohibit a district from representing bonds as be-
ing guaranteed or approved for credit enhancement before approval by the commissioner; and

e Adding references at FEDERAL SECURITIES LAW to the requirement for a district to prepare an offi-
cial disclosure statement prior to publically offering bonds and outlining the district’s liability under the
antifraud provisions.

A Note at the end of the policy provides some best practice guidance on preparing the official statement
based on SEC materials.

CDA (LEGAL) OTHER REVENUES
INVESTMENTS

TASB Policy Service engaged an outside law firm with expertise in the area of investments to provide le-
gal review of this legally referenced policy to ensure that the policy meets legal requirements and industry
best practices. As a result of that review, we have made several revisions to the policy.

We have clarified that the required QUARTERLY REPORTS cover investment transactions for the pre-
ceding reporting period. See page 4.

At AUTHORIZED INVESTMENTS, we added existing statutory text explaining that the board may specify
that any of the statutorily authorized investments are not suitable for the district and have deleted the def-
inition of corporate bond in favor of the statutory citation.

CDA (LOCAL) OTHER REVENUES
INVESTMENTS

As mentioned at CDA(LEGAL), an outside law firm with expertise in the area of investments provided le-
gal review of this local policy to ensure that the policy continues to meet legal requirements and industry
best practices. Several recommended policy changes resulted from that review:

e Achange at SAFETY, stating that the primary goal of the investment program is to ensure safety of
principal, maintain liquidity, and maximize financial results aligns the standards set by the investment
policy with statutory text and the goals of the investment program.

e Anew paragraph addresses the statutory requirement for the written investment policy to address the
quality and capability of INVESTMENT MANAGEMENT. The policy text requires the investment
management to be in accordance with the standard of care, investment training, and other require-
ments set forth in Government Code Chapter 2256.

e At MONITORING MARKET PRICES, a revision adds a requirement for the investment officer to keep
the board informed of any significant “changes” in the market value of the district’s investment portfo-
lio, not just declines in the value.
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e As required by law, board policy must include a written investment strategy for each fund or group of
funds under the board’s control and describe the investment objectives for each fund by prioritizing
six factors listed in law. A new sentence, added to better address this requirement, emphasizes that
the strategies for the investment of each fund type listed in the policy must be based on these factors.
Likewise, at each of the fund types listed in the policy, text has been added to indicate the primary ob-
jectives. See FUNDS/STRATEGIES.

e New provisions have been added to highlight the statutory requirements for the board to perform an
ANNUAL REVIEW and for the district to perform an ANNUAL AUDIT.

Please note: Adistrict that qualifies as an issuer of corporate bonds may invest in those bonds if, among
other requirements, it amends its investment policy to authorize corporate bonds as an eligible invest-
ment. See CCF(LEGAL) in your policy manual to determine if your district qualifies as an issuer. If your
district meets these criteria and will permit investment of district funds in corporate bonds, please contact
your policy consultant for appropriate text.

D (LEGAL) PERSONNEL

Update 102 includes a reorganization of the DEA series of policies addressing compensation to focus the
series on the primary component—the board-adopted compensation plan. As a result, DEA, the over-
arching policy in the series, has been renamed Compensation Plan, with subtitled policies on Incentives
and Stipends at DEAA and Wage and Hour Laws at DEAB.

DBB (LOCAL) EMPLOYMENT REQUIREMENTS AND RESTRICTIONS
MEDICAL EXAMINATIONS AND COMMUNICABLE DISEASES

A board is authorized by statute to adopt a policy to place an educator on temporary disability leave (TDL)
if the educator’s condition interferes with the performance of regular duties. However, any such policy
must allow the educator the right to present testimony or other information relevant to the educator’s fit-
ness to continue the performance of regular duties.

To comply with this policy requirement, a recommended change at PLACEMENT ON TEMPORARY DIS-
ABILITY, BY BOARD AUTHORITY permits an employee who the board has placed on TDL to follow the
existing DGBA complaint process to present relevant testimony or other information to the board.

Because districts define which employees are eligible for TDL at DEC(LOCAL), a cross reference to that
policy has been added, along with policy language to clarify that only “eligible” employees may be placed
on TDL.

Please note: If your district requires a tuberculosis test of all new employees prior to employment,
please contact your policy consultant for an adjustment to this policy.

DEA (LEGAL) COMPENSATION AND BENEFITS
COMPENSATION PLAN

As part of the reorganization of the DEA series, the subtitle of this policy has been changed to Compen-
sation Plan.

The legally referenced text addressing various salary and compensation issues, previously at DEAB, has
been moved unaltered to this code.
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DEA (LOCAL) COMPENSATION AND BENEFITS
COMPENSATION PLAN

Provisions on the Fair Labor Standards Act (FLSA) have been moved to DEAB, Wage and Hour Laws,
except for a provision on assigning supplemental duties, which has been moved to DEAA, Incentives and
Stipends.

Because this local policy focuses on the board’s and the administration’s roles regarding compensation,
we have moved text regarding wages and hours to DEAB. Recommended changes to the first paragraph
clarify that the board reviews and approves the annual compensation plan, which should support the dis-
trict's goals for hiring and retaining highly qualified employees. In addition, the policy makes the board
responsible for determining the superintendent’s compensation.

PAY ADMINISTRATION outlines the superintendent’s role, which includes implementing the annual com-
pensation plan and establishing procedures for plan administration. In classifying jobs within the plan, a
recommended revision requires the superintendent to consider the market value of the position in addition
to the employee qualifications and duties, as required by the existing language. Due to the superinten-
dent’s overall authority to administer the plan, a sentence referring to the superintendent’s responsibility
to determine pay for new employees and employees reassigned to different positions is recommended for
deletion as it is unnecessary.

Text at ANNUALIZED SALARY has been added to reflect the common practice of paying all salaried em-
ployees over 12 months. If your district’s practice does not match the text, please contact your policy
consultant to adjust this policy.

The first sentence at MID-YEAR PAY INCREASES addresses the circumstances when a contract em-
ployee’s pay may be increased in light of the constitutional prohibition against increasing an employee’s
compensation after performance on the contract has begun. To prevent a gift of public funds, the text
permits increases if authorized by the compensation plan or if the employee’s assignment or duties have
changed. Any changes in pay that do not conform with the compensation plan require board approval.

To avoid an improper use of public funds, recommended text at PAY DURING CLOSING explains that if
the board chooses to pay employees during an emergency closure, the board must authorize the action
by resolution or other board action that reflects the public purpose served by the expenditure. TASB Poli-
cy Service has developed a sample resolution to assist the board in addressing the public purpose for
these payments and other relevant details, such as which employees will be eligible for payment and the
duration of payments. After the board has adopted the resolution, it may remain in effect on an ongoing
basis and serve as authorization during future closings for employee payments that fall within the pa-
rameters of the resolution. A copy of the resolution is available at https://www.tasb.org/Services/Policy-
Service/Resources/ul02.aspx.

In the event of a federally declared disaster, districts can submit reimbursement requests to the Federal
Emergency Management Administration (FEMA) for certain labor costs for employees who are required to
report for duty during a closure in order to perform disaster-related emergency work. FEMA requires that
a district adopt specific policy language prior to making payments and submitting a request for reim-
bursement. For more information, see http://www.fema.gov/9500-series-policy-publications/95257-labor-
costs-emergency-work. If you would like to include this language in your policy, please contact your poli-
cy consultant.

For further information on mid-year pay increases and payments during closings, see the TASB eSource
articles at https://www.tasb.org/Services/Legal-Services/TASB-School-Law-
eSource/Personnel/Compensation-and-Leaves-of-Absence.aspx#compensation.
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DEAA (LEGAL) COMPENSATION PLAN
INCENTIVES AND STIPENDS

As part of the reorganization of the DEA series, the title of this policy has been changed to Compensation
Plan, with the subtitle remaining Incentives and Stipends.

DEAA (LOCAL) COMPENSATION PLAN
INCENTIVES AND STIPENDS

As part of the reexamination of the DEA series, we have recommended several changes to this local poli-
cy on incentives and stipends:

e Due to lack of funding for a master teacher program, provisions on master teacher stipends are rec-
ommended for deletion.

e We have recommended a new sentence to require the superintendent to include a STIPEND pay
schedule as part of the compensation plan described at DEA.

e Moved from DEA is the provision authorizing the superintendent to assign noncontractual supple-
mental duties to exempt employees.

¢ Inresponse to changes in state incentive programs, specifically the Educator Excellence Innovation
Program, we have revised the relevant policy text giving the superintendent the authority to submit
plans and grant applications for incentive and “innovation” programs and submit those documents to
TEA “or other granting organizations.”

e Any locally developed incentive programs must be addressed in the district’'s compensation plan.

DEAB (LEGAL) COMPENSATION PLAN
WAGE AND HOUR LAWS

As part of the reorganization of the DEA series, the title of this policy has been changed to Compensation
Plan, and the subtitle has been changed to Wage and Hour Laws.

The legally referenced text on wage and hour laws, previously at DEA, has been moved unaltered to this
code.

DEAB (LOCAL) COMPENSATION PLAN
WAGE AND HOUR LAWS

Provisions on the Fair Labor Standards Act (FLSA), except for a provision on assigning supplemental du-
ties, have been moved from DEA to this new local policy on wage and hour laws with the following revi-
sions.
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Some NONEXEMPT employees paid on a salary basis are scheduled to work less than a 40-hour work
week. For example, it is common for some salaried employees to work 37.5 hours per week. However,
as the revised policy text clarifies, the salary is intended to cover any time worked “up to and including” 40
hours in a week without obligating the district to pay the employee additional compensation if the employ-
ee works 40 hours or less that week. If an employee works more than 40 hours in a week, FLSA over-
time provisions will apply.

At COMPENSATORY TIME, ACCRUAL, the current policy text states that nonexempt employees may not
accrue compensatory time over the number of hours stated in policy. If an employee exceeds that num-
ber of hours, the district will require the employee to use the compensatory time, or the district can decide
to pay the employee for the compensatory time. For consistency in this paragraph and at USE, we have
revised the text to refer to “compensatory time” rather than “overtime.” Contact your policy consultant if
the policy provisions do not match the maximum number of compensatory hours an employee may ac-
crue in your district.

At USE, we have changed a reference from “fiscal” year to “duty” year for consistency within the para-
graph. The policy requires an employee to use any compensatory time within the duty year in which it is
earned. The district must pay the employee for any unused compensatory time remaining at the end of
the “duty” year, previously “fiscal” year. Contact your policy consultant for a policy adjustment if this does
not match your district’s practice.

DEE (LEGAL) COMPENSATION AND BENEFITS
EXPENSE REIMBURSEMENT

This legally referenced policy has been amended to:
o Delete expired Administrative Code provisions on CLASSROOM SUPPLY REIMBURSEMENT;

e Move to the beginning of the policy the general provision permitting a district employee engaged in
official business to participate in the comptroller’s contract for TRAVEL SERVICES; and

e Add a Note at the beginning of the policy to point to TEA resources on expense reimbursement and
income tax issues in the Financial Accountability System Resource Guide.

DEE (LOCAL) COMPENSATION AND BENEFITS
EXPENSE REIMBURSEMENT

Your current policy language permits per diems for any authorized travel, whether overnight or for a single
day. Recommended for your consideration is similar TASB-developed text permitting per diem expense
reimbursement for meals associated only with authorized overnight travel that is not related to a state or
federal grant. Receipts will not be required for expenses for which a per diem is paid. For any travel that
is not overnight, the employee would be required to provide meal receipts.

TEA resources on expense reimbursement and income tax issues can be found in the Financial Account-
ability System Resource Guide, Module 1: Financial Accounting and Reporting, Section 1.9.2.2 at
http://tea.texas.gov/Finance_and_Grants/Financial_Accountability/Financial__Accountability System_Re
source_Guide/.
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DFFA (LOCAL) REDUCTION IN FORCE
FINANCIAL EXIGENCY

As a result of the reorganization of material at the DEA series, we have changed two cross references at
PLAN TO REDUCE PERSONNEL COSTS from DEAB to DEA.

DHE (LEGAL) EMPLOYEE STANDARDS OF CONDUCT
SEARCHES AND ALCOHOL/DRUG TESTING

We have added existing provisions from federal Department of Transportation (DOT) rules to this legally
referenced policy addressing drug and alcohol testing. For employees subject to federal DOT drug and
alcohol testing requirements, the rules explain that the district has the option of permitting an employee to
return to work after a failed drug or alcohol test. If the district permits the employee to return to work, the
district must ensure that the employee is evaluated by a substance abuse professional (SAP), complies
with the SAP’s recommendations, and passes a return-to-duty test. The district’s decision is reflected in
DHE(LOCAL), see below.

DHE (LOCAL) EMPLOYEE STANDARDS OF CONDUCT
SEARCHES AND ALCOHOL/DRUG TESTING

This local policy addressing searches, including drug and alcohol testing, has been reorganized based on
U.S. Department of Transportation (DOT) guidelines for employers, which require policies to clearly delin-
eate between the items and actions that are required by DOT and that are required by the district. As a
result, we have revised margin notes to distinguish between the FEDERALLY REQUIRED DOT TESTING
PROGRAM guidelines and DISTRICT-IMPOSED CONSEQUENCES.

Regarding the federal DOT program provisions, we have made the following revisions:

e Moved up in the policy the provision requiring the district to disseminate relevant information to em-
ployees covered by the testing program.

e Added an affirmative statement that employees who commit DRUG-RELATED VIOLATIONS will not
be reinstated as drivers.

e Moved up in the policy the DOT requirement that a driver who has ALCOHOL RESULTS BETWEEN
0.02 AND 0.04 must be suspended from driving for 24 hours and added a cross reference to DIS-
TRICT-IMPOSED CONSEQUENCES for subsequent test results within this concentration, since con-
sequences based on such results beyond suspension for 24 hours are not governed by federal rules.

e Also at ALCOHOL RESULTS BETWEEN 0.02 AND 0.04, deleted the provision indicating that the
suspension would be “without pay” because this is not required by federal law. Existing text at DIS-
TRICT-IMPOSED CONSEQUENCES authorizes the district to suspend an employee without pay as
appropriate in accordance with the district’'s DF series policies.

e Deleted provisions on participating in consortiums because there is no requirement to address this
issue in board policy, even though participation remains an option for districts.
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At DISTRICT-IMPOSED CONSEQUENCES, a revision clarifies that an employee who has a second or
subsequent test result with an alcohol concentration between 0.02 and 0.04 is subject to district-imposed
discipline. If the district imposes consequences more severe than the DOT guidelines, those conse-
guences are more appropriately conveyed here.

At REASONABLE SUSPICION SEARCHES not related to the DOT testing program (see the first para-
graph of this policy), we have changed terminology from “reasonable cause” to “reasonable suspicion” to
reflect the more common term and have added a sentence to explain that searches that reveal a violation
of the district’s standards of conduct may result in disciplinary action as provided at DH(LOCAL).

Additional information on the DOT testing program can be found at
http://www.dot.gov/sites/dot.gov/files/docs/ODAP C%20EmployerGuidelinesOctober012010.pdf.

EHBA (LEGAL) SPECIAL PROGRAMS
SPECIAL EDUCATION

Changes to this legally referenced policy are prompted by revised State Board of Education rules on spe-
cial education services effective January 1, 2015.

The rules provide that INSTRUCTIONAL ARRANGEMENTS AND SETTINGS must include the items
listed in the rules. In addition, item 9, vocational adjustment class/program, was clarified to encompass
services to a student who is placed on a paid or unpaid job. Districts can also deliver special education
and related services to a student through OTHER PROGRAM OPTIONS, such as contracts with other
districts and TEA-approved programs.

A definition of EXTENDED SCHOOL YEAR SERVICES was added on page 3. Citations have also been
updated.

EHBAA (LEGAL) SPECIAL EDUCATION
IDENTIFICATION, EVALUATION, AND ELIGIBILITY

Amended commissioner rules on special education services, effective January 1, 2015, resulted in reor-
ganization and several other changes to this legally referenced policy:

e To correspond with SB 816 from the 83rd Legislative Session, the rules require a written response
from the district within 15 school days of a written PARENTAL REQUEST for a full individual and ini-
tial evaluation. See REQUESTS AND REFERRALS FOR EVALUATION beginning on page 1.

e AtTIME FRAME FOR COMPLETION OF WRITTEN REPORT, beginning on page 3, the rules define
when a student is considered absent and define “school day” for purposes of complying with relevant
time lines.

e New provisions at TRANSFER STUDENTS beginning on page 4 address the time line for completing
an evaluation that was in progress in a previous district when a student enrolls in a new district and
require the new district to coordinate with the previous district to complete the evaluation by the dead-
lines established in law, with certain exceptions.

o Asreflected on page 5 at DETERMINATION OF INITIAL ELIGIBILITY, the ARD committee must make
decisions about initial eligibility, the IEP, and placement within 30 calendar days of the completed ini-
tial evaluation report or, if the 30th day falls during the summer, by the first day of the following school
year unless the evaluation indicates that services are needed during the summer. Special deadlines
for the ARD committee to meet apply when a report is provided to a parent by June 30.

Wording was adjusted throughout the policy to align with the rules.
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EHBAB (LEGAL) SPECIAL EDUCATION
ARD COMMITTEE AND INDIVIDUALIZED EDUCATION PROGRAM

Based on changes to the commissioner rules on special education services, effective January 1, 2015,
wording and citations have been adjusted throughout this legally referenced policy to align with the rules.

Beginning on page 1, the rules clarify that the ARD COMMITTEE MEMBERS must include a representa-
tive of any participating agency likely to be responsible for providing transition services (item 11). As a
result of these changes, a more detailed provision on membership for transition meetings has been delet-
ed from the policy.

The amended rules include procedures and deadlines to provide special education services to TRANS-
FER STUDENTS from within the state and from other states. The previous district must furnish the new
district with the student’s records within ten working days of receiving the request. See TRANSFER OF
RECORDS.

If the ARD committee determines that the student is in need of extended school year services, the INDI-
VIDUALIZED EDUCATION PROGRAM (IEP) must include the goals and objectives that will be ad-
dressed in those services. See item 10.

Revisions at COLLABORATIVE PROCESS provide more detail about the TEN-DAY RECESS of the ARD
committee when a parent is not in agreement with all required elements of the IEP. If agreement is not
reached after the recess, the parent who disagrees must be offered an opportunity to provide a written
statement of disagreement.

Districts must ensure appropriate TEACHER ACCESS TO IEPs for teachers with specific responsibilities
and ensure that these teachers can request assistance regarding IEP implementation.

EHBAD (LEGAL) SPECIAL EDUCATION
TRANSITION SERVICES

Based on amended commissioner rules addressing special education services, effective January 1, 2015,
we have replaced the text from federal law at INDIVIDUAL TRANSITION PLANNING with the more com-
prehensive provisions from state rules.

Citations within the text at GRADUATION have been adjusted to refer to updated graduation options.

EHBAE (LEGAL) SPECIAL EDUCATION
PROCEDURAL REQUIREMENTS

Arevision at PRIOR NOTICE AND CONSENT on page 3 requires a district to provide notice of at least
five school days before the district proposes to initiate or change or refuses to initiate or change an IEP or
the provision of free appropriate public education (FAPE). A parent can agree to a shorter time frame.
The text is similar to a previous provision that was deleted as part of the amended commissioner rules on
special education services, effective January 1, 2015.

New provisions outlining the possible options for resolving disputes between a parent and the district
have been added at DISPUTE RESOLUTION on page 5.

Wording and citations have been adjusted throughout the policy to align with the rules.
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EHBC (LEGAL) SPECIAL PROGRAMS
COMPENSATORY/ACCELERATED SERVICES

This legally referenced policy addressing compensatory services has been revised by adding existing
statutory text. The new text clarifies that a district may use compensatory education funds to provide an
accelerated reading instruction program or a program for treatment of students with dyslexia to (1) stu-
dents who otherwise meet the state definition of at risk of dropping out of school or (2) students who meet
local eligibility criteria for at risk of dropping out of school. See page 1 at USE.

EIF (LEGAL) ACADEMIC ACHIEVEMENT
GRADUATION

A new commissioner rule effective December 28, 2014, addressing COMMUNITY-BASED FINE ARTS
PROGRAMS resulted in revisions beginning on page 9. The rules outline the requirements for earning
credit through participation in these programs and, for on-campus programs, require the district to obtain
criminal history record information on instructors. The district’s decision as to whether to award state
graduation credit in fine arts to a student for participation in a community-based fine arts program is in-
cluded in EIF(LOCAL), which is not included in Update 102.

Amended commissioner rules on special education services, effective January 1, 2015, resulted in the
changes to this legally referenced policy at Section VI, GRADUATION OF STUDENTS RECEIVING
SPECIAL EDUCATION SERVICES.

Beginning on page 15, new DEFINITIONS explain that MODIFIED CURRICULUM AND CONTENT refers
to any reduction of the amount or complexity of the TEKS but that substitutions that are specifically au-
thorized in rule or statute must not be considered modified curriculum or modified content. EMPLOYA-
BILITY AND SELF-HELP SKILLS are skills directly related to the preparation of students for employment,
including general skills needed.

Students graduating under these provisions must be given a SUMMARY OF ACADEMIC ACHIEVEMENT
AND EVALUATION as described in the policy.

Students entering grade 9 in or after the 2014—-15 school year have two options to satisfy graduation re-
quirements. The first option requires the student to:

e Demonstrate mastery of state standards (or district standards if greater);

e Meet credit requirements under the foundation program applicable to students in general education;
and

e Have satisfactory performance on state assessments, unless the ARD committee determines satis-
factory performance is not necessary for graduation.

The second option requires a student to complete the above requirements except that one or more of the
courses required under the foundation program contains modified curriculum. In addition, the student
must complete his or her IEP and meet one of the following conditions:

e Obtain full-time employment in addition to mastering sufficient self-help skills to enable the student to
maintain employment;

e Demonstrate mastery of employability and self-help skills;

e Have access to services that are not within the legal responsibility of public education or employment
or educational options for which the student has been prepared by the academic program; or
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¢ No longer meet age eligibility requirements.

An endorsement can be earned if the student completes the foundation program and the additional math,
science, and elective courses with or without modified curriculum, completes courses for the endorsement
without any modified curriculum, and performs satisfactorily on all state assessments.

For a course to count for both foundation credit and endorsement credit, the course content cannot be
modified.

For students entering grade 9 before the 2014—15 school year, the graduation requirements were
changed to incorporate the previous graduation option of aging out into the list of conditions that a student
must satisfy if the student is graduating by completing his or her IEP. Students who entered grade 9 be-
fore the 201415 school year can switch to the foundation program if they meet certain requirements.

EJ (LEGAL) ACADEMIC GUIDANCE PROGRAM

This legally referenced policy has been updated to include the requirements from HB 5, 83rd Legislative
Session, for the school counselor to provide information to the student and the student’s parent during
each year that the student is enrolled in high school. The information must include the advantages of
earning an endorsement and a performance acknowledgment and completing the distinguished level of
achievement.

For resources to satisfy this requirement, see http://tea.texas.gov/communications/brochures.aspx.

EL (LEGAL) CHARTER CAMPUS OR PROGRAM

Additional detail from existing statutory provisions has been added to this legally referenced policy on
charter programs:

e At VOLUNTARY ENROLLMENT, text clarifies that a student’s parent or guardian may choose to en-
roll the student in a campus or program charter.

e Provisions on page 2 explain that a school board may grant a DISTRICT CHARTER one or more
campuses serving not more than 15 percent of the district’s student enrollment for the preceding
school year, as long as the percentage limit does not prevent a district from granting a charter to at
least one feeder pattern of schools. The board may also grant a district charter to a campus that has
received the lowest performance rating under Subchapter C of Chapter 39.

e The school board is required to enter into a PERFORMANCE CONTRACT with the principal of a
campus or program charter and specify the authority given to the principal to achieve the academic
goals. If such goals are not substantially met, as determined by the board, the charter will expire after
ten years.

e Aschool board may designate a campus or program charter as a NEIGHBORHOOD SCHOOL. In
this case, certain funding provisions apply.

FEA (LEGAL) ATTENDANCE
COMPULSORY ATTENDANCE

We have revised this legally referenced policy on compulsory attendance to delete an outdated Adminis-
trative Code provision and to update citations.
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FEB (LEGAL) ATTENDANCE
ATTENDANCE ACCOUNTING

Prompted by amendments to State Board of Education rules, effective December 31, 2014, we have ad-
justed language to match the rules throughout this legally referenced policy and updated citations. At
RECORDS, new text requires the district to maintain attendance records as required by the commission-
er.

FNC (LOCAL) STUDENT RIGHTS AND RESPONSIBILITIES
STUDENT CONDUCT

This local policy is recommended for deletion. The provisions on rules of conduct have been moved to
FO, Student Discipline, see explanatory note below, where extracurricular standards of behavior are also
addressed in more detail. The material on harassment is currently addressed at FFH, Freedom From
Harassment, and the Student Code of Conduct.

FO (LOCAL) STUDENT DISCIPLINE

An important revision recommended at PHYSICAL RESTRAINT clarifies that a district employee can re-
strain a student who receives special education services only in accordance with the specific laws that
apply to these students. The rules are found at FOF(LEGAL).

Other recommendations reorganize the material so that the general provisions on the Student Code of
Conduct that establish the rules of discipline are at the beginning of the policy. To emphasize its im-
portance, we have moved text previously at EXTRACURRICULAR STANDARDS OF BEHAVIOR to the
beginning of the policy and broadened the statement to indicate that rules of conduct and discipline shall
not have the effect of discriminating against students based on legally protected categories.

This policy also includes the district’'s general discipline guidelines, including provisions reflecting the dis-

trict’'s use of corporal punishment as a disciplinary management technique. Although these provisions are
not recommended for revision with this update, please confirm that the policy still reflects district practice,

and contact your policy consultant if you need an adjustment.

If you would like to insert in this policy a hyperlink to the district's Student Code of Conduct, please con-
tact your policy consultant.

Please also contact your policy consultant if you no longer contract for student bus transportation.

FOF (LEGAL) STUDENT DISCIPLINE
STUDENTS WITH DISABILITIES

Due to amended commissioner rules on special education services, effective January 1, 2015, a new
Administrative Code provision has been added to page 1 requiring disciplinary actions for students with
disabilities to be determined in accordance with certain federal and state laws. See STUDENTS RE-
CEIVING SPECIAL EDUCATION SERVICES.

The amended rules also clarified that Education Code 37.0021, regarding use of confinement, seclusion,
restraint, and time-out, does not apply to juvenile probation, detention, or corrections personnel. See
EXCEPTIONS on page 7.
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Please Note: This manual does not have policies in all codes. The coding structure is common to all
TASB manuals and is designed to accommodate expansion of both (LEGAL) and (LOCAL) policy

topics and administrative regulations.

CROSS-INDEX

abbreviated school day EC
absence control CRE, DEC, DFE
absences and excuses, student FEB, FEC
absences, personnel DEC, DED, DMD
abstention from voting, board members BBFA
abuse of office BBC, BBFB
academic freedom EMA, EMB
academic guidance EJ
academic load EED
accelerated instruction EHBC, EIE
acceleration, exams for EHDC
acceleration, kindergarten EHDC
acceptable use of technology BBI, CQ, DH
accidents

first aid FFAC

prevention CK, CKB, CKC

reports CK, CKB, DHE
accountability Al, AIA, AIB, AIC, AID, BQ, BQA, BQB, EHBD
accounting

attendance FEB

reporting and statements CFA

system CFA, CFC
accreditation agency relations AIC
achievement indicators AIA
activities and awards BBG, DJ, FG
activities, school-related

extracurricular FM, FMF

fees FP

field trips EFD

organizations, clubs FM, FNAB, FNCC

social events FMD

sponsors, clubs DEA, DK, FM

student government FMB

transportation to FMF, FMG

use of district vehicles CNB
activity funds management CFD, GE
Adequate Yearly Progress (AYP) AID
ADA/Section 504 coordinator

for employees DIA

for students FB, FFH
administering medication FFAC
administration

goals and objectives Bl

line and staff relations BKB

organization charts BKA
administrative council, cabinets, and committees BM
administrative personnel (See professional personnel and

paraprofessional personnel)

administrative regulations BP
admission of students

children of nonresident staff FDA

eligibility FD, FDAA

exchange students FD

expelled students FD, FDA, FOD, FODA, FOF

home-school transfers FDA, FEA

interdistrict transfers FDA

intradistrict transfers FDB

nonresident students FD, FDA

requirements FD, FDA, FFAB
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transfers FDA, FDAA, FDB
tuition FDA
adoption, board action
assessment instruments BEC
budget CE
curriculum EG
discipline management program FNC
district and campus plans BQ, BQA, BQB
financial exigency CEA
instructional materials EFA, EFAA
library, audio-visual materials EFA
policies BF
sex education instructional materials EHAA
student code of conduct FNC, FO
supplementary materials EFA, EFAA
tax rate CCG
adoption leave DEC
adult education program EHBI
advanced/distinguished achievement program EIC, EIF
advanced placement courses EIC, EIF
advertising
on school buses CNB
in schools GKB
in student publications FMA
outdoor GKB
political CPAB
use of district mail system CPAB
advisory committees/councils BDF, BQ, BQA, BQB, DGB
affirmative action DAA
after-school care FD, FFC
agenda, board meetings BE, BEC, BED
agents, solicitors, vendors CHE, GKC
aggression DIA, FFH, FNC
AHERA (Asbestos Hazard Emergency Response Act) CKA
AIDS/HIV and other communicable diseases DAA, DBB,
EHAA, FFAD, FL
alcohol awareness instruction EHAC
alcohol use
by board members BBC
by employees DFBB, DH, DHE, DI
by students FNCF, FOC, FOD, FOF
by superintendent BIJCF
by visitors GKA, GKD
alternate recording time (See attendance)
alternative assessment EIE
amendment
board policy BF
budget CE
regulations BP
student records FL
Americans With Disabilities Act Amendments Act of 2008
(ADAAA)
access to facilities GA
employment procedures DAA
grievance procedures DGBA, DIA, GF
medical examinations DBB
anabolic steroids EHAA, FFAC, FNCF
anaphylaxis FFAC, FFAF
animals in the school DAA, EMG, FBA
annual operating budget
board responsibility BAA
financial exigency CEA
preparation CE
process/deadlines CE
public hearings BDAA, CE
superintendent's responsibility BJA
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annual reports (See reports)
annuities, salary deductions/reductions CFEA, CRG
appeals

employee DGBA, EFA

parent EFA, FNG, GF

public EFA, GF

student EFA, FB, FNG, FOD
appraisal

personnel DN, DNA, DNB

superintendent BJCD
appraisal district BDAF, CCH
architects and engineers BEC, CS, CV

ARD (Admission, Review, and Dismissal) committee EHBA,
EHBAA, EHBAB, EHBAC, EHBAD, EHBAE, EIE, EIF,

EKB, EKD, FOF
arrest of students FL, GRA
asbestos CKA
assault DEC, DI, FNCH, FOC, FOD, GRA
assault (recuperative) leave DEC
assemblies EC
assessment EIE, EK, EKB, EKBA, EKC, EKD
assignment of personnel BJA, DK, DP
assignment of students

attendance zones FC, FDB

disciplinary alternative education programs (DAEP) FO,

FOA, FOB, FOC, FOCA, FODA, FOF
from home schools FD
intradistrict FDB
parental request FDB, FNG
residence requirements FD, FDA, FDB

special education EHBA, EHBAA, EHBAB, EHBAC,

EHBAD, EHBAE

assistance and counseling, students FFB, FFE, FFEA
assistance animal (See service animal)
athletics

awards FG

facilities CCE, CX, GKD

insurance FFD

passes BBG

program FM, FMF

stadium authority CCE
at-risk students EHBC, EIE
attendance

employees DEC

records and reports DEC, FEC, FED

students FDA, FDB, FE, FEA, FEB, FEC, FED, FEE,

FEF
accounting (ADA) FEB
attendance officer FED
compulsory FEA
for credit or final grade FEC
open/closed campus FEE
release time FEF
zones FC
attorney, board BDD
at-will employment DC, DCD
audio-visual materials CY, EF, EFA, EFAA, EFB
auditors, independent CFC
audits
energy CL
fiscal accounts CFC
safety and security BR, CK
school activity funds CFD
authority, line of BKB
authorization agreement EIE, FD
automated external defibrillator (AED) CKD, DMA
automatic admission EIC, EJ
automobile use by students CLC, FFFD
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available school fund CBA
average daily attendance FEB
award of credit or final grade EI, FEC
awards
board members BBG
employees DJ
students FG
AYP (See Adequate Yearly Progress)

-B -

band program EHAD, FM, FMF
bank depository BBFB, BDAE
bankruptcy discrimination DAA
basic instructional program EHAA

before/after-school activities FM, FNAB

behavioral intervention plan EHBAB

benefits, employment CRD, CRE, DE, DEA, DEAA, DEAB,

DEB, DEC, DECA, DECB, DED, DEE, DEG

bicycle use FFFD
bidding
bus leases CH
competitive CH, CV, CVA
emergency repairs CH, CV
maintenance CH, CV
personal property CH
professional services CH, CV
bids, school depository BDAE
bilingual instruction EHBE
birth certificate DBA, FD
block schedules EEC, EED, FM
bloodborne pathogen exposure DBB
board meetings
agenda BE
broadcasting and recording BE
certified agenda BEC
closed meeting BE, BEC
emergency BE
minutes BE
news coverage BEE, GBBA

organizational meeting after election BDAA

posting notice BE
press services BEE, GBBA

public hearing/participation AIB, AIC, BDF, BE, BEC,
BED, BQA, BQB, CCG, CE, CFA, CQ, DCE, DFD,

DGBA, EHBL, FFA, FFC
quorum BBB, BE
recording BE
regular/special BE
rules of order BE
suspension of rules BE
time and place BE
transacting business BBE, BE

by videoconference call/Internet BE

voting method BE

board of trustees
advisory committees BDF
agenda for meetings BE
annual reports BAA, BBFA, BR
appointment BBC
attorney BDD
authority BA, BAA, BBE

campaigning on school grounds BBB

candidate qualifications BBA
committees BDB
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conflict of interest BBFA, BBFB
consultants BDE
conventions, conferences, workshops BBD, BBG, BE
duties, general and specific BAA, BDAA
election campaign funds BBBA
elections BBB
election of officers BDAA
employment, former board member BBC, DC
ethics BBBB, BBF
evaluation of superintendent BJCD
expense reimbursement BBG, DEE
financial statement BBFA
goals BBD
immunity from liability BBE
legal status BA
liability insurance CRB
meetings (See board meetings)
memberships BC
oaths BBB
officers/internal organization BDAA
online message board BBI
orientation BBD
policies, development/amendment of BF
powers and duties BAA, BDAA
public information program GB, GBA, GBB, GBBA
quorum for board meetings BE
quorum for canvassing election results BBB
records responsibility BBE, CDC
reimbursement of expenses BBG
reorganization of officers BDAA
resignation, removal from office BBC
self-evaluation BG
technology resources BBI
term of office BBB
training and orientation BBD
travel BBG
vacancy BBC
bomb threats CKC
bonded employees CG, CKE
bonds
bonds and bond taxes CCA
campaigns CCA
for insured loss CV
payment and performance CV
proceeds CDA
recreational facilities CCA, CCD, CCE
referenda CCA
refunding CCA
revenue CDBA
booster organizations GE
borrowing funds CCF
Boy Scouts of America GKD
breakfast program (See food service)
bribery BBFB
broadcasting and taping
school board meetings BE
sports and special events GBB, GBBA
budget (See annual operating budget)
budget and finance
accounting system CF
data management CPC
depository, bank BDAE
financial exigency CEA
payroll procedures CFE
buildings, equipment, grounds
ADA compliance GA
evaluation CS
insurance program CR, CRA, CRB
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leasing and renting CX, GKD
maintenance CLB
operations CL, CMA
playgrounds GRA
records CLD
responsibility of principal DP
safety CK, CKA, CKB, CKC, CKE, CLC
security program CKE, CLA
structural pest control CLB, DI, FD
bullying CQ, FFI
burglary and vandalism CLA, FNCB
burglary damage report CLD
buses (See also transportation)
accident reports CNB
conduct, student FO
drivers, commercial driver's license DBA, DHE
drug/alcohol testing of drivers DHE
emergency evacuation of CNC
leases CH, CNB
maintenance CNBA
routes CNA
special use CNB
seat belts, use of CNB
video cameras FO
businesses, relations with GKE
bylaws (See policy system)
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cafeteria plan deductions/reductions CFEA
cafeteria, school CO, COA, COB
cafeteria workers (See support staff)
calendar
annual, school year EB
appraisal/evaluation of employees BJCD, DN, DNA,
DNB
budget CE
payroll CFE
campaign funds BBBA
campaigning on district premises BBB, CPAB, DGA, GKD
campus improvement plans and objectives BQ, BQA, BQB
campus incentive plan (See also educator excellence
awards) BQA, BQB
Campus Intervention Team (CIT) AIC, DFBB
campus, open or closed FEE
campus planning and decision-making process BQ, BQB
campus program charter EL
campus ratings AlA, AIB
capital equipment purchasing CHD
capitalization planning CFB
cardiopulmonary resuscitation
certification DBA
instruction EHBK
career and technical education CNA, EEL, EHBF, EIF
care of school property CLB, FNCB
cash in school buildings CFG
cellular phones CPAC, FNCE
censorship (See First Amendment)
ceremonies and observances CLE, EMD
certificate of coursework completion El, EIF
certificate of indebtedness CCC, CDA
certification
educator, failure to maintain DFBB
lack of DBA, DK, DPB
paraprofessional DBA
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professional DBA
certified agenda BEC, GBA
certified personnel (See educator certification)
chain of command BKB
change orders CH, CV
character education EHBK
character plus schools GND
charter schools AG, AH, EL
checking accounts CFF
check-writing procedures CFF, CHF
cheerleaders FM, FMF
chemicals, hazardous CKA, CLB, DI, GB
child abuse BQ, DH, DIA, FFG, FFH, GRA
child care, public school FFC
Children's Internet Protection Act (CIPA) CQ
child support CFEA
chronic health conditions FFAF
choral and music program EHAD, EMI, FM, FMF
church, use of school facilities GKD
CIPA (See Children's Internet Protection Act)
city tax assessor-collector BDAF
city tax office BDAF
civic organizations GKE
civil defense agency relations CKC, GKA, GKD, GRA
civil defense and fire drills CKC
civil rights DAA, DIA, FB, FFH, GA
civil rights of minors FB, FFH, FN, GRA
class gifts CDC, FJ
classification of students by grade EIE
class interruptions and disruptions EC, GKA
class rankings EIC
class size EEB
cleanup procedures, bodily fluids FFAC
closed board meetings BE, BEC
closed campus FEE
closed-circuit television EFF
closing of school, emergencies CKC, GKD
clubs FM, FNAB, FNCC
COBRA (Consolidated Omnibus Budget Reconciliation Act)
(See insurance)
code of ethics
board members BBD, BBF
financial CAA
personnel DBD, DH
collateral BDAE, CDA
collections, contributions, and membership fees FJ, FP
college-bound students EJ
college course work
personnel DMC
student EHDD
college preparatory program EIF, EK, EKB
colleges and universities, relations with GNC
college visits FEA
commencement FMH
commercial sponsorship GKB
commissioner, appeals to DFD, DGBA, FNG, GF
committees
administrative councils, cabinets, committees BM
admission, review, dismissal (ARD) EHBA, EHBAA,
EHBAB, EHBAC, EHBAD, EHBAE
attendance FEC
board BDB
board advisory BDF
curriculum development EG
faculty advisory council BQA, BQB
food service advisory CO
for selection of architects and engineers CV
grade placement EIE
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instructional materials selection EFAA
language proficiency assessment EHBE
local school health advisory council BDF, EHAA, FFA
parent advisory BDF, EHAA, FFA, GE
placement review FOC
planning and decision-making BQ, BQA, BQB
special education advisory EHBA, EHBAA, EHBAB,
EHBAC, EHBAD, EHBAE
communicable diseases DAA, DBB, FFAD
community
organizations, relations with GKE, GKF
press, relations with GBB, GBBA
resource persons EFC
school-community cooperation GE, GK, GKA, GKB,
GKC, GKD, GKDA, GKE, GKF, GKG
school-community guidance FFC
use of school facilities GKD
welfare organizations GRA
community instructional resources EFC
community involvement
in board meetings BED
budget planning CE
business and industry BQA, BQB, GKE
facility planning CT
guidance program FFC
health education advisory council BDF, EHAA, FFA
instructional resources EFC
parent-teacher organizations GE
planning and decision-making BQ, BQA, BQB
policy development BF
site-based decision making BQ, BQA, BQB
staff participation in community activities DGA
volunteers in public schools GKG
comparability assurances EHBD
compensation and benefits
board members BBG
employees DE, DEA, DEAA, DEAB, DEB, DEC, DECA,
DECB, DED, DEE, DEG
compensation for extra duties DEA, DEAA, DEAB, DK
compensatory instruction EHBC, EIE
compensatory time/pay, nonexempt employees DEAB
competency testing, student EIF, EK, EKB, EKBA, EKC,
EKD
competition, student FG, FM, FMF
competitive bidding CH, CV, CVA
competitive sealed proposals CVB
complaints/grievances
against peace officers CKE
by personnel DAA, DGBA, DIA
by public EFA, GA, GF
by student/parent FB, FFH, FNAA, FNG
whistleblower complaints DG, DGBA
comprehensive guidance program FFEA
compulsory attendance FEA, FED
computer purchasing CH
computer use BBI, CQ
concessions CDG
concussion oversight team FM
conditions of employment
credentials and records DBA
medical examination DAA, DBB, DEC
residence requirements DB
restrictions on employing/assigning relatives of person-
nel DC, DK
restrictions on employing relatives of board members
DBE
restrictions on moonlighting DBD, DEC, DECA
conduct
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on buses FO
personnel DH
on school premises, public GKA
students FNC, FNCA, FNCB, FNCC, FNCD, FNCE,
FNCF, FNCG, FNCH, FNCI, FO
conferences
board meeting videoconference calls BE
board member attendance BBH
parent EHBB, EIA, FFC, FOA
confinement (See restraint of students)
conflict of interest
board members BBFA, BBFB
personnel DBD, DGA, DH
conflict resolution DGBA
conservatorship of DFPS, student in EIF,
construction plans and specifications CS, CV, CVA, CVB,
CVC, CVD, CVE, CVF
consultants
board, external BDE
facility planning CT
outside consulting by staff DBD
special education EHBA
consultation agreements DGB
consumer credit reports DBAA
contagious diseases (See communicable diseases)
contests for students FG, FM, FMF
continuing contracts
employment practices DC, DCC
hearings before hearing examiner DFD
reduction in force DFCA, DFFC
resignation DFE
return to probationary status DFAC
suspension/termination DFCA
contracted bus service CNA
contracting for instruction with outside agencies EEL, FFC,
GN, GNA, GNB, GNC, GND, GNE
contracts
administrators DC, DCA, DCB, DCC, DCE
bidding, construction CH, CV, CVA, CVE, CVF
career and technical EEL, FFC, GN
continuing DC, DCC, DFCA, DFFC
depository BDAE
dual DCB, DK
educator
continuing DCC
probationary DCA
term (Chapter 21) DCB
noncertified professional employees DC, DCE
not under Chapter 21 DCE
probationary DC, DCA, DFAA, DFAB, DFAC
professionals (lawyer, engineer, auditor) BDD, CH
superintendent BJC
teacher (See educator, above)
term contracts DC, DCB, DFB, DFBA, DFBB

controlled substances DH, DHE, DI, FNCF, FNF, FOC, FOD,

FOF

controversial issues EFA, EFC, EMB
controversial speakers EFC, EMB
conventions, conferences, and workshops

board members BBH

personnel DMA, DMD
cooperative purchasing agreements CH
coordinated health program EHAC
coordination of paid benefits CRE, DEC
copyrighted material CY
corporal punishment FO
correspondence courses EHDE
counseling and guidance programs EJ, FFE
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county government GRB
county juvenile board FODA
county tax officials BDAF
countywide appraisal district BDAF, CCH
course credit requirements EHA, EHAA, EHAB, EHAC,
EHAD, El, EIF
course offerings
electives EHAD
elementary EHAB
secondary EHAC
graduation requirements EIF
court-related students
admission FD
liaison officer FFC
placement FODA
CPR (See cardiopulmonary resuscitation)
credit or final grade, award of El, FEC
credit by exam
with prior instruction EHDB
without prior instruction EHDC
credit recovery EHDB, FEC
criminal activity, reports of DH, DI, FL, FOD, GRA
criminal history record
contractors CJA
employees DBAA
volunteers GKG
crisis management/intervention CKC, FFB, FFE
crossing guards GRB
crowd control GKA
cultural institutions relations GKF
curriculum
design EHA, EHAA, EHAB, EHAC, EHAD
development EG
elective instruction EHAD
enrichment EHAA
essential knowledge and skills EHAA
experimental courses EGA
extended instructional programs EHDD, EHDE
college course work EHDD
distance learning EHDE
honors program EHBN
summer school EHDA
travel study EHBM
foundation EHAA
guides and course outlines EG
magnet schools and programs EGA
pilot projects EGA
planning EG
required instructional program
all levels EHAA
elementary EHAB
secondary EHAC
research EG
sex education EHAA
special programs
adult education EHBI
at-risk students EHBC
bilingual education EHBE
career and technical education EHBF
character education EHBK
community education EHBI
compensatory education EHBC, EIE
deaf or hearing-impaired EHBH
dual language program EHBE
English as a second language EHBE
gifted and talented students EHBB
high school equivalency EHBL
homebound instruction EEH, EHBA
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life skills EHAA
prekindergarten EHBG
remedial instruction/tutorials EHBC
special education EHBA, EHBAA, EHBAB, EHBAC,
EHBAD, EHBAE
Title | EHBD
custodial services CLB, GKD
custodian of records CPC, FL, GBA
cyberbullying CQ, FFI

-D-

dairy products, purchase of COA
damage reporting CLD
data management BBI, CPC, CQ, GBA
dating violence FFH
days of service DC
deaf or hearing-impaired BE, EHBA, EHBAA, EHBAB,
EHBAC, EHBH
debt limitation CCA
debt service
bonds CCA
certificates CCC
revenue bonds CCD
tax rate CCG
warrants CCB
deductions/reductions, salary CFEA
deferred compensation CFEA, CRG
defibrillators CKD, DMA
delinquent taxes CCG
demonstrations and strikes DGA, FNCI, GKA
depository
of funds BDAE
student activity funds CFD
board member conflict BBFB
deputy voter registrar DP
design and construction of school facilities CS, CT, CVC
destruction of records CPC, FL, GBAA
detention FO
diabetes management treatment plan FFAF
dietary supplements DH, FFAC
diplomas EIF, FMH
directory information FL
disabilities
ADAAA (See Americans with Disabilities Act Amend-
ments Act of 2008)
IDEA (Individuals with Disabilities Education Act) EHB,
EHBA, EHBAA, EHBAB, EHBAC, EHBAD,
EHBAE
Section 504 (for students) EHBH, FB
temporary (of employees) DBB, DEC
disaster drills CKC
disciplinary action, employees
continuing contract DFCA
noncontract DCD
probationary contract DFAA
suspension with or without pay DCD, DFAA, DFBA,
DFCA
term contract DFBA
disciplinary alternative education program (DAEP) FO, FOA,
FOB, FOC, FOCA, FOD, FODA, FOE, FOF
shared services arrangement BQ, FOCA
discipline of students
code of conduct FN, FNC, FO
corporal punishment FO
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detention FO
disciplinary alternative education program, placement in
FOC
discipline management program FNC, FO, FOC, FOD,
FOE
discipline management techniques FO
disruptions and interference with the education process
FNCI, FOA, GKA
emergency placement FOE
excessive absence or tardiness FEC
expulsion FOD
extracurricular standards of behavior FO
fraternities, gangs, sororities, and other secret organiza-
tions FNCC
juvenile justice system FODA
juvenile residential facilities EEM
notice to parents FO, FOA, FOD
parent prohibition regarding corporal punishment FO
placement review committee FOA
possession and use of narcotics, dangerous drugs, and
alcohol FNCF, FOCA, FOD, FOF
records FL, FO
removal by bus driver FOA
removal by teacher FOA
suspension FOB
unauthorized student assembly on school premises
FNCI
unexcused absences FEA, FEC
videotaping FNG, FO
disclosure, conflict of interest BBFA, DBD
discretionary personal leave DEC
discrimination
employment DAA, DAB, DAC, DIA
programs and services CS, DAA, DIA, GA
student EHBA, FB, FD, FDAA, FFH
dismissal, early (of school day) EC
dismissal, employees
continuing contract DFCA, DFFC
noncontract DCD
probationary contract DFAA, DFFA
term contract BJCE, DFBA, DFFA
disorderly student conduct FNCH, FNCI, FOA
disposal
of instructional material CMD
of real property CDB
of unnecessary personal property/surplus ClI
dispute resolution, homeless students FDC
disruptions
of board meetings BED
of classes by outsiders GKA
of instruction EC
student FNCI, FOA
distance learning EHDE
distinguished achievement program EIC, EIF
distribution of equipment CM, CMA, CMB, CMD
distribution of printed material CPAB, FMA, FNAA, GKDA
district-level planning and decision-making process BQ,
BQA
district teaching permit DBA
dogs, searches by trained DHE, FNF
donations
by district CE
to district CDC, GE
of leave DEC
DOT (U.S. Department of Transportation) DHE
dress and personal grooming
personnel DH
student FNCA
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uniforms FNCA
drill squads FMF
driver education EHAD
dropout prevention/reduction BQA, BQB, EHBC, EHBD
dropout recovery program GNC
dropout recovery school AIA
drug-free schools act DH, DI, FNCF
drug-free workplace act DH, DI
drug screening/testing
athletes/students FNF
bus drivers DHE
employees DHE
drug searches by trained dogs DHE, FNF
drug use DH, DHE, DI, FFAC, FNCF, FOC, FOD, FOF
dual contracts DCB, DK
dual language immersion program (DLIP) EHBE
due process
regarding complaints alleging violation of constitutional
rights DGBA, FNG, GF
under continuing contracts DFCA
hearings by hearing examiner DFD
under probationary contracts DFAA
for students FOA, FOD, FOE, FOF
under term contracts BJCE, BJCF, DFBA, DFBB
dues, membership for professional organizations CFEA
duplicating and printing CPAA, FL, GBA
duty-free lunch DL
duty schedule DK
dyslexia BQ, EHB, EHBC, EKB, EKC, EL

-E-

early graduation El, EIC, EIF, FMH
early mental health intervention FFB
early voting BBB
early voting clerk FEA
ECPA (See Electronic Communication Privacy Act)
education agency relations
regional service center GNB
state agency GND
voluntary accreditation agency GNE
education media and service centers GNB
educational philosophy AE
educational program access EHA
educational specifications, facilities CS
educational television EFF
educator certification/credentials DBA, DCB, DFBB, DK,
DPB
educator excellence innovation program (EEIP) See also
campus incentive plan) DEAA
EEIP (See educator excellence awards)
election clerks BBB, EIA, FEA, FEB, FEC
election of board members BBB
electioneering BBB
elective instruction EHAD
electronic bids and proposals CH
electronic communication BBI, CQ, FNCE
security breach of CQ
Electronic Communication Privacy Act (ECPA) CQ
electronic communications system CQ
electronic communications service CQ
electronic courses, defined EHDE
electronic devices, possession or use of CQ, FNCE
electronic media CY, DH
electronic storage CQ
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electronic textbook CMD, EFAA
elementary instruction, required EHAB
emergency
board meetings BE
first aid care CKD, FFAC
placement FOE
plans and procedures, drills CKC
repairs CH, CLB, CV
school closings CKC
suicide attempts/threats FFB, FFE
emotionally disturbed students (See also students: with
disabilities) FFB, FFE
employees
organizations CFEA, CPAB, DGA, DGB, GKD
qualifications BJA, DBA, DP
relations with students DH, DIA, FFH
employment
application DC
annualized salary DEA
architects and engineers CV, CVA, CVB, CVC, CVD,
CVE, CVF
board members, former BBC, DC
conflict of interest DBD
criminal history record DBAA
early separation DEA
furlough program DEA
medical examinations, screenings DBB, DEC
nepotism restrictions DBE, DC, DCD, DK
outside consultants BDE
practices DAC, DC, DCA, DCB, DCC, DCD, DCE
requirements
bus driver annual physical DBA, DBB
residency DB
restrictions on moonlighting DBD, DEC, DECA
after retirement DC, DPB
status
at-will DC, DCD
continuing contract DC, DCC
leave DEC, DECA, DECB
non-Chapter 21 contract DC, DCE
noncontract DC, DCD
probationary DC, DCA
reasonable assurance CRF, DCD, DCE
return to probationary status DFAC
temporary teacher contract DC, DCB, DPB
term contract (educator) DC, DCB
end-of-course (EOC) assessments El, EIA, EIC, EKB, FMH
endorsements, graduation plan EIF
energy conservation CH, CL
engineers and architects selection CV, CVA, CVB, CVC,
CVD, CVE, CVF
English as a second language EHBE
English language learners EHBC, EHBE, EIE, EKB, EKBA
enrichment curriculum EHAA
enrollment
age requirements FD, FDA
by attendance zone FC
exemptions from health requirements FFAA, FFAB
expelled transfer students FD, FOD
health requirements FD, FFAA, FFAB
immunizations FFAB
projections CT
residence requirements FD
transfers from other districts FDA
tuition FDA
environmental authorities GRA
equal access FNAB, GKD
equal educational opportunities EHBA, FB
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equal employment opportunities DAA, DAB, DAC
equalization allotment, state CBA
equipment and supplies
borrowing/loaning CMB, DG
distribution CMB, CMD
equipment maintenance CLB
insurance program CRA, CRB
inventory CFB, CMA
receiving/warehousing CMA
repair CLB
E-rate CQ
ethics
board members BBBB, BBF, BBFA, BBFB, CAA
personnel CAA, DBD, DH
evacuation diagrams CKC
evaluation
administrative goals and objectives Bl
board self-evaluation BG
campus charter and program charter schools EL
existing facilities CS
fiscal management CA
personnel DN, DNA, DNB
programs BQ
superintendent BJCD
evening sessions EC, EHBI, FP
examinations
for acceleration EHDC
credit by examination
with prior instruction EHDB
without prior instruction EHDC
final EIAA
state-mandated EKB
exchange students FD
executive session (See closed board meetings)
exempt/nonexempt personnel DEA
exit interviews DC, DCD, DF
exit-level test El, EIF, EKB, FMH
expenditures of funds CE, CFD, CHD
expense reimbursement
board members BBG, DEE
personnel DEE
superintendent BJCA
experimental courses EGA
expulsion of students FOD, FODA, FOE
extended instructional programs EHD
extended instructional year (See year-round schools)
extended year program EHBC, EIE
extended year services EHBA, EHBAB
extracurricular activities
eligibility FM, FOA, FOC
limits on absences FM
related absences FEB, FM
safety training of employees DMA
standards of behavior FNC, FO
students not enrolled FD
suspension and reinstatement FM
transportation to CNB, FMG
eye-protective devices CKB

facilities
climate control CL
community use of GKD
conduct on school premises GKA, GKC
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naming CW
planning and construction CS, CT, CV, CVA, CVB, CVC,
CVD, CVE, CVF
portable buildings CS
faculty advisory council BQA, BQB, DGB
fair employment CV, DAA, DAB, DAC
Fair Labor Standards Act (FLSA) DEAB
falsification of records DFBB, FD
Family Educational Rights and Privacy Act (FERPA) FL
Family and Medical Leave Act (FMLA) CRD, DEC, DECA,
DECB
FAPE (See Free Appropriate Public Education)
federal funds CBB, EHBD
fees, fines, and dues
copies of records FL, GBAA
student FP
transcript FL
tuition FDA
felony offenses BBC, DF, DH, FOC, FOD, GRA
FERPA (See Family Educational Rights and Privacy Act)
field trips EFD
filling employment vacancies DC
final examinations EIAA
finality of grades DGBA, FNG
financial ethics BBFA, BBFB, CAA, DBD
financial exigency CEA, DFF, DFFA
financial reports and statements BR, CFA
firearms CNC, EHAD, FNCG, FOD, GKA
fire authorities GRA
fire drills and civil defense CKC, GKD
fire escapes CKC
fire insurance CRA
fireworks GKA
first aid CKD, FFAC
First Amendment BED, CPAB, DG, EFA, EMB, EMI, FMA,
FNA, FNAA, GKDA
fiscal management CA
fiscal year CE
fixed assets CFB
flag regulations CLE
FLSA (See Fair Labor Standards Act)
FMLA (See Family and Medical Leave Act)
food allergy management plan FFAF
food service
breakfast program COB
free and reduced-price meals program COB
"junk food," sale restricted CO, FFA
purchasing COA
Summer Food Service Program COB
surplus commodities CO
vending/food dispensing machines COC, FFA
foreign exchange students FD
foreign language EHAB, EHAC
foster care FD, FFC
foundation curriculum EHAA
foundation high school program EIF
foundation school program CBA
four-year-olds EHBG, FD
fraud CAA, CHE, DBD, DH
Free Appropriate Public Education (FAPE) EHBA, EHBAA,
EHBAB, EHBAC, EHBAD, EHBAE
free and reduced-price meals program (See food service)
freedom of association DGA
free speech (See First Amendment)
fringe benefits DEB, DEC
fund balance CE
fund-raising activities DHA, FJ, GKB
funds
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and accounts CFA

activity, management of CFD

depository BDAE

investment, liquidity/diversification CDA
furlough, gifted and talented EHBB
furlough program, employees DEA

-G-

gangs, gang-related activities FNCC
gate receipts CDG
GED (See general equivalency diploma)
gender-based harassment DAA, DIA, FB, FFH, FNC
general educational development EHBC, EHBL
general equivalency diploma (GED) EHBL, FD, FEA
Genetic Information Nondiscrimination Act (GINA) DAB,
DECA

geographic boundaries AC
gifted and talented student programs EHBB
gifts

bequests to the district BAA, CDC

board members BAA, BBFA, BBFB, BBG

employees CAA, DBD, DHA

instructional materials CDC, CMD, EFAA

public CDC

student CFD, FJ
GINA (See Genetic Information Nondiscrimination Act)
goals and objectives

administration Bl

board BG

district AE

facility standards CS, CT

fiscal management CA

employment DA, DAC

programs BQ, BQA, BQB
government, student FMB
grade advancement testing EIE
GPA (See grades: grade point average)
grade placement committee (GPC) EIE
grades

average required for credit El

computation of averages EIA, EIC

dyslexic students EHB, EIE

end-of-course (EOC) assessments El, EIA, EIC, EKB,

FMH

finality of DGBA, FNG

guidelines EIA

grade point average (GPA) EIC

penalties EIAB

recording/reporting to parents EIA
graduation

assessments EKB

early EIF, FMH

endorsements EIF

exercises FMH

honor graduates EIC

of student in conservatorship of DFPS EIF

prayer FMH, FNA

ranking of graduates EIC

requirements EIF

special education students EIF, FMH
grandparent (resident caretaker) CNA, FD
grants CDC, DEAA

classroom supply reimbursement DEE

master teacher DEAA
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public education (PEG) FDAA
grievance procedures (See complaints/grievances)
grooming standards DH, FNCA
grounds management CLB
group health and life insurance CRD
grouping for instruction EEA
guest speakers EFC, GKC
guidance program
academic EJ
student assistance/counseling FFE, FFEA
guns CKC, CKE, DH, EHAD, FNCG, FOD, GKA

-H-

handbooks
administrative regulations BP
student FN, FNC
harassment
employees DAA, DH, DIA
students DIA, FB, FFH, FFI, FNC
Hatch Amendment EF
hate literature FNAA, GKDA
Hazard Communication Act DI
hazardous routes CNA
hazing DH, FFI, FNCC
health
care plans FFAF
examinations/screenings
diabetes FFAA
drug/alcohol DHE, FNF
dyslexia EHB
hearing and vision, scoliosis FFAA
personnel DBB, DHE
students FFAA
tuberculosis DBB, FFAA
immunizations FFAB
insurance CRD, FFD
relations with health authorities GRA
requirements for enroliment FFAB
services DBB, FFA, FFAA, FFAC, FFAF
Health Information Portability Accountability Act (HIPAA)
CRD
hearing examiners BJCE, BJCF, DFAA, DFBA, DFBB,
DFCA, DFD, DFF, DFFA, DFFB, DFFC
hearing impaired BE, EHBH
hearings
board BE, DFBB, DGBA, FNG, GF
budget CE
challenging content of student records FL
due process
employees DFAA, DFBB, DFCA, DFD, DGBA
students FOD, FOF
expulsion of students FOD
financial management report CFA
independent hearing examiner DFBB, DFD
nonrenewal BJCF, DFBB
higher education visits FEA
highly qualified DBA, DK, EHBD
High School Equivalency Program EHBL
HIPAA (See Health Information Portability Accountability Act)
hiring
at-will (noncontractual) DC, DCD
authority BJA, DC
contractual DC, DCA, DCB, DCC, DCE
practices DAC, DC
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superintendent BJB
HIV (See AIDS/HIV)
holidays

personnel DED

school EB

religious DEC, FEA, FEB
holdover doctrine BBC, DBE
homebound instruction EEH
homeland security BEC, CKC, GRC
homeless students EHBC, EHBD, El, FB, FD, FDC, FFAB,

FFC

home-rule school district or charter AG
home-school instruction FDA, FEA
homework EIA
honor graduates EIC
honors courses EHBN, EIC, EIF
hospitalization insurance CRD
hours of school day EC
housing authorities relations GRA
HSEP (High School Equivalency Program) EHBL
human sexuality education EFAA, EHAA
hunter safety education EHAD
hurricane warnings CKC

IDEA (Individuals with Disabilities Education Act) EHBA,
EHBAA, EHBAB, EHBAC, EHBAD, EHBAE
identification card CLA
illness
personnel DBB, DEC
student FEC, FFAC, FFAD
immunity (See liability)
immunizations FD, FFAB
incentives DEAA, DEC
inclement weather procedures CKC
income tax, salary deductions for CFEA
increments, salary DEA
independent auditors CFC
independent hearing examiners BJCE, BJCF, DFAA, DFBA,
DFBB, DFCA, DFD, DFF, DFFA, DFFB, DFFC
individualized learning
correspondence course EHDE
credit by examination EHDB, EHDC
distance learning EHDE
exams for acceleration EHDC
remedial instruction EHBC
special education EHBA, EHBAA, EHBAB, EHBAC,
EHBAD, EHBAE
tutorial program EHBC
individualized education program EHBA, EHBAA, EHBAB,
EHBAC, EHBAD, EHBAE
individualized health care plan FFAF
individualized services plan EHBAC
industrial development authorities GRA
infrastructure partnerships CDH
information
access to district records BBE, GBAA
access to employee records BBE, DBA, DN, GBAA
access to student records BBE, FL
demographic data CQ, GBA, GND
innovative programs EGA
inoculations FFAB
inspections
facility CS, CV
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purchasing CHD
safety CKA
instructional arrangements EE, EEA, EEB, EEC, EED, EEH,
EEJ, EEL, EEM, EEP
instructional contracts with outside agencies EEL, EHBAC
instructional day EC, EED
instructional facilities allotment CCA
instruction facilities design CS
instructional goals and objectives BQ, BQA, BQB, EA
instructional materials
adoption of EFAA
advertising materials, use of FMA
allotment CMD
board action EFAA
Braille CMD
certification CMD, EFAA
complaints concerning EFA
conflict of interest BBFB, CMD, DBD
custodian CMD
condition of CMD
control of CMD
copyrighted material CY
curriculum guides EG
destroyed CMD
distribution of CMD
disposal CMD
electronic BBFB, CMD, EFAA
inventory CFB, CMD
library, media center EFB
open-source EFAA
ownership CMD
period of use EFAA
purchase CMD
rebates/commissions, accepting BBFB, DBD, EFAA
reports, forms to be completed for inventory CMD
responsibility for CMD, DG
requisitioning and responsibility for CMD
sale, disposal, or donation of CMD
samples and publisher contracts EFAA
selection of BBFB, DBD, EFA, EFAA, EHAA
supplemental CMD, EFAA
surplus CMD
teaching plans EEP
team EFAA
instructional program (See also special programs)
disciplinary alternative education program FOCA
distance learning EHDE
elective instruction EHAD
evaluation of BQ, BQA, BQB, EHBD, GND
extended instructional program EHDD, EHDE
college course work EHDD
honors courses EIC, EIF
summer school EHDA
travel study EHBM
innovative and magnet programs EGA
organization of instruction ED
required instructional program
all levels EHAA
elementary EHAB
secondary EHAC
instructional resources
community EFC, GKE, GKF
field trips EFD, FMG
interactive television EFF
libraries/media centers EFB
instructional support services
guidance program EJ, FFE
health services FFA
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library, audio-visual center EFB
school-community guidance program FFC
special education programs EHBA, EHBAA, EHBAB,
EHBAC, EHBAD, EHBAE
instructional television EFF
insurance
adjustor and carrier CR
change of coverage CR
Consolidated Omnibus Budget Reconciliation Act (CO-
BRA) CRD
deductions/reductions from salary CFEA
enrollment information CRD
fire CRA
Health Insurance Portability and Accountability Act
(HIPAA) CRD
health, life, disability CRD
liability CRB
school property CRA
student FFD
tax-sheltered annuities CFEA, CRG
TRS-Active Care CRD
unemployment CRF
workers' compensation CRE, CV
intellectual property rights CY
intensive math and science program EHBC
interdistrict relations EHBA, FDA
interlocal agreements CH, GR, GRB
interlocal cooperation contracts GR, GRB
internal auditor CFC, DC
international baccalaureate program EIC, EIF
Internet
broadcast board meetings BE
posting BBFA, BE, CHE, CQA, DBD, DC
use of, by board members BBI
use of, by employees/students CQ, FNCE
intern program GNC
interrogations and searches DHE, FNF, GRA
interruption of classes EC, GKA
interscholastic activities/athletics FM, FMF
Interstate Compact on Educational Opportunity for Military
Children EHBAB, EIF, EKB, FB, FDD, FEA, FFAB, FL,
FM
intoxicants BBC, BJCF, DFBA, DFBB, DFCA, DH, DI, FNCF,
FNF, FOC, FOD, FOF, GKA
intramural sports FMF
inventories CFB
investments, bond sales CDA
investments of school funds CDA
intrastate pipeline emergency response plan CS

-J-

job order contracts CVF
JROTC program CG, EHAD, EIF
junior colleges, high school credit program EHDD
jurisdiction
district, over students FO, FNC
peace officers CKE
jury duty DEC
juvenile justice system FODA
juvenile case manager, compulsory attendance FED
juvenile residential facilities EEM
juvenile service providers GRAC
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key control CLA
kindergarten
acceleration EHDC
eligibility FD
instructional requirements EHAB
progress reports EIA
retention EIE
school day EC
knives FNCG, FOD, GKA

-L-

labor organizations DGA, DGB
land, sale of BAA, CDB, CDBA
language other than English EHAB, EHAC
law enforcement
agencies GRA
district peace officers CKE
officers on district property GKA
reports from FL, GRA
reports to/refer to DH, FFG, FNF, GRA
lawful assembly, disruption of GKA
lay-offs (RIF) DFCA, DFF
learning disabilities EHB, EHBA, EHBAA, EHBAB, EHBAC,
EIE
lease of real property by the district CX
leasing and renting
authority BAA, GKD
buildings and grounds CDB, GKD
buses CNA, CNB
equipment and supplies CMB
payments CDD, CX
leaves and absences, employees
assault (recuperative leave) DEC
concurrent use of DEC
continuation of health benefits CRD
discretionary use of DEC
extended DEC
family and medical leave CRD, DEC, DECA, DECB
funeral (bereavement) leave DEC
infant care/child adoption DEC, DECA
intermittent leave DEC, DECA
mandatory court appearances/jury duty DEC
maternity leave DEC, DECA
military leave/reserve duty DEC, DECB
nondiscretionary use of DEC
on-the-job injury CRE, DEC
paid/unpaid leave DEC
payment for unused leave DEC
personal iliness DEC, DECA
personal leave DEC
professional development leave DEC
professional meetings and visitations DMD
qualifying exigency DECA
sabbatical study/leave DEC
state personal leave DEC
state sick leave DEC
temporary disability DEC
leaving campus, students
employment FEF
illness FEC, FFAC
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lunch FEE
medical appointment FEB
parental permission FEB
private lessons FEF
legal services BDD
LEP (See Limited English Proficiency)
lesson plans EEP
liability
board members BBE, CRB
for damage to school property FNCB
insurance CRB
school personnel CRB, DG, DH, FFAC, FFG, FOE
volunteers GKG
liaison
children in conservatorship of state FFC
court-related FFC
homeless FFC
libel FNAA, GKDA
library-media center
materials, complaints EFA
professional resources EFB
records and reports EFB
selection of materials EFA
life insurance CRD
life skills programs EHAD
Limited English Proficiency (LEP) EHBC, EHBE, EIE, EKB,
EKBA
limited open forum FNAB
line and staff relations BKB
line item transfers CE
litigation expenses CRB
lobbying (restrictions) CH, BBFB
Local Government Records Act CPC, GBA, GBAA
local government relations GRA
local tax revenues CCG
locker searches DHE, FNF
loitering GKA
loss control CK, CKA, CKB, CKC
loyalty oath BBB
LPAC (Language Proficiency Assessment Committee)
EHBE, EIE, EKBA
lunchroom maintenance CLB

-M -

McKinney-Vento Homeless Education Assistance Improve-
ments Act of 2001 CNA, EHBD, FD, FDC, FFC
mail service CPAB
maintenance
bus maintenance CNBA
changes and alterations CLB
makeup work for students EIAB
manifestation determination (IDEA) EHBAD
married students FND
marshal, school CKE
master teacher grants DEAA
maternity leave DEC, DECA, FNE
meal service CO, COB
media and service centers (regional) GNB
mediation (See complaints/grievances)
Medicaid FLA
medical examinations DBB, FFAA
medical insurance CRD, FFD
medical treatment FFAC
Medicare CFEA
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medication FFAC
meeting notice
board of trustees BE
budget CE
closed (board) BEC
tax rate hearing CCG
meetings
board (See school board meetings)
budget CE
campus-level committee BQB
closed (board) BEC
community use of school facilities GKD
district-level committee BQA
emergency/regular/special (board) BE
faculty/staff DLA
juvenile justice board FODA
media coverage BE, BEE, GBBA
public complaints GF
special education (ARD/IEP) EHBA, EHBAA, EHBAB,
EHBAC, EHBAD, EHBAE
memorials CDC, CW
mental health first aid immunity DGC
mental health intervention FFB
mentoring EHBC, GKG
metal detectors FNF, GKA
microfilm CPC, GBAA
migrant student EHBD, EI
migratory child EEB, FD
mileage reimbursement BBG, BJCA, DEE
military
dependents FD, FDD
discharge records GBA
instruction (JROTC) CG, EEL, EHAD, EIF
leave CRD, DAA, DEC, DECA, DECB
recruiters FL, GKC
minerals, sale of BAA, CDB
minimal nutritional value CO, FFA
Minimum Foundation Program (See Foundation School
Program)
minimum high school program EIF
minimum salary schedule DEA
minimum teaching duties DL
minute of silence EC
minutes of board meetings BDAA, BE, BEC
mission statement, district AE
mobile telephones FNCE
modified duty DK
mold damage remediation CL, CRB
moment of silence EC
moonlighting DBD, DEC, DECA
moral turpitude BJCF, DFBB, DH
moving costs reimbursement DEB
multihazard emergency operations plan CKC
municipal government GRA
music program EHAD

name, changing district AB

National Honor Society FG

National School Boards Association BC
National School Lunch Program COB
NCLBA (See No Child Left Behind)
neighborhood associations GKE
neighborhood schools FC

12 of 23





nepotism BBFB, CCH, DBE, DC, DK
new facilities, naming/dedication CW
new hire reporting DC
news conferences and interviews GBBA
news coverage
board meetings BE, BEE, GBBA
broadcasting and recording board meetings BE, BEC
news media relations/news releases GBBA
sports and special events GBBA
newspaper, school distribution of FMA
night school EHBI, FP
No Child Left Behind (NCLBA)
adequate yearly progress (AYP) AID, EHBD
highly qualified DBA, DK, EHBD
migratory child EEB
parent involvement BQ
recruiters FL, GKC
school restructuring AIC, EHBD
student/parent rights EF
technology CQ
noncertified personnel DBA, DC, DCD, DCE
noncontract employment DC, DCD
nondiscretionary personal leave DEC
nondiscrimination CS, DAA, DAB, DAC, DIA, FB, FFH, GA
noninstructional school activities FNAB
nonprinted materials and services EFB
nonprofit organizations FJ, GE, GKD
nonpublic information GBA
nonrenewal, term contract BJCF, DFBB, DFFB, DFD
nonresident students FD, FDA
nonservice animals EMG
nonschool employment DBD
nonschool literature FNAA, GKDA
No Pass, No Play FM
note and bond payments CCA, CCF
notice of position openings DC
notice to newspaper GC
notice to parents re uncertified substitutes DK, DPB, EHBD
notice to SBEC BJCE, DF, DFAA, DFBA, DH

-0 -

oath of office BBB
objective criteria for personnel decisions DAC
obscenity DH, FMA, FNCA
observation days EHBK
office management
communications CPA
computer technology BBI, CQ, CY
mail delivery CPAB
printing CPAA
records and reports CPC
telephone CPAC
officer
attendance FED
board of trustees BDAA
budget BJA, CE
peace/police CKE
death while on duty DEB
public information (records) CPC, GBA
public information coordinator GBAA
records management CPC
offsetting paid leave benefits CRE, DEC
open campus FEE
open enroliment FDB
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open-enrollment charter school AH
open meetings BDB, BE, BED
open records (See Public Information Chapter of Govern-
ment Code)
operations, maintenance CLB
organization
administrative BJA
board of trustees BDAA
line and staff relations BKB
organization charts BKA
organization of grade levels ED
organizations
booster clubs GE
parent organizations GE
personnel DGA, DGB
relations with community GKE, GKF
relations with educational entities GNA, GNB, GNC,
GND
relations with governmental entities GR, GRA, GRAA,
GRAC
student FM, FNAB, FNCC
orientation/training
board members BBD
employees DMA
substitutes DPB
other schools and/or districts, relations with FD, FDA, GNA
outside agencies, instructional contracts with EEL
outside employment DBD, DEC, DECA
overtime DEA, DEAB

paging devices FNCE
paperwork reduction BAA, DLB, GND
paraprofessional personnel
certification, highly qualified DBA, EHBD
dismissal DCD
hiring DC, DCD
reasonable assurance of re-employment CRF
parent advisory committee BDF, BQA, BQB, EHAA, GE
parent involvement
campus-level planning committee BQB
conferences EIA
discipline management FNC, FO, FOC, FOCA, FOD,
FODA, FOE
district-level planning committee BQA
No Child Left Behind EHBD
school-parent compact EHBD
special education EHBA, EHBAA, EHBAB, EHBAC,
EHBAD, EHBAE
wellness EHAA, FFA
parent natification DBA, DK, DPB, EHBD
parental rights (See also students: rights and responsibili-
ties)
access to board meetings BE, FNG
access to instructional materials EF, EHAA, FNG
access to student records FL
consent to counseling of student FFE
exempt student from instruction EHA, EHAA, FNG
student placement FDB, FNG
parenting and paternity awareness program EHAC
parking controls CLC, FFFD
parochial schools FD
partnership, school/community GKE
part-time employees CRD, DC, DCD, DEC, DPB
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pass/fail courses EHAD
patents CY
patriotic societies GKD
payment procedures CHF
payroll procedures
salary deductions/reductions CFEA
schedule CFE
peace/police officers CKE, DEB
pediculosis FEC, FFAA
PEG (See public education grants)
PEIMS (See Public Education Information Management
System)
performance bonds CV
performance report AlB, BR, CQA, GND
performances, student FME
permits
lunch FEE
student work FEF
teaching, issued by school district DBA
visitors GKC
persistently dangerous FDE
personal graduation plan EIF
personal leave DEC
personal property
disposal ClI
purchases CH
personnel
complaints DGBA
conduct DH, DHE, DIA
gifts and solicitations DBD, DHA
involvement in decision making BQ, BQA, BQB
objective criteria DAC
records
confidential, access to BBE, DBA, FL, GBAA
credentials DBA
custodian of DBA, FL, GBA, GBAA
requests for copies GBAA
welfare DI
personnel-student relations DH, DIA, FFH
pest control program CLB, DI, FD
petition for student transfer (See also No Child Left Behind)
FDA, FDAA, FDB, FDE
petitions DG, FNAA, GKDA
petty cash accounts CHB
PGP (See personal graduation plan)
phones, cellular CPAC, FNCE
physical education
exemptions EHAC, EIF
requirements EHAB, EHAC, EHAD, EIF
student-to-teacher ratios EEB
substitute courses EIF, EHAC
physical examination DBB, FFAA
physical fithess assessment FFAA
physical restraint, student FO, FOF
pilot projects EGA
placement
in alternative setting FOC
of home-school students FD
of transferred expelled students FDA
of transfer students FDA
placement review committee FOA, FOD
plagiarism EIA
planning and preparation time DL
planning process BQ, BQA, BQB
playgrounds CS
pledge of allegiance EC
police on school premises CKE, GKA, GRA
policy system
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attorney involvement BDD
community involvement BF

development, adoption, amendment, distribution, review

BF

implementation through regulation BP, FN

staff involvement BQA, BOB

student involvement FNB
political activities BBB, BBBB, DGA, GKD
political advertising BBBB, CCA, CPAB, GKB
political organizations GR
politics, participation in DGA, DH
pool drains CL
portable buildings CS

possession/use, alcohol and drugs DH, DHE, DI, FNCF,

FOA, FOCA, FOD, FOE, FOF, GKA
postings, required website CQA
postsecondary instructional program FP
power of attorney FD
practice teaching GNC
prayer DMA, EC, EMI, FMH, FN, FNA, FNAB
pregnant employees DEC, DEAB
pregnant students EHBC, FB, FNE
prekindergarten EC, EHBC, EHBG
preparation, teachers DMA
press services
board meetings BEE, GBBA
sports and special events GBBA

prevailing wage law CV

prevention, dropout EHBC

principal's performance incentive BQB

principal's qualifications DP

printed materials and services
charges for copies FL, GBAA
copyrighted materials CY

printing and duplicating CPAA

prior review FNAA, GKDA

private lessons FEF

private schools, relations with FD, FEA

private tutoring DBD

private vehicles, use of CNA, EFD, FFFD, FMG

probationary contracts

employment practices DC, DCA

resignation DFE

suspension DFAA

termination at end of year DFAB

termination during contract DFAA
probationary status, return to DFAC
professional conduct/ethics DH
professional growth/development

board member BBD

personnel DM, DMA, DMC, DMD

superintendent BJA, BJCB
professional leaves and absences DEC
professional meetings DLA, DMD
professional organizations

dues CFEA

participation in DGA, DGB
professional personnel

academic freedom EMA

accountability (See appraisal)

appointment DC, DCA, DCB, DCC, DCD, DCE

assignment DK

compensation DEA, DEAA, DEAB
conferences and visitations DMD
consulting BJCC

continuing contracts DCC, DFCA, DFFC
contract nonrenewal BJCF, DFBB
contracts BJC, DCA, DCB, DCC, DCE
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dismissal BJCE, DCD, DCE, DF, DFAA, DFBA, DFCA,
DFFA, DFFC
employment practices DC, DCA, DCB, DCC, DCD, DCE
ethics DBD, DH
evaluation/appraisal BJCD, DN, DNA, DNB
expense reimbursement BJCA, DEE
filling vacancies DC
financial ethics CAA, DBD
growth and development DM, DMA, DMC, DMD
hearings before hearing examiner BJCE, DFBB, DFD,
DFFA, DFFB, DFFC
hiring BJB, DC, DCA, DCB, DCC, DCD, DCE
leaves and absences DEC, DECA, DECB, DED
medical examinations DAA, DBA, DBB
noncertified personnel DCD, DCE
non-Chapter 21 contract DCE
nonrenewal BJCF, DFBB, DFFB
nonschool employment DBD
orientation DC, DMA, DPB
part-time DPB
principals, qualifications and duties DP
probationary contract DC, DCA, DFAA, DFAB, DFAC
probationary status, return to DFAC
professional organizations DGA, DGB
publishing DME
qualifications/credentials DBA, DPB, EHBD
reassignment DK
recruitment DC
reduction in force DFF
continuing contracts DFFC
financial exigency DFFA, DFFC
program change DFFB
resignation BJCG, DCD, DFE
retirement BJCG, DEG
rights and privileges DG, DGA, DGB, DGBA
sabbaticals DEC
searches DHE
staff development DMA, DMC, DMD
staff meetings DLA
standards of conduct DH
superintendent BJA
supplemental duty DEAA, DK
suspension DFAA, DFBA, DFCA
term contract DC, DCB, DFBA, DFBB
termination DF, DFA, DFAA, DFAB, DFAC, DFB, DFBA,
DFBB, DFC, DFCA, DFD, DFE, DFF, DFFA,
DFFB, DFFC
transfer DK
vacation DED
welfare DI
work load/schedules DEA, DK, DL

insurance CRA
personal, sale of Cl
real, sale of CDB
revenue bonds from proceeds CDBA
sales CDB
surplus, disposal of ClI
title policy-land purchases CHG
protected health information (PHI) CRD, FL
psychological services/testing EHBA, FFB, FFE, FFG
psychotropics FFAC, FFG
public access to defibrillators CKC
public access to school records BE, DBA, FL, GBAA
publications
distribution CPAB, FMA, FNAA, GKDA
news releases GBBA
prior review/nonschool-sponsored FNAA, GKDA
publishing and research DME
school bulletins and newsletters GBB
public complaints GF
public education grant (PEG) program FDAA

Public Education Information Management System (PEIMS)

cQ
public facilities corporations CDH
Public Funds Investment Act CDA
public gifts CDC, GE
public hearings BE, BQA, BQB, CCG, CE, FFC
public information GBA, GBAA, GBB, GBBA
Public Information Chapter of Government Code GBA,
GBAA
public notices GC
public official defined BBFB, DBE
public participation at board meetings BE, BED, CE
Public Property Finance Act (PPFA) CCA, CHG
public records GBA, GBAA
public relations GB
public school child care FFC
public servant BBFB, DBE
publishing DME
purchase orders CHD
purchasing
authority CH, CV
best value method CH, CV
bids and proposals CH, CVA, CVB
bill payment authorization CHF
board approval CH, CV
competitive bidding CH, CVA
computers CH
construction CV, CVA, CVB, CVC, CVD, CVE, CVF
cooperative purchasing agreements CH
cost control CHD
food CH, COA

fuel CH

inspections, quality control CHD
payment procedures CHF

purchase orders and contracts CH, CHD
requests for proposals CH, CV, CVB
requisitions CHD

sales calls and demonstrations CHE, GKC
specifications CHD, CVA, CVB

surplus commodities CO

vendor relations CHE

warranties CHD

professional services/outside sources CH, CV
professional visitors and observers GKC
program change DFFB
programs, special EHB, EHBA, EHBAA, EHBAB, EHBAC,
EHBAD, EHBAE, EHBB, EHBC, EHBD, EHBE, EHBF,
EHBG, EHBH, EHBI, EHBK, EHBL, EHBM, EHBN
prohibited weapons FNCG
projections
enrollment CT
facilities cost CV
facilities design CT
promotion and retention, students EIE
property
acquisition of sites CHG, CV
board authority BAA
care of school CLA, CLB, FNCB
equipment CMA, CMB, CMD
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qualifications

board members BBA

principal DP

superintendent BJA

teachers, highly qualified DBA, EHBD
qualifying exigency for FMLA DEC, DECA, DECB
quantity purchasing

consumable supplies CH, CHD

food COA
quorum, board meetings BBB, BE

‘R -

racial discrimination, prohibition on DAA, DIA, FB, FFH
raffles FJ, GKB
reading academies DMA
reading credits EIF
real property
appraiser CH
authority of board BAA
broker BAA, CDB
disposal of CI
lease of CDB, CX
sale or exchange CDB
site acquisition CV
reasonable absence control CRE, DEC
reasonable assurance of employment CRF, DCD, DCE
receiving equipment and supplies CMA
recognition and awards
board members BBG
employees DJ
students FG
recommended high school program EIF
records, access to
confidential information BBE, DBB, DHE, FFAD, FL,
GBAA
cost of copies FL, GBAA
custodian of records CPC, FL, GBA
personnel files DBA
public information
personnel records CPC, DBA, GBAA
students FL
request for AG opinion GBAA
request for copies FL, GBAA
special education EHBA, EHBAA, EHBAB, EHBAC,
EHBAD, EHBAE, FL
records administrator defined BBFA
records and reports
attendance, student FE, FEA, FEB, FEC, FED, FEE,
FEF
budget CE, CFA
burglary and damage report CLD
certificate of coursework completion El, EIF
discipline FO, FOA, FOB, FOC, FOCA, FOD, FODA,
FOE, FOF
financial BBFA, CAA, DBD
health appraisal FFAA
immunizations FD, FFAB
inventories CFB
law enforcement BJA, DH, FL, GRA, GRAA
leaves and absences DEC
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library, media center EFB
microfilming CPC
permanent record card FL
progress reports to parents EIA
quarterly investment CDA
releasing student information BBE, FL, GBAA, GRAC
retention and destruction CPC, FL, GBAA
special education students EHBA, EHBAA, EHBAB,
EHBAC, EHBAD, EHBAE, FL, FOE
transcripts and permanent record El, EIA, EIF, FL
transfer of cumulative records FL
records management functions
officer for public information GBAA
public information coordinator GBAA
records administrator BBFA, CHE
records management officer CPC
records management plan CPC
recreational facilities bonds CCA, CCD
recreation department relations GRA
recruitment of personnel BJB, DC
recycling CH, CL
redistricting BBB
reduction in force
financial exigency, due to DFF, DFFA, DFFC
under continuing contract DFFC
not under contract DCD
program change, due to DFFB
under probationary contract DFAB
under term contract DFF, DFFA, DFFB
referenda, bond CCA
regional service centers
board member training BBD
media contracts EFB
participation in GNB
regulations, administrative BP, BQ, BQA, BQB
reimbursement for expenses BBG, BJCA, DEE
reinvestment zones CCG
release time, personnel DMD
releasing students from school FEB, FEE, FEF, FFFA
religion, study of EMI
Religious Freedom Restoration Act (RFRA) DAA, EMI, FB,
GA
religious holy days, absence for DEC, FEA, FEB
religious matters, neutrality in EMI, FNA
Religious Viewpoint Antidiscrimination Act FNA
remedial instruction EC, EHBC, EIE
removal
board members, from office BBC
individuals, from school premises BED, GKA
students
by bus driver FOA
to disciplinary alternative education programs FOC
emergency FOE
by parents from class EF, EHA, EHAA
special education students EHBA, FOF
by teacher FOA
out-of-school suspension FOB
renewal of contracts BJCF
rental
charges by district CDD, GKD
leasing by district CX
use of facilities by community GKD
repairs
buildings, grounds, and equipment CH, CLB, CV
bus CNB
renovations (See facilities)
report cards
campus BQB, BR
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district BQA, GND
student EIA
reports
accidents/hazards CKB
annual financial management BR
annual performance BAA, BJCD, BQA, BQB, BR
audit CFC
buildings, grounds, and equipment CLD
compensatory education EHBC
disciplinary alternative education program FO
financial CAA, CDA, CFA
inventories CFB
law enforcement BJA, DH, GRAA
leave DEC
lesson plans EEP
office management CPC
on-the-job injuries CRE
parent conference EIA
PEIMS CQ
press and news GBB, GBBA
SBEC, to DBAA, DF, DFE, DH
special education students (See ARD committee)
student discipline FO, FOA, FOB, FOC, FOCA, FOD,
FODA, FOE, FOF
student progress EIA, EIE
required instruction
all levels EHAA
elementary EHAB
secondary EHAC
requisitions CHD
research
curriculum EG
staff publishing DME
reserve funds
depository BDAE
investments CDA
residence requirements
board members BBA
personnel DB
student enrolliment FD, FDA
superintendent BJC
resignations
board members BBC, DBE
contract personnel DFE
personnel not under contract DCD, DFE
superintendent BJCG
restraint of students FO, FOF
retaliation CRE, DG, DIA, DGBA, FFH, FFI
retention of records CPC, FL, GBA
retention of students EIE
retirement
payment for unused leave DEC
personnel DEG, DPB
reemployment DC, DCA
superintendent BJCG
TRS withholding CFEA
return to work CRE, DEC, DECA, DECB, DK
revenue sources
ad valorem taxes CCG
athletic stadium authorities CCE
bonds and bond taxes CCA, CCD
bonds from proceeds of sale CDBA
certificates of indebtedness CCC
federal CBB
gate receipts CDG
grants from private sources CDC
investments CDA
rentals and service charges CDD
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royalties CDF
school-owned property CDB
shop sales CDE
short-term notes CCF
state CBA
time warrants CCB
risk management CK, CKA, CKB, CKC, CKD, CKE
rodeo safety training FM
roth contribution programs CRG
routine repairs CLB
rules
administrative BP
discipline management FNC, FO
employee conduct/code of ethics DH
Robert's Rules of Order BE
student code of conduct FNC, FO
suspension of rules BE

sabbaticals DEC
safe harbor (See FLSA)
safe schools FDE
safety program
accident prevention CKB
buildings and grounds CLB, CLC
crowd control GKA
emergency plans CKC
employee patrticipation DH
inspections CKA
student FFF
student patrols FFFB
student transportation CNA
training CK, CKA, CKC
salary deductions/reductions CFEA
salary incentives DEAA
salary reduction DEA, DFFA
salary schedules
personnel DEA
superintendent BJCA
sales
buses CNB
equipment and supplies ClI
instructional materials EFAA
personal property Cl
real property CDB
sales calls and demonstrations CHE, GKC
Sarbanes-Oxley (See financial ethics)
SBEC (See State Board for Educator Certification)
schedules
annual calendar EB
before/after-school activities FM, FNAB
block EEC, EED, EIA, FM
budget planning CE
daily school program EC
employee duty DEA, DK, DL
faculty meetings DLA
field trips EFD
salary DEA
student EED
transportation, student CNA
year-round schools EB
scholarships CDC, EIC, FG
school assemblies EC
school attendance areas FC
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school attorney BDD
school-based health centers FFAE
school board (See board of trustees)
school closing EB
school-community alternative education EHBC, EHBL
school-community guidance program FFC
school-community relations GK, GKA, GKB, GKC, GKD,
GKDA, GKE, GKF, GKG
school day DL, EC
school directories FL, GBAA
school facility planning and construction
planning and construction CS, CT, CV, CVA, CVB, CVC,
CVD, CVE, CVF
selection of architects and engineers CV, CVB
school fairs FJ
school health advisory council (SHAC) BDF, BQ, EFAA,
EHAA, EHAC, FFA
school holidays DED, EB
school marshal CKE
school newspapers FMA, GBB
school property, student care of FNCB
school report card AIB, BR
school resource office (SRO) CKE
school safety center BR, CK, CKC, CS
school safety transfers FDE
school-sponsored media GBB
school supplies CMD
school volunteers FH, GKG
school year EB
screening
communications disorders FFAA
drug and alcohol DHE, FNF
dyslexia EHB
hearing, vision, scoliosis FFAA
tuberculosis DBB, FFAA, GKG
type 2 diabetes FFAA
searches
employees DHE
metal detectors FNF, GKA
police GRA
students FNF
telecommunications devices FNCE
trained dogs FNF
seclusion (See restraint of students)
secondary instruction, electives EHAD
secondary instruction, required EHAC
secret societies FNCC
Section 504 DAA, DIA, EHB, FB, FFH, FOF
security and safety
audit, safety and security BEC, BR, CK, CKC
bomb threat procedures CKC
breach in electronic communication system CQ
campus security CKE, CLA
civil defense CKC, GKD, GRA
closing of schools CKC
criteria for building CS
disturbances, disorders, or demonstrations CKC, FNCI,
GKA
employee identification cards CLA
eye-protective devices CKB
fire drills and safety precautions CKC
motor vehicle rules CLC, FFFD
multihazard operations plan CKC
narcotics, dangerous drugs, or alcohol DH, DHE, DI,
FNCF, GKA
peace officers CG, CKE, DEB
playgrounds CS
safety inspection for hazards CKA, CKB, CLB
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safety program CK, CKA, CKC, CKE
safety-sensitive positions DHE
school grounds supervision CLA, FFFA
trespassers GKA, GKC
vandalism and burglary CLA, FNCB
semester system/schedules EB, EEC, EED
senior class activities FMD, FMG, FMH, FNCC
service animals DAA, FBA
service awards DJ
service center, regional education GNB
severance pay BJCE
sex discrimination
complaint procedures DGBA, DH, DIA, FFH, FNG, GF
personnel DAA, DGBA, DH, DIA
students FB, FFH, FNC, FNG
Title IX DAA, DIA, FB, FFH
sex education EFAA, EHAA
sex offender registration CJA, DBAA, DF, GKC, GRAA
sexting FFF
sexual abuse BQ, DIA, FFG, FFH, FOC
sexual harassment DAA, DIA, FB, FFH, FNC
SHAC (See school health advisory council)
shared services arrangements BQ, DBAA, EHAC, EHBA,
EHBAC, EHBB, FFEA, FOCA, GNB
shop sales CDE
short-term notes CCF
sick leave DEC
site-based decision making BQ, BQA, BQB
sites
acquisition procedures CHG, CT
plans and specifications CS, CT
smoking DH, FNCD, GKA
social events, students FMD
social media CQ, DH
social networking CQ, DH
social security deductions CFEA
social services, student FFC, FFE
software CQ, CY
solicitation of funds DHA, FJ
sororities FNCC
Southern Association of Colleges and Schools GNE
special board meetings BE
special education
academic assessment EKB
ARD committee EHBAB
assistive technology EHBA
certificate of attendance FMH
contracting for EEL
diplomas EIF, FMH
discipline FOF
program requirements EHBA, EHBAA, EHBAB, EHBAC,
EHBAD, EHBAE
procedural requirements EHBAE
staff development related to DMA
transition plan EHBA, EHBAD, EIF
transportation for CNA, CNB
special populations, student EHB, EHBA, EHBAA, EHBAB,
EHBAC, EHBAD, EHBAE, EHBB, EHBC, EHBD,
EHBE, EHBF, EHBG, EHBH, EHBI, EHBK, EHBL,
EHBM, EHBN
special programs
adult education/community education EHBI
at-risk EHBC, FDAA
bilingual education/English as a second language EHBE
career/technical education EHBF
deaf or hearing-impaired EHBH
disciplinary alternative education programs FOA, FOCA,
FODA
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driver education EHAD
dropout EHBC
dyslexia EHB
equivalency EHBL
firearm safety EHAD
gifted and talented students EHBB
homebound instruction EEH, EHBA
hunter education EHAD
mental health intervention BQ, FFB
prekindergarten EHBG
remedial/compensatory instruction EHBC, EIE
special education EHBA, EHBAA, EHBAB, EHBAC,
EHBAD, EHBAE
suicide prevention BQ, FFB
Title | EHBD
tutorials EHBC
specifications
bids, proposals CH, CV, CVA, CVB
construction plans and specifications CV, CVA, CVB,
CVC, CVD, CVE, CVF
educational facility specifications CS, CT
sports (See also athletics) FFAA, FM, FMF
sports and special events news coverage GBBA
SRC (School Report Card) (See report cards)
SRO (See school resource officer)
SSI (See Student Success Initiative)
staff
development DM, DMA, DMC, DMD
involvement
budget planning BQ, BQA, BQB, CE
campus-level planning and decision process BQB
discipline management program BQ, FO
district-level planning and decision process BQA
participation at board meetings BED
policy development BF
wellness program FFA
orientation DMA, DPB
participation in community activities DGA, GE
political activities DGA
STAAR (See State of Texas Assessments of Academic
Readiness)
state aid
eligibility determination CBA
revenues CB, CBA
special programs GND
state education agency relations GND
State Board for Educator Certification (SBEC) CJA, DBA,
DBAA, DC, DF, DFE, DH, DK
State of Texas Assessments of Academic Readiness
(STAAR) EI, EIA, EIC, EKB, EKBA, FMH
State School Boards Association BC
state virtual school network EHDE
"stay put" IDEA students EHBAE
steroids EHAA, FFAC, FNCF, FNF
stipends DEAA

Stored Wire and Electronic Communications and Transac-

tional Records Access Act CQ
strikes, employee DGA
structural pest control CLB, DI, FD, GB
students
absences and excuses FEA, FEB, FEC
academic freedom EMA, EMB, FNA
accidents CK, CKB, FFAC
activities FM, FMA, FMD, FME, FMG, FMH
community-sponsored activities/contests FJ, FMF
eligibility for honors and awards EIC, FG
equal access FM, FNAB
extracurricular activities FM
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funds management CFD
interscholastic activities/contests FMF
organizations FNAB
participation eligibility FM
performances FME
social FMD
student government FMB
admission requirements FD
alcohol/drug use or possession FNCF, FNF, FOC, FOD,
FOF
allergies FFAF
arrests FL, GRA, GRAA
assaults on others FNCH, FOD
assemblies EC, FM
assessment EIE, EK, EKB, EKBA, EKC, EKD, FD
assignment to classes EHBA, EIE, FD, FDB
assignment to schools FDA, FDB
assistance and counseling programs FFB, FFE, FFEA
attendance FEA, FEB, FEC, FEE, FEF
automobile use CLC, FFFD
awards and scholarships FG
bicycle use FFFD
bullying FFI
care of school property FNCB
child abuse/neglect FFG, FFH, GRA
clubs, gangs FNCC
competency testing EIE, EKB, EKBA, EKC, EKD
complaints FNG
concussions FM
conduct FO
code of conduct FNC, FO
extracurricular standards of behavior FM, FO
on school buses FFFF
violation FO, FOA, FOB, FOC, FOCA, FOD, FODA,
FOE, FOF
conferences, student/parent EIA
consent to treatment FFAC
contests and competitions FMF
corporal punishment FO
cyberbullying CQ, FFI
demonstrations or strikes FNCI
detention FO
discipline FO, FOA, FOB, FOC, FOCA, FOD, FODA,
FOE, FOF
dress code FNCA
drug testing, extracurricular activities FNF
due process FNG
dyslexic EHB, EHBC, EKC, EL
early graduation El, EIC, EIF, FMH
elections FMB
emergency placement FOE
employment EED, FEF
equal educational opportunity FB
exchange students FD
expelled from another district FDA
expulsion FO, FOD, FODA, FOF
fees, fines, and charges FP
foster care FD, FFC
gifts to schools FJ
gifts to staff members DBD, DHA, FJ
government FMB
graduation EIF, FMH
handbook FN
hazing FNCC
health requirements/services FFA, FFAA, FFAB, FFAC,
FFAD, FFAE, FFAF
homeless EHBC, FD, FDC, FFC
immunizations FD, FDD, FFAB
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injury or sudden illness FFAC
in residential facilities EHBA, EHBAC
in conservatorship of DFPS EIF
insurance programs FFD
interrogations FNF, GRA
involvement in decision making FNB
juvenile justice system EEM, FODA
leaving campus during day FEA, FEB, FEE, FEF
married students FND
Medicaid FLA
mental health intervention FFB
nonresident FD, FDA
organizations FM, FNAB, FNCC
performances FME
physical examinations FFAA
placement in alternative settings FOA, FOC, FOE
placement/withdrawal EIE, FD, FDD, FEA
prayer EC, EMI, FMH, FN, FNA, FNAB
pregnancy EHBC, FNE
progress reports EIA
promotion and retention EIE
psychological services FFB, FFC, FFE, FFG
publications FMA, FNAA
records
access to FL
challenging content of (hearing and appeal) FL
custodian of FL
directory information FL
immunization FFAB
notice to parents of records maintained FL
release for health or safety emergencies FFAC, FL
release of information on more than one student FL
release to juvenile service providers GRAC
review and destruction of CPC, FL, GBAA
right to information and privacy BBE, EF, FL, GBAA
transcripts EIA, EIF, FD, FDA, FL
transfer of EIF, FD, FFAB, FL
relations with staff DH, DIA, FFH
released time FEF
removal from bus FOA
removal from class FOA, FOB, FOC, FOD, FOE, FOF
removal to disciplinary alternative programs FOC, FODA
rights and responsibilities FN
alcohol/drug use, possession FNCF, FNF, FOC,
FOD, FOF
code of conduct FO
complaints FFH, FFI, FNAA, FNG
demonstrations, disruptions, and strikes FNCI
dress and grooming FNCA
due process FNG, FOC, FOD, FOE, FOF
freedom of speech/written expression FNA, FNAA
hazing FNCC
interrogations and searches FNF
involvement in decision making FNB
married students FND
minute of silence EC
possession of telecommunications/electronic devices
FNCE
pregnant students EHBC, FNE
publications, school- and nonschool-sponsored FMA,
FNAA
responsibility for school property FNCB
right to information and privacy of records BBE, EF,
FL, GBAA
right to pray EC, FNA
special education EHBA, EHBAA, EHBAB, EHBAC,
EHBAD, EHBAE
student government FMB

tobacco use/smoking FNCD
weapons FNCG, FOD
safety FDE, FFF, FFFD
safety patrols FFFB
searches FNF
by trained dogs FNF
schedules EED
school-age parents EHBC
sexting FFF
sexual abuse BQ, DIA, FFG, FFH
sexual harassment DIA, FB, FFH, FNC
smoking/tobacco use or possession FNCD
social events FMD
social media CQ
social services FFB, FFC, FFE
suicide prevention FFB
surveys EF, FFAA
suspension FM, FO, FOB
transfer petition procedures FDA, FDB
transfers and withdrawals FD, FDA, FDB, FEA
transportation services
authorized/nonschool use CNB
buses, advertising CNB
contracted services CNA
eligibility CNA
hazardous routes CNA
insurance program CRB
maintenance and safety inspections CNC
scheduling and routing CNA
students with disabilities CNA
walkers, riders, and standees CNA
tuition EHBG, FDA
uniforms FNCA
visual depiction of minors FFF
volunteers FH
weapons FNCG, FNCH, FOD, FOF
welfare FF, FFA, FFAA, FFAB, FFAC, FFAD, FFAE,
FFAF, FFB, FFC, FFD, FFE, FFEA, FFEB, FFF,
FFFA, FFFB, FFFD, FFFF, FFG, FFH, FFI
with disabilities (See also special education)
confidentiality of records FL
contracts for instruction EEL
discipline FOF
educational program EHBA, EHBAA, EHBAB,
EHBAC
extended year services EHBA, EHBAB
facilities CS, GA
graduation EIF, FMH
homebound EEH, EHBAB
withdrawals FD, FEA
Student Success Initiative (SSI) EIE
student-teacher ratios EEB
student teachers GNC
subpoenas, personnel DEC
substance abuse DH, DHE, DI, FNCF
substitute teaching DPB
substitutes, parent notification DBA, DK, DPB
suicide prevention BQ, FFB, FFE
summer lunch program COB
summer school program EHBA, EHBE, EHDA
superintendent (See also professional personnel)
appointment BJB
compensation and benefits BJ, BICA
consulting BJCC
contract BJC
development opportunities BJCB
evaluation BJCD
expense reimbursement BJCA
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nonrenewal BJCF
qualifications and duties BJA
recruitment BJB
resignation/retirement BJCG
severance BJCE
termination BJCE, BJCF
supervision
facility expansion project CV, CVA, CVB, CVC, CVD,
CVE, CVF
of students FFFA
supplemental duties DEAA, DK
supplementary materials selection and adoption EFA, EFAA
supplies CM, CMB, CMD
support staff
assignment DK
compensation DEA, DEAB
complaints DGBA
development opportunities DMA
dismissal DCD, DCE
employee organizations DGA, DGB
evaluation DN
exempt/nonexempt DEA, DEAB
expense reimbursement DEE
filling vacancies DC
fringe benefits DEB
health examinations DBB
hiring DC, DCD, DCE
in-service training DMA
insurance CRD
jury duty DEC
leaves and absences DEC
meetings DLA
noncontractual DC, DCD
nonschool employment DBD
orientation DC, DMA, DPB
overtime pay (nonexempt) DEA, DEAB
paid holidays DED
part-time and temporary employment DPB
recruitment DC
resignation DCD, DFE
retirement DEG
rights and privileges DG, DGA, DGB, DGBA
salary deductions/reductions CFEA
standards of conduct DH
staff development/orientation DMA
suspension DCD
termination of employment DCD, DCE
transfer DK
vacations DED
work schedules DEA, DK
surety bonds CG
surplus property
personal Cl
real CDB
surrogate parents EHBAD
surveys of students EF, FFAA
suspension
of employees
back pay DFBA
under continuing contract DFCA
not under contract DCD
under probationary contract DFAA
under term contract DFBA
with or without pay DFAA, DFBA, DFCA
of policies BF
of students
from bus riding FFFF
from extracurricular activities FM, FO
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from school FOB

tardiness FEC

TAKS (See Texas Assessment of Knowledge and Skills)

task forces, community GK
tax
abatement CCG
ad valorem CCG
anticipation notes CCF
assessor/collector
bonding of CG
duties and requirements BDAF
collection BDAF, CCG
county tax officials BDAF
deposit BDAF
disabled veterans CCG
exemption CCG
funds revenue source CCG
hearings CCG
increment CCG
rolls BDAF, CCG
taxation authorities relations GRA
tax-sheltered annuities CRG
TB screening (See tuberculosis screening)

TEA (See Texas Education Agency), relations with

Teach for Texas Grant EJ

teacher aides (paraprofessionals) DBA, EHBD

teacher appraisal DNA

teacher associations DGA, DGB

teacher contracts DC, DCA, DCB, DCC, DCE
teacher education program GNC

Teacher Protection Act of 2001 BBE, DH

Teacher Retirement System (TRS) CFEA, CRD, CRG, DC,

DEA, DEAB

teacher-student ratios EEB
teaching

academic freedom EMA

controversial issues EMB

student teaching and internship GNC
teaching day, length of DL, EC
teaching permit, district-issued DBA
team building BBD, BJCB
technology BBI, CQ, CY, DH, EFB, EHBF

TEKS (Texas Essential Knowledge and Skills) EHAA, EIE

telecommunications devices CPAC, DH, FNCE

telephone use CPAC, DH
television, instructional EFF
temporary disability leave DEC
temporary personnel DC, DPB
term contracts
employment practices DC, DCB
nonrenewal DFBB
reduction in force DFF, DFFA
resignation DFE
suspension DFBA
termination during year DFBA

termination, personnel DCD, DCE, DF, DFA, DFAA, DFAB,
DFAC, DFB, DFBA, DFBB, DFC, DFCA, DFD, DFE,

DFF, DFFA, DFFB, DFFC
tests

administration of EIE, EK, EKB, EKBA, EKC

competency, student EIE, EIF, EKB
credit by examination EHDB, EHDC
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dyslexia EHB
exams for acceleration EHDC
parental review EF, FNG
selection and adoption EK
testing program EK, EKB, EKBA, EKC, EKD
use and dissemination of test results Al, AlA, AIB, AIC,
AID, BR, EKB, GBA
Texas Assessment of Knowledge and Skills (TAKS) EIE, EIF,
EKB, FMH
Texas Economic Development Act CCG
Texas Education Agency (TEA), relations with GNE
Texas Juvenile Justice Department (TJJD) EEM, FD
Texas Open Meetings Act (TOMA) (See open meetings)
Texas School Safety Center BR, CK, CS
Texas Virtual School Network (TxVSN) EHDE
textbooks (See instructional materials)
ticket sales CDG, CFD
time warrants CCB
Title | EHBD
Title V FOC
Title VII DAA, DIA
Title IX
employees
coordinator DIA
grievance procedures DGBA, DIA
rights and responsibilities DAA, DH, DIA
students
coordinator FB, FFH
grievance procedures FB, FFH, FNG
rights and responsibilities FB, FFH
TJJD (See Texas Juvenile Justice Department)
tobacco use/prohibition DH, FNCD, GKA
TOMA (Texas Open Meetings Act) (See open meetings)
top ten percent EIC
tornado warnings CKC
tournaments FMF
trademarks CY
traffic and parking controls CLC
training
administrator appraisal BJCD, DNB
board member BBD
investment officer CDA
safety CK, DH
staff development DMA
transcripts and permanent records, fees for copies FL
transfer
at-risk students FDA, FDAA
criteria FDA, FDAA, FDB
due to bullying FDB
expelled students FD, FOD
factors FDA
interdistrict FDA
intradistrict FDB
of leave DEC
from low-performing schools FDAA
personnel DK
petition, students FDAA, FDB
revocation of transfer FDA
school safety FDE
students EHBB, FD, FDA
tuition EHBG, FDA
transportation
bus driver credentials DBA
bus maintenance CNB, CNC
contract with public companies CNA
cost of specialffield trips CNB, EFD
designation of hazardous routes CNA
eligible students CNA
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hazardous routes CNA
monitoring behavior on buses FO
safety of students CNC
special use of school buses CNB
state reimbursement CNA
student conduct on buses FO
students with disabilities CNA
travel
expense reimbursement BBG, BJCA, DEE
in-district expenses DEE
mileage reimbursement BBG, DEE
for professional development DMC
student FMG
UIL travel FMF
travel study program EHBM
trespassing
assistance of local law enforcement agencies GKA
prohibited GKA, GKC
trips
extracurricular FMG
field EFD
professional DMC, DMD
reimbursement for BBG, BJCA, DEE
student FMG
use of district vehicles CNB
UIL FMF, FMG
truancy FEA, FED
truancy prevention measures FED
tuberculosis screening DBB, FFAA, GKG
tuition
attendance reporting FDA, FDAA
exemption for employees' children FDA
exemption for foreign students FD
nonresident students FDA
prekindergarten students EHBG
summer school FDA
waiver FDA, FP
tutorial program EHBC
tutoring for pay DBD
TXVSN (See Texas Virtual School Network)

-U-

UDCA (Unlicensed Diabetes Care Assistant) FFAF

UIL (University Interscholastic League) FFAA, FM, FMF
unauthorized person on school property CLA, GKA, GKC
uncertified teachers DBA, DK, DPB

underage students FD

underground newspapers FNAA

unemployment insurance CRF

unexpired term, board members BBC

uniforms FNCA

unions, staff membership in DGA, DGB

universities GNC

unsafe schools FDE

vacancies
board member BBC
school personnel DC
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vacations whistleblower complaints DG, DGBA

personnel DED withdrawal, student FD, FEA
school vacations EB witnesses in expulsion hearings FOD
vaccinations FFAB work calendars DEA, DK
valedictorian/salutatorian awards EIC, FG workers' compensation
vandalism coordination with paid leave benefits CRE, DEC
emergency measures CLA indefinite absence CRE
prohibited FNCB required for construction contractor CV
reporting incidents CLA work load DL
vehicle identification insignia CLC, CNB work schedules DK
vehicle operation and parking control CLC, FFFD workshops, board members BBH
vehicles owned by district CNB work strikes/stoppages DGA
vending machines CFD, COC, FFA work-study employment EHAD
vendor relations CHE, GKC written expression, student FMA, FNA, FNAA

veterans CCG, DAA, DEC
videoconference call (board meetings) BE
videotaping/monitoring
board meetings BE, GBBA -X-Y-Z-
conduct on school buses, in buildings FO
students, with parental consent FNG
students, without parental consent EHA, FM, FO
Virginia Graeme Baker Pool and Spa Safety Act CL
virtual school network (See Texas Virtual School Network)
vision statement, district AE
visitations DMD
visitors
campus security CLA
law enforcement and other agencies GRA
permits GKC
professional GKC, GNC
students leaving with FFFA
visual materials, depiction of minors FFF
vocational education contracts EEL
vocational program EEL, EHAC, EIF
volunteers
criminal history record check DC, GKG
immunity from liability GKG
school volunteer program GKG
student volunteers FH
TB screening GKG
voting
at board meetings BE
early BBB
election of board officers BDAA

yearbooks FMA
year-round schools EB
zoning authorities relations GRA

wages CV, DEA, DEAB
waivers
fees FP
insurance FFD
planning BQA, BQB
policy BF
walkers and riders, bus CNA
warehousing CMA
warning systems CKC
warrants, money CCB
warrants for student arrest GRA
weapons DH, EHAD, FNCG, FOD, FOF, GKA
website postings CQA
weighted grades EIC
welfare authorities relations GRA
welfare, employee DI
welfare, student FFA, FFB, FFC, FFD, FFE, FFF, FFG
wellness BDF, EHAA, FFA
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about the educational performance of the district and of each cam-
pus in the district in relation to the district, the state, and a compa-
rable group of schools. The TAPR will present the campus perfor-
mance information as well as the student, staff, and financial
information required by statute. It will also include any explana-
tions and additional information deemed appropriate to the intent of
the report.

The district may not alter the report provided by TEA. However,
the district may concurrently provide additional information to the
public that supplements or explains information in the TAPR. The
report may include the following information:

1.  Student information, including total enroliment, enroliment by
ethnicity, socioeconomic status, and grade groupings and re-
tention rates;

2. Financial information, including revenues and expenditures;

3. Staff information, including number and type of staff by sex,
ethnicity, years of experience, and highest degree held,
teacher and administrator salaries, and teacher turnover;

4.  Program information, including student enroliment by pro-
gram, teachers by program, and instructional operating ex-
penditures by program; and

5.  The number of students placed in a disciplinary alternative
education program (DAEP) under Education Code Chapter
37.

Supplemental information to be included in the reports shall be de-
termined by the board.

Education Code 39.306(a)—(b), (d)—(e), (g); 19 TAC 61.1022(a)—
(b). (e)

A board shall hold a hearing for public discussion of the TAPR with-
in 90 days after the report is received from TEA. The hearing may
take place during a regularly scheduled or special meeting of the
board.

The board shall give notice of the hearing to property owners in the
district and parents of and other persons standing in parental rela-
tion to a district student. The notice of hearing must include notice
to a newspaper of general circulation in the district and notice to
electronic media serving the district.

Education Code 39.306(c); 19 TAC 61.1022(c)
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The TAPR must be published within two weeks after the public
hearing, in the same format as it was received from TEA. The
board shall disseminate the report by posting it on the district web-
site and in public places, such as each school office, local busi-
nesses, and public libraries. Education Code 39.306(c); 19 TAC
61.1022(d), (f)

The information in the TAPR shall be a primary consideration in
district and campus planning. It shall also be a primary considera-
tion of the board in the evaluation of the performance of the super-
intendent, and of the superintendent in the evaluation of the per-
formance of campus principals. Education Code 39.307

Each school year, TEA shall distribute to each district a report card
for each campus. The campus report card distributed by TEA shall
be termed the “school” report card (SRC). The intent of the SRC is
to inform each student’s parents or guardians about the school’s
performance and characteristics. The SRC will present the stu-
dent, staff, financial, and performance information required by stat-
ute, as well as any explanations and additional information deemed
appropriate to the intent of the report.

The district must disseminate each SRC within six weeks after the
SRC is received from TEA. The school may not alter the report
provided by TEA; however, it may concurrently provide additional
information to the parents or guardians that supplements or ex-
plains information in the SRC.

The SRC must be distributed to the parent, guardian, conservator,
or other person having lawful control of each student at the cam-
pus. On written request, a district shall provide a copy of the SRC
to any other party.

The campus administration may provide the SRC in the same
manner it would normally transmit official communications to par-
ents and guardians, such as including the SRC in a weekly folder
sent home with each student, mailing it to the student’s residence,
providing it at a teacher-parent conference, enclosing it with the
student report card, or sending it via electronic mail.

Education Code 39.305; 19 TAC 61.1021

Not later than the tenth day after the first day of instruction of each
school year, a district that maintains an Internet website shall make
the following information available:

1. The information in the most recent campus report card for
each campus in the district;
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2. The information contained in the most recent performance
report for the district;

3. The most recent accreditation status and performance rating
of the district; and

4.  Adefinition and explanation of each accreditation status,
based on Commissioner rule.

Education Code 39.362

A district shall use criteria developed by a local committee to eval-
uate the performance of the district and each campus in:

1. Community and student engagement; and

2. Compliance with statutory reporting requirements and policy
requirements.

The district shall assign performance ratings for the community and
student engagement indicators and compliance status to the dis-
trict and all campuses in the district, except for budgeted campus-
es, DAEP campuses, and juvenile justice alternative education
program (JJAEP) campuses. Districts are not required to assign
performance ratings for the community and student engagement
indicators and compliance status to facilities operated by the Texas
Juvenile Justice Department.

Annually, by August 8, the district shall report each rating to TEA.
The district shall post the locally determined performance ratings
and compliance status for the district and each campus on the dis-
trict website no later than August 8 of each year. For campuses
that operate on a year-round calendar, the district shall post the
locally determined performance ratings and compliance status on
the district website no later than the last day of August of each
year.

Education Code 39.0545(a); 19 TAC 61.1023(f), (h)

For purposes of the community and student engagement ratings,
the district shall assign the district and each campus a perfor-
mance rating of exemplary, recognized, acceptable, or unaccepta-
ble for both overall performance and each of the following individu-
al evaluation factors:

1. Fine arts;
2.  Wellness and physical education;

3.  Community and parental involvement, such as opportunities
for parents to assist students in preparing for state assess-
ments, tutoring programs that support students taking state
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assessments, and opportunities for students to participate in
community service projects;

The 21st Century Workforce Development program;

4
5. The second language acquisition program;
6. The digital learning environment;

7

Dropout prevention strategies; and
8. Educational programs for gifted and talented students.

A district may assign a rating of Not Applicable to a program or per-
formance category only when the district determines that the pro-
gram or performance category is not applicable to the district or a
campus. A district may not assign a rating of Not Applicable to all
of the program or performance categories for the district or a cam-
pus.

A district shall require the local committee(s) to determine the crite-
ria that shall be used to evaluate and assign an overall perfor-
mance rating of Exemplary, Recognized, Acceptable, or Unac-
ceptable to each campus and the district. A district may not assign
a rating of Not Applicable to this indicator for the district or a cam-
pus.

Education Code 39.0545(a), (b)(1), (c)(1); 19 TAC 61.1023(b)—(d)

The district shall assign the district and each campus a perfor-
mance rating of exemplary, recognized, acceptable, or unaccepta-
ble regarding compliance with statutory reporting and policy re-
quirements.

A district shall require the local committee(s) to determine the crite-
ria that shall be used to evaluate and assign a status of "Yes" or
"No" on the record of the district and each campus regarding com-
pliance with statutory reporting and policy requirements. A district
may not assign a rating of Not Applicable to this indicator for the
district or a campus.

Education Code 39.0545(a), (b)(2), (c)(2); 19 TAC 61.1023(e)

Each year, TEA shall report to a district whether each student fell
below, met, or exceeded the necessary target for improvement
necessary to be prepared to perform satisfactorily on, as applica-
ble, the grade five assessments, the grade eight assessments, and
the end-of-course assessments required for graduation. Education
Code 39.034, .302
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NOTICE TO The district a student attends shall provide a record of the annual
PARENTS improvement information from TEA in a written notice to the stu-
dent’s parent or other person standing in parental relationship. If a
student failed to perform satisfactorily on a state assessment, the
district shall include specific information relating to access to online
educational resources at the appropriate assessment instrument
content level, including educational resources and assessment in-
strument questions and released answers. Education Code
39.303
NOTICE TO A district shall prepare a report of the annual improvement infor-
TEACHERS AND mation and provide the report at the beginning of the school year
STUDENTS to:

FEDERAL REPORT
CARD

DISTRICT DATA

CAMPUS DATA

DATE ISSUED: 5/7/2015
UPDATE 102
AIB(LEGAL)-P

1. Each teacher for all students, including incoming students,
who took a state assessment; and

2. All students who were provided instruction by that teacher in
the subject for which the assessment instrument was adminis-
tered.

The report shall indicate whether the student performed satisfacto-
rily or, if the student did not perform satisfactorily, whether the stu-
dent met the standard for annual improvement.

Education Code 39.304

A district that receives Title | funding shall prepare and disseminate
an annual federal report card.

The federal report card shall include the following information for
the district:

1. The number and percentage of schools identified for school
improvement and how long the schools have been so identi-
fied.

2. Information that shows how students served by the district
achieved on state assessments compared to students in the
state as a whole.

3. Performance on the academic indicators for elementary and
middle schools at the school and district levels in the aggre-
gate and disaggregated by each subgroup described in 34
C.E.R. 200.13(b)(7)(ii).

The federal report card shall include the following information for
each school served by the district:

1.  Whether the school has been identified for school improve-
ment.
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2. Information that shows how the school's students achieved on
state assessments and other indicators of adequate yearly
progress compared to students in the district and the state as
a whole.

In addition, the district shall report:

1. The number of recently arrived limited English proficient stu-
dents who are not assessed on the state's reading/language
arts assessment. 34 C.F.R. 200.6(b)(4)(C)

2. The most recent available academic achievement results in
grades 4 and 8 on the state's National Assessment of Educa-
tional Progress (NAEP) reading and mathematics assess-
ments, including:

a. The percentage of students at each achievement level
reported on the NAEP in the aggregate; and

b.  The participation rates for students with disabilities and
for limited English proficient students.

34 C.F.R. 200.11(c)

3. Graduation rates at the school and district levels in the aggre-
gate and disaggregated by each subgroup described in 34
C.F.R. 200.13(b)(7)(i)). 34 C.F.R. 200.19(b)(4)

A district may include in its federal report card the information re-
quired by 34 U.S.C. 6319(b)(1)(C) regarding highly qualified teach-
ers. [See DBA(LEGAL)]

A district may include in its federal report card any other appropri-
ate information, whether or not such information is included in the
annual state report card.

A district or school shall only include in its federal report card data
that are sufficient to yield statistically reliable information, as de-
termined by the state, and that do not reveal personally identifiable
information about an individual student.

A district shall implement appropriate strategies to protect the pri-
vacy of individual students in reporting achievement results in the
federal report card.

34 C.F.R. 200.7(b)(4)

A district shall publicly disseminate the information in the federal
report card to all schools in the district served by the district and to
all parents of students attending those schools. The district shall
provide the information in an understandable and uniform format
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PERFORMANCE REPORTING (LEGAL)
and, to the extent practicable, in a language that the parents can
understand.
A district shall make the information widely available through public
means, such as posting on the Internet, distribution to the media,
and distribution through public agencies. If a district issues a re-
port card for all students, the district may include the information
under 20 U.S.C. 6311 as part of such report.
20 U.S.C. 6311(h)(2), except as noted
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MEMBERS’ EXPENSES

NONMEMBERS’
EXPENSES

TRAVEL SERVICES

DATE ISSUED: 5/7/2015
UPDATE 102
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Board members shall serve without compensation. Education
Code 11.061(d)

Local funds and state funds not designated for a specific purpose
may be used for purposes determined by a board to be necessary
in the conduct of the public schools. Reimbursement of travel ex-
penses for school board members is not illegal if the reimburse-
ment is determined to be necessary in the conduct of the school
and to serve a proper public purpose. Education Code 45.105(c);
Atty. Gen. Op. H-133 (1973)

A board may not pay the travel expenses of spouses and other
persons who have no responsibilities or duties to perform for the
board when they accompany board members to board-related ac-
tivities. Atty. Gen. Op. MW-93 (1979)

An officer of a school district who is engaged in official business
may participate in the comptroller’s contract for travel services.
Gov't Code 2171.055(f); 34 TAC 20.301(b)(2)(F)

Note: For guidance regarding board member expense reim-
bursement and income tax issues, see the TEA Financial
Accountability System Resource Guide, Section 1.9.2.2
Employee/Board Member Travel and Business Expens-
es.

lofl










Lago Vista ISD

227912
LOCAL REVENUE SOURCES CCA
BOND ISSUES (LEGAL)

BONDS AND BOND
TAXES

USE OF BOND
PROCEEDS FOR
UTILITIES
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A board may obtain funds to construct, acquire, or equip school
buildings, to purchase necessary sites for school buildings, to pur-
chase new school buses, or to acquire or refinance property fi-
nanced under a contract entered under the Public Property Fi-
nance Act by issuing bonds and assessing annual ad valorem
taxes sufficient to pay the principal and interest on the bonds as or
before they come due. Bonds may only be issued if approved in a
bond election. [See BOND ELECTIONS, below] Education Code
45.001(a)

All bonds shall be issued in accordance with the Public Security
Procedures Act. Gov't Code Ch. 1201

The proceeds of bonds issued by school districts for the construc-
tion and equipment of school buildings in a district and the pur-
chase of the necessary sites for school buildings may be used,
among other things, to pay the cost of acquiring, laying, and in-
stalling pipes or lines to connect with the water, sewer, or gas lines
of a municipality or private utility company, whether or not the wa-
ter, sewer, or gas lines adjoin the school, so that the school district
may provide its public school buildings the water, sewer, or gas
services. Education Code 45.101

Except as provided by Education Code 46.005 and 46.006, a dis-
trict that issues bonds to construct, acquire, renovate or improve
an instructional facility may obtain state funding to pay principal
and interest on eligible bonds under the Instructional Facilities Al-
lotment program, Education Code Chapter 46, Subchapter A. Ed-
ucation Code 46.003; 19 TAC 61.1032

A district may obtain state funding to pay the principal and interest
on eligible bonds under Education Code Chapter 46, Subchapter
B. Bonds are eligible if a district made payments on the bonds dur-
ing the final school year of the preceding state fiscal biennium or
taxes levied to pay the principal and interest on the bonds were
included in a district’s audited debt service collections for that
school year, and the district does not receive state assistance un-
der the Instructional Facilities Allotment for payment of the principal
and interest on the bonds. Education Code 46.032—.033; 19 TAC
61.1035

No bonds shall be issued or taxes levied unless approved by a ma-
jority of the qualified voters of a district who vote at an election held
for such purpose. The election shall be called by board resolution
or order, which shall set the date, polling places, and propositions
to be voted on.

The election shall be held on a uniform election date.
Education Code 45.003(a); Election Code 41.001(a) [See BBB]
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CALL FOR For an election to be held on the date of the general election for
ELECTION state and county officers (the November uniform election date of

even-numbered years), the election shall be called not later than
the 78th day before the election day.

For an election to be held on a uniform election date other than the
date of the general election for state and county officers, the elec-
tion shall be called not later than the 71st day before election day.

Election Code 3.003, .005, 41.002 [See BBB]
ELECTION ORDER The election order must distinctly state:

1. The proposition language that will appear on the ballot;

2. The purpose for which the bonds are to be authorized;
3. The principal amount of the bonds to be authorized;
4

That taxes sufficient to pay the annual principal of and interest
on the bonds may be imposed;

5. The estimated tax rate if the bonds are authorized or the max-
imum interest rate of the bonds or any series of the bonds,
based on the market conditions at the time of the election or-
der;

6. The maximum maturity date of the bonds to be authorized or
that the bonds may be issued to mature over a specified
number of years not to exceed 40;

7.  The aggregate amount of the outstanding principal of the dis-
trict’s debt obligations as of the beginning of the fiscal year in
which the election is ordered;

8. The aggregate amount of the outstanding interest on the dis-
trict’s debt obligations as of the beginning of the district’s fis-
cal year in which the election is ordered; and

9. The district’s ad valorem debt service tax rate at the time the
election is ordered, expressed as an amount per $100 valua-
tion of taxable property.

Election Code 3.009(b)

PROPOSITIONS Each proposition submitted to authorize the issuance of bonds
shall include the question of whether a board may levy ad valorem
taxes either:

1. Sufficient, without limits as to rate or amount, to pay the prin-
cipal of and interest on said bonds; or

DATE ISSUED: 5/7/2015 20f9
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(LEGAL)

2. Sufficient to pay the principal of and interest on said bonds,
provided that the annual aggregate bond taxes in a district
shall never exceed the rate stated in the proposition.

Education Code 45.003(b)

In addition to any other requirement imposed by law for a proposi-
tion, including a provision prescribing the proposition language, a
proposition submitted to the voters for approval of the issuance of
bonds shall specifically state:

1. The total principal amount of the bonds to be authorized, if
approved; and

2. Ageneral description of the purposes for which the bonds are
to be authorized, if approved.

Election Code 52.072(e)
The election order must be posted:

1. On election day and during early voting by personal appear-
ance, in a prominent location at each polling place;

2. Not later than the 21st day before the election in three public
places in the boundaries of the district; and

3. During the 21 days before the election, on the district’s Inter-
net website, prominently and together with the notice of the
election and the contents of the proposition, if the district
maintains an Internet website.

Election Code 4.003(f)

Notice of the election, which must include the location of each poll-
ing place, must be posted not later than the 21st day before elec-
tion day on the bulletin board used for posting notices of board
meetings (and must remain posted continuously through election
day). The person posting the notice shall make a record at the
time of posting stating the date and place of posting. The person
shall sign the record and deliver it to the board after the last posting
is made. Election Code 4.003(b), .005(b)

Notice of the election also must be posted during the 21 days be-

fore the election, on the district’s Internet website, prominently and
together with the election order and the contents of the proposition,
if the district maintains an Internet website. Election Code 4.003(f)

Notice of each election shall be published not earlier than the 30th
day or later than the tenth day before election day in a newspaper
of general circulation in a district or a newspaper of general circula-
tion in the territory if none is published in the district. Notice of
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election must state the nature and date of election and the location
and hours of each polling place. The person responsible for giving
the notice must retain a copy of the published notice that contains
the name of the newspaper and the date of publication. Election
Code 4.003(a)(1), (c), .004, .005

A board shall also deliver notice of the election to the county clerk
of each county in which the district is located not later than the 60th
day before election day. Election Code 4.008 [See BBB]

A board may not use state or local funds or other resources of a
district to electioneer for or against any candidate, measure (in-
cluding a bond measure), or political party. Education Code 11.169

No officer or employee of a district shall knowingly expend or au-
thorize the expenditure of district funds or resources for the pur-
pose of political advertising (including advocacy for or against a
bond measure). Funds and resources may be expended, however,
to provide information that describes the factual reasons for a
measure and does not advocate for the passage or defeat of such
measure.

In addition, no officer or employee of a district shall spend or au-
thorize the expenditure of district funds or resources for a commu-
nication describing a measure if the communication contains infor-
mation that:

1. The officer or employee knows is false; and

2. Is sufficiently substantial and important as to be reasonably
likely to influence a voter to vote for or against the measure.

It is an affirmative defense that the officer or employee reasonably
relied on a court order, or an interpretation in a written opinion is-
sued by a court of record, the attorney general, or the Ethics
Commission.

On written request of a district that has ordered an election on a
measure, the Ethics Commission shall prepare an advance written
advisory opinion as to whether a particular communication relating
to a measure complies with Election Code 255.003.

Election Code 255.003 [See CPAB]

A newsletter of a public officer of the district is not considered “po-
litical advertising” prohibited by Election Code Section 255.003 if
such newsletter complies with the requirements of 1 Administrative
Code 26.2. [See BBBB(LEGAL)]

Before issuing bonds, a district must demonstrate to the attorney
general that, with respect to the proposed issuance, the district has
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(LEGAL)

a projected ability to pay the principal of and interest on the pro-
posed bonds and all previously issued bonds, other than bonds
authorized to be issued at an election held on or before April 1,
1991, and issued before September 1, 1992, from a tax at a rate
not to exceed $0.50 per $100 of valuation (the “50 Cent Test”).

A district may demonstrate the ability to comply with the 50 Cent
Test by using the most recent taxable value of property in the dis-
trict, combined with state assistance to which the district is entitled
under Education Code Chapter 42 or 46 that may be lawfully used
for the payment of bonds.

A district may demonstrate the ability to comply with the 50 Cent
Test by using a projected future taxable value of property in the dis-
trict anticipated for the earlier of the tax year five years after the
current tax year or the tax year in which the final payment is due for
the bonds submitted to the attorney general, combined with state
assistance to which the district is entitled under Education Code
Chapter 42 or 46 that may be lawfully used for the payment of
bonds.

A district must submit to the attorney general a certification of the
projected taxable value prepared by a registered, certified profes-
sional appraiser who has demonstrated professional experience in
projecting taxable values or who can obtain any necessary assis-
tance from an experienced person.

The certification of a district’s projected taxable value must be
signed by the superintendent. The attorney general must base a
determination of whether a district has complied with the 50 Cent
Test on a taxable value that is equal to 90 percent of the value cer-
tified.

Education Code 45.0031

A board is authorized to refund or refinance all or any part of any of
its outstanding bonds and interest thereon, payable from ad val-
orem taxes, by issuing refunding bonds payable from ad valorem
taxes in accordance with legal requirements for the issuance. Ed-
ucation Code 45.004; Gov't Code Ch. 1207

A district may use state funds received under Education Code
Chapter 46 to pay principal of and interest on refunding bonds that:

1. Areissued to refund bonds eligible under Section 46.003;

2. Do not have a final maturity date later than the final maturity
date of the bonds being refunded,;
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3. May not be called for redemption earlier than the earliest call
date of all bonds being refunded; and
4. Resultin a present value savings as defined in Education
Code 46.007.
Education Code 46.007
AUTHORIZED If a district has authorized school bonds for a specific purpose and

UNISSUED BONDS

GUARANTEE OF
BONDS BY THE
PERMANENT SCHOOL
FUND

DATE ISSUED: 5/7/2015
UPDATE 102
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that purpose has been accomplished by other means or has been
abandoned and all or a portion of the authorized bonds remains
unissued, a board may call an election [see BBB] to determine
whether the authorized bonds may be issued or sold for a different
purpose or purposes specified in the election order. If a majority of
those voting at the election favor the sale of the unissued bonds, a
board is authorized to issue the bonds and use the proceeds for
the purpose or purposes stated in the election order. Education
Code 45.110

A district may apply to the Commissioner of Education for approval
to guarantee bonds issued in accordance with the provisions
above (Subchapter A of Education Code Chapter 45) or bonds is-
sued under Government Code Chapter 1207, by the corpus and
income of the permanent school fund. The application shall in-
clude:

1. The name of a district and the principal amount of the bonds
to be issued;

2.  The name and address of the financial institution designated
by a district as its agent for payment of principal and interest
for guaranteed bonds; and

3. The maturity schedule, estimated interest rate, and date of
the bonds.

Education Code 45.051-.052, .054—.055

An application must be accompanied by a fee set by rule of the
State Board of Education. Education Code 45.055(c)

If approved, the guarantee of the bonds remains in effect until the
date those bonds mature or are defeased in accordance with state
law. Education Code 45.052

If a district does not receive approval for the guarantee or for any
reason does not receive approval of the bonds from the attorney
general within the specified time period, the district may reapply in
a subsequent month. Applications that were denied approval for
the guarantee will not be retained for consideration in subsequent
months. 19 TAC 33.65(f)(5)
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A district may not represent bonds as guaranteed for the purpose
of pricing or marketing the bonds before the date of the letter grant-
ing approval for the guarantee. 19 TAC 33.65(g)(4)(D)

If a district’s application for guarantee of district bonds by the per-
manent school fund is rejected, the district may, in accordance with
Education Code Chapter 45, Subchapter | and 19 Administrative
Code 61.1038, apply for credit enhancement of bonds described
by Education Code 45.054 by money appropriated for the Founda-
tion School Program, other than money that is appropriated to
school districts specifically:

1. Asrequired under the Texas Constitution; or
2. For assistance in paying debt service.

The credit enhancement remains in effect until the date the bonds
mature or are defeased in accordance with state law.

Education Code 45.252

To be eligible for approval by the Commissioner for credit en-
hancement:

1. Bonds must be issued in the manner provided by Education
Code 45.054;

2. Payments of all of the principal of the bonds must be sched-
uled during the first six months of the state fiscal year;

3. The district's lowest credit rating from any credit rating agency
may not be the same as or higher than that of the School Dis-
trict Bond Enhancement Program;

4. The bonded debt for which the credit enhancement is sought
must be structured so that no single annual debt service
payment exceeds two times the quotient produced by dividing
the total proposed annual debt service, as defined in 19 Ad-
ministrative Code 61.1038(b)(10), for the term of the bonds by
the number of years in the amortization schedule; and

5. The district must agree in its application that the total annual
debt service on bonds approved for the credit enhancement
will be paid on or before August 15 of each state fiscal year.

Education Code 45.254; 19 TAC 61.1038(f)

A district seeking credit enhancement of eligible bonds shall apply
to the Commissioner using a form adopted by the Commissioner
for the purpose. The application must:

1. Include the information required by Education Code 45.055(b)
and 19 Administrative Code 61.1038; and
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2. Be accompanied by a fee set by the State Board of Educa-
tion.

The district may not submit an application for a guarantee or credit
enhancement before the successful passage of an authorizing
proposition.

If a district does not receive a credit enhancement or for any rea-
son does not receive approval of the bonds from the attorney gen-
eral within the specified time period, the district may reapply in a
subsequent month.

A district may not represent the bonds as approved for credit en-
hancement for the purposes of pricing or marketing the bonds be-
fore the date of the letter granting approval for the credit enhance-
ment.

Education Code 45.255; 19 TAC 61.1038(d), (e)(1), (8), (10)

Prior to publically offering bonds, a school district must prepare and
deliver to an underwriter an official statement containing the terms
of the bond offering, a description of the district itself, financial and
operating data of the district, and any other information that may be
material to an investor interested in purchasing the district’s bonds
or otherwise required by Rule 15c2-12 (the “Rule”) of the Securities
Exchange Commission (SEC). SEC Rule 15c2-12(b) [See Note,
below]

School districts, board members, and employees of the district are
subject to liability under the “antifraud provisions” of the federal se-
curities laws contained in Section 17(a) of the Securities Act of
1933 (the “Securities Act”), Section 10(b) of the Securities Ex-
change Act of 1934 (the “Exchange Act”) and Rule 10b-5 of the
SEC. The antifraud provisions generally prohibit false or mislead-
ing statements made in connection with the offer or sale of a dis-
trict’s bonds (or the omission of material facts from such state-
ments), including the official statement itself and any other
statement reasonably expected to reach bond investors (“disclo-
sures”). SEC Exchange Act Release No. 33741 (Mar. 9, 1994)

The antifraud provisions also apply to a district’s continuing disclo-
sure obligations under the Rule after a district’s bonds are issued.
[See CONTINUING DISCLOSURE AFTER ISSUING BONDS, be-
low] SEC Report on the Municipal Securities Market (July 31,
2012) (the “SEC 2012 Report’) at pg. 29 and SEC Exchange Act
Release No. 33741 (Mar. 9, 1994)
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Except for exempt offerings, the Rule requires underwriters to ob-
tain a continuing disclosure agreement (CDA) from the district
when the district issues bonds. The CDA obligates the district to
prepare and file “continuing disclosures” of financial information
and operating data after the bonds are issued. SEC Rule 15c2-
12(b)(5) [See Note, below]

Note:

In preparing an official statement, a district may reason-
ably rely on the advice of outside professionals who are
also subject to the antifraud provisions, but a district is
primarily liable for the content of its official statement and
other disclosures. SEC Exchange Act Release No.
36761 (Jan. 24, 1996)

A district may engage qualified consultants, including
qualified disclosure or securities counsel and a financial
adviser, to assist with preparing an official statement and
other disclosures relating to a bond offering. Creation of
internal procedures may help to insulate a district
against criticism or liability under federal securities laws.

Internal procedures may provide for (1) appointment of,
and disclosure training for, district officials and employ-
ees who will be part of the financing team, (2) a proce-

dure of accountability for review of the disclosures, and
(3) ensuring that any procedures established are in fact
followed.

[See SEC Report on the Municipal Securities Market
(July 31, 2012) at pg. 109]
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All investments made by a district shall comply with the Public
Funds Investment Act (Texas Government Code Chapter 2256,
Subchapter A) and all federal, state, and local statutes, rules or
regulations. Gov't Code 2256.026

Investments shall be made in accordance with written policies ap-
proved by the board. The investment policies must primarily em-
phasize safety of principal and liquidity and must address invest-
ment diversification, yield, and maturity and the quality and
capability of investment management. The policies must include:

1. Alist of the types of authorized investments in which a dis-
trict’s funds may be invested;

2. The maximum allowable stated maturity of any individual in-
vestment owned by the district;

3. For pooled fund groups, the maximum dollar-weighted aver-
age maturity allowed based on the stated maturity date of the
portfolio;

4. Methods to monitor the market price of investments acquired
with public funds;

5. Arequirement for settlement of all transactions, except in-
vestment pool funds and mutual funds, on a delivery versus
payment basis; and

6. Procedures to monitor rating changes in investments acquired
with public funds and the liquidation of such investments con-
sistent with the provisions of Government Code 2256.021
[see LOSS OF REQUIRED RATING, below].

Gov't Code 2256.005(b)

The board shall review its investment policy and investment strate-
gies not less than annually. The board shall adopt a written in-
strument stating that it has reviewed the investment policy and in-
vestment strategies and that the written instrument so adopted
shall record any changes made to either the investment policy or
investment strategies. Gov't Code 2256.005(¢e)

A district shall perform a compliance audit of management controls
on investments and adherence to the district’s established invest-
ment policies. The compliance audit shall be performed in con-
junction with the annual financial audit. Gov’t Code 2256.005(m)

As part of the investment policy, a board shall adopt a separate
written investment strategy for each of the funds or group of funds
under the board’s control. Each investment strategy must describe
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the investment objectives for the particular fund under the following
priorities in order of importance:

1. Understanding of the suitability of the investment to the finan-
cial requirements of the district;

2. Preservation and safety of principal,
3. Liquidity;

4. Marketability of the investment if the investment needs to be
liquidated before maturity;

5. Diversification of the investment portfolio; and
6. Yield.
Gov't Code 2256.005(d)

A district shall designate one or more officers or employees as in-
vestment officer(s) to be responsible for the investment of its funds.
If the board has contracted with another investing entity to invest its
funds, the investment officer of the other investing entity is consid-
ered to be the investment officer of the contracting board’s district.
In the administration of the duties of an investment officer, the per-
son designated as investment officer shall exercise the judgment
and care, under prevailing circumstances that a prudent person
would exercise in the management of the person’s own affairs, but
the board retains the ultimate responsibility as fiduciaries of the
assets of the district. Unless authorized by law, a person may not
deposit, withdraw, transfer, or manage in any other manner the
funds of the district. Authority granted to a person to invest the dis-
trict’s funds is effective until rescinded by the district or until termi-
nation of the person’s employment by a district, or for an invest-
ment management firm, until the expiration of the contract with the
district. Gov’t Code 2256.005(f)

A district or investment officer may use the district’'s employees or
the services of a contractor of the district to aid the investment of-
ficer in the execution of the officer’s duties under Government
Code, Chapter 2256. Gov't Code 2256.003(c)

Within 12 months after taking office or assuming duties, the treas-
urer or chief financial officer and the investment officer of a district
shall attend at least one training session from an independent
source approved either by the board or by a designated investment
committee advising the investment officer. This initial training must
contain at least ten hours of instruction relating to their respective
responsibilities under the Public Funds Investment Act. Gov't
Code 2256.008(a)
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The treasurer or chief financial officer and the investment officer
must also attend an investment training session not less than once
in a two-year period that begins on the first day of the district’s fis-
cal year and consists of the two consecutive fiscal years after that
date, and receive not less than ten hours of instruction relating to
investment responsibilities under the Public Funds Investment Act
from an independent source approved by the board or a designat-
ed investment committee advising the investment officer. If a dis-
trict has contracted with another investing entity to invest the dis-
trict’s funds, this training requirement may be satisfied by having a
board officer attend four hours of appropriate instruction in a two-
year period that begins on the first day of the district’s fiscal year
and consists of the two consecutive fiscal years after that date.
Gov't Code 2256.008(a)—(b)

Investment training shall include education in investment controls,
security risks, strategy risks, market risks, diversification of invest-
ment portfolio, and compliance with the Government Code, Chap-
ter 2256. Gov't Code 2256.008(c)

Investments shall be made with judgment and care, under prevail-
ing circumstances that a person of prudence, discretion, and intel-
ligence would exercise in the management of his or her own af-
fairs, not for speculation, but for investment, considering the
probable safety of capital and the probable income to be derived.
Investments shall be governed by the following objectives in order
of priority:

1. Preservation and safety of principal;
2. Liquidity; and
3. Yield.

In determining whether an investment officer has exercised pru-
dence with respect to an investment decision, the following shall be
taken into consideration:

1. The investment of all funds, rather than the prudence of a
single investment, over which the officer had responsibility.

2.  Whether the investment decision was consistent with a
board’s written investment policy.

Gov't Code 2256.006

A district investment officer who has a personal business relation-
ship with a business organization offering to engage in an invest-
ment transaction with the district shall file a statement disclosing
that personal business interest. An investment officer who is relat-
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ed within the second degree by affinity or consanguinity, as deter-
mined by Government Code Chapter 573, to an individual seeking
to sell an investment to the investment officer’s district shall file a
statement disclosing that relationship. A required statement must
be filed with the board and with the Texas Ethics Commission. For
purposes of this policy, an investment officer has a personal busi-
ness relationship with a business organization if:

1. The investment officer owns ten percent or more of the voting
stock or shares of the business organization or owns $5,000
or more of the fair market value of the business organization;

2. Funds received by the investment officer from the business
organization exceed ten percent of the investment officer’s
gross income for the previous year; or

3. The investment officer has acquired from the business organ-
ization during the previous year investments with a book val-
ue of $2,500 or more for the personal account of the invest-
ment officer.

Gov't Code 2256.005())

Not less than quarterly, an investment officer shall prepare and
submit to a board a written report of investment transactions for all
funds covered by the Public Funds Investment Act for the preced-
ing reporting period. This report shall be presented to a board and
a superintendent, not less than quarterly, within a reasonable time
after the end of the reporting period. The report must:

1. Contain a detailed description of the investment position of a
district on the date of the report.

2. Be prepared jointly and signed by all district investment offic-
ers.

3. Contain a summary statement for each pooled fund group
(i.e., each internally created fund in which one or more ac-
counts are combined for investing purposes) that states the:

a. Beginning market value for the reporting period;
b. Ending market value for the period; and
c. Fully accrued interest for the reporting period.

4. State the book value and market value of each separately in-
vested asset at the end of the reporting period by the type of
asset and fund type invested.

5. State the maturity date of each separately invested asset that
has a maturity date.

4 of 13





Lago Vista ISD
227912

OTHER REVENUES
INVESTMENTS

SELECTION OF
BROKER

AUTHORIZED
INVESTMENTS

DATE ISSUED: 5/7/2015
UPDATE 102
CDA(LEGAL)-P

CDA
(LEGAL)

6. State the account or fund or pooled group fund in a district for
which each individual investment was acquired.

7. State the compliance of the investment portfolio of a district as
it relates to the district’'s investment strategy expressed in the
district’s investment policy and relevant provisions of Gov-
ernment Code, Chapter 2256.

If a district invests in other than money market mutual funds, in-
vestment pools or accounts offered by its depository bank in the
form of certificates of deposit, or money market accounts or similar
accounts, the reports shall be formally reviewed at least annually
by an independent auditor, and the result of the review shall be re-
ported to the board by that auditor.

Gov't Code 2256.023

A board or a designated investment committee, shall, at least an-
nually, review, revise, and adopt a list of qualified brokers that are
authorized to engage in investment transactions with a district.
Gov't Code 2256.025

A board may purchase, sell, and invest its funds and funds under
its control in investments described below, in compliance with its
adopted investment policies and according to the standard of care
set out in this policy. Investments may be made directly by a board
or by a nonprofit corporation acting on behalf of the board or an
investment pool acting on behalf of two or more local governments,
state agencies, or a combination of the two. Gov't Code
2256.003(a)

In the exercise of these powers, a board may contract with an in-
vestment management firm registered under the Investment Advis-
ers Act of 1940 (15 U.S.C. Section 80b-1 et seq.) or with the State
Securities Board to provide for the investment and management of
its public funds or other funds under its control. A contract made
for such purpose may not be for a term longer than two years. A
renewal or extension of the contract must be made by a board by
order, ordinance, or resolution. Gov't Code 2256.003(b)

The following investments are authorized for districts, although the
board may specify in its investment policy that any such investment
is not suitable, per Government Code 2256.005(j):

1. Obligations, including letters of credit, of the United States or
its agencies and instrumentalities; direct obligations of the
state of Texas or its agencies and instrumentalities; collateral-
ized mortgage obligations directly issued by a federal agency
or instrumentality of the United States, the underlying security
for which is guaranteed by an agency or instrumentality of the
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United States; other obligations, the principal and interest of
which are unconditionally guaranteed or insured by, or backed
by the full faith and credit of, the state of Texas, the United
States, or their respective agencies and instrumentalities, in-
cluding obligations that are fully guaranteed or insured by the
Federal Deposit Insurance Corporation (FDIC) or by the ex-
plicit full faith and credit of the United States; obligations of
states, agencies, counties, cities, and other political subdivi-
sions of any state rated as to investment quality by a national-
ly recognized investment rating firm not less than A or its
equivalent; and bonds issued, assumed, or guaranteed by the
state of Israel. Gov’t Code 2256.009(a)

The following investments are not authorized:

a. Obligations whose payment represents the coupon pay-
ments on the outstanding principal balance of the under-
lying mortgage-backed security collateral and pays no
principal.

b. Obligations whose payment represents the principal
stream of cash flow from the underlying mortgage-
backed security collateral and bears no interest.

c. Collateralized mortgage obligations that have a stated fi-
nal maturity date of greater than ten years.

d. Collateralized mortgage obligations the interest rate of
which is determined by an index that adjusts opposite to
the changes in a market index.

Gov't Code 2256.009(b)

Certificates of deposit or share certificates issued by a de-
pository institution that has its main office or a branch office in
Texas that is guaranteed or insured by the FDIC or its suc-
cessor or the National Credit Union Share Insurance Fund or
its successor and is secured by obligations described in item
1 above, including mortgage-backed securities directly issued
by a federal agency or instrumentality that have a market val-
ue of not less than the principal amount of the certificates [but
excluding those mortgage-backed securities described in
Section 2256.009(b)] or secured in any other manner and
amount provided by law for the deposits of the investing enti-
ty. Gov't Code 2256.010(a)

In addition to the authority to invest funds in certificates of de-
posit under the previous section, an investment in certificates
of deposit made in accordance with the following conditions is
an authorized investment under Government Code 2256.010:
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a. The funds are invested by the district through a broker
that has its main office or a branch office in this state and
is selected from a list adopted by the district as required
by Government Code 2256.025, or a depository institu-
tion that has its main office or a branch office in this state
and that is selected by the district;

b. The broker or depository institution selected by the dis-
trict arranges for the deposit of the funds in certificates of
deposit in one or more federally insured depository insti-
tutions, wherever located, for the account of the district;

c. The full amount of the principal and accrued interest of
each of the certificates of deposit is insured by the Unit-
ed States or an instrumentality of the United States; and

d. The district appoints the depository institution selected
by the district, an entity described by Government Code
2257.041(d), or a clearing broker-dealer registered with
the Securities and Exchange Commission and operating
pursuant to Securities and Exchange Commission Rule
15¢3-3 (17 C.F.R. Section 240.15¢3-3) as custodian for
the district with respect to the certificates of deposit is-
sued for the account of the district entity.

Gov't Code 2256.010(b)

The investment policies may provide that bids for certificates
of deposit be solicited orally, in writing, electronically, or in any
combination of those methods. Gov't Code 2256.005(c)

Fully collateralized “repurchase agreements” [as defined by
Government Code 2256.011(b)] that have a defined termina-
tion date; are secured by a combination of cash and obliga-
tions of the United States or its agencies and instrumentali-
ties; require the securities being purchased by the district or
cash held by the district to be pledged to the district, held in
the district’'s name, and deposited with the district or a third
party selected and approved by the district, and are placed
through a primary government securities dealer, as defined by
the Federal Reserve or a financial institution doing business
in Texas. The term of any reverse security repurchase
agreement may not exceed 90 days after the date the reverse
security repurchase agreement is delivered. Money received
by a district under the terms of a reverse security repurchase
agreement shall be used to acquire additional authorized in-
vestments, but the term of the authorized investments ac-
quired must mature not later than the expiration date stated in
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the reverse security repurchase agreement. Gov’t Code
2256.011

A securities lending program if:

a. The value of securities loaned is not less than 100 per-
cent collateralized, including accrued income, and the
loan allows for termination at any time;

b. The loan is secured by:

(1) Pledged securities described by Government Code
2256.009;

(2) Pledged irrevocable letters of credit issued by a
bank that is organized and existing under the laws
of the United States or any other state and continu-
ously rated by at least one nationally recognized in-
vestment rating firm at not less than A or its equiva-
lent; or

(3) Cash invested in accordance with Government
Code 2256.009, 2256.013, 2256.014, or 2256.016;

c. The terms of the loan require that the securities being
held as collateral be pledged to the investing entity, held
in the investing entity’s name, and deposited at the time
the investment is made with the entity or with a third par-
ty selected by or approved by the investing entity; and

d. The loan is placed through a primary government securi-
ties dealer or a financial institution doing business in this
state.

An agreement to lend securities under a securities lending
program must have a term of one year or less.

Gov't Code 2256.0115

Banker’s acceptance, with a stated maturity of 270 days or
fewer from the date of issuance that will be liquidated in full at
maturity, which is eligible for collateral for borrowing from a
Federal Reserve Bank, and is accepted by a bank meeting
the requirements of Government Code 2256.012(4). Gov't
Code 2256.012

Commercial paper that has a stated maturity of 270 days or
fewer from the date of issuance and is rated not less than A-1
or P-1 or an equivalent rating by at least two nationally recog-
nized credit rating agencies or by one nationally recognized
credit rating agency provided the commercial paper is fully
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ganized and existing under United States law or the law of

any state. Gov't Code 2256.013

7. No-load money market mutual funds that:

a. Are registered with and regulated by the Securities and
Exchange Commission;

b.  Provide a district with a prospectus and other information
required by the Securities and Exchange Act of 1934 (15
U.S.C. 78a et seq.) or the Investment Company Act of
1940 (15 U.S.C. 80a-1 et seq.);

c. Have a dollar-weighted average stated maturity of 90
days or fewer; and

d. Include in their investment objectives the maintenance of
a stable net asset value of $1 for each share.

However, investments in no-load money market mutual funds

shall be limited to the percentages authorized by Government

Code 2256.014(c).

8. No-load mutual funds that:

a. Are registered with the Securities and Exchange Com-
mission;

b. Have an average weighted maturity of less than two
years;

c. Areinvested exclusively in obligations approved by
Government Code Chapter 2256, Subchapter A, regard-
ing authorized investments (Public Funds Investment
Act);

d. Are continuously rated by at least one nationally recog-
nized investment rating firm of not less than AAA or its
equivalent; and

e. Conform to the requirements in Government Code
2256.016(b) and (c) relating to the eligibility of invest-
ment pools to receive and invest funds of investing enti-
ties.

Investments in no-load mutual funds shall be limited to the

percentages authorized by Government Code 2256.014(c).

In addition, a district may not invest any portion of bond pro-

ceeds, reserves, and funds held for debt service, in no-load

mutual funds described in this item.

Gov't Code 2256.014
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A guaranteed investment contract, as an investment vehicle
for bond proceeds, if the guaranteed investment contract:

a. Has a defined termination date.

b. Is secured by obligations described by Government
Code 2256.009(a)(1), excluding those obligations de-
scribed by Section 2256.009(b), in an amount at least
equal to the amount of bond proceeds invested under
the contract.

c. Ispledged to a district and deposited with the district or
with a third party selected and approved by the district.

Bond proceeds, other than bond proceeds representing re-
serves and funds maintained for debt service purposes, may
not be invested in a guaranteed investment contract with a
term longer than five years from the date of issuance of the
bonds.

To be eligible as an authorized investment:

a. Aboard must specifically authorize guaranteed invest-
ment contracts as eligible investments in the order, ordi-
nance, or resolution authorizing the issuance of bonds.

b. Adistrict must receive bids from at least three separate
providers with no material financial interest in the bonds
from which proceeds were received.

c. Adistrict must purchase the highest yielding guaranteed
investment contract for which a qualifying bid is re-
ceived.

d. The price of the guaranteed investment contract must
take into account the reasonably expected drawdown
schedule for the bond proceeds to be invested.

e. The provider must certify the administrative costs rea-
sonably expected to be paid to third parties in connec-
tion with the guaranteed investment contract.

Gov't Code 2256.015

A public funds investment pool meeting the requirements of
Government Code 2256.016 and 2256.019, if a board author-
izes the investment in the particular pool by resolution. Gov't
Code 2256.016, .019

Corporate bonds: A district that qualifies as an issuer as de-
fined by Government Code 1371.001 [see CCF] may pur-
chase, sell, and invest its funds and funds under its control in
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“corporate bonds” (as defined in Government Code
2256.0204(a)) that, at the time of purchase, are rated by a na-
tionally recognized investment rating firm “AA” or the equiva-
lent and have a stated final maturity that is not later than the
third anniversary of the date the corporate bonds were pur-
chased. Gov'’t Code 2256.0204(b)—(c)

The district is not authorized to:

a. Investin the aggregate more than 15 percent of its
monthly average fund balance, excluding bond pro-
ceeds, reserves, and other funds held for the payment of
debt service, in corporate bonds; or

b. Invest more than 25 percent of the funds invested in
corporate bonds in any one domestic business entity, in-
cluding subsidiaries and affiliates of the entity.

Gov't Code 2256.0204(d)

The district may purchase, sell, and invest its funds and funds
under its control in corporate bonds if the board:

a. Amends its investment policy to authorize corporate
bonds as an eligible investment;

b. Adopts procedures to provide for monitoring rating
changes in corporate bonds acquired with public funds,
and liquidating the investment in corporate bonds; and

c. Identifies the funds eligible to be invested in corporate
bonds.

Gov't Code 2256.0204(e)

The district investment officer, acting on behalf of the district,
shall sell corporate bonds in which the district has invested its
funds not later than the seventh day after the date a nationally
recognized investment rating firm:

a. Issues a release that places the corporate bonds or the
domestic business entity that issued the corporate bonds
on negative credit watch or the equivalent, if the corpo-
rate bonds are rated “AA” or the equivalent at the time
the release is issued; or

b. Changes the rating on the corporate bonds to a rating
lower than “AA” or the equivalent.

Gov't Code 2256.0204(f)
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Corporate bonds are not an eligible investment for a public
funds investment pool. Gov’t Code 2256.0204(g)

A district is not required to liquidate investments that were author-
ized investments at the time of purchase. Gov't Code 2256.017

An investment that requires a minimum rating does not qualify as
an authorized investment during the period the investment does
not have the minimum rating. A district shall take all prudent
measures that are consistent with its investment policy to liquidate
an investment that does not have the minimum rating. Gov’t Code
2256.021

A written copy of the investment policy shall be presented to any
person offering to engage in an investment transaction with a dis-
trict or to an investment management firm under contract with a
district to invest or manage the district’s investment portfolio. For
purposes of this section, a business organization includes invest-
ment pools and an investment management firm under contract
with a district to invest or manage the district’s investment portfolio.
The qualified representative of the business organization offering to
engage in an investment transaction with a district shall execute a
written instrument in a form acceptable to the district and the busi-
ness organization substantially to the effect that the business or-
ganization has:

1. Received and thoroughly reviewed the district investment pol-
icy; and

2. Acknowledged that the business organization has implement-
ed reasonable procedures and controls in an effort to pre-
clude investment transactions conducted between the district
and the organization that are not authorized by the district’'s
policy, except to the extent that this authorization is depend-
ent on an analysis of the makeup of the district’s entire portfo-
lio or requires an interpretation of subjective investment
standards.

The investment officer may not acquire or otherwise obtain any au-
thorized investment described in a district’s investment policy from
a person who has not delivered to the district the instrument de-
scribed above.

Gov't Code 2256.005(k)—(l)

A gift, devise, or bequest made to provide college scholarships for
district graduates may be invested by a board as provided in Prop-
erty Code 117.004, unless otherwise specifically provided by the
terms of the gift, devise, or bequest. Education Code 45.107
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Investments donated to a district for a particular purpose or under
terms of use specified by the donor are not subject to the require-
ments of Government Code Chapter 2256, Subchapter A. Gov'’t
Code 2256.004(b)

A district may use electronic means to transfer or invest all funds
collected or controlled by the district. Gov’t Code 2256.051
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The Superintendent or other person designated by Board resolu-
tion shall serve as the investment officer of the District and shall
invest District funds as directed by the Board and in accordance
with the District’s written investment policy and generally accepted
accounting procedures. All investment transactions except invest-
ment pool funds and mutual funds shall be settled on a delivery
versus payment basis.

From those investments authorized by law and described further in
CDA(LEGAL) under AUTHORIZED INVESTMENTS, the Board
shall permit investment of District funds in only the following in-
vestment types, consistent with the strategies and maturities de-
fined in this policy:

1. Obligations of, or guaranteed by, governmental entities as
permitted by Government Code 2256.009.

2. Certificates of deposit and share certificates as permitted by
Government Code 2256.010.

3. Fully collateralized repurchase agreements permitted by
Government Code 2256.011.

4.  Asecurities lending program as permitted by Government
Code 2256.0115.

5. Banker’s acceptances as permitted by Government Code
2256.012.

6. Commercial paper as permitted by Government Code
2256.013.

7. No-load money market mutual funds and no-load mutual
funds as permitted by Government Code 2256.014.

8. Aguaranteed investment contract as an investment vehicle
for bond proceeds, provided it meets the criteria and eligibility
requirements established by Government Code 2256.015.

9.  Public funds investment pools as permitted by Government
Code 2256.016.

The primary goal of the investment program is to ensure safety of
principal, to maintain liquidity, and to maximize financial returns
within current market conditions in accordance with this policy. In-
vestments shall be made in a manner that ensures the preserva-
tion of capital in the overall portfolio, and offsets during a 12-month
period any market price losses resulting from interest-rate fluctua-
tions by income received from the balance of the portfolio. No indi-
vidual investment transaction shall be undertaken that jeopardizes
the total capital position of the overall portfolio.
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In accordance with Government Code 2256.005(3), the quality and
capability of investment management for District funds shall be in
accordance with the standard of care, investment training, and oth-
er requirements set forth in Government Code Chapter 2256.

Any internally created pool fund group of the District shall have a
maximum dollar weighted maturity of 180 days. The maximum al-
lowable stated maturity of any other individual investment owned
by the District shall not exceed one year from the time of purchase.
The Board may specifically authorize a longer maturity for a given
investment, within legal limits.

The District’s investment portfolio shall have sufficient liquidity to
meet anticipated cash flow requirements.

The investment portfolio shall be diversified in terms of investment
instruments, maturity scheduling, and financial institutions to re-
duce risk of loss resulting from overconcentration of assets in a
specific class of investments, specific maturity, or specific issuer.

The investment officer shall monitor the investment portfolio and
shall keep the Board informed of significant changes in the market
value of the District’s investment portfolio. Information sources
may include financial/investment publications and electronic media,
available software for tracking investments, depository banks,
commercial or investment banks, financial advisers, and repre-
sentatives/advisers of investment pools or money market funds.
Monitoring shall be done at least quarterly, as required by law, and
more often as economic conditions warrant by using appropriate
reports, indices, or benchmarks for the type of investment.

In accordance with Government Code 2256.005(b), the investment
officer shall develop a procedure to monitor changes in investment
ratings and to liquidate investments that do not maintain satisfacto-
ry ratings.

Investments of the following fund categories shall be consistent
with this policy and in accordance with the applicable strategy de-
fined below. All strategies described below for the investment of a
particular fund should be based on an understanding of the suita-
bility of an investment to the financial requirements of the District
and consider preservation and safety of principal, liquidity, market-
ability of an investment if the need arises to liquidate before maturi-
ty, diversification of the investment portfolio, and yield.

Investment strategies for operating funds (including any commin-
gled pools containing operating funds) shall have as their primary
objectives preservation and safety of principal, investment liquidity,
and maturity sufficient to meet anticipated cash flow requirements.
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Investment strategies for agency funds shall have as their primary
objectives preservation and safety of principal, investment liquidity,
and maturity sufficient to meet anticipated cash flow requirements.

Investment strategies for debt service funds shall have as their
primary objective sufficient investment liquidity to timely meet debt
service payment obligations in accordance with provisions in the
bond documents. Maturities longer than one year are authorized
provided legal limits are not exceeded.

Investment strategies for capital project funds shall have as their
primary objective sufficient investment liquidity to timely meet capi-
tal project obligations. Maturities longer than one year are author-
ized provided legal limits are not exceeded.

The District shall retain clearly marked receipts providing proof of
the District’'s ownership. The District may delegate, however, to an
investment pool the authority to hold legal title as custodian of in-
vestments purchased with District funds by the investment pool.

Prior to handling investments on behalf of the District, bro-
kers/dealers must submit required written documents in accord-
ance with law. [See SELLERS OF INVESTMENTS, CDA(LEGAL)]
Representatives of brokers/dealers shall be registered with the
Texas State Securities Board and must have membership in the
Securities Investor Protection Corporation (SIPC), and be in good
standing with the Financial Industry Regulatory Authority (FINRA).

In order to get the best return on its investments, the District may
solicit bids for certificates of deposit in writing, by telephone, or
electronically, or by a combination of these methods.

To reduce exposure to changes in interest rates that could ad-
versely affect the value of investments, the District shall use final
and weighted-average-maturity limits and diversification.

The District shall monitor interest rate risk using weighted average
maturity and specific identification.

A system of internal controls shall be established and documented
in writing and must include specific procedures designating who
has authority to withdraw funds. Also, they shall be designed to
protect against losses of public funds arising from fraud, employee
error, misrepresentation by third parties, unanticipated changes in
financial markets, or imprudent actions by employees and officers
of the District. Controls deemed most important shall include:

1. Separation of transaction authority from accounting and
recordkeeping and electronic transfer of funds.
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Avoidance of collusion.

Custodial safekeeping.

Clear delegation of authority.

Written confirmation of telephone transactions.

Documentation of dealer questionnaires, quotations and bids,
evaluations, transactions, and rationale.

Avoidance of bearer-form securities.

These controls shall be reviewed by the District’s independent au-
diting firm.

The Board shall review this investment policy and investment
strategies not less than annually and shall document its review in
writing, which shall include whether any changes were made to
either the investment policy or investment strategies.

In conjunction with the annual financial audit, the District shall per-
form a compliance audit of management controls on investments
and adherence to the District’s established investment policies.
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Please Note: This manual does not have policies in all codes. The coding structure is common to all
TASB manuals and is designed to accommodate expansion of both (LEGAL) and (LOCAL) policy
topics and administrative regulations.

SECTION D: PERSONNEL

DA EMPLOYMENT OBJECTIVES

DAA Equal Employment Opportunity

DAB Genetic Nondiscrimination

DAC Obijective Criteria for Personnel Decisions
DB EMPLOYMENT REQUIREMENTS AND RESTRICTIONS
DBA Credentials and Records

DBAA Criminal History and Credit Reports
DBB Medical Examinations and Communicable Diseases
DBD Conflict of Interest

DBE Nepotism

DC EMPLOYMENT PRACTICES

DCA Probationary Contracts

DCB Term Contracts

DCC Continuing Contracts

DCD At-Will Employment

DCE Other Types of Contracts

DE COMPENSATION AND BENEFITS

DEA Compensation Plan

DEAA Incentives and Stipends

DEAB Wage and Hour Laws

DEB Fringe Benefits

DEC Leaves and Absences

DECA Family and Medical Leave

DECB Military Leave

DED Vacations and Holidays

DEE Expense Reimbursement

DEG Retirement

DF TERMINATION OF EMPLOYMENT

DFA Probationary Contracts

DFAA Suspension/Termination During Contract
DFAB Termination at End of Year

DFAC Return To Probationary Status

DFB Term Contracts

DFBA Suspension/Termination During Contract
DFBB Nonrenewal

DFC Continuing Contracts

DFCA Suspension/Termination

DFD Hearings Before Hearing Examiner

DFE Resignation

DFF Reduction in Force
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Please Note: This manual does not have policies in all codes. The coding structure is common to all
TASB manuals and is designed to accommodate expansion of both (LEGAL) and (LOCAL) policy
topics and administrative regulations.

SECTION D: PERSONNEL

DFFA Financial Exigency

DFFB Program Change

DFFC Continuing Contracts

DG EMPLOYEE RIGHTS AND PRIVILEGES

DGA Freedom of Association

DGB Personnel-Management Relations

DGBA Employee Complaints/Grievances

DGC Immunity

DH EMPLOYEE STANDARDS OF CONDUCT
DHA Gifts and Solicitations

DHE Searches and Alcohol/Drug Testing

DI EMPLOYEE WELFARE

DIA Freedom from Discrimination, Harassment, and Retaliation
DJ EMPLOYEE RECOGNITION AND AWARDS
DK ASSIGNMENT AND SCHEDULES

DL WORK LOAD

DLA Staff Meetings

DLB Required Plans and Reports

DM PROFESSIONAL DEVELOPMENT

DMA Required Staff Development

DMB Career Advancement

DMC Continuing Professional Education

DMD Professional Meetings and Visitations

DME Research and Publication

DN PERFORMANCE APPRAISAL

DNA Evaluation of Teachers

DNB Evaluation of Other Professional Employees
DP PERSONNEL POSITIONS

DPB Substitute, Temporary, and Part-Time Positions
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The Superintendent or designee may require an employee to un-
dergo a medical examination if information received from the em-
ployee, the employee’s supervisor, or other sources indicates the
employee has a physical or mental impairment that:

1. Interferes with the employee’s ability to perform essential job
functions; or

2. Poses a direct threat to the health or safety of the employee
or others. A communicable or other infectious disease may
constitute a direct threat.

The District may designate the physician to perform the examina-

tion. If the District designates the physician, the District shall pay

the cost of the examination. The District may place the employee

on paid administrative leave while awaiting results of the examina-
tion and evaluating the results.

Based on the results of the examination, the Superintendent or de-
signee shall determine whether the employee has an impairment.
If so, the Superintendent or designee shall determine whether the
impairment interferes with the employee’s ability to perform essen-
tial job functions or poses a direct threat. If not, the employee shall
be returned to his or her job position.

If the impairment does interfere with the employee’s ability to per-
form essential job functions or poses a direct threat, the Superin-
tendent or designee shall determine whether the employee has a
disability and, if so, whether the disability requires reasonable ac-
commodation, including the use of available leave. The granting of
additional unpaid leave may be a reasonable accommodation in
some circumstances. If the employee does not have a disability,
the Superintendent or designee shall evaluate the employee’s eli-
gibility for leave. [See DEC(LOCAL)]

[See DAA for information on disabilities and reasonable accommo-
dation]

The Superintendent or designee shall have authority to place an
eligible employee on temporary disability leave at the employee’s
request, as appropriate, when the employee’s condition interferes
with the performance of regular duties.

Based on the Superintendent’s recommendation that an eligible
employee be involuntarily placed on temporary disability leave, the
Board shall place an employee on temporary disability leave if the
Board determines, in consultation with the physician who per-
formed the medical examination, that the employee’s condition in-
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terferes with the performance of regular duties. [For employees
who are eligible for temporary disability leave, see DEC(LOCAL)]

In accordance with DGBA, an employee may file a complaint dis-
puting placement on temporary disability leave. As part of the
complaint process, the employee may present testimony or other
relevant information to the Board regarding the employee’s fithess
to perform regular duties.

Employees with communicable diseases shall follow recommenda-
tions of public health officials regarding contact with students and
other employees. Food service workers shall comply with health
requirements established by city, county, and state health authori-
ties. Bus drivers shall comply with legal requirements. [See DBA]

ADOPTED: 20f2
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(LEGAL)

A district shall pay each classroom teacher, full-time librarian, full-
time school counselor, or full-time nurse not less than the minimum
monthly salary, based on the employee’s level of experience, spec-
ified in Education Code 21.402 and 19 Administrative Code
153.1021.

“Classroom teacher” means an educator who teaches an average
of at least four hours per day in an academic or career and tech-
nology instructional setting, focusing on the delivery of the Texas
Essential Knowledge and Skills, and who holds the relevant certifi-
cate from the State Board for Educator Certification (SBEC). Alt-
hough noninstructional duties do not qualify as teaching, necessary
functions related to the educator’s instructional assignment, such
as instructional planning and transition between instructional peri-
ods, should be applied to creditable classroom time.

“Librarian” means an educator who provides full-time library ser-
vices and holds the relevant certificate from SBEC.

“Counselor” means an educator who provides full-time counseling
and guidance services and holds the relevant certificate from
SBEC.

“Nurse” means an educator employed to provide full-time nursing
and health-care services and who meets all the requirements to
practice as a registered nurse (RN) pursuant to the Nursing Prac-
tice Act and the rules and regulations relating to professional nurse
education, licensure, and practice and has been issued a license to
practice professional nursing in Texas.

“Full-time” means contracted employment for at least ten months
(187 days) for 100 percent of the school day, in accordance with
the definitions of school day in Education Code 25.082, employ-
ment contract in Education Code 21.002, and school year in Edu-
cation Code 25.081.

19 TAC 153.1022(a)

The Commissioner’s rules determine the experience for which a
teacher, librarian, school counselor, or nurse is to be given credit in
placing the teacher, librarian, school counselor, or nurse on the
minimum salary schedule. A district shall credit the teacher, librari-
an, school counselor, or nurse for each year of experience, wheth-
er or not the years are consecutive. Education Code 21.402(a),
.403(c); 19 TAC 153.1022

A teacher or librarian who received a career ladder supplement on
August 31, 1993, is entitled to at least the same gross monthly sal-
ary the teacher or librarian received for the 1994-95 school year as
long as the teacher or librarian is employed by the same district.
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In addition, a teacher or librarian who was on level two or three of
the career ladder is entitled, as long as he or she is employed by
the same district, to placement on the minimum salary schedule
according to the guidelines at Education Code 21.403(d). Educa-
tion Code 21.402(f), .403(d)

A district shall not grant any extra compensation, fee, or allowance
to a public officer, agent, servant, or contractor after service has
been rendered or a contract entered into and performed in whole
or in part. Tex. Const. Art. lll, Sec. 53

A district may not pay an employee or former employee more than
an amount owed under a contract with the employee unless the
district holds at least one public hearing. Notice of the hearing
must be given in accordance with notice of a public meeting under
the Texas Open Meetings Act [see BE].

The board must state the following at the public hearing:
1. The source and exact amount of the payment;

2. The reason the payment is being offered including the public
purpose that will be served by making the payment; and

3. The terms for distribution of the payment that effect and main-
tain the public purpose.

Loc. Gov't Code 180.007

A district shall not lend its credit or gratuitously grant public money
or things of value in aid of any individual, association, or corpora-
tion. Tex. Const. Art. Ill, Sec. 52; Brazoria County v. Perry, 537
S.W.2d 89 (Tex. Civ. App.—Houston [1st Dist.] 1976, no writ)

An employee who is covered by a cafeteria plan or who is eligible
to pay health-care premiums through a premium conversion plan
may elect to designate a portion of the employee’s compensation
to be used as health-care supplementation. The amount designat-
ed may not exceed the amount permitted under federal law. Edu-
cation Code 22.103

An employee may use the compensation designated for health-
care supplementation for any employee benefit, including deposit-
ing the designated amount into a cafeteria plan in which the em-
ployee is enrolled or using the designated amount for health-care
premiums through a premium conversion plan. Education Code
22.106

Each school year, an active employee must elect in writing whether
to designate a portion of the employee’s compensation to be used
as health-care supplementation. The election must be made at the
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same time that the employee elects to participate in a cafeteria
plan, if applicable. Education Code 22.105

For purposes of the designation of compensation as health-care
supplementation, “employee” means an active, contributing mem-
ber of TRS who:

1. Is employed by a district;

2. Is not a retiree eligible for coverage under Insurance Code
Chapter 1575 (retiree group health benefits);

3. Isnot eligible for coverage by a group insurance plan under
Insurance Code Chapter 1551 (state employee health insur-
ance) or Chapter 1601 (state university employee health in-
surance); and

4. Is not an individual performing personal services for the dis-
trict as an independent contractor.

Education Code 22.101(2)

During each fiscal year, a district shall pay an amount equal to the
state contribution rate, as established by the General Appropria-
tions Act for the fiscal year, applied to the aggregate compensation
of new members of the retirement system, during their first 90 days
of employment.

“New member” means a person first employed on or after Septem-
ber 1, 2005, including a former member who withdrew retirement
contributions under Government Code 822.003 and is reemployed
on or after September 1, 2005.

On a monthly basis, a district shall:

1. Certify to TRS the total amount of salary paid during the first
90 days of employment of a new member and the total
amount of employer payments under this section for the pay-
roll periods; and

2. Retain information, as determined by TRS, sulfficient to allow
administration of this section, including information for each
employee showing the applicable salary as well as aggregate
compensation for the first 90 days of employment for new
employees.

A district must remit the amount required under this section to TRS
at the same time the district remits the member’s contribution. In
computing the amount required to be remitted, a district shall in-
clude compensation paid to an employee for the entire pay period
that contains the 90th calendar day of new employment.

Gov't Code 825.4041
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During each payroll period for which a retiree is reported, a district
shall contribute to the retirement system for each retiree reported
an amount based on the retiree’s salary equal to the sum of:

1. The current contribution amount that would be contributed by
the retiree if the retiree were an active, contributing member;
and

2. The current contribution amount authorized by the General
Appropriations Act that the state would contribute for that re-
tiree if the retiree were an active, contributing member.

In addition, each payroll period and for each rehired retiree who is
enrolled in TRS Care (retiree group health insurance), a district
shall contribute to the TRS Care trust fund any difference between
the amount the retiree is required to pay for the retiree and any en-
rolled dependents to participate in the group program and the full
cost of the retiree’s and enrolled dependents’ participation in the
group program, as determined by TRS. If more than one employer
reports the retiree to TRS during a month, the amount of the re-
quired payment shall be prorated among employers.

A district is not required to contribute these amounts for a retiree
who retired from the retirement system before September 1, 2005.

Gov't Code 825.4092; Insurance Code 1575.204

Not later than March 1 of each year, a district shall provide em-
ployees with information regarding general eligibility requirements
for the federal earned income tax credit by one of the following
means:

1. Inperson;
2.  Electronically at the employee’s last known e-mail address;

3. Through a flyer included, in writing or electronically, as a pay-
roll stuffer; or

4. By first class mail to the employee’s last known address.

A district may not satisfy this requirement solely by posting infor-
mation in the workplace.

In addition, a district may provide employees with IRS publications
and forms, or information prepared by the comptroller, relating to
the earned income tax credit.

Labor Code 104.001-.003

The Commissioner has held that a district may reduce educator
compensation if it gives sufficient warning of a possible reduction in
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pay when educators can still unilaterally resign from their contracts.
A sufficient warning must be both formal enough and specific
enough to give educators a meaningful opportunity to decide
whether to continue employment with a district. Brajenovich v. Alief
Indep. Sch. Dist., Tex. Comm’r of Educ. Decision No. 021-R10-
1106 (2009)

The following provisions apply only to a widespread reduction in
the amount of annual salaries paid to classroom teachers in a dis-
trict based primarily on district financial conditions rather than on
teacher performance.

For any school year in which a district has reduced the amount of
the annual salaries paid to classroom teachers from the amount
paid for the preceding school year, the district shall reduce the
amount of the annual salary paid to each district administrator or
other professional employee by a percent or fraction of a percent
that is equal to the average percent or fraction of a percent by
which teacher salaries have been reduced.

Education Code 21.4023

A board may not reduce salaries until the district has complied with
the requirements at Education Code 21.4022 [see SALARY RE-
DUCTION/FURLOUGH PROCESS, below]. Education Code
21.4022

In accordance with district policy [see DFFA], a board may imple-
ment a furlough program and reduce the number of days of service
otherwise required under Education Code 21.401 [see DC] by not
more than six days of service during a school year if the Commis-
sioner certifies that the district will be provided with less state and
local funding for that year than was provided to the district for the
2010-11 school year. Education Code 21.4021(a)

A board may not implement a furlough program until the district has
complied with the requirements at Education Code 21.4022 [see
SALARY REDUCTION/FURLOUGH PROCESS, below]. Educa-
tion Code 21.4022

Not later than July 1 of each year, the Commissioner shall deter-
mine for each district whether the estimated amount of state and
local funding per student in weighted average daily attendance to
be provided to the district under the Foundation School Program
for maintenance and operations for the following school year is
less than the amount provided to the district for the 2010-11 school
year. If the amount estimated to be provided is less, the Commis-
sioner shall certify the percentage decrease in funding to be pro-
vided to the district. Education Code 42.009
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Notwithstanding Education Code 21.402 (minimum salary sched-
ule), a board may reduce the salary of an employee who is fur-
loughed in proportion to the number of days by which service is
reduced. Any reduction in the amount of the annual salary must be
equally distributed over the course of the employee’s current con-
tract with the district.

A furlough program must subject all contract personnel to the same
number of furlough days. An educator may not be furloughed on a
day that is included in the number of days of instruction required
under Education Code 25.081 [see EB]. Implementation of a fur-
lough program may not result in an increase in the number of re-
quired teacher workdays. An educator may not use personal, sick,
or any other paid leave while the educator is on a furlough.

If a board adopts a furlough program after the date by which a
teacher must give notice of resignation from a probationary, term,
or continuing contract [see DFE], an employee who subsequently
resigns is not subject to sanctions imposed by SBEC.

A decision by a board to implement a furlough program is final and
may not be appealed and does not create a cause of action or re-
quire collective bargaining.

Education Code 21.4021

A board may not implement a furlough program under Education
Code 21.4021 or reduce salaries until the district has complied with
the requirements below.

A district must use a process to develop a furlough program or oth-
er salary reduction proposal, as applicable, that:

1. Includes the involvement of the district’s professional staff;
and

2. Provides district employees with the opportunity to express
opinions regarding the furlough program or salary reduction
proposal, as applicable, at the public meeting described be-
low.

A board must hold a public meeting at which the board and district
administration present:

1. Information regarding the options considered for managing
the district’s available resources, including consideration of a
tax rate increase and use of the district’s available fund bal-
ance;
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2. An explanation of how the district intends, through implemen-
tation of a furlough program or salary reductions, as applica-
ble, to limit the number of district employees who will be dis-
charged or whose contracts will not be renewed. Any
explanation of a furlough program must state the specific
number of furlough days proposed to be required; and
3. Information regarding the local option residence homestead
exemption.
The public and district employees must be provided with an oppor-
tunity to comment at the public meeting.
Education Code 21.4022
DATE ISSUED: 5/7/2015 7of 7
UPDATE 102

DEA(LEGAL)-P










Lago Vista ISD
227912

COMPENSATION AND BENEFITS DEA

COMPENSATION PLAN

PAY ADMINISTRATION

ANNUALIZED
SALARY

PAY INCREASES

MID-YEAR PAY
INCREASES

CONTRACT
EMPLOYEES

NON-
CONTRACT
EMPLOYEES

PAY DURING CLOSING

DATE ISSUED: 5/7/2015

UPDATE 102
DEA(LOCAL)-A

(LOCAL)

The Superintendent shall recommend an annual compensation
plan for all District employees. The compensation plan may in-
clude wage and salary structures, stipends, benefits, and incen-
tives. [See also DEAA] The recommended plan shall support Dis-
trict goals for hiring and retaining highly qualified employees. The
Board shall review and approve the compensation plan to be used
by the District. The Board shall also determine the total compensa-
tion package for the Superintendent. [See BJ series]

The Superintendent shall implement the compensation plan and
establish procedures for plan administration consistent with the
budget. The Superintendent or designee shall classify each job
title within the compensation plan based on the qualifications, du-
ties, and market value of the position.

The District shall pay all salaried employees over 12 months in
equal monthly or bimonthly installments, regardless of the number
of months employed during the school year. Salaried employees
hired during the school year shall be paid in accordance with ad-
ministrative regulations.

The Superintendent shall recommend to the Board an amount for
employee pay increases as part of the annual budget. The Super-
intendent or designee shall determine pay adjustments for individ-
ual employees, within the approved budget following established
procedures.

A contract employee’s pay may be increased after performance on
the contract has begun only if authorized by the compensation plan
of the District or there is a change in the employee’s job assign-
ment or duties during the term of the contract that warrants addi-
tional compensation. Any such changes in pay that do not conform
with the compensation plan shall require Board approval. [See
DEA(LEGAL) for provisions on pay increases and public hearing
requirements]

The Superintendent may grant a pay increase to a noncontract
employee after duties have begun because of a change in the em-
ployee’s job assignment or to address pay equity. The Superinten-
dent shall report any such pay increases to the Board at the next
regular meeting.

If the Board chooses to pay employees during an emergency clo-
sure for which the workdays are not scheduled to be made up at a
later date, then that authorization shall be by resolution or other
Board action and shall reflect the purpose served by the expendi-
ture. [See EB for the authority to close schools]

ADOPTED: lofl
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A district shall provide in employment contracts that qualifying em-
ployees may receive an incentive payment under an awards pro-
gram established under Education Code Chapter 21, Subchapter
O (Educator Excellence Award Program and Educator Excellence
Innovation Program) if the district participates in the program. A
district shall indicate that any incentive payment distributed is con-
sidered a payment for performance and not an entitlement as part
of an employee's salary. Education Code 21.415

The Educator Excellence Innovation Program (EEIP) is a grant
program under which a district may receive a competitive grant for
the purposes of systematically transforming educator quality and
effectiveness. TEA will give priority to districts that receive Title |
funding and have at a majority of district campuses a student en-
roliment that is at least 50 percent educationally disadvantaged.

A district is eligible to apply for EEIP grant funds if the district:

1. Completes and submits a Notice of Intent to Apply to TEA by
the date established by the Commissioner;

2. Complies with all assurances in the Notice of Intent to Apply
and grant application;

3. Participates in the required technical assistance activities es-
tablished by the Commissioner, including establishing leader-
ship teams, master teachers, mentor teachers, and instruc-
tional coaches and developing career pathways;

4.  Agrees to participate for four years; and

5. Complies with any other activities set forth in the program re-
guirements.

An eligible district must submit an application in a form prescribed
by the Commissioner. Each eligible applicant must meet all dead-
lines, requirements, and assurances specified in the application.
The Commissioner may waive any eligibility requirements as speci-
fied in 19 Administrative Code 102.1073.

An eligible district that intends to participate in the EEIP shall sub-
mit a local educator excellence innovation plan to TEA. A local ed-
ucator excellence innovation plan must address the elements at
19 Administrative Code 102.1073(e)(2).

A district must act pursuant to its local board policy [see
DEAA(LOCAL)] for submitting a local educator excellence innova-
tion plan and grant application to TEA. A local decision to approve
and submit a plan and grant application may not be appealed to
the Commissioner.
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A district may renew its local educator excellence innovation plan
for three consecutive school years without resubmitting a full grant
application to TEA. With TEA approval, a district may amend its
local plan in accordance with 19 Administrative Code 102.1073(c)
and (h) for each school year the district receives a program grant.

A district may use grant funds only to carry out purposes of the
program as described at Education Code 21.7011, in accordance
with the district’s local plan, which may include the following specif-
ic methods or procedures:

1. Implementation and administration of a high-quality mentoring
program for teachers in the first three years of classroom
teaching using mentors who meet the qualifications pre-
scribed by Education Code 21.458 [see MENTOR TEACH-
ERS, below];

2. Implementation of a teacher evaluation system using multiple
measures that include:

a. The results of classroom observation, which may include
student comments;

b. The degree of student educational growth and learning;
and

c. The results of teacher self-evaluation;

3. To the extent permitted under Education Code Chapter 25,
Subchapter C, restructuring of the school day or school year
to provide for embedded and collaborative learning communi-
ties for the purpose of professional development [see EC];

4. Establishment of an alternative teacher compensation or re-
tention system; and

5. Implementation of incentives designed to reduce teacher
turnover.

A district may apply to the Commissioner in writing for a waiver to
exempt the district or one or more district campuses from one or
more of the statutory sections listed at Education Code 21.7061(a).

The application for the waiver must demonstrate:

1. Why waiving the identified section of the Education Code is
necessary to carry out the purposes of the program;

2. Approval for the waiver by a vote of a majority of the mem-
bers of the board;
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3.  Approval for the waiver by a vote of a majority of the educa-
tors employed at each campus for which the waiver is sought;
and

4. Evidence that the voting occurred during the school year and
in a manner that ensured that all educators entitled to vote
had a reasonable opportunity to participate in the voting.

Neither the board nor the superintendent may compel a waiver of
rights under Education Code 21.7061.

Not later than April 1 of the year in which the waiver application is
submitted, the Commissioner shall notify the district in writing
whether the application has been granted or denied. A waiver ex-
pires when the waiver is no longer necessary to carry out the pur-
poses of the program, in accordance with the district’s local educa-
tor excellence innovation plan.

Education Code Ch. 21, Subch. O; 19 TAC 102.1073

A district may assign a mentor teacher to each classroom teacher
who has less than two years of teaching experience in the subject
or grade level to which the teacher is assigned. Ateacher as-
signed as a mentor must:

1. To the extent practicable, teach in the same school;

2. To the extent practicable, teach the same subject or grade
level, as applicable; and

3. Meet the qualifications prescribed by Commissioner’s rules.

The Commissioner’s rules must require that a mentor teacher:

1. Complete aresearch-based mentor and induction training
program approved by the Commissioner;

Complete a training program provided by the district; and

Have at least three complete years of teaching experience
with a superior record of assisting students, as a whole, in
achieving improvement in student performance.

A district may apply to the Commissioner for funds for a mentor
teacher program. A district may use the funds only for providing:

1. Mentor teacher stipends;

2. Scheduled release time for mentor teachers and the class-
room teachers to whom they are assigned for meeting and
engaging in mentoring activities; and

3. Mentoring support through providers of mentor training.
Education Code 21.458; 19 TAC 153.1011
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MASTER TEACHER The Commissioner shall establish master reading, mathematics,

GRANT PROGRAMS technology, and science teacher grant programs to encourage
teachers to become certified as master teachers and to work with
other teachers and students to improve student performance. Ed-
ucation Code 21.410-.413

APPLICATION A district may apply to the Commissioner for grants for each identi-
fied high-need campus to be used to pay year-end stipends to cer-
tified master teachers.

USE OF FUNDS Grant funds may be used only for the purpose of paying a year-end
stipend to a master teacher whose primary duties are to teach
reading, mathematics, technology, or science and to serve as a
reading, mathematics, technology, or science teacher mentor for
the amount of time and in the manner established by the district.

PAYMENTS The Commissioner shall reduce payments to a district proportion-
ately to the extent a teacher does not meet the requirements for a
master teacher for the entire school year.

If a teacher qualifies as a master teacher for a partial month, a dis-
trict’s written policy will determine how the district counts the partial
month, for example, as no month served or as an entire month
served. Only whole months shall be entered on the application by
a district on the teacher’s behalf.

Education Code sections 21.410—.413 do not create a property
right to a grant or stipend. A master teacher stipend is not consid-
ered in determining whether the district is paying the teacher the
minimum monthly salary under Education Code 21.402.

DESIGNATION OF A district that employs more certified master teachers than the

TEACHER number of grants available shall designate which certified master
teacher(s) to assign the duties required to receive the state sti-
pends. The designation is based on a written policy adopted by
the board. A district’s decision is final and may not be appealed.

A district may not apportion among teachers a stipend paid with a
grant the district receives under this program. A district may use
local money to pay additional stipends in amounts determined by
the district.

Education Code 21.410-.413; 19 TAC Ch. 102, Subch. BB

RETIREMENT A district may not offer or provide a financial or other incentive to
INCENTIVES an employee to encourage the employee to retire from the Teacher
Retirement System of Texas. Education Code 22.007

ATTENDANCE A district shall not deny an educator a salary bonus or similar com-
SUPPLEMENT pensation given in whole or in part on the basis of educator attend-
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ance because of the educator’s absence from school for ob-
servance of a religious holy day observed by a religion whose
places of worship are exempt from property taxation under Tax
Code 11.20. Education Code 21.406
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STIPEND The Superintendent shall recommend a stipend pay schedule as
part of the annual compensation plan of the District. [See DEA]
SUPPLEMENTAL The Superintendent or designee may assign noncontractual sup-
DUTIES plemental duties to personnel exempt under the Fair Labor Stand-
ards Act (FLSA), as needed. [See DK(LOCAL)] The employee
shall be compensated for these assignments according to the
compensation plan of the District.
INCENTIVE AND The Superintendent shall have authority to submit plans and grant
INNOVATION applications for incentive and innovation programs to TEA or other
PROGRAMS granting organizations on behalf of the Board. Incentive plans
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shall address teacher eligibility, including any exclusions.

Locally developed incentive programs, if any, shall be addressed in
the compensation plan of the District.
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FAIR LABOR Unless an exemption applies, a district shall pay each of its em-
STANDARDS ACT ployees not less than minimum wage for all hours worked. 29

MINIMUM WAGE
AND OVERTIME

BREAKS FOR
NONEXEMPT
EMPLOYEES

BREAKS FOR
NURSING MOTHERS

COMPENSATORY
TIME

ACCRUAL

DATE ISSUED: 5/7/2015
UPDATE 102
DEAB(LEGAL)-P

U.S.C. 206(a)(1)

Unless an exemption applies, a district shall pay an employee not
less than one and one-half times the employee’s regular rate of
pay for all hours worked in excess of 40 in any workweek.

29 U.S.C. 207(a)(1); 29 C.F.R. pt. 778

Rest periods of up to 20 minutes must be counted as hours
worked. Coffee breaks or time for snacks are rest periods, not
meal periods. 29 C.F.R. 785.18

Bona fide meal periods of 30 minutes or more are not counted as
hours worked if the employee is completely relieved from duty.
The employee is not relieved from duty if the employee is required
to perform any duties, whether active or inactive, while eating. For
example, an office employee who is required to eat at his or her
desk is working while eating. It is not necessary that an employee
be permitted to leave the premises if the employee is otherwise
completely freed from duties during the meal period. 29 C.F.R.
785.19

A district shall provide a nhonexempt employee a reasonable break
to express breast milk, each time the employee needs to express
breast milk for her nursing child, for one year after the child’s birth.
The district shall provide a place, other than a bathroom, that is
shielded from view and free from intrusion from coworkers and the
public, which may be used by an employee to express breast milk.

A district is not required to compensate the employee receiving
reasonable break time for any work time spent for such purpose.

A district that employs fewer than 50 employees is not subject to
these requirements if the requirements would impose an undue
hardship by causing the district significant difficulty or expense
when considered in relation to the size, financial resources, nature,
or structure of the district.

29 U.S.C. 207(1)

Nonexempt employees may receive, in lieu of overtime compensa-
tion, compensatory time off at a rate of not less than one and one-
half hours for each hour of overtime work, pursuant to an agree-
ment or understanding arrived at between the employer and em-
ployee before the performance of the work. Such agreement or
understanding may be informal, such as when an employee works
overtime knowing that the employer rewards overtime with com-
pensatory time.
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An employee may accrue not more than 240 hours of compensato-
ry time. If the employee’s overtime work included a public safety
activity, an emergency response activity, or a seasonal activity, the
employee may accrue not more than 480 hours of compensatory
time. After the employee has reached these limits, the employee
shall be paid overtime compensation for additional overtime work.

Compensation paid to an employee for accrued compensatory time
shall be paid at the regular rate earned by the employee at the time
of payment. An employee who has accrued compensatory time off
shall be paid for any unused compensatory time upon separation
from employment at the rates set forth at 29 U.S.C. 207(0)(4).

An employee who has requested the use of compensatory time
shall be permitted to use such time within a reasonable period after
making the request if the use of the compensatory time does not
unduly disrupt the operations of the district.

The Fair Labor Standards Act (FLSA) does not prohibit a district
from compelling the use of accrued compensatory time.

29 U.S.C. 207(0); Christensen v. Harris County, 529 U.S. 576
(2000); Houston Police Officers’ Union v. City of Houston, 330 F.3d
298 (5th Cir. 2003)

The minimum wage and overtime provisions do not apply to any
employee employed in a bona fide executive, administrative, or
professional capacity. 29 U.S.C. 213(a)(1)

The term “employee employed in a bona fide administrative capac-
ity” includes an employee:

1. Compensated for services on a salary or fee basis at a rate of
not less than $455 per week exclusive of board, lodging, or
other facilities, or on a salary basis that is at least equal to the
entrance salary for teachers in the district by which employed,;
and

2. Whose primary duty is performing administrative functions
directly related to academic instruction or training in a district
or department or subdivision thereof.

“Performing administrative functions directly related to academic
instruction or training” means work related to the academic opera-
tions and functions in a school rather than to administration along
the lines of general business operations. Such academic adminis-
trative functions include operations directly in the field of education.
Jobs relating to areas outside the educational field are not within
the definition of academic administration.
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Employees engaged in academic administrative functions include:

1. The superintendent or other head of an elementary or sec-
ondary school system, and any assistants, responsible for
administration of such matters as curriculum, quality and
methods of instructing, measuring and testing the learning po-
tential and achievement of students, establishing and main-
taining academic and grading standards, and other aspects of
the teaching program;

2. The principal and any vice principals responsible for the oper-
ation of an elementary or secondary school;

3. Academic counselors who perform work such as administer-
ing school testing programs, assisting students with academic
problems and advising students concerning degree require-
ments; and

4.  Other employees with similar responsibilities.

Jobs relating to building management and maintenance, jobs relat-
ing to the health of the students, and academic staff such as social
workers, psychologists, lunch room managers, or dietitians do not
perform academic administrative functions, although such employ-
ees may qualify for another exemption.

29 C.FR. 541.204

To qualify as an exempt executive, administrative, or professional
employee, the employee must be compensated on a salary basis,
unless the employee is a teacher. Subject to the exceptions listed
in the rule, an employee must receive the full salary for any week
in which the employee performs any work, without regard to the
number of days or hours worked. A district that makes improper
deductions from salary shall lose the exemption if the facts demon-
strate that the district did not intend to pay exempt employees on a
salary basis. 29 C.F.R. 541.600, .602(a), .603

A district employee who otherwise meets the salary basis require-
ments shall not be disqualified from exemption on the basis that
the employee is paid according to a pay system established by
statute, ordinance, or regulation, or by a policy or practice estab-
lished pursuant to principles of public accountability, under which
the employee accrues personal leave and sick leave and which
requires the employee’s pay to be reduced or the employee to be
placed on leave without pay for absences for personal reasons or
because of illness or injury of less than one workday when accrued
leave is not used by an employee because:
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1. Permission for its use has not been sought or has been
sought and denied,

2. Accrued leave has been exhausted; or
3. The employee chooses to use leave without pay.

Deductions from the pay of a district employee for absences due to
a budget-required furlough shall not disqualify the employee from
being paid on a salary basis except in the workweek in which the
furlough occurs and for which the employee’s pay is accordingly
reduced.

29 C.F.R. 541.710

If a district has a clearly communicated policy that prohibits im-
proper pay deductions and includes a complaint mechanism, reim-
burses employees for any improper deductions, and makes a good
faith commitment to comply in the future, the district will not lose
the deduction unless the district willfully violates the policy by con-
tinuing to make improper deductions after receiving employee
complaints.

The best evidence of a clearly communicated policy is a written
policy that was distributed to employees before the improper pay
deductions by, for example, providing a copy of the policy to em-
ployees upon hire, publishing the policy in an employee handbook,
or publishing the policy on a district’s intranet.

29 C.F.R. 541.603(d)

The term “employee employed in a bona fide professional capaci-
ty” includes any employee with a primary duty of teaching, tutoring,
instructing, or lecturing in the activity of imparting knowledge and
who is employed and engaged in this activity as a teacher in an
elementary or secondary school system by which the employee is
employed. The salary basis requirements do not apply to teaching
professionals.

Exempt teachers include:
Regular academic teachers;
Teachers of kindergarten or nursery school pupils;
Teachers of gifted or disabled children;

1
2
3
4. Teachers of skilled and semi-skilled trades and occupations;
5. Teachers engaged in automobile driving instruction;

6

Home economics teachers; and
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7. Vocal or instrumental music instructors.

Those faculty members who are engaged as teachers but also
spend a considerable amount of their time in extracurricular activi-
ties such as coaching athletic teams or acting as moderators or
advisors in such areas as drama, speech, debate, or journalism
are engaged in teaching. Such activities are a recognized part of
the schools’ responsibility in contributing to the educational devel-
opment of the student.

The possession of an elementary or secondary teacher’s certificate
provides a clear means of identifying the individuals contemplated
as being within the scope of the exemption for teaching profes-
sionals. Teachers who possess a teaching certificate qualify for the
exemption regardless of the terminology (e.g., permanent, condi-
tional, standard, provisional, temporary, emergency, or unlimited)
used by the state to refer to different kinds of certificates. Howev-
er, a teacher who is not certified may be considered for exemption,
provided that such individual is employed as a teacher by the em-
ploying school or school system.

29 C.F.R. 541.303

A district shall maintain and preserve payroll or other records for
nonexempt employees containing the information required by the
regulations under the FLSA. 29 C.F.R. 516.2(a)

The Texas Payday Law does not apply to the state or a political
subdivision. Labor Code 61.003
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The Superintendent or designee shall determine the classification
of positions or employees as “exempt” or “nonexempt” for purpos-
es of payment of overtime in compliance with the Fair Labor
Standards Act (FLSA).

The District shall pay employees who are exempt from the over-
time pay requirements of the FLSA on a salary basis. The salaries
of these employees are intended to cover all hours worked, and
the District shall not make deductions that are prohibited under the
FLSA.

An employee who believes deductions have been made from his or
her salary in violation of this policy should bring the matter to the
District’s attention, through the District’s complaint policy. [See
DGBA] If improper deductions are confirmed, the District will reim-
burse the employee and take steps to ensure future compliance
with the FLSA.

Nonexempt employees may be compensated on an hourly basis or
on a salary basis. Employees who are paid on an hourly basis
shall be compensated for all hours worked. Employees who are
paid on a salary basis are paid for up to and including a 40-hour
workweek.

A nonexempt employee shall have the approval of his or her su-
pervisor before working overtime. An employee who works over-
time without prior approval is subject to discipline but shall be
compensated in accordance with the FLSA.

For purposes of FLSA compliance, the workweek for District em-
ployees shall begin at 12:00 a.m. Sunday and end at 11:59 p.m.
Saturday.

At the District’s option, nonexempt employees may receive com-
pensatory time off, rather than overtime pay, for overtime work.
The employee shall be informed in advance if overtime hours will
accrue compensatory time rather than pay.

Compensatory time earned by nonexempt employees may not ac-
crue beyond a maximum of 60 hours. If an employee has a bal-
ance of more than 60 hours of compensatory time, the District shall
require the employee to use the compensatory time, or at the Dis-
trict’s option, the District shall pay the employee for the compensa-
tory time.

An employee shall use compensatory time within the duty year in
which it is earned. If an employee has any unused compensatory
time remaining at the end of a duty year, the District shall pay the
employee for the compensatory time.
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Compensatory time may be used at either the employee’s or the
District’s option. An employee may use compensatory time in ac-
cordance with the District’s leave policies and if such use does not
unduly disrupt the operations of the District. [See DEC(LOCAL)]
The District may require an employee to use compensatory time
when in the best interest of the District.
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Note: For guidance regarding employee expense reimburse-

ment, including per diem reimbursement, and income tax
issues, see the TEA Financial Accountability System
Resource Guide, Section 1.9.2.2 Employee/Board Mem-
ber Travel and Business Expenses.

TRAVEL SERVICES An employee of a district who is engaged in official business may

CLASSROOM SUPPLY
REIMBURSEMENT
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participate in the comptroller’s contract for travel services. Gov't
Code 2171.055(f)

If funds are specifically appropriated or TEA identifies available
funds, TEA shall establish a reimbursement program under which
TEA provides funds to districts for the purpose of reimbursing
classroom teachers who expend personal funds on classroom
supplies.

A district shall match any funds provided to the district under the
reimbursement program with local funds to be used for the same
purpose. A district may not use funds received under the reim-
bursement program to replace local funds used by the district for
the same purpose.

A district shall allow each classroom teacher in the district who is
reimbursed under the reimbursement program to use the funds at
the teacher’s discretion, except that the funds must be used for the
benefit of the district’'s students.

Education Code 21.414
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An employee shall be reimbursed for reasonable, allowable ex-
penses incurred in carrying out District business only with the prior
approval of the employee’s immediate supervisor.

Reimbursement for authorized travel shall be in accordance with
legal requirements.

Accounting records shall accurately reflect that no state or federal
funds were used to reimburse travel expenses beyond those au-
thorized for state employees.

For any authorized expense incurred, the employee shall submit a
statement, with receipts to the extent feasible, documenting actual
expenses and in accordance with administrative procedures.

Expenses for meals associated with authorized overnight travel not
related to a state or federal grant shall be paid to employees on a
per diem basis. No receipts shall be required for expenses paid on
a per diem basis.
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(LOCAL)

If the Superintendent determines that there is a need to reduce
personnel costs, the Superintendent shall develop, in consultation
with the Board as necessary, a plan for reducing costs that may
include one or more of the following:

Salary reductions [see DEA];

Furloughs, if the District has received certification from the
Commissioner of a reduction in funding under Education
Code 42.009 [see CBA and DEA];

Reductions in force of contract personnel due to financial exi-
gency, if the District meets the standard for declaring a finan-
cial exigency as defined by the Commissioner [see CEA and
provisions at REDUCTION IN FORCE DUE TO FINANCIAL
EXIGENCY, below];

Reductions in force of contract personnel due to program
change [see DFFB]J; or

Other means of reducing personnel costs.

A plan to reduce personnel costs may include the reduction of per-
sonnel employed pursuant to employment arrangements not cov-
ered at APPLICABILITY, below.

See DCD for the termination at any time of at-will employ-
ment.

See DFAB for the termination of a probationary contract at the
end of the contract period.

See DFCA for the termination of a continuing contract.

See DCE for the termination at the end of the contract period
of a contract not governed by Chapter 21 of the Education
Code.

The following provisions shall apply when a reduction in force due
to financial exigency requires:

1.
2.

The nonrenewal or termination of a term contract;

The termination of a probationary contract during the contract
period; or

The termination of a contract not governed by Chapter 21 of
the Education Code during the contract period.

Definitions used in this policy are as follows:
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(LOCAL)

“Nonrenewal” shall mean the termination of a term contract at
the end of the contract period.

“Discharge” shall mean termination of a contract during the
contract period.

A reduction in force may take place when the Superintendent rec-
ommends and the Board adopts a resolution declaring a financial
exigency. [See CEA] A determination of financial exigency consti-
tutes sufficient reason for nonrenewal or sufficient cause for dis-
charge.

When a reduction in force is to be implemented, the Superinten-
dent shall recommend the employment areas to be affected.

Employment areas may include, for example:

1.

© N o o

10.
11.
12.

13.

Elementary grades, levels, subjects, departments, or pro-
grams.

Secondary grades, levels, subjects, departments, or pro-
grams, including career and technical education subjects.

Special programs, such as gifted and talented, bilingual/ESL
programs, special education and related services, compensa-
tory education, or migrant education.

Disciplinary alternative education programs (DAEPs) and oth-
er discipline management programs.

Counseling programs.
Library programs.
Nursing and other health services programs.

An educational support program that does not provide direct
instruction to students.

Other District-wide programs.
An individual campus.
Any administrative position, unit, or department.

Programs funded by state or federal grants or other dedicated
funding.

Other contractual positions.

The Superintendent’s recommendation may address whether any
employment areas should be:
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1. Combined or adjusted (e.g., “elementary programs” and
“‘compensatory education programs” can be combined to
identify an employment area of “elementary compensatory
education programs”); and/or

2. Applied on a District-wide or campus-wide basis (e.g., “the
counseling program at [named elementary campus]’).

The Board shall determine the employment areas to be affected.

CRITERIA FOR The Superintendent or designee shall apply the following criteria to
DECISION the employees within an affected employment area when a reduc-
tion in force will not result in the nonrenewal or discharge of all staff

in the employment area. The criteria are listed in the order of im-

portance and shall be applied sequentially to the extent necessary

to identify the employees who least satisfy the criteria and there-
fore are subject to the reduction in force. For example, if all nec-
essary reductions can be accomplished by applying the first criteri-
on, it is not necessary to apply the second criterion, and so forth.

1. Qualifications for Current or Projected Assignment: Certifica-
tion, multiple or composite certifications, bilingual certification,
licensure, endorsement, highly qualified status, and/or spe-
cialized or advanced content-specific training or skills for the
current or projected assignment.

2. Performance: Effectiveness, as reflected by:

a. The most recent formal appraisal and, if available, con-
secutive formal appraisals from more than one year [see
DNA]J; and

b.  Any other written evaluative information, including disci-
plinary information, from the last 36 months.

If the Superintendent or designee at his or her discretion de-
cides that the documented performance differences between
two or more employees are too insubstantial to rely upon, he
or she may proceed to apply the remaining criteria in the or-
der listed below.

3. Extra Duties: Currently performing an extra-duty assignment,
such as department or grade-level chair, band director, athlet-
ic coach, or activity sponsor.

4. Professional Background: Professional education and work
experience related to the current or projected assignment.

5.  Seniority: Length of service in the District, as measured from
the employee’s most recent date of hire.
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The Superintendent shall recommend to the Board the nonrenewal
or discharge of the identified employees within the affected em-
ployment areas.

After considering the Superintendent’s recommendations, the
Board shall determine the employees to be proposed for nonre-
newal or discharge, as appropriate.

If the Board votes to propose nonrenewal of one or more employ-
ees, the Board shall specify the manner of hearing in accordance
with DFBB(LOCAL).

If the Board votes to propose discharge of one or more employees,
the Board shall determine whether the hearing will be conducted
by a TEA-appointed hearing examiner [see DFD] or will be a local
hearing under Education Code 21.207 [see DFBB].

The Superintendent or designee shall provide each employee writ-
ten notice of the proposed nonrenewal or discharge, as applicable.
The notice shall include:

1. The proposed action, as applicable;
2. Astatement of the reason for the proposed action; and

3. Notice that the employee is entitled to a hearing of the type
determined by the Board.

An employee who has received notice of proposed nonrenewal or
discharge may apply for available positions for which he or she
wishes to be considered. The employee is responsible for review-
ing posted vacancies, submitting an application, and otherwise
complying with District procedures.

If the employee meets the District’s objective criteria for the posi-
tion and is the most qualified internal applicant, the District shall
offer the employee the position until:

1. Final action by the Board to end the employee’s contract, if
the employee does not request a hearing.

2.  The evidentiary hearing by the independent hearing examiner,
the Board, or other person designated in DFBB(LOCAL), if
the employee requests a hearing.

An employee receiving notice of proposed nonrenewal of a term
contract may request a hearing in accordance with DFBB.

4 of 5





Lago Vista ISD
227912

REDUCTION IN FORCE
FINANCIAL EXIGENCY

DISCHARGE:
CHAPTER 21
CONTRACT

DISCHARGE: NON-
CHAPTER 21
CONTRACT

FINAL ACTION

HEARING
REQUESTED

NO HEARING
REQUESTED

DATE ISSUED: 5/7/2015
UPDATE 102
DFFA(LOCAL)-A

DFFA
(LOCAL)

An employee receiving notice of proposed discharge from a con-
tract governed by Chapter 21 of the Education Code may request a
hearing. The hearing shall be conducted in accordance with DFD
or the nonrenewal hearing process in DFBB, as determined by the
Board and specified in the notice of proposed discharge.

An employee receiving notice of proposed discharge during the
period of an employment contract not governed by Chapter 21 of
the Education Code may request a hearing before the Board or its
designee in accordance with DCE.

If the employee requests a hearing, the Board shall take final ac-
tion after the hearing in accordance with DCE, DFBB, or DFD, as
applicable, and shall notify the employee in writing.

If the employee does not request a hearing, the Board shall take
final action in accordance with DCE, DFBB, or DFD, as applicable,
and shall notify the employee in writing.
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unreasonable searches and seizures. U.S. Const. Amendment IV,
Tex. Const. Art. |, Sec. 9

A district may search an employee or an employee’s property if:

1. There are reasonable grounds to believe that the search will
turn up evidence that the employee is guilty of work-related
misconduct; and

2. The search is reasonably related in scope to the circumstanc-
es that justified the interference in the first place.

O’Connor v. Ortega, 480 U.S. 709 (1987); New Jersey v. T.L.O.,
469 U.S. 325 (1985)

In addition, a district may search an employee’s workplace for
noninvestigatory, work-related purposes, if there are reasonable
grounds to believe that the search will turn up evidence that the
employee is guilty of work-related misconduct. O’Connor v. Orte-
ga, 480 U.S. 709 (1987)

Blood, urine, and breath tests of public employees to determine
drug use are searches under the Fourth Amendment of the U.S.
Constitution. Skinner v. Railway Labor Executives Ass’n, 489 U.S.
602 (1989)

A district may conduct drug tests, without a warrant and without
individualized suspicion, when the test serves special governmen-
tal needs that outweigh the individual’s privacy expectation. Skin-
ner v. Railway Labor Executives Ass’n, 489 U.S. 602 (1989); Nat’l
Treasury Employees Union v. Von Raab, 489 U.S. 656 (1989)

Random alcohol and drug testing of employees in “safety-
sensitive” positions may be permissible when the intrusiveness of
the search is minimal and a board is able to demonstrate that the
drug-testing program furthers its interest in ensuring the physical
safety of students. “Safety-sensitive” positions include those that
involve the handling of potentially dangerous equipment or hazard-
ous substances in an environment including a large number of
children. Aubrey v. Sch. Bd. of LaFayette Parish, 148 F.3d 559
(5th Cir. 1998)

Note: The following testing requirements apply to employees
who operate commercial motor vehicles and are subject
to commercial driver’s license requirements in accord-
ance with federal regulations.
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A district shall conduct testing, in accordance with federal regula-
tions, of commercial motor vehicle operators for use of alcohol or a
controlled substance that violates law or federal regulation.

49 U.S.C. 31.306; 49 C.F.R. Part 382

A commercial motor vehicle is defined as a motor vehicle used to
transport passengers or property that:

1. Has a gross combination weight rating of 26,001 or more
pounds inclusive of a towed unit with a gross vehicle weight
rating of more than 10,000 pounds;

2. Has a gross vehicle weight rating of 26,001 or more pounds;
or

3. Is designed to transport 16 or more passengers, including the
driver.

49 C.F.R. 382.107

A district shall ensure that all alcohol or controlled substances test-
ing conducted under 49 C.F.R. Part 382 complies with the proce-
dures set forth in 49 C.F.R. Part 40. 49 C.ER. 382.105

Required testing includes pre-employment, post-accident, random,
reasonable suspicion, return-to-duty, and follow-up testing. No
driver shall refuse to submit to a post-accident alcohol or controlled
substances test, a random alcohol or controlled substances test, a
reasonable suspicion alcohol or controlled substances test, or a
return-to-duty or follow-up alcohol or controlled substances test. A
district shall not permit a driver who refuses to submit to such tests
to perform or continue to perform safety-sensitive functions.

49 C.FR. 382.211, .309

A district is not required to provide an evaluation by a substance
abuse professional or any subsequent recommended education or
treatment for an employee who has violated a drug and alcohol
regulation of the U.S. Department of Transportation (DOT).

However, if a district offers an employee an opportunity to return to
a safety-sensitive duty following a violation, the district must, be-
fore the employee again performs that duty, ensure that the em-
ployee receives an evaluation by a substance abuse professional
and that the employee successfully complies with the profession-
al’s evaluation recommendations.

49 C.F.R. 40.289

If a district permits an employee who has violated a DOT drug and
alcohol regulation to return to safety-sensitive functions, the district
must ensure that the employee takes a return-to-duty test. This
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test cannot occur until after the substance abuse professional has
determined that the employee has successfully complied with pre-
scribed education and/or treatment. The employee must have a
negative drug test result and/or an alcohol test with an alcohol
concentration of less than 0.02 before resuming performance of
safety-sensitive duties.

A district is not required to return an employee to safety-sensitive
duties because the employee has met the conditions described in
the preceding paragraph. Return-to-duty is a personnel decision
that the district has the discretion to make subject to legal require-
ments.

49 C.FR. 40.305(a)—(b)

A district shall provide educational materials that explain the feder-
al requirements and the district’s policies and procedures with re-
spect to meeting these requirements. The district shall ensure that
a copy of these materials is distributed to each driver before the
start of alcohol and controlled substances testing under this policy
and to each driver subsequently hired or transferred into a position
that requires driving a commercial motor vehicle. Written notice to
representatives of employee organizations of the availability of this
information shall also be provided. The materials shall include de-
tailed discussion of at least the items listed at 49 C.F.R. 382.601.
49 C.FR. 382.601

A district required by federal safety regulations to conduct alcohol
and drug testing of an employee who holds a commercial driver’s
license shall report the following information to the Department of
Public Safety:

1. Avalid positive result on an alcohol or drug test and whether
the specimen producing the result was a dilute specimen.

“Valid positive result” means an alcohol concentration of 0.04
or greater on an alcohol confirmation test, or a result at or
above the cutoff concentration levels listed in 49 C.F.R. 40.87
on a confirmation drug test.

“Dilute specimen” means a specimen with creatinine and spe-
cific gravity values that are lower than expected for human
urine.

2. Arefusal to provide a specimen for an alcohol or drug test.

3. An adulterated specimen or substituted specimen, as defined
at 49 C.F.R. 40.3, on an alcohol or drug test.
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REASONABLE The District reserves the right to conduct searches when the Dis-
SUSPICION trict has reasonable suspicion to believe that a search will uncover
SEARCHES evidence of work-related misconduct. The District may search the
employee, the employee’s personal items, work areas, lockers, and
private vehicles parked on District premises or worksites or used in
District business. Searches that reveal a violation of the District’s
standards of conduct may result in disciplinary action. [See DH]
Note: The following provisions apply to employees who are
covered by the federal Department of Transportation
(DOT) rules.
FEDERALLY In accordance with DOT rules, the District shall establish an alco-

REQUIRED DOT
TESTING PROGRAM

DRUG-RELATED
VIOLATIONS
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hol and controlled substances testing program to help prevent ac-
cidents and injuries resulting from the misuse of alcohol and con-
trolled substances by the drivers of commercial motor vehicles,
including school buses. The primary purpose of the testing pro-
gram is to prevent impaired employees from performing safety-
sensitive functions.

The Superintendent shall designate a District official who shall be
responsible for ensuring that information is disseminated to em-
ployees covered under this testing program regarding prohibited
driver conduct, alcohol and controlled substances tests, and the
consequences that follow positive test results.

The following constitute drug-related violations under the DOT
rules:

1. Refusing to submit to a required test for alcohol or controlled
substances.

2. Providing an adulterated, diluted, or a substituted specimen
on an alcohol or controlled substances test.

3. Testing positive for alcohol, at a concentration of 0.04 or
above, in a post-accident test.

4. Testing positive for controlled substances in a post-accident
test.

5.  Testing positive for alcohol, at a concentration of 0.04 or
above, in a random test.

6. Testing positive for controlled substances in a random test.

7.  Testing positive for alcohol, at a concentration of 0.04 or
above, in a reasonable suspicion test.

8. Testing positive for controlled substances in a reasonable
suspicion test.
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An employee who operates a commercial motor vehicle, including
a bus, and commits a drug-related DOT violation as defined above
shall not be eligible for reinstatement as a driver.

In accordance with DOT rules, a driver tested under this policy and
found to have an alcohol concentration of 0.02 or greater, but less
than 0.04, shall be suspended from driving duties for at least 24
hours.

[In the event of a subsequent positive test result for alcohol of 0.02
or greater but less than 0.04, see the disciplinary consequences at
DISTRICT-IMPOSED CONSEQUENCES, below.]

Only supervisors specifically trained in accordance with federal
regulations may, based upon reasonable suspicion, remove a driv-
er from a safety-sensitive position and require testing for alcohol
and/or controlled substances. The determination of reasonable
suspicion shall be based on specific observations of the appear-
ance, behavior, speech, or body odors of the driver whose motor
ability, emotional equilibrium, or mental acuity seems to be im-
paired. Such observations must take place just preceding, during,
or just after the period of the workday that the driver is on duty.

The observations may include indication of the chronic and with-
drawal effects of controlled substances. Within 24 hours of the ob-
served behavior, the supervisor shall provide a signed, written rec-
ord documenting the observations leading to a controlled
substance reasonable suspicion test.

In addition to the consequences established by federal law, a Dis-
trict employee confirmed to have violated the District’s policy per-
taining to alcohol or controlled substances, including a second or
subsequent positive test result for alcohol of 0.02 or greater but
less than 0.04, shall be subject to District-imposed discipline, as
determined by his or her supervisor and the Superintendent. Such
discipline may include any appropriate action from suspension
without pay during the period of removal from safety-sensitive func-
tions, up to and including termination of employment. [See DF se-
ries]

In cases where a driver is also employed in a nondriving capacity
by the District, disciplinary action imposed for violation of alcohol
and controlled substances policies shall apply to the employee’s
functions and duties that involve driving. Additionally, upon rec-
ommendation of the employee’s supervisor, disciplinary measures
up to and including termination of employment with the District may
be considered.
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EHBA
(LEGAL)

Note: The policies in the EHBA series are statements of princi-
ples governing special education programs for Texas

school districts. In no way are these policies intended to
cover the entire scope and detail involved in administer-

ing any special education program.

No qualified student with a disability shall, on the basis of disability,
be excluded from participation in, be denied the benefits of, or oth-
erwise be subjected to discrimination under any district service,
program, or activity. 42 U.S.C. 12132; 29 U.S.C. 794(a); 34 C.F.R.
104.4(a) [See also FB]

Eligible students with disabilities shall enjoy the right to a free ap-
propriate public education, which may include instruction in the
regular classroom, instruction through special teaching, or instruc-
tion through approved contracts. Instruction shall be supplemented
by the provision of related services when appropriate. Education
Code 29.003(a)

“Free appropriate public education” (FAPE) means special educa-
tion and related services that:

1. Have been provided at public expense, under public supervi-
sion and direction, and without charge;

2. Meet standards set out by TEA;

3. Include an appropriate preschool, elementary school, or sec-
ondary school education; and

4.  Are provided in conformity with the student’s individualized
education program (IEP).

20 U.S.C. 1401(9); 34 C.FR. 300.13, .17, .36

A district shall ensure that, to the maximum extent appropriate,
children with disabilities, including children in public or private insti-
tutions or other care facilities, shall be educated with children who
are not disabled. Special classes, separate schooling, or other re-
moval of children with disabilities from the regular educational envi-
ronment shall occur only when the nature or severity of the disabil-
ity is such that education in regular classes with the use of
supplementary aids and services cannot be achieved satisfactorily.
20 U.S.C. 1412(a)(5); 34 C.F.R. 300.114(a)(2)

All disciplinary actions regarding students with disabilities shall be
in accordance with federal requirements, Education Code Chapter
37, and 19 Administrative Code 89.1053. 19 TAC 89.1050(j) [See
FOF]
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Instructional arrangements/settings shall be based on the individual
needs and IEPs of eligible students receiving special education
services and shall include the following:

1.
2.
3.

10.

11.

Mainstream: providing services in a regular classroom;
Homebound: providing services at home or hospital bedside;

Hospital class: providing services in a classroom, hospital
facility, or residential care and treatment facility not operated
by a district;

Speech therapy: providing speech therapy services in a regu-
lar education classroom or other setting;

Resource room/services: providing services in a setting other
than the regular classroom for less than 50 percent of the
regular school day;

Self-contained (mild, moderate, or severe) regular campus:
providing services to a student who is in a self-contained pro-
gram for 50 percent or more of the regular school day on a
regular school campus;

Off-home campus: providing services to nondistrict students
in a single location, through district personnel at a nondistrict
facility, or at a district campus that provides only special edu-
cation and related services;

Nonpublic day school: providing services through a contrac-
tual agreement with a nonpublic school for special education;

Vocational adjustment class/program: providing services to a
student who is placed on a job (paid or unpaid) with regularly
scheduled direct involvement by special education personnel
in the implementation of the student’s IEP;

Residential care and treatment facility (not district resident):
providing services to students who reside in care and treat-
ment facilities and whose parents do not reside within the
boundaries of the district; or

State supported living center: providing services to a student
who resides at a state supported living center when the ser-
vices are provided at the state supported living center loca-
tion.

Other program options that may be considered for the delivery of
special education and related services to a student include con-
tracts with other districts and programs approved by TEA.

19 TAC 89.63(c), (f)
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A district may enter into a written contract to jointly operate its spe-
cial education program. The contract must be approved by the
Commissioner. Education Code 29.007

“Related services” means transportation, and such developmental,
corrective, and other supportive services as may be required to
assist a child with a disability to benefit from special education, in-
cluding the early identification and assessment of disabling condi-
tions in children.

The term includes speech-language pathology and audiology ser-
vices, interpreting services, psychological services, physical and
occupational therapy, recreation, including therapeutic recreation,
social work services, school nurse services designed to enable a
child with a disability to receive FAPE as described in the child’s
IEP, counseling services, including rehabilitation counseling, orien-
tation and mobility services, and medical services, except that
medical services shall be for diagnostic and evaluation purposes
only.

The term does not include a medical device that is surgically im-
planted, the optimization of the device’s functioning, or the re-
placement of such device.

20 U.S.C. 1401(26); 34 C.F.R. 300.34

A district shall provide special transportation with federal funds only
when the ARD committee determines that the condition of the stu-
dent warrants the service in order for the student to receive the
special education and related services (if any) set forth in the IEP.
19 TAC 89.1096(e)

Extended school year (ESY) services are defined as individualized
instructional programs beyond the regular school year for eligible
students with disabilities.

A district shall ensure that ESY services are available as necessary
to provide a student with a disability with FAPE.

ESY services must be provided only if the ARD committee deter-
mines, on an individual basis, that the services are necessary for
FAPE. A district may not limit ESY services to particular categories
of disability or unilaterally limit the type, amount, or duration of ESY
services.

34 C.F.R. 300.106; 19 TAC 89.1065
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A district shall ensure that all children residing within the district
who have disabilities, regardless of the severity of their disabilities,
and who are in need of special education and related services are
identified, located, and evaluated. This requirement applies to:

1. Homeless children;

2 Children who are wards of the state;

3. Children attending private schools;

4.  Highly mobile children (including migrant children); and
5

Children who are suspected of being in need of special edu-
cation but who are advancing from grade to grade.

20 U.S.C. 1412(a)(3)(A); 34 C.FR. 300.111(a)(1)(i), (c)

A district shall conduct a timely and meaningful consultation with
private school representatives regarding the child find process and
the provision of special education and related services to children
enrolled in private schools in the district.

A district shall undertake activities similar to those undertaken for
public school children and shall complete the child find process for
children enrolled in private schools in a time period comparable to
that for other students attending public schools in the district.

20 U.S.C. 1412(a)(10)(A)(ii)—(iv) [See EHBAC regarding students
in nondistrict placement]

A district shall develop a system to notify district residents with
children who are at least three and younger than six and who are
eligible for enrollment in a special education program of the availa-
bility of the program. Education Code 29.009

The screening of a student by a teacher or specialist to determine
appropriate instructional strategies for curriculum implementation
shall not be considered to be an evaluation for eligibility for special
education and related services. 20 U.S.C. 1414(a)(1)(E)

Referral of students for a full individual and initial evaluation for
possible special education services shall be a part of a district’s
overall general education referral or screening system. Either a
parent, TEA, another state agency, or the district may initiate a re-
guest for an initial evaluation.

Before referral, students experiencing difficulty in the general class-
room should be considered for all support services available to all
students. If a student continues to experience difficulty in the gen-
eral classroom after the provision of interventions, district person-
nel must refer the student for a full individual and initial evaluation.
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full individual and initial evaluation of a student, the district shall,
not later than the 15th school day after the date the district receives
the request:

1. Provide the parent with prior written notice of its proposal to
conduct an evaluation consistent with 34 C.F.R. 300.503, a
copy of the procedural safeguards notice required by 34
C.F.R. 300.504, and an opportunity to give written consent for
the evaluation; or

2. Provide the parent with prior written notice of its refusal to
conduct an evaluation consistent with 34 C.F.R. 300.503, and
a copy of the procedural safeguards notice required by 34
C.F.R. 300.504.

20 U.S.C. 1414(a)(1); 34 C.F.R. 300.301; 19 TAC 89.1011(a), (b);
Education Code 29.004(c)

A reasonable time before a district proposes or refuses to initiate
the identification, evaluation, or educational placement of a student
or the provision of a free appropriate public education (FAPE) to a
student, the district shall provide written notice to the student’s par-
ent or guardian. 20 U.S.C. 1415(b)(3); 34 C.F.R. 300.503(a) [See
EHBAE]

A district shall conduct a full individual and initial evaluation before
the initial provision of special education and related services.
20 U.S.C. 1414(a)(1)(A)

Before a district conducts an initial evaluation, it shall make rea-
sonable efforts to obtain informed parental consent.

If the parent does not provide consent for an initial evaluation, or if
the parent fails to respond to a request to provide consent, a dis-
trict may, but is not required to, pursue the initial evaluation by uti-
lizing due process procedures [see EHBAE], except to the extent
inconsistent with state law relating to such parental consent.

Parental consent to initial evaluation shall not be construed as
consent for placement for special education and related services.

20 U.S.C. 1414(a)(1)(D)(i)(l); 34 C.F.R. 300.300(b)

If the child is a ward of the state and is not residing with the child’s
parent, a district shall make reasonable efforts to obtain the in-
formed consent from the parent for an initial evaluation, unless:

1. Despite reasonable efforts to do so, the district cannot dis-
cover the whereabouts of the parent;
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2. The rights of the parent have been terminated; or

3. The rights of the parent to make educational decisions have
been subrogated and an individual appointed by a judge to
represent the student has given consent for an initial evalua-
tion.

20 U.S.C. 1414(a)(1)(D)(ii); 34 C.F.R. 300.300(a)(2)

A district must complete the written report of a full individual and
initial evaluation:

1. Not later than the 45th school day following the date on which
the district receives written consent for the evaluation from the
student’s parent. If a student has been absent from school
during that period on three or more school days, the period
must be extended by a number of school days equal to the
number of school days during that period on which the stu-
dent has been absent; or

2. For students under five years of age by September 1 of the
school year and not enrolled in public school and for students
enrolled in a private or homeschool setting, not later than the
45th school day following the date on which the district re-
ceives written consent for the evaluation from the student’s
parent.

If a district receives written consent for the evaluation from the stu-
dent’s parent at least 35 but less than 45 school days before the
last instructional day of the school year, the written report of a full
individual and initial evaluation of a student must be provided to the
student’s parent not later than June 30 of that year.

If a district receives written consent signed by a student’s parent
less than 35 school days before the last instructional day of the
school year or if the district receives the written consent at least 35
but less than 45 school days before the last instructional day of the
school year but the student is absent from school during that peri-
od on three or more days, the report must be completed not later
than the 45th school day following the date the district received
written consent, except that the period must be extended by a
number of school days equal to the number of school days during
that period on which the student has been absent.

A student is considered absent for the school day if the student is
not in attendance at the school's official attendance taking time or
at the alternate attendance taking time set for that student. A stu-
dent is considered in attendance if the student is off campus partic-
ipating in an activity that is approved by the school board and is
under the direction of a professional staff member of the school
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district or an adjunct staff member who has a minimum of a bache-
lor's degree and is eligible for participation in the Teacher Retire-
ment System of Texas.

“School day” does not include a day that falls after the last instruc-
tional day of the spring school term and before the first instructional
day of the subsequent fall school term.

These time frames shall not apply if the parent repeatedly fails or
refuses to produce the child for the evaluation.

A district shall ensure that evaluations of children who transfer from
one district to another in the same academic year are coordinated
with the children’s prior and subsequent schools, as necessary and
as expeditiously as possible, to ensure prompt completion of eval-
uations.

If a student was in the process of being evaluated for special edu-
cation eligibility by a district and enrolls in another school district
before the previous district completed the full individual and initial
evaluation, the new district must coordinate with the previous dis-
trict as necessary and as expeditiously as possible to ensure a
prompt completion of the evaluation in accordance with 34 C.F.R.,
300.301(d)(2) and (e) and 300.304(c)(5).

The time lines above do not apply in such a situation if:

1. The new school district is making sufficient progress to en-
sure a prompt completion of the evaluation; and

2. The parent and the new school district agree to a specific time
when the evaluation will be completed.

20 U.S.C. 1414(a)(1)(C), (b)(3)(D); 34 C.F.R. 300.301(c)—(e); Edu-
cation Code 29.004; 19 TAC 89.1011

If a district determines that an additional examination or test is re-
quired for the initial and individual evaluation, the district shall pro-
vide the information required by Education Code 29.0041(a) and
shall obtain additional parental consent. If a parent does not give
consent within 20 calendar days after the district provided the in-
formation, the parent’s consent is considered denied.

The time required for a district to provide information and seek
consent may not be counted toward the time frame for completion
of an evaluation. [See TIME FRAME FOR COMPLETION OF
WRITTEN REPORT, above]

Education Code 29.0041
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A student is eligible to participate in a district’s special education
program if:

1. The student is between the ages of 3 and 21, inclusive;

2. The student has one or more of the disabilities listed in feder-
al regulations, state law, or both; and

3. The student’s disability(ies) prevents the student from being
adequately or safely educated in the public schools without
the provision of special services.

20 U.S.C. 1401(3); Education Code 29.003(b); 19 TAC 89.1035,
.1040

A student with a visual or auditory impairment shall be eligible to
participate in a district’s special education program from birth.
19 TAC 89.1035(b); Education Code 30.002, .081

Upon completion of the administration of assessments and other
evaluation measures, a team of qualified professionals and the
parent shall make the determination of whether the child has a dis-
ability and of the educational needs of the child.

A district shall provide a copy of the evaluation report and the doc-
umentation of determination of eligibility at no cost to the parent.

20 U.S.C. 1414(b)(4): 34 C.F.R. 300.306(a)

The admission, review, and dismissal (ARD) committee must make
its decisions regarding a student's initial eligibility determination
and, if appropriate, individualized education program (IEP) and
placement within 30 calendar days from the date of the completion
of the written full individual and initial evaluation report. If the 30th
day falls during the summer and school is not in session, the stu-
dent's ARD committee has until the first day of classes in the fall to
finalize decisions concerning the student's initial eligibility determi-
nation, IEP, and placement, unless the full individual and initial
evaluation indicates that the student will need extended school
year (ESY) services during that summer.

When a report is provided to a parent not later than June 30 as de-
scribed at TIME FRAME FOR COMPLETION OF WRITTEN RE-
PORT, above, the ARD committee must meet not later than the
15th school day of the following school year to consider the evalua-
tion. If, however, an evaluation indicates that a student will need
ESY services, the ARD committee must meet as expeditiously as
possible.

19 TAC 89.1011(d), (e)(4)
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A district must obtain informed consent from the parent for the ini-
tial provision of special education and related services. If the parent
of a child fails to respond to a request for, or refuses to consent to,
the initial provision of services, the district:

1. May not use the procedures in 34 C.F.R. part 300 subpart E
(including the mediation and due process procedures) in or-
der to obtain agreement or a ruling that the services may be
provided to the child;

2. Will not be considered to be in violation of the requirement to
make FAPE available to the child for the failure to provide the
services for which the district requests consent; and

3. Is not required to convene an ARD meeting or develop an IEP
for the child for the services.

If, at any time after the provision of initial services, the parent of a
child revokes consent in writing for the continued provision of ser-
vices, the district:

1. May not continue to provide services to the child, but must
provide prior written notice before ceasing services;

2. May not use the procedures in 34 C.F.R. part 300 subpart E in
order to obtain agreement or a ruling that the services may be
provided to the child;

3. Will not be considered to be in violation of the requirement to
make FAPE available to the child because of the failure to
provide the child with further services; and

4. Is not required to convene an ARD meeting or develop an IEP
for further provision of services.

34 C.F.R. 300.300(b)

A district shall ensure that each child with a disability is reevaluated
if the district determines that the educational or related services
needs of the child, including improved academic achievement and
functional performance, warrant a reevaluation, or if the child’s
parent or teacher requests a reevaluation.

Reevaluation shall occur:

1. No more than once a year, unless the parent and the district
agree otherwise; and

2. Atleast once every three years, unless the parent and district
agree that a reevaluation is unnecessary.
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A district shall obtain informed parental consent before conducting
a reevaluation, except that informed parental consent is not need-
ed if the district can demonstrate that it has taken reasonable
measures to obtain consent and the child’s parent has failed to re-
spond.

20 U.S.C. 1414(a)(2), (c)(3); 34 C.F.R. 300.303

A district shall evaluate a child before determining that the child is
no longer a child with a disability. However, an evaluation is not
required before the termination of eligibility due to graduation from
secondary school with a regular diploma or due to exceeding the
age eligibility for FAPE under state law; a summary of academic
achievement and functional performance must be provided in the-
se circumstances. 20 U.S.C. 1414(c)(5); 34 C.F.R. 300.305(e), 19
TAC 89.1070(g)

The parents have a right to obtain an independent educational
evaluation of their child. If a parent requests an independent eval-
uation, a district shall provide the parents with information regard-
ing where one can be obtained and the district’s criteria for inde-
pendent evaluations.

The results of a parent-initiated independent educational evalua-
tion, whether at public or private expense, must be considered by
the district if it meets the district’s criteria, in any decision made
with respect to providing FAPE to the child.

If a parent requests an independent evaluation at public expense,
the district shall, without unnecessary delay, either:

1. File a due process complaint to request a hearing to show
that its evaluation is appropriate; or

2. Ensure that an independent evaluation is provided at public
expense, unless the district demonstrates that the evaluation
obtained by the parent did not meet district criteria.

If a district initiates a hearing, and the final decision is that the dis-
trict’s evaluation is appropriate, the parent still has a right to an in-
dependent evaluation, but not at public expense.

34 C.F.R. 300.502

An employee of a district is prohibited from requiring a child to ob-
tain a prescription for a substance covered under the federal Con-
trolled Substances Act (21 U.S.C. 801 et seq.) as a condition of
attending school, receiving an evaluation for special education, or
receiving special education and related services.
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demic and functional performance, behavior in the classroom or
school, or the need for evaluation for special education or related
services.
20 U.S.C. 1412(a)(25)
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ADMISSION, REVIEW, A district shall establish an admission, review, and dismissal (ARD)

AND DISMISSAL committee for each eligible student with a disability and for each

COMMITTEE student for whom a full individual and initial evaluation is conduct-
ed. The ARD committee shall be the individualized education pro-
gram (IEP) team defined at 34 C.F.R. 300.321.

RESPONSIBILITIES The responsibilities of the ARD committee and the district include:

OF ARD

COMMITTEE 1. Evaluation, reevaluation, and determination of eligibility for
special education and related services;

2. Placement of students with disabilities including disciplinary
changes in placement;

3. Development of the student’s IEP;

4. Development and implementation of service plans for stu-
dents who have been placed by their parents in private
schools and who have been designated to receive special
education and related services;

5. Compliance with the least restrictive environment standard,;

6. Compliance with state requirements for reading diagnosis and
state assessments;

7. Development of junior high or middle school personal gradua-
tion plans;

8. Development of accelerated instruction under Education
Code 28.0211 and intensive programs of instruction under
Education Code 28.0213 [see EHBC];

9. Evaluation, placement, and coordination of services for stu-
dents who are deaf, hard of hearing, blind, or visually im-
paired; and

10. Determining eligibility for extracurricular activities, under Edu-
cation Code 33.081.

19 TAC 89.1050(a); 34 C.F.R. 300.116(a), .321(a)

COMMITTEE A district shall ensure that each ARD committee meeting includes
MEMBERS all of the following:

1. The parents of a student with a disability;

2. At least one regular education teacher of the student (if the
student is, or may be, participating in the regular education
environment);

3. At least one special education teacher or, if appropriate, at

DATE ISSUED: 5/7/2015
UPDATE 102
EHBAB(LEGAL)-P

least one special education provider of the student;
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10.

11.

12.

A representative of the district who:

a. Is qualified to provide or supervise the provision of spe-
cially designed instruction to meet the unique needs of
students with disabilities;

b. Is knowledgeable about the general education curricu-
lum; and

c. Is knowledgeable about the availability of resources of
the district;

Other individuals who have knowledge or special expertise
regarding the student at the discretion of the district or the
parent;

An individual who can interpret the instructional implications
of evaluation results, who may be a member of the ARD
committee described in items 2-5;

The student, if appropriate;

For a student with an auditory impairment, including deaf-
blindness, a teacher who is certified in the education of stu-
dents with auditory impairments;

For a student with a visual impairment, including deaf-
blindness, a teacher who is certified in the education of stu-
dents with visual impairments;

For a student with limited English proficiency, a member of
the language-proficiency assessment committee (LPAC), who
may also be a member as described at items 2 or 3;

A representative of any participating agency likely to be re-
sponsible for providing transition services for a student, as
appropriate, and with the consent of the student’s parents or a
student who has reached the age of majority; and

When considering initial or continued placement of a student
in a career and technical education program, a representative
from career and technical education, preferably the teacher.

20 U.S.C. 1414(d)(1)(B); 34 C.F.R. 300.321; 19 TAC 75.1023(d)(1),
89.1050(c)

A district member of the ARD committee shall not be required to
attend an IEP meeting, in whole or in part, if the parent and the dis-
trict agree in writing that the attendance is not necessary because
the member’s area of the curriculum or related services is not be-
ing modified or discussed during the meeting.

A district member of the ARD committee may be excused from at-
tending an IEP meeting, in whole or in part, when the meeting in-
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volves a modification to or discussion of the member’s area of cur-
riculum or related services if the parent, in writing, and the district
consent to the excusal and the member submits, in writing, to the
parent and the ARD committee, input into the development of the
IEP before the meeting.

20 U.S.C. 1414(d)(1)(C); 34 C.F.R. 300.321(e)

A district shall take steps to ensure that one or both parents of a
student with a disability are present at each ARD committee meet-
ing or are afforded an opportunity to participate, including:

1. Notifying the parents of the meeting early enough to ensure
that they will have an opportunity to attend (the notice shall
include the purpose, time, and location of the meeting, who
will be in attendance, that persons with knowledge or special
expertise may be invited by either the parent or the district,
and that the Part C service coordinator or other representa-
tives of the Part C system may be invited to the initial meeting
for a child previously served under a Part C early childhood
intervention program); and

2. Scheduling the meeting at a mutually agreed on time and
place.

If the purpose of the meeting is to consider transition services, the
notice must also indicate this purpose, indicate that the district will
invite the student, and identify any other agency that will be invited
to send a representative.

34 C.FR. 300.322(a)—(b); 19 TAC 89.1050(d)

If neither parent can attend an ARD meeting, the district must allow
other methods of participation, such as through telephone calls or
video conferencing. 20 U.S.C. 1414(f); 34 C.F.R. 300.322(c); 19
TAC 89.1050(d)

An ARD meeting may be conducted without a parent in attendance
if a district is unable to convince the parents that they should at-
tend, but the district shall have a record of its attempts to arrange a
mutually agreed on time and place, such as detailed records of tel-
ephone calls, correspondence, or visits made or attempted and the
results of any of those actions. 34 C.F.R. 300.322(d)

A district shall initiate and conduct ARD committee meetings for the
purpose of developing, reviewing, and revising the IEP of a child
with a disability. The committee shall review each child’s |IEP peri-
odically, and, if appropriate, revise the IEP. A meeting must be held
for this purpose at least once a year. The ARD committee must
also determine the child’s placement once a year.
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A “meeting” does not include informal or unscheduled conversa-
tions involving district personnel and conversations on issues such
as teaching methodology, lesson plans, or coordination of service
provisions if those issues are not addressed in the child’s IEP. A
“meeting” also does not include preparatory activities that public
agency personnel engage in to develop a proposal or response to
a parent proposal that will be discussed at a later meeting.

20 U.S.C. 1414(d)(4); 34 C.FR. 300.116(b)(1), .324(b), (c)(1),
501(b)(3)

Upon receipt of a written request for an ARD committee meeting
from a parent, the school district must schedule and convene a
meeting in accordance with the procedures in 19 Administrative
Code 89.1050(d) or within five school days, provide the parent with
written notice explaining why the district refuses to convene a
meeting. 19 TAC 89.1050(e)

When a student transfers to a new district within the state in the
same school year and the parents verify that the student was re-
ceiving special education services in the previous district or the
previous district verifies in writing or by telephone that the student
was receiving special education services, the new school district
must meet the requirements of 34 C.F.R. 300.323(e) regarding the
provision of special education services. The time line for complet-
ing the requirements outlined in 34 C.F.R. 300.323(e)(1) or (2) is 30
school days from the date the student is verified as being a student
eligible for special education services.

When a student transfers from a district in another state in the
same school year and the parents verify that the student was re-
ceiving special education services in the previous district or the
previous district verifies in writing or by telephone that the student
was receiving special education services, the new district must
meet the requirements of 34 C.F.R. 300.323(f) regarding the provi-
sion of special education services. If the new district determines
that an evaluation is necessary, the evaluation is considered a full
individual and initial evaluation and must be completed within the
time lines established by 19 Administrative Code 89.1011(c) and
(e). The time line for completing the requirements in 34 C.F.R.
300.323(f)(2), if appropriate, is 30 calendar days from the date of
the completion of the evaluation report. If the school district de-
termines that an evaluation is not necessary, the time line for com-
pleting the requirements outlined in 34 C.F.R. 300.323(f)(2) is 30
school days from the date the student is verified as being a student
eligible for special education services.

19 TAC 89.1050())
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The district in which the child enrolls shall take reasonable steps to
promptly obtain the child’s records, including the IEP and support-
ing documents and any other records relating to the provision of
special education or related services to the child, from the previous
district.

The previous district shall take reasonable steps to promptly re-
spond to the request from the new district and must furnish the
new school district with a copy of the student's records, including
the student's special education records, not later than the tenth
working day after the date a request for the information is received
by the previous school district.

20 U.S.C. 1414(d)(2)(C)(ii); 34 C.F.R. 300.323(g); 19 TAC
89.1050(i)(3)

A district shall initially provide comparable services to a military
student with disabilities based on his or her current IEP. This does
not preclude the district from performing subsequent evaluations to
ensure appropriate placement of the student. Education Code
162.002 art. V, C [See FDD]

A district shall develop, review, and revise an |IEP for each child
with a disability. 20 U.S.C. 1412(a)(4); 34 C.F.R. 300.320(a)

At the beginning of each school year, a district shall have in effect,
for each child with a disability in its jurisdiction, an IEP. 20 U.S.C.
1414(d)(2)(A); 34 C.F.R. 300.323(a)

The term “individualized education program” means a written
statement for each student with a disability that includes:

1. Astatement of the student’s present levels of academic
achievement and functional performance;

2. Astatement of measurable annual goals, including academic
and functional goals;

3. Adescription of how the student’s progress toward the annual
goals will be measured and when periodic reports on the pro-
gress of the student will be provided,;

4. A statement of the specific special education and related ser-
vices and supplementary aids and services, based on peer-
reviewed research to the extent practicable, to be provided to
the student;

5.  Astatement of the program modifications or supports for
school personnel that will be provided for the student;
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6. An explanation of the extent, if any, to which the student will
not participate with nondisabled students in the regular class
and in extracurricular and nonacademic activities;

7. The projected dates for initiation of services and modifications
and the anticipated frequency, location, and duration of these
services and modifications;

8. Astatement of any individual appropriate accommodations
that are necessary to measure the academic achievement
and functional performance of the student on state or district-
wide assessments;

9. If the ARD committee determines that the student must take
an alternative assessment instead of a particular regular state
or district-wide assessment, a statement of why the student
cannot participate in the regular assessment and why the par-
ticular assessment selected is appropriate for the student;

10. If the ARD committee determines that a student is in need of
extended school year (ESY) services, identification of the
goals and objectives that will be addressed during ESY ser-
vices;

11. Beginning not later than the first IEP to be in effect when the
student is 14, or younger if determined appropriate by the
ARD committee, and updated annually thereafter, a statement
of appropriate, measurable postsecondary goals and transi-
tion services needed to assist the student in reaching those
goals [see EHBAD]; and

12. Beginning not later than one year before the student reaches
the age of 17, a statement that the student has been informed
of the rights that will transfer to the student upon reaching the
age of majority.

20 U.S.C. 1414(d); 34 C.F.R. 300.320; Education Code 29.0111; 19
TAC 89.1055

The written statement of a student’s IEP may be required to include
only information included in the model form developed by TEA un-

der Education Code 29.0051(a) and posted on the TEA website. A
district may use the model form to comply with the requirements for
an IEP under 20 U.S.C. 1414(d). Education Code 29.005(f), .0051

The ARD committee may determine that a behavior improvement
plan or a behavioral intervention plan (BIP) is appropriate for a stu-
dent for whom the committee has developed an IEP. If the commit-
tee makes that determination, the BIP shall be included as part of
the student's IEP and provided to each teacher with responsibility
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for educating the student. Education Code 29.005(g); 19 TAC
89.1055(g)

If the parent is unable to speak English and Spanish is the parent’s
native language, a district shall provide a written or audiotaped
copy of the student’s IEP translated into Spanish. If the parent’s
native language is other than Spanish or English, a district shall
make a good faith effort to provide a written or audiotaped copy of
the student’s IEP translated into the parent’s native language. Ed-
ucation Code 29.005(d); 19 TAC 89.1050(h)

For students with autism/pervasive developmental disorders, the
following strategies shall be considered by the ARD committee,
based on peer-reviewed, research-based educational program-
ming practices to the extent practicable and, when needed, ad-
dressed in the IEP:

1. Extended educational programming;

2. Daily schedules reflecting minimal unstructured time and ac-
tive engagement in learning activities;

3. In-home training and community-based training or viable al-
ternatives that assist the student with the acquisition of so-
cial/behavioral skills;

4. Positive behavior support strategies based on relevant infor-
mation;

5. Beginning at any age, futures planning for integrated living,
work, community, and educational environments that consid-
ers skills necessary to function in current and postsecondary
environments;

6. Parent/family training and support, provided by qualified per-
sonnel with experience in Autism Spectrum Disorders (ASD);

7. Suitable staff-to-student ratio appropriate to identified activi-
ties and as needed to achieve social/behavioral progress
based on the student’s developmental and learning level (ac-
quisition, fluency, maintenance, generalization) that encour-
ages work towards individual independence;

8. Communication interventions, including language forms and
functions that enhance effective communication across set-
tings;

9.  Social skills supports and strategies based on social skills as-
sessment/curriculum and provided across settings;

10. Professional educator/staff support; and
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11. Teaching strategies based on peer-reviewed, research-based
practices for students with ASD.

If the ARD committee determines that services are not needed in
one or more of the areas in 1-11 above, the IEP shall include a
statement reflecting that decision and the basis upon which the de-
termination was made.

19 TAC 89.1055(e)—(f)

If a district provides special education services to students with
visual impairments, it shall have written procedures as required in
Education Code 30.002(c)(10) (staff access to resources). 19 TAC
89.1075(b)

All members of the ARD committee shall have the opportunity to
participate in a collaborative manner in developing the IEP. Deci-
sions of the ARD committee concerning the required elements of
the IEP shall be made by mutual agreement, if possible. The ARD
committee may agree to an annual IEP or an IEP of shorter dura-
tion.

When mutual agreement about all required elements of the IEP is
not achieved, the parent who disagrees must be offered a single
opportunity to recess and reconvene the ARD committee meeting.
The period of time for reconvening the ARD committee meeting
must not exceed ten school days, unless the parties mutually agree
otherwise. The ARD committee must schedule the reconvened
meeting at a mutually agreed upon time and place. The opportuni-
ty to recess and reconvene is not required when:

1. The student’s presence on campus represents a danger of
physical harm to the student or others;

2. The student has committed an expellable offense; or

3. The student has committed an offense that may lead to
placement in a disciplinary alternative education program.
[See FOF]

These requirements do not prohibit the ARD committee from re-
cessing an ARD committee meeting for reasons other than the fail-
ure to reach mutual agreement about all required elements of an
IEP.

During the recess, the ARD committee members must consider
alternatives, gather additional data, prepare further documentation,
and/or obtain additional resource persons who may assist in ena-
bling the ARD committee to reach mutual agreement.
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of the basis for the disagreement shall be included in the IEP. The
parent who disagrees shall be offered the opportunity to write his or
her own statement of disagreement.

19 TAC 89.1050(f)

Changes to the IEP may be made either by the entire ARD commit-
tee or by amending the IEP by agreement, rather than redrafting
the entire IEP.

After the annual IEP meeting for a school year, the parent and dis-
trict may agree not to convene an IEP meeting for the purposes of
making changes to the IEP and instead may develop a written
document to amend or modify the child’s current IEP.

Upon request, a parent shall be provided with a revised copy of the
IEP with amendments incorporated.

To the extent possible, a district shall encourage the consolidation
of reevaluation meetings for the child and other ARD meetings for
the child.

20 U.S.C. 1414(d)(3)(D)—(F); 34 C.F.R. 300.324(a)(4)—(6)

Each district must ensure that each teacher who provides instruc-
tion to a student with a disability has access to relevant sections of
the student’s current IEP, is informed of the teacher’s specific re-
sponsibilities related to implementation of the IEP, and has an op-
portunity to request assistance regarding implementation of the
student’s IEP. 19 TAC 89.1075(c)

Each district shall develop a process to be used by a teacher who
instructs a student with a disability:

1. Torequest areview of the student’s IEP;

2. That provides for a timely district response to the teacher’s
request; and

3. That provides for notification to the student’s parent or legal
guardian of that response.

Education Code 29.001(11); 19 TAC 89.1075(d)
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TRANSITION “Transition services” means a coordinated set of activities for a
SERVICES DEFINED child with a disability that:

1. Is designed to be within a results-oriented process, that is fo-
cused on improving the academic and functional achievement
of the child to facilitate the child’s movement from school to
post-school activities, including postsecondary education, vo-
cational education, integrated employment (including sup-
ported employment), continuing and adult education, adult
services, independent living, or community participation.

2. Is based on the individual child’s needs, taking into account
the child’s strengths, preferences, and interests.

3. Includes instruction, related services, community experiences,
the development of employment and other post-school adult
living objectives, and if appropriate, acquisition of daily living
skills and functional vocational evaluation.

20 U.S.C. 1401(34); 34 C.F.R. 300.43

INDIVIDUAL In accordance with Education Code 29.011 and 29.0111, not later

TRANSITION than when a student reaches 14 years of age, the admission, re-

PLANNING view, and dismissal (ARD) committee must consider, and if appro-
priate, address the following issues in the individualized education
program (IEP):

1. Appropriate student involvement in the student's transition to
life outside the public school system;

2. If the student is younger than 18 years of age, appropriate
parental involvement in the student's transition;

3. Ifthe student is at least 18 years of age, appropriate parental
involvement in the student's transition, if the parent is invited
to participate by the student or the school district in which the
student is enrolled;

4.  Any postsecondary education options;

5. Afunctional vocational evaluation;

6. Employment goals and objectives;

7. If the student is at least 18 years of age, the availability of
age-appropriate instructional environments;

8. Independent living goals and objectives; and

9. Appropriate circumstances for referring a student or the stu-
dent's parents to a governmental agency for services.
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In accordance with 34 C.F.R. 300.320(b), beginning not later than
the first IEP to be in effect when the student turns 16 years of age,
or younger if determined appropriate by the ARD committee, and
updated annually thereafter, the IEP must include the following:

1. Appropriate measurable postsecondary goals based upon
age-appropriate transition assessments related to training,
education, employment, and, where appropriate, independent
living skills; and

2. The transition services, including courses of study, needed to
assist the student in reaching the postsecondary goals devel-
oped under paragraph (1) of this subsection.

[See EHBAB regarding membership of ARD committee for transi-
tion services meetings]

20 U.S.C. 1424(d)(1)(A)(@)(VIII), 1414(d)(6); 34 C.F.R. 300.320(b);
Education Code 29.0111; 19 TAC 89.1055(h), (j)

Graduation with a regular high school diploma under 19 Adminis-
trative Code 89.1070(b)(1), (b)(2)(D), (f)(1), ()(2), or (f)(3)(D) ter-
minates a student’s eligibility for special education services. For
students who receive a diploma according to 19 Administrative
Code 89.1070(b)(2)(A), (B), or (C) or (f)(3)(A), (B), or (C), the ARD
committee shall determine needed educational services upon the
request of the student or parent to resume services, as long as the
student meets the age requirements. [See EHBAA]

Graduation from high school with a regular diploma constitutes a
change in placement that requires written prior notice to parents.

A district is not required to conduct an evaluation before termina-
tion of eligibility due to graduation from secondary school with a
regular high school diploma or due to exceeding the age eligibility
for a FAPE under state law.

A district shall provide the child with a summary of the child’s aca-
demic achievement and functional performance, which shall in-
clude recommendations on how to assist the child in meeting the
child’s postsecondary goals.

[See EIF]

20 U.S.C. 1414(c)(5): 34 C.F.R. 300.102(a)(3), .305(€)(2); 19 TAC
89.1070
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A district shall establish and maintain procedures to ensure that
children with disabilities and their parents are guaranteed proce-
dural safeguards with respect to the provision of a free appropriate
public education (FAPE). 20 U.S.C. 1415(a)—(b)

These procedures shall include:

1.

An opportunity for the parents to review all education records
and to participate in meetings relating to the identification,
evaluation, and educational placement of the child and the
provision of FAPE to the child. 34 C.F.R. 300.501

An opportunity for the parents to obtain an independent edu-
cational evaluation of the child. 34 C.FR. 300.502

Protecting the rights of a child when no parent can be identi-
fied, a district cannot locate the parents, or the child is a ward
of the state, which may include the assignment of an individu-
al to act as a surrogate parent. 34 C.F.R. 300.519

Prior written notice to the parents when a district proposes to
initiate or change, or refuses to initiate or change, the identifi-
cation, evaluation, or educational placement of the child, or
the provision of FAPE to the child. 34 C.F.R. 300.503 [See
PRIOR NOTICE AND CONSENT, below]

Procedures to allow parties to resolve disputes through a me-
diation process. 34 C.F.R. 300.506

An opportunity for any party to file a due process complaint on
any matter relating to the identification, evaluation, or educa-
tional placement of the child, or the provision of FAPE to the
child. [See DISPUTE RESOLUTION, below] 34 C.F.R.
300.507

Procedures that require either party, or the attorney represent-
ing a party, to provide to the other party a due process com-
plaint (which shall remain confidential). 34 C.F.R. 300.508

Consent means that:

1.

The parent has been fully informed of all information relevant
to the activity for which consent is sought, in his or her native
language, or other mode of communication;

The parent understands and agrees in writing to the activity
for which his or her consent is sought, and the consent de-
scribes that activity and lists the records (if any) that will be
released and to whom; and
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3.  The parent understands that the granting of consent is volun-
tary on the part of the parent and may be revoked at any time.
A revocation of consent is not retroactive.

If the parent revokes consent in writing for his or her child’s
receipt of services after the child is initially provided special
education and related services, the district is not required to
amend the child’s education records to remove any refer-
ences to the child’s receipt of services because of the revoca-
tion of consent.

34 C.F.R. 300.9

The procedural safeguards and prior notices described below must
be written in language understandable to the general public. The
notice must be provided in the native language of the parent or
other mode of communication used by the parent, unless it is clear-
ly not feasible to do so. 34 C.F.R. 300.503(c), .504(d)

A parent may elect to receive the procedural safeguards notice,
prior notice, or notice of due process complaint by electronic mail if
a district makes that option available. 34 C.F.R. 300.505

A district shall provide a copy of the procedural safeguards to par-
ents only one time a year, except that a copy also shall be given to
the parents:

1. Upon initial referral or parental request for evaluation;

2. Upon receipt of the first state complaint and upon receipt of
the first due process complaint in a school year;

3. Onthe date of a decision to make a disciplinary removal that
is a change in placement; and

4. Upon request by a parent.

A district may place a current copy of the procedural safeguards
notice on its website, if it has one.

The notice shall include a full explanation of the procedural safe-
guards relating to:

1. Independent educational evaluations;
2 Prior written notice;

3. Parental consent;
4

Access to educational records;
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5. Opportunity to present and resolve complaints through the
due process complaint and state complaint procedures, in-
cluding:
a. The time period in which to file a complaint;
b.  The opportunity for the district to resolve the complaint;
and
c. The difference between the due process complaint and
the state complaint procedures, including the jurisdiction
of each procedure, what issues may be raised, filing and
decisional time lines, and relevant procedures.
6. The availability of mediation;
7. The child’s placement during pendency of any due process
proceedings;
8.  Procedures for children who are subject to placement in an
interim alternative educational setting;
9. Requirements for unilateral placement by parents of children
in private schools at public expense;
10. Hearings on due process complaints, including requirements
for disclosure of evaluation results and recommendations;
11. Civil actions, including the time period in which to file such
actions; and
12. Attorneys’ fees.

PRIOR NOTICE AND
CONSENT

CONTENTS OF
NOTICE
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20 U.S.C. 1415(a)—(b), (d); 34 C.F.R. 300.504

A district shall provide prior written notice to the parents a reasona-
ble time before the district proposes to initiate or change, or refus-
es to initiate or change, the identification, evaluation, or education-
al placement of a child or the provision of FAPE to the child. 34
C.F.R. 300.503(a)

Notice must be provided to the parent at least five school days be-
fore the school district proposes or refuses the action unless the
parent agrees to a shorter time frame. 19 TAC 89.1050(g)

The notice must include:

1.
2.

A description of the action proposed or refused by the district;

An explanation of why the district proposes or refuses to take
the action;
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3. Adescription of each evaluation procedure, assessment, rec-
ord, or report the district used as a basis for the proposed or
refused action;

4. A statement that the parents have protection under the proce-
dural safeguards and, if this notice is not an initial referral for
evaluation, the means by which a copy of the procedural
safeguards can be obtained;

5. Sources for parents to contact to obtain assistance in under-
standing the IDEA rules;

6. Adescription of other options the ARD committee [see
EHBAB] considered and the reasons why those options were
rejected; and

7. Adescription of other factors that are relevant to the district’s
proposal or refusal.

34 C.F.R. 300.503(b)

CONSENT TO Before a district conducts an initial evaluation, it shall provide prior

INITIAL EVALUATION

CONSENT TO
SERVICES

CONSENT TO
REEVALUATION

PSYCHOLOGICAL
EXAMINATIONS AND
TESTS
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written notice, including a description of any evaluation the district
proposes to conduct, and obtain informed consent for the evalua-
tion from the parents. 20 U.S.C. 1414(a)(1)(D), (E); 34 C.ER.
300.304(a)

A district shall seek informed consent from the parent before
providing special education and related services to a child. [See
EHBAA] 20 U.S.C. 1414(a)(1)(D)

A district shall obtain informed parental consent before conducting
any reevaluation of a child with a disability, except that such in-
formed parental consent need not be obtained if the district can
demonstrate that it has taken reasonable measures to obtain such
consent and the parent has failed to respond. 20 U.S.C.
1414(c)(3)

On request of a child’s parent, before obtaining the parent’s con-
sent for the administration of any psychological examination or test
to the child as part of the evaluation of the child’s need for special
education, a district shall provide to the child’s parent:

1. The name and type of the examination or test; and

2. An explanation of how the examination or test will be used to
develop an appropriate IEP for the child.

If a district determines that an additional examination or test is re-
quired for the evaluation of a child’s need for special education, the
district shall provide the information above to the parent regarding
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the additional examination or test and shall obtain additional con-
sent for the examination of test.

Education Code 29.0041(a), (b)

The possible options for resolving disputes that arise between a
parent and a school district relating to the identification, evaluation,
or educational placement of or the provision of FAPE to a student
with a disability include, but are not limited to:

1. ARD committee meetings, including IEP facilitation if offered
by the district, under 19 Administrative Code 89.1196;

2. Meetings or conferences with the student’s teachers;

3. Meetings or conferences, subject to the district’s policies, with
the campus principal, special education director, superinten-
dent, or board;

4. Requesting state IEP facilitation in accordance with 19 Admin-
istrative Code 89.1197;

5. Requesting mediation through TEA in accordance with 19
Administrative Code 89.1193;

6. Filing a complaint with TEA in accordance with 19 Administra-
tive Code 89.1195; or

7. Requesting a due process hearing through TEA in accord-
ance with 19 Administrative Code 89.1151—.1191.

19 TAC 89.1150

Whenever a due process complaint has been received by a district,
the parent shall have an opportunity for an impartial due process
hearing, which shall be conducted by an impartial hearing officer
selected by TEA. [For TEA rules on due process hearings, see 19
TAC 89.1151-.1191.]

Such due process complaint must set forth an alleged violation that
occurred not more than one year before the date the parent knew
or should have known about the alleged action that forms the basis
of the complaint.

20 U.S.C. 1415(f)(1)(A); 19 TAC 89.1151(c), .1170(a)

This time line shall not apply if the parent was prevented from re-
guesting a hearing due to:

1. A specific misrepresentation by a district that it had resolved
the problem forming the basis of the complaint; or
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2. Adistrict’s withholding of information from the parent that the
district was required by the IDEA to provide.

20 U.S.C. 1415(f)(3)(D); 34 C.F.R. 300.511(f), 19 TAC 89.1151(d)

During the pendency of any proceeding conducted under IDEA part
B (except proceedings to challenge a disciplinary change of
placement or manifestation determination), the child shall remain in
the then-current educational placement unless the district and the
parent agree otherwise. If the child is applying for initial admission
to a public school, the child shall, with the consent of the parents,
be placed in the public school program until all proceedings have
been completed. 20 U.S.C. 1415(j); 34 C.F.R. 300.518, .533

When a due process hearing has been requested by a parent or
district concerning a disciplinary change of placement or manifesta-
tion determination, the child shall remain in the interim alternative
educational setting pending the decision of the hearing officer or
until the expiration of the child’s assignment to the alternative set-
ting, or the 45-day time line, if applicable, whichever occurs first,
unless the parent and district agree otherwise. 20 U.S.C.
1415(K)(3)(A), 1415(k)(4)(A); 34 C.F.R. 300.533 [See FOF]

Within 15 calendar days of receiving notice of a parent’s due pro-
cess complaint, and before initiating a due process hearing, a dis-
trict shall convene a meeting with the parent and the relevant
member or members of the ARD committee. The purpose of the
meeting is for the parent to discuss the due process complaint and
the facts that form the basis of the due process complaint, so that
the district has the opportunity to resolve the dispute.

The meeting need not be held if the parent and the district agree in
writing to waive the meeting, or the parent and the district agree to
use the mediation process.

If the district has not resolved the due process complaint to the sat-
isfaction of the parent within 30 calendar days of the receipt of the
complaint, the due process hearing may occur. If the district is un-
able to obtain the participation of the parent in the resolution meet-
ing after reasonable efforts have been made, the district may, at
the conclusion of the 30-day period, request that a hearing officer
dismiss the parent’s request for a hearing.

34 C.F.R. 300.510, 19 TAC 89.1183

When a student reaches the age of 18, a district shall notify the
student and the parents of the transfer of parental rights, as de-
scribed in the following paragraph. This notice is separate and dis-
tinct from the requirement that, beginning at least one year before
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the student reaches the age of 18, the student’s IEP include a
statement regarding transfer of parental rights.
A student with a disability who is 18 years of age or older or whose
disabilities of minority have been removed for general purposes
under Chapter 31, Family Code, shall have the same right to make
educational decisions as a student without a disability. All other
rights accorded to parents under Chapter 29, Subchapter A of the
Education Code or 20 U.S.C. 1415 transfer to the student.
34 C.F.R. 300.520; Education Code 29.017(a), (c); 19 TAC
89.1049(c)
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